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1. llesu u 3212494 AU CIUILIHHBI

[enpro MUCIIUTITUHBL « YIIpaBIeHHEe HHPOPMAITMOHHBIMHA PECYPCAMI SIBIISICTCS
MOJTy9YCHHUE TEOPETUUCCKUX 3HAHUHN U TIPAKTUIECCKUX HABBIKOB 110 OCHOBAM YIIPABICHUS
nH(OPMAMOHHBIMU pecypcaMu. CTyIeHTBI 3HAKOMSTCS CO CBOMCTBAMHU MH(GOPMAIIHH,
CUCTEMHBIM TOAXO/IOM K U3yYCHHIO MHPOPMAIIMOHHBIX PECYPCOB, TOHATHUIMU
MH(OPMAIIMOHHBIX pPeCypcoB, GYHKIIUSIMHE YIIpaBIeHUS HHHOPMAIIMOHHBIMHU PeCypcaMH,
Kjaccudukarmeit ”HGOPMAIMOHHBIX PECYPCOB YIPABICHUS, TPUHITUTIAMHU TTOCTPOCHHSI
WH(OPMAIIMOHHBIX CHCTEM, aPXUTEKTYPOM, COCTABOM (DYHKITMOHAIBHBIX H
o0ecreynBaroluX NoJACUcTeM. M3ydaroT Ha MpakTUKe CUCTEMBI 3JIEKTPOHHOTO
TOKyMeHTo0o00opoTa. ITOroM 0CBOEHUS TUCIUTIIUHBI SBIISETCS TOCTHKEHUE CIETYOITUX
pe3yabTaToB 00ydeHUsl: 3HATh: - MOHITH HHGOPMAIIMOHHBIX PECYPCOB, CBOMCTBA
uH(pOopMaIHK, BUIbI THHOPMAIIMOHHBIX PECYPCOB; - COCTaB U CTPYKTYpPY
nH(OPMAIIMOHHBIX pecypcoB Poccru 1 MUPOBBIX HH(GOPMAIIMOHHBIX PECYPCOB; -
PUHITUIIBI YIIPABICHUS] HHPOPMAITMOHHBIMH PECYPCaMU; - BO3SMOXHOCTH MCTIOIb30BaHUS
WH(OPMAIIMOHHBIX TEXHOJIOTUHN JTsl YIIpaBiIeHUsI HOOPMAIIMOHHBIMU PECypcaMu; YMETh:
- knaccuduIpoBarh HHGOPMAIMOHHBIE PECYPCHI; - UCIIOIB30BaTh UH(POPMAILIMOHHBIE
CUCTEMBI JIJIsl yIIpaBJieHUsT HH()OPMAITMOHHBIMU pecypcaMu; BianeTs: - mpakTHYeCKUMHU
HaBBIKAMHU HCITOJIB30BaHUS WH()OPMAIIMOHHBIX PECYPCOB IS PEIISHUS SKOHOMUYECKUX
3a/1a4; - MPaKTHICCKUMH HaBbIKAMU yTpaBJIeHUs HHPOPMAITMOHHBIMUA PECYPCAMH. *
TIOJTyYUTh HaBBIKK PaOOTHI C OJJHUMH U3 TUITOBBIX CHCTEM SJICKTPOHHOTO
nokymeHnToobopora (CIJ) — 1C: Jokymentoob0opot u EBdpar-10kyMeHTOO00pOT; *
meTofonorusmMu BHeapenus COJ] Ha npeanpusTusx.

Kparkoe conepxxanne JTUCHUILIHHBI

N3yueHne TeopeTHuecKoro Marepraa moajiep>KUBaeTCsl MPaKTUUECKUMU 3aHITUSIMH.
Yactb BONPOCOB, BRIHECEHA HA CAaMOCTOsATEIbHOE U3yueHue. Kypc npu3BaH NOBBICUTD
OOIIYIO SPYIUIIUIO CTYIACHTOB, ITOKA3aTh BUJIbI, CIOCOOBI, MPUHIUIIBI U TEXHOJIOTUU
yIpaBlieHus UHPOPMAITMOHHBIMU pecypcamu npeAanpustsi. ConepikaHue mporpaMMbl
JUCIUTUTMHBI TOJIKHO 00€CIIeunTh 0a30BYI0 MTPAKTUYECKYIO MOJTOTOBKY CTY/ICHTOB B
nporecce GOpMUPOBAHUS YCTONYMBBIX 3HAHUM B 00JIACTU BHEJIPEHUS U IKCIUTyaTaI[uu
CUCTEM yTpaBiieHUs HH()OPMAITMOHHBIMU pecypcamu nipeanpustus (B uactHoctu COJI).

2. Komnerenuuu odyuyawmerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS
AUCUMILTAHBI

[TnarupyeMble pe3yabTaThl OCBOCHUS [TnanupyeMblie pe3yabTaThl
OII BO (kommieTeHIIIN) OOy4eHUs 110 TUCHUTUTHHE

3HaeT: coBpeMeHHble MH()OpMAIIMOHHbIE
TEXHOJIOTUH U TIPOTPaMMHbIE CPEJICTBA, IPUHIIUIIBI
HOCTPOEHUS! UH()OPMAIIMOHHO-TIOMCKOBBIX CUCTEM,
OCHOBBI IIPABOBOTO PETYIUPOBAHUS
VYK-6 CriocobeH ynpaBisiTb CBOMM BpeMEHEM,  [MH(OPMALMOHHBIX PECYpPCOB;
BBICTPaNBaTh U PEaIN30BbIBATh TPAEKTOPUIO  [YMEET: TBOPUECKHU MOAXOAUTH K UCIIOJIb30BaHUIO

caMOpa3BUTHs HA OCHOBE MIPUHIUIIOB 00pa30BaHMs [ICTOYHUKOB (POPMUPOBaHHS HHPOPMALIMOHHBIX

B T€UEHUE BCEH )KU3HU [pecypcoB, 1aBaThb OObEKTUBHYIO OLIEHKY COCTOSTHUS
paboThl ¢ MHPOPMAITMOHHBIMU PECYPCAMU;
(dopMupoBaTh 0a3bl JaHHBIX C YUETOM
CTpaTETUYECKUX OPUEHTHPOB Pa3BUTHS
OpraHu3aluy,




MmeeT npakTUYECKUI ONBIT: ONBIT IPUMEHEHHUS
COBpPEMEHHBIX HH(POPMAITMOHHBIX TEXHOJIOTUH TIPH
peanu3aly NporpaMMbl CaMOPa3BUTHS, METOAAMHU
cOopa 1 06paboTku MHGOPMAIINH;, HABBIKAMHU

paGOTBI C IIOMCKOBBIMU CUCTCMaMU,

3. Mecro nucuunimnnbl B ctpykrype OII BO

[TepeueHp npeanIecTBYOMUX JUCIUIUINH,
BUJIOB pabOT yueOHOro MmjiaHa

[lepeueHs moCIEAYIONINX AUCIUTLINH,
BUJIOB paboT

1.0.16 OcHOBBI MEHEMHKMEHTA

®J1.02 Pa3paborka caiitoB u Web cTpanui,
1.®.09 NudopManinoHHbIE TEXHOJIOTHH B

npodhecCHOHANTBHON IeITeTbHOCTH

Tpe6OBaHI/I$I K «BXOIHBIM» 3HAHUAM, YMCHUAM, HABbIKAM CTYIACHTA, HGO6XOI[I/IMI)IM
IIp1 OCBOCHHUHU I[aHHOI\/JI JAUCHUITIINHBI 1 HpI/IO6peTeHHLIM B PC3YyJIbTAaTC OCBOCHUA

NpCAMICCTBYIOINUX JUCIHUILINH:

Jucrumimaa

TpeboBanus

1.0.16 OcHOBBI MEHEIKMEHTA

3HaeT: OCHOBHBIE MPHUEMBI 2P (HEKTHBHOTO
yIpaBIeHUS COOCTBEHHBIM BPEMEHEM; OCHOBHBIC
METOAMKU CAMOKOHTPOJISI, CAMOPA3BUTHUSA U
caM000pa30BaHus HA MPOTSHKEHUH BCEH JKU3HH,
OCHOBHBIE MPUEMBI I HOPMbI COLIMATIEHOTO
B3aUMOJICHCTBHS; OCHOBHBIE IMOHSATUS U METOJIbI
KOH(DJIMKTOJIOTHH, TEXHOJIOTUH MEXINYHOCTHOMN U
CPYIIIOBOIl KOMMYHUKAILIMH B JIEIOBOM
B3aUMOJICHCTBUH YMeeT: 3((EeKTHBHO IIAHUPOBATH
U KOHTPOJIHPOBATH COOCTBEHHOE BPEMSI;
MCII0JIb30BaTh METO/Ibl CAMOPETYIIALINHY,
CaMOpa3BUTHSI U CAaMOOOYUCHHsI, yCTAaHABINBATh
MOJ|1ePKUBATh KOHTAKTbI, 00€CIIeYUBAIOLIIE
YCHEIIHYI0 paboTy B KOJJICKTUBE; IPUMEHSATh
OCHOBHBIE METO/Ibl U HOPMbI COLIUAJIBHOTO
B3aUMOJICHUCTBY IS PeaIu3allii CBOCH PO U
B3aUMOJICHCTBUS BHYTpH KoMaH 16l IMeeT
MPAKTHYECKUI OMBIT: YIPABICHHS COOCTBEHHBIM
BpeMEHEM; PUOOPETEHUS, UCTIOIb30BAHUS U
OOHOBJICHUSI COIIMOKYIBTYPHBIX U
npodeccroHaIbHBIX 3HAHUM, YMEHUN U HABBIKOB;
MPUMEHEHHUSI METOIUK CAaMOPA3BUTHUS U
caM000pa30BaHus B TEUEHUE BCEH JKU3HHU, BIaICHUS
OCHOBHBIMHU METOJJaMU U HOPMaMHU COLIUATILHOTO
B3aUMOJICHCTBUSA JIJIS1 peajiu3allii CBOEH POJIU U
B3aUMOJICHCTBHS BHYTPU KOMaH/Ibl

4. O0béM 1 BUABI YUeOHOI1 padoThI

OO6mas TpyaA0€eMKOCTh JUCHUILUIMHBI COCTABISET 2 3.€., 72 4., 36,25 4. KOHTaKTHOM

paboThl

Bun yue6HO# paboTh

| Bcero | Pacnpenenenue




qaCoB

110 CEMCCTpaM B Hacax

Homep cemectpa

2

OO6mmast Tpy10EMKOCTh TUCITUTUTMHBI 72 72
AyoumopHvie 3auamusi: 32 32

Jlexmuu (JI) 16 16

[IpakTuueckue 3aHsATHs, CEMUHAPHI U (W) JPYyTrUe BUABI 16 16
aynuTopHbIX 3aHsaTui (I13)

Jlabopatopusie pabotsl (JIP) 0 0
Camocmosmenvras paboma (CPC) 35,75 35,75

Teopetnueckne 0CHOBBI HH()OPMAITMOHHBIX POIIECCOB H
H(OPMAITMOHHBIX TEXHOJIOTUHN - 0230BbIX KOMIIOHEHTOB MpoIiecca 1 1
yrpaBiieHUs] TH)OPMAIIMOHHBIMU PECypCaMH.

CucTeMbl AIEKTPOHHOTO JOKYMEHTO000pOTA. 2 2

Cucrema >1eKTpoHHOTO JokyMeHToobopoTa 1C:JlokymMmeHT0000pOoT 2 2

MupoBoii 1 HallMOHANBHBIN PHIHOK UH(POPMAITMOHHBIX PECYPCOB B 1 1
CUCTEME yIpaBieHUs] THPOPMAIIMOHHBIMU PECYpCaMu

VnpasieHue JOKyMEHTaMU B OpraHU3aluu. 2 2

ABTOMaTH3a1Ms NPOLETyPbl CO3aHMs WU UCIIOIHEHNS JOKYMEHTA. 2 2

DBOIIOIMS IEIONPOU3BOICTBA U OPHUCHBIX TEXHOJIOTHIA. ) )
CoBpeMeHHbIE 0(HCHBIE TEXHOJIOTHH.

[IpaBoBoe o0ecreueHre ynpaBieHus HHHOPMALIMOHHBIMH pecypcaMu ) )
B PO

[ToaroroBka k 3a4eTy 8,75 8.75

HNudopmarmonHsie pecypcebl Kak GakTop COBPEMEHHBIX 3HAHUHN 1 1

Cucrema 37eKTpOHHOTO JOKyMeHTooOopoTa — EBpar- ) )
J10KyMeHTOOOOPOT.

ABTOMaTH3a1Msl OCHOBHBIX MPOLEAYP PaOOTHI C TOKYMEHTAMHU. 2 2

TecTupoBanue - 3a4eT (TEKYIUNA KOHTPOIIb) 2 2

[TpuHIIUTIBI OpraHU3aluy JOKyMEHTO000pOTa. 2 2

MeTtoanka BHEAPEHUS CUCTEMBI AJIEKTPOHHOTO IOKYyMEHTO000pOTA. 1 1

Cucrema 3aUThl THPOPMAIIMOHHBIX PECYPCOB 2 2

OCHOBHBIE TIOHATHS yIpaBlIeHUs] HHHOPMAIIMOHHBIMH PEeCypcaMu 1 1
KoHCynbranyuy 1 NpoMeKyToYHasl aTTeCTalus 4,25 4,25
Bu koHTpOIIs (3aueT, 1ud.3aueT, SK3aMeH ) - 3a4eT

5. ConeprkaHue TUCHMILIMHBI

O0BeM ayIUTOPHBIX
Ne 3aHATUH 110 BUJIaM B
HanmenoBanue pa3nenoB IUCHUIUIMHB
pasnena gacax
Beero |JI|I13|JIP
1 OcHOBHBIE IOHATHUS yNPaBIeHUsI UHPOPMALIMOHHBIMU PECYPCAMH. ) >0l o
HHdopmanimoHHble pecypchl Kak (PaKTOp COBPEMEHHBIX 3HAHUI
TeopeTrueckrne 0CHOBBI HH(POPMAIIMOHHBIX MTPOLIECCOB U
MH(GOPMAITMOHHBIX TEXHOJIOTUH - 0230BbIX KOMIIOHEHTOB IpoIiecca
2 |ympaBieHus HHPOPMAIIMOHHBIMU pecypcaMu. MUpOBO U HAIMOHATILHBIN 2 21010
PBIHOK MH(GOPMAIIMOHHBIX PECYPCOB B CUCTEME YIIPABIICHUS
MH()OPMALMOHHBIMU peCypcamH.
3 [TpaBoBO€e oOecrnieueHre ynpapiaeHUs HHPOPMALMOHHBIMU peCypcamy B ) 210l o
P®. Cuctema 3amuThl HHOOPMAITMOHHBIX PECYPCOB.




DBOJTIOLUS JIEIONPOU3BOACTBA M OPHUCHBIX TeXHOIOTHH. COBpeMeHHbIE
0(HCHBIE TEXHOJIOTHH. YIIPaBJIeHUE JOKyMEHTaMHU B OpraHU3aIliH. 2 210
[TpuHIMITBI OpraHU3anyu J0KyMEHTO000poTa.

ABTOMAaTH3aIMs] OCHOBHBIX MPOLIEAYpP PabOTHI C JOKYMEHTaMH.
ABTOMaTH3alMs IPOLIETYPBI CO3aHUS WM UCTIOJHEHUS JOKYMEHTA. 2 210
CucTeMbl 2IEKTPOHHOTO IOKYMEHTO000pOTa.

Cuctema 3IeKTPOHHOIo JOKyMeHTooOopoTa EBdpar-10kymMmeHT0060pOT 10 (2] 8

Cucrema 31eKTpOHHOTO JoKyMeHToobopoTta 1C:JlokyMeHTO000pOT 10

[\
o0

(=]

MeTouka BHEIPEHUSI CUCTEMBI SJIEKTPOHHOTO JIOKYMEHTOO0O0pOTA. 2 210

5.1. Jlekuumn

No
NeKIMu

Ne
paznerna

HanmenoBanue unmn KpaTKOC COACPIKAHUC JICKIHMOHHOT'O 3aHATHA

Koi-
BO
4acoB

OcHOBHBIE TIOHATHS U MX cozepkanue: Unpopmanus, Madopmanmonnsie
nporecchl, MHbopmanmonssle pecypcsl, MHPpOpMamoHHbIe CUCTEMBI,
WNudopmaruszanms, YipasieHue nHOPMAMOHHBIMU pecypcamu. CyIHOCTb
MH(QOPMAILMOHHBIX PECYPCOB, KOMIIOHEHTHI, HA3HAYEHUE, YPOBHHU OpraHU3aLlUH
MH(OPMAITMOHHON JEATEIbHOCTH.

Wudopmanmonnsie npouecchl ¥ nHGpopmarmonusie Texaonoruu (UT). CymHocTs
noHsATus "Texnonorus". Dransl cranoBiaeHuss UT. Tpebosanus k UT. O6006meHHas
¢dopmyna UT. O6nactu u paznougHoctd UT. CymHOCT MOHATHS "pBHIHOK'.
Cexropa pplHKa HHPOPMAIIMOHHBIX pecypcoB. PhIHOK HH(MOPMALIMOHHBIX

pECypCoB.

Hanmonaneusiit noknan "Mupopmanmonnsie pecypesl Poccun'. denepaibHblii
3akoH Poccuiickoii @eneparn Ne 149-03 «O6 nndopmanuu, HHPOPMALTMOHHBIX
TEXHOJIOTHSIX U O 3a1uTe nHpopmauum». OCHOBHBIE LIETH 3aLIUTHl HH(OPMAIIHH.
CucreMbl 3alIUThl UH()OPMaLIUU: BUbI, BOSMOXXHOCTH, YPOBHH.

VcTopust 1e710MponU3BOACTBA. DBOIIOLMS KOMIBIOTEPHBIX IPEANPUITUN U
oduchoro I10. Knaccudukanus [10. JJlokyMeHT - OCHOBHOM 0OBEKT CHCTEMBI
yrnpasiaeHus. CBoicTBa U GYHKIMU JOKYMEHTA, HOCUTENN JOKyMeHTa. CUCTEMBI
nokymeHToB. CTaHnapTuzanus 1 yHu(UKaus T0KyMeHToB. HopMaTuBHBIE aKThI U
WHCTPYKTUBHBIE MaTepuajbl B 001acTy ynpasieHus JokyMeHTamu. [lonutuka
NpeANnpUsATHs B 00JIaCTH yNpaBlieHUs JokyMeHTaMu. [IoHsTHe 10oKyMeHTooOopoTa.
J10KyMeHTOOOOPOT KaK TEXHOJIOTHYecKuid mpouecc. II0TokM TOKyMEHTOB U UX
cocTaB. XapaKTEepPUCTHKH U 00beM T0KyMeHTooO0opoTa. COCTOSHUE COBPEMEHHOIO
TOKYMEHTO0O0POTa, OCHOBHBIE ITPOOJIEMBI U TPYAHOCTH. JlesoBas mporenypa.
[Tponiexypsl 00pabOTKH BXOASIINX, HCXOIAIINX U BHYTPEHHUX JJOKYMEHTOB.
MapipyT 1BUKEHUS T0KyMEHTOB. CxeMa JOKyMeHToo00opoTa. ABTOMAaTH3aIUs
nBIOKeHUs TokyMeHTOoB. 111abnoHbl MapiipyToB. TexHomorus paboTsl ¢
nokyMeHTaMu. CofiepkaHue OCHOBHBIX IPOIeyp paboThl C JOKyMEHTaMHU.
ABTOMAaTH3aLMs IPOLENYP MOJYyUYEHUS U MEPEAAYH BXOASIIINX U UCXOIALINX
TOKYMEHTOB. ABTOMaTH3aIHsl MPOLIETYpPbl pETUCTPAIK JOKYMEHTOB.
JJeKTPOHHBIE PErHCTpallMOHHbIE (POPMBI. ABTOMAaTH3HMPOBAHHBINA KOHTPOJIb
MCIIOJTHEHMSI TOKYMEHTOB. Bunibl u popmbl koHTposist. Apxus. MHbopMmaimonHo-
crpaBoyHast paboTa Mo JOKyMeHTaM. PeKBU3UTHI JOKYMEHTA: IOCTOSIHHBIE U
nepeMmeHHble. TpeboBanus [ocynapcTBEHHBIX CTaHIAPTOB K COCTaBY PEKBU3UTOB
TTOKYMEHTOB U MX oopmiieHuto. Pacronoxenne 0CHOBHBIX PEKBU3UTOB Ha
TOKyMEHTe. ABTOMAaTH3allus CO3/1aHus JOKyMeHTOB. Buael hopm (61aHKOB)
TOKYMEHTOB U UX PEKBU3UTHI. DJIEKTPOHHBIN JTOKYMEHT. PEKBU3UTEI 2JIEKTPOHHOTO
TOKyMeHTa. DNeKTpoHHas mudpoBast moAnuck. [11a6moHbr 1 POPMBI ITEKTPOHHBIX
JTOKYMEHTOB.

Heob6xonumocTs. Onpenenenne COJI. Pemaembie 3amaun. OnieHKa




rddexruBHocTH. Kimaccuduxamus COI. ECM cuctemsl, IX OCHOBHBIE YEPTHI U
MecTo B cTpykType UC npeanpustus. Mneanpras apxutekrypa CIJ1. O630p
poinka COJl u ECM.

EBdpat-lokymenTo060poT: O630p OCHOBHBIX BO3MOKHOCTEH CHCTEMBI, MOJTYJIH,
BapHAHTbI pa3BEPThIBAHUSA, TOPSAIOK HACTPOUKH, aIMUHUCTPUPOBAHUE, BEPCUU
CHUCTEMBI.

1C:JoxkymeHT0060p0T: O630p OCHOBHBIX BO3MOKHOCTEH CUCTEMBI, MOAYJIH,
BapHAHTbI pa3BEPThIBAHUS, OPSAAOK HACTPOUKH, a]MUHUCTPUPOBAHUE, BEPCUU
CHUCTEMBI.

[IpenmpoektHoe obcnenoanue. MapopmarronHoe oo6cneaoBaHne U aHATU3.
Brioop CI/I. Temarnueckuit aHaIM3 U ONTUMHU3ALUS JOKYMEHTOOOOpOTA.
Pa3pabotka 1 HacTpoiika COJI. Kak nzbexars Heynaunbix BHeApeHuid CO/I.
ONBITHO-IPOMBILIUICHHAS SKCIUTYaTalus. [IpoMbITiIeHHAs SKCTUTyaTaIusl.
YpaBieHUE POESKTOM.

5.2. IlpakTHyecKue 3aHATHS, CEMUHAPBI

Ne
3aHATHA

Ne

pasaciig

HanmenoBanue uimm KpaTKOC COACPIKAHUC MMPAKTUICCKOIO 3aHATHUA, CCMUHApa

Koi-
BO
4acoB

YcranoBka cuctembl EBpar-n1okymenToo060poT. Hagano paboTsl B cucteme.
HacTtpoiika cripaBOYHHKOB NMPeNNpUATHS (OpPrCTPYKTypa, NEPCOHa, paBa
NOCTYTIA, TPYTIIbI, POJIU, CIIUCKU PACCHUIOK, (POPMBI, TOTOKH, CIIOBApH,
KaJleHAapH).

Perucrpaiusi JOKyMeHTa; IOCTaHOBKA JOKYMEHTa Ha KOHTPOIb; KoHTposb
VCTIOJIHEHUSI IOKYMEHTA; CO3/IaHre MOPYUSHHUH MO JOKYMEHTY; UCIIOJIHEHHE
nopyueHuit; CHATHE TOPYUYEHHH ¢ KOHTPOJIS; CHATHE IOKYMEHTa C KOHTPOJIS;
[MOUCK JOKYMEHTOB; MOJYyUYE€HUE PA3IMYHBIX OTYETOB; BHINIOJHEHNUE COTIIACOBAHUM
nokyMeHToB; Co3/laHue MapUIpyTOB COTMIACOBAHMI JJOKYMEHTOB C TTIOMOIIIBIO
«Iu3aiiHEepa MapIIpyTOBY»; UCIIOIB30BAHKIE CO3/IaHHBIX paHee MapIIPyTOB
TTOKYMEHTOB.

Pa3zpabotka mana Baeapenus COJI. [Toctpoenue Mosesneit TOTOKOB IOKYMEHTOB.
Hactpoiika mogenu B COJI. JlemoncTpanus paboTsl cucteMsl. MHCTamsAms
cepBepa ApXHBHOTO JOKYMEHTOOOOpOTa KIHMEHTCKUX MecT. HacTpoiika
MOKTIOYCHUH KIIMEHTOB K CEpBEPY M CHHXpOHU3AIMs ¢ cepBepom EBdpar-
noKyMeHTo000poT. Hactpoiika cucrembl Apxuapuyc. OCBOEHHE OCHOBHBIX
onepanui.

Pemenue npaktuueckux 3agad Nel-Ne9 no pabote B cucreme EBdpar-
TOKYMEHTOOOOPOT 1 ApXHUBapuyc Ha 06a3e HACTPOCHHOM Ha MPEbIAYIINX 3Tarax
CUCTEMBI KOHKPETHOTO IPEAIPUATHS.

1C:JlokyMeHTOOO0OpOT: YCTaHOBKA IIIAT(GOPMBI, pa3BepThIBAHUE U
MepBOHAYANIFHASI YCTAHOBKA M IPOBEPKA PadOTHI KOH(PUTYpAITUH.
1C:lokymeHnTo060poT: IlepBoHauanbHas HaCTpOKa KOHPUTypaly Ha IpUMepe
KOHKPETHOH rpyIIibl KOMIIAHUH (XOJIJIMHTA).

1C: HokymenToobopot: Pabota ¢ daitmamu. 1C:JJokymentoobopor: Padora ¢
OM3HEC-TIPOIIECCAMH.

1C: JloxymeHTOO00pOT: Perncrpanust BXOAAINX W UCXOASAIINX JOKYMEHTOB.
1C:lokymeHnTo000poT: PaboTa ¢ BHyTpeHHUMH JOKYMEHTaMH.

1C:lokymenToo6opot: Hactpoiika npaB 1ocTyna K JOKyMeHTaM | (haiiinam.
1C: okymenToo00poT: HacTpoiika 371€KTpOHHON MOYTHI U €€ UCII0JIb30BaHuUE.
Pabota ¢ meponpustusamu. 1C:J/lokymentoo6opot: KoproparusHsie mpoieccsl.

5.3. JIaboparopHbie padoThI




He npenycMoTpenbt

5.4. CamocrosiTesibHasA padoTa CTyAIeHTA

Brimonuenne CPC

Crrcoxk nuteparypsl (C yKazaHUEM Kon-
[Monun CPC pasmelios, raB, CTpaHuil) / ccbuika Ha  [CeMecTp| BO
pecypc JacoB
Teopernyeckre 0CHOBBI HHPOPMAIIMOHHBIX
NPOLECCOB 1 MH(OPMAIIHOHHBIX OYM/I, OcnoBnas nureparypa 8 (ctp. 75-
TEXHOJIOTUH - 0230BbIX KOMIIOHEHTOB 2 1
81), OcHoBHas nuteparypa 3 (ctp. 70-85).
Mpolecca ynpapieHus] HHPOPMAITMOHHBIMU
pecypcamu.
OYM/, OcHoBHas nuteparypa 8 (ctp. 12-
CucTeMbl AIEKTPOHHOTO 120), JononuutenbHas aureparypa 2 (CTp. ) )
TOKYMEHTO00OPOTA. 11-100), OcuoBHas nuteparypa 3 (ctp. 102-
168).
Cucrema 31eKTpOoHHOTO JokyMeHToobopoTa |1C:JlokymMmeHT0060pOoT. MeToaudeckue ) )
1C: loxymeHTOO00pOT yKa3aHUs K MPAKTUYECKUM paboTam.
MupoBOi ¥ HAITMOHAJILHBINA PHIHOK
H(OPMAIMOHHBIX PECYPCOB B CUCTEME DYMJ, OcHoBHas nuteparypa S (ctp. 94- ’ |
yIpaBJIeHUs] HHPOPMAITUOHHBIMHU 120).
pecypcamu
DYMJI, OcHoBHas nuteparypa 7 (cTp. 6-
94), OcHoBHas nuteparypa 3 (ctp. 12-127),
OcHoBHas nuteparypa 1 (ctp. 13-137). PO
['OCT P 6.30-2003 "YHudunmupoBaHHbIC
YrpaBieHue T0KyMEHTaMH B OpraHU3aliH. |CHCTEMbI JOKYMEHTAIUH. 2 2
YHUpHUIMPOBAaHHAS CUCTEMA
OpraHU3aIMOHHO-PACTIOPSAUTEILHON
okyMeHTauu. TpeboBaHus K 0()OPMIICHHIO
TOKYMEHTOB"
ABTOMaTH3aIys mpouenypsl co3ganus wim  (OYMJI, OcHoBHas nmuteparypa 8 (ctp. 127- ) )
VICIIOJIHEHUS JOKYMEHTA. 162).
DBOJIOIHS IETOMPOU3BOACTBA U OPHUCHBIX OYML, Ocnosuas marepatypa 1 (ctp. 6-
TexHosoruii. CoBpeMeHHbIE O(DUCHBIC 39), Honommuurensra urepatypa 6 (cTp. 2 2
X OO 12-84), JlonomHuTeNbHAS TUTEPATYpa 2
(cTp. 13-52).
[IpaBoBOE OOecTieueHrEe yIIPABICHUS OVYM/, OcHoBHas nuteparypa 7 (ctp. 39- 5 5
H(OPMAIMOHHBIMU pecypcamu B PO 54), OcHoBHas nuteparypa 8 (ctp. 80-96).
DYMJI, OcHoBHas nuteparypa 8 (cTp. 4-
81), lononuurensHas auteparypa 6 (cTp.
[lonroroska K 3adetry 11-304), OcHoBHas J'II/ITepaTI;’;Z] I; (CT;. {)6— 2 8,75
312).
WHubopMalimoHHbIE pecypchl Kak (GakTop OYM/JI, OcHoBHas nuteparypa 8 (ctp. 33- ) 1
COBPEMEHHBIX 3HAaHUHN 49), OcHoBHas nureparypa 7 (ctp. 28-56).
Cognitive Technologies. Cuctema
Cucrema >IEKTPOHHOTO JOKYMEHTOOO0POTa [PIIEKTPOHHOTO T0KyMeHToo0opoTa "EBdpar- ) )
— EBdpar-/lokymeHTO000pOT. TOKyMEHTO000pOoT". PyKOBOACTBO
nosib3oBarens. - M.: 2009.
ABTOMaTH3al1sl OCHOBHBIX IIPOLIEAYD OVYM/I, OcHoBHas nureparypa S (cTp. 68- ’ )
paboOTHI C TOKYMEHTaMH. 126)
TectupoBanue - 3a4eT (TEKyIUH KOHTPOJIb) IYML, Ocnosuas nurepatypa 8 (crp. 4- 2 2

81), OcHoBHas nuteparypa 5 (ctp. 11-304),




OcHoBHas nuteparypa 1 (ctp. 16-312).

HpI/IHI_II/IHBI OpraHu3annuu

OVYM/, OcHoBHas nuteparypa 1 (ctp. 40-
149), OcHoBHas nutepatypa 3 (ctp. 85-214),

IOKYMEHTO000POTa. OcHoBHas nuteparypa 5 (ctp. 55-132).
OYM/, OcnoBHas nureparypa 1 (cTp. 246-
MeTouka BHEIPEHUSI CUCTEMBI 312), JononuutenpHas aureparypa 6 (cTp. 1
DIIEKTPOHHOTO IOKyMEHTO000pOTa. 8-64), lononnurenbHas nutepatypa 4 (cTp.
28-110).
Cucrema 3auThl HHPOPMAITMOHHBIX DYMJI, OcHoBHas nuteparypa 5 (cTp. 55- 5

pecypcoB

60), OcHoBHas nuTeparypa 8 (ctp. 97-106).

OCHOBHBIE OHATHS YIIPABICHUS
MH(GOPMALMOHHBIMU pecypcamMu

DYMJI, OcHoBHas nuteparypa 5 (ctp. 12-

38), OcHoBHas nuteparypa 8 (ctp. 4-32)

6. DOoHJ OLIEHOYHBIX CPE€ACTB IAJId IMPOBCJACHUA TCKYIIECIro KOHTPOJIA YCIIEBACMOCTH,
HpOMe)ICYTO‘IHOﬁ arrecranmun

KonTposnb kauecTBa 0CBOSHMsI 00pa30BaTEIbHOM MPOrPaMMBbI OCYIIECTBIISIETCS B
cootBeTcTBUH ¢ [lonoskeHreEM 0 OaNITbHO-PEHTHHIOBOM CUCTEME OIIEHUBAHUS PE3YJIBTaTOB
y4eOHOM JIeSITEIHHOCTH 00yYaIOIIUXCSI.

6.1. KonTpoabubie meponpusitusa (KM)

No | Ce- Bun
KM|mectp| xoHTpoOss

HazBauue
KOHTPOJIBHOTO
MEPOIPUATHUS

Bec

Makc.
Oamt

HOpHI[OK Ha4YKUCJICHUs 0allJIoB

Yuu-
TBIBA

ercs
B [IA

Texyuuit
KOHTPOJIb

IIposepka
BBITIOJTHEHHBIX

JlokyMeHTO060pOT

npakTuueckux pador|0,3
no cucreme EBdpar-

[1o uToraM BBITIOTHEHHS TPAKTUYECKUX
paboT, CTPYKTypa U CoAepKaHUE KOTOPBIX
packpsIThl paHee B naHHou PII/I, crynent
(hopMHpYET OTUET, KOTOPBIN OH 3arpyXaet
B KaU€CTBE pe3yibTarTa B "ODIEKTPOHHBIN
HOVpI'V".

Kpurepun onleHHBaHUs 3arpy>KEHHBIX
OTYETOB IO NMPAKTUYECKUM paboTaM:

2 GaJiia BBICTABIISETCS 32 MOTHOCTHIO
[IPaBWJIbHO BBIIIOJIHEHHYIO padoTy,
rpaMOTHO O()OPMIIEHHBIN OTYET B
COOTBETCTBUH C TPEOOBAHUSIMHU
CTaH/JapTa, JOTUYHBIN U BEPHBIN JOKJIA] U
He MeHee 65% MpaBUIIbHBIX OTBETOB Ha
BOIIPOCHI ITPETIOIAaBATENS.

1 Ganu BeIcTaBNIsAETCA 32 paboTY,
BBITIOJIHEHHE KOTOPOU HE COOTBETCTBYET
[PYKOBOJICTBY WJIK COOTBETCTBYET TOJIBKO B
JaCTHYHO, OTYET HE UMEET aHAJIN3a, HE
OTBEYAeT TPEOOBAHUAM, U3JI0KEHHBIM B
METOIMYECKUX peKoMeHaalusax. B pabote
HET BBIBOJIOB JIMOO OHU HOCAT
NeKIapaTUBHBIN Xapakrep. [Ipu 3amunre
pabOThI CTYIEHT 3aTPyAHSIETCS OTBEYATh
Ha [IOCTABJICHHBIE BOIIPOCHI 110 €€ TEME,
HE 3HAaeT TEOPUH BOIPOCa, IIPU OTBETE

JOIYCKACT CYHICCTBCHHBLIC OIITHOKH.

3a4CT




0 GamoB - paboTa coBceM He
MpeCTaBIICHA.

MakcruMaabHOE KOJTUYECTBO OANIOB — 2.
BecoBoit koapuimeHT MmeponpusTus —
0,3.

Texyuuit
KOHTPOJIb

[TpoBepka pemieHust
3az1a4

0,3

[1o nToram BBIMOJIHEHHS 33]1a4, CTPYKTypa
U cofiepKaHhe KOTOPBIX PaCKPBIThI paHee
B nanHoii PIIJI, ctynent ¢popmupyet
OTYET, KOTOPBII OH 3arpy’kaeT B KauecTBe
pesynbrara B "OnekTpoHHbIil OYpI'Y".
Kputepun olieHHBaHUs 3arpy>KEHHBIX
OTYETOB IO PEIICHHBIM 3a/1a4aM:

5 6ayIoB BBICTABIISIETCS B Cllydae
BBITIOJTHEHUSI BCEX CIIEAYIOIINX
TpeOOBaHMil: 1) MOJHOCTHIO BCE PEIICHBI U
MPaBUIBHO O(OPMIIEHBI 3aJ1a4H, 2) OTYET
MMeEeT JIOTUYHOE, MTOCJIeI0BATENbHOE
M3JI0KEHUE MaTepuara C
COOTBETCTBYIOLIUMH BBIBOJIaMHU U
000CHOBaHHBIMU MOJOKEHUSMH, 3) IPU
3allUTE CTYJEHT MMOKa3bIBaeT NTyOoKoe
3HaHUE BOIPOCOB TEMBbI, CBOOOTHO
OIepUpPYeT JaHHBIMU UCCIIETOBAHMUS,
BHOCHT 00OCHOBaHHBIE MTPEUIOKEHHUS,
JIETKO OTBEUYAET Ha MOCTaBJICHHbIE
BOIIPOCHI.

4 Oasuta BbICTABIIAETCS MIPU BBHIIIOJTHEHUH
BCeX clieAyrolux TpeboBanmii: 1) He
Menee 70% 3anau penieHsl ¥ 0hOpMIIEHBI
C He3HAYUTEJIbHBIMU 3aMEUaHUsMH, 2)
OTYET UMEET JIOTUYHOE,
[10CJIE0BATENBHOE U3JI0KEHUE MaTepuaia
C COOTBETCTBYIOLIMMH BBIBOJIAMU U
000CHOBaHHBIMU MOJIOKEHUSAMH, 3) IPU
3alUTE CTYJCHT IMOKA3bIBACT 3HAHHE
BOIIPOCOB TEMBI, OIIEPUPYET AAHHBIMHU
VCCIIeIOBaHMS, OTBEYAeT Ha
[TOCTaBJICHHBIE BOIIPOCHI.

3 Gajia BBICTABIISETCS IPU BHIIOJTHEHUH
BCeX cleAyrolux TpeboBanmii: 1) He
MeHee 50% 3anau penieHsl ¥ 0hOpMIIEHBI
C HECYIIECTBEHHBIMHU 3aMEUaHUAMH, 2)
OTYET UMEET JIOTUYHOE,
[10CJIE0BATENBHOE U3JI0KEHUE MaTepuaia
C COOTBETCTBYIOLIMMH BBIBOJIAMU U
000CHOBaHHBIMU MOJIOKEHUSAMH, 3) IPU
3alUTE CTYACHT [TOKa3bIBAET HE MOJTHOE
3HAHHUE BOIIPOCOB TEMBI, HE BCEI/Ia IMOJHO
OTBEYAET Ha MIOCTABIIEHHBIE BOIPOCHI.

2 OaJiia BBICTABIISETCS MIPU BHIIOTHEHUN
BCeX cieayromux TpeboBanuii: 1) meHee
50% 3anau perieHsl U 0hOPMIIEHBI C
CYLIECTBEHHBIMU 3aMEUaHUSIMHU, 2) OTYET
MEET HE JIOTUYHOE U HE
[OCJIEIOBATEIbHOE U3JI0KEHNE MaTepuaia

1 OTBETCTBYIOIIUE BBIBOABI, 3) IPU

3a4CT




3alUTe CTYJCHT IIOKA3hIBA€T OYCHb
crnaboe 3HaHWE BOMPOCOB TEMBI, HE
[PaBUJILHO OTBEYAET HA MOCTABICHHBIC
BOIIPOCHI.

1 GaJi BBHICTABISAETCS IPH BHITIOJIHEHUH
BCEX CIeayomux TpeboBanuii: 1) MmeHee
30% 3a1a4 penieHsl 1 0POPMIICHBI ¢
CYIECTBEHHBIMH 3aMEUaHUSAMH, 2) OTYET
MMEeT He JIOTUYHOE U He
[0CJIe/IOBATEIbHOE H3JI0KEHUE MaTepraa
11 OTBETCTBYIOIINE BBIBOABL, 3) IpU
3aIINTe CTYJCHT IOKa3bIBAET ITOJTHOE
HE3HAHHE BOIPOCOB TEMBbI, COBCEM HE
OTBEYaeT Ha MOCTABJICHHBIE BOPOCHI.

0 G6amnoB - paboTa He MpeacTaBlIeHA.
MaxkcuMaabHOE KOJIM4ecTBO 0alioB — 5.
BecoBoii K03 UITMEHT MEPOTIPUATHUS —
0,3.

Texymmii
KOHTPOJIb

TectupoBanue

0,2

10

Teky1iee TecTupoBaHre IPOBOJUTCS HA
KOMITBIOTEPE B CHCTEME " DIIEKTPOHHBIN
IOYpI'Y" no pesynbraraM 0CBOEHUS
COOTBETCTBYIOLIETO pa3jesna (pa3aeson)
muctUIuIMHbL. CTyIeHTY MPeI0CTaBIseTCs
10 cyyaitHBIX BOTIPOCOB U3 OaHKa
BOIIPOCOB. Bpemst oTBeieHHOE Ha
[IPOBEJICHNE TeCTUPOBaHUs - 10 MUHYT.
[Ipu onileHMBaHUM PE3yIBTATOB
MEPOIPUATHS UCHOIB3YETCs OaIbHO-
[PEUTHHIOBAasI CHUCTEMA OLIEHUBAHUS
[pEe3yNbTaToB yUeOHOH e TeNbHOCTH
oOydaromuxcs (yTBepKaeHa MPUKa30M
pexropa ot 24.05.2019 . Ne 179).
[IpaBUIIBHBIN OTBET HA BOIIPOC
cootBeTcTBYeT 1 Gammy. HermpaBuiabHbIi
OTBET Ha BOIpocC cooTBeTcTBYeT () GaoB.
MaxkcumMaibHoe KoniecTBo 0amos — 10.
BecoBoit ko3¢ duiineHT MmeponpusaTus —
0,2.

3a4CT

ITpome-
KyTOYHast
arrecranus

Meponpusrtue
MIPOMEKYTOYHON
aTTecTaluu
(TecTupoBaHHE 110
UTOTaM OCBOEHUs
JUCIUTIINHBI)

35

[IpoMexyTouHas arrectanus IPOBOIUTCS
B (hopMe TECTUPOBAHUS B CUCTEME
"Onexrponnsiil OYpI'Y" no ntoram
OCBOEHMS TUCIUILTMHBL. OCHOBBIBAETCS
Ha BCEX pa3zesiax IUCLUILINHEI.
KoHTposIbHBIE MEPOTIPUATHS
[TPOMEXYTOYHON aTTECTALIMK [TPOBOAATCS
BO BpeMs 3aueTa. [Ipu oneHnBaHumn
[PE3yaBTaTOB MEPONPUATHUS UCTIONb3YETCS
OaJTbHO-PEUTHHTOBAs CUCTEMA
OLIEHUBAHMUS PE3yJIbTaTOB yUeOHOM
NesTeNIbHOCTH oOy4Jaromuxcs . Tect
COCTOUT M3 35 BOIIPOCOB, MO3BOJISIOLINX
OLIEHUTH C(HOPMHUPOBAHHOCTh
KoMmIeTeHIUH. THuIbl BOpocos
[Ipe/ICTAaBIEHBl PA3HOTO TUIA: OTKPBITHIE,
3aKpBIThIE, COMIOCTABICHHE, BBIOOPKA,

MHOXXecTBeHHBIE. Ha oTBETHI OTBOOUTCS

3a4YCT]




35 munyT. [IpaBUIBHBIN OTBET HA BOIIPOC
cootBeTcTBYeT 1 Oamty. HempaBuiabHBIIM
OTBET Ha BOIIPOC COOTBETCTBYET () OaioB.
MaxkcuMaabHOE KOJIM4eCTBO OalIoB 3a
[IPOMEXKYTOUHYIO aTTECTALUIO - 35
0aJuIoB.

[To uroramM BBIMOTHEHUS TPAKTUYECKHUX

paboT, CTPYKTYpa U COAEPIKAHUE KOTOPHIX
packpeIThl panee B ganHou PIIJI, crynent
(hopMUPYET OTYET, KOTOPBI OH 3arpy,aeT

Texkymmii
KOHTPOJIb

OVpI'y".

[IpoBepka
BBITIOJITHEHHBIX
nmpakTudeckux pador|0,2| 2

o cucreme 1C:
JlokyMeHTO060pOT

BOIIPOCHI NIPETOaBaTeIsl.

HCT BBIBOJOB 1100 OHU HOCST

0 GamnoB - paboTa coBceM He
MpeCTaBIICHA.

0,2.

B KQUE€CTBE pe3yibTaTa B " DIEKTPOHHBIN

Kputepuu orieHHBaHus 3arpy>KEHHBIX
OTYETOB I10 NMPAKTUYECKUM paboTam:

2 Oajula BBICTABIIAETCA 32 MOJHOCTHIO
[PAaBUJIBHO BBIOJIHEHHYIO padoTy,
rpaMOTHO O(POPMIIEHHBINH OTYET B
COOTBETCTBUH C TPEOOBAHUSAMHU
CTaHJAPTA, JJOTUYHBIN M BEPHBIN JOKIA] 1
He MeHee 65% MpaBUIIbHBIX OTBETOB Ha

1 Gasn BeICTaBIsETCS 3a PadOTYy,
BBITTOJTHEHHE KOTOPOH HE COOTBETCTBYET
[PYKOBOJICTBY HJIM COOTBETCTBYET TOJIBKO B
JACTUYHO, OTYET HE MMEET aHAIHN3a, He
OTBEUYaeT TPeOOBAHUAM, U3JI0KEHHBIM B
METOINYECKUX peKoMeHaanusax. B padote

neKy1apaTuBHBIN xapakrep. [Ipu 3amure
paboThI CTYIEHT 3aTPyIHSIETCS OTBEUaTh
Ha [TOCTaBJICHHBIE BOIPOCHI 110 €€ TEME,
HE 3HACT TEOPUU BOIPOCA, IIPU OTBETE
TTOTTYCKAeT CYIIECTBEHHBIC OIIHOKH.

MaxkcuMaabHOE KOJIMYeCTBO 0alioB — 2.
BecoBoit ko3¢ duiineHT MmeponpusaTus —

3a4CT

6.2. Ilpouenypa npoBeaeHusi, KpUTEPHUH OLEHMBAHUSA

Bun
IIPOMEKYTOYHOMN IIpouenypa nposeneHus Kpurepun
OIICHUBaHUS
aTTecTaluu
[Ipu oneHMBaHUM PE3YIBTATOB YUEOHOM NEATEIBHOCTH
00y4aromerocs 1o JUCIUIUTMHE HCTIONb3yeTcsl 0aIbHO-
PEHUTHHTOBAs CHCTEMa OIICHUBAHUS PE3yJIbTaTOB yUeOHOM
nesrenbHocTU oOyuaromuxcs (ITonoxxenue o BPC yrBepxkeHo
npuka3zom pekropa ot 24.05.2019 . Ne 179, B penakuuu npukasza |B cOOTBETCTBUU C
3a4yeT pekropa ot 10.03.2022 r.No 25-13/09). Ouenka 3a qucrruiay |om. 2.5, 2.6
dbopmMupyeTcsi Ha OCHOBE MOJIYYEHHBIX OIICHOK 32 KOHTPOoJIbHO-  ([TonokeHus

PEUTUHIOBBIE MEPONPUATHUS TEKYILIETO KOHTPOJISL. 3a4TEHO:
BeITMYMHA pelThHTa oOydarorierocs mo aucuurimae 60...100 %.
HCSa‘-ITeHOZ BCJIIMYMHA peﬁTHHFa 06y‘-IaIOH_[€FOC$I 10 JUCITUITJINHEC

0...59 %. Ecnu cTyneHT He comiaceH ¢ OIIEHKOM, OJIYYEHHOMU 10




pe3yapTaraM TEKYIEro KOHTPOJIsl, CTyAEHT IPOXOIUT
MEpONPHUITHE MPOMEKYTOUHOMN aTTeCTAalluU B BUJIE TECTUPOBAHUSI.
TectupoBanue npooautcs B cucteme edu.susu.ru. B aynuropun,
[JI€ IPOBOMUTCS 3a4€T, JOJKHO OJHOBPEMEHHO ITPUCYTCTBOBATH HE
6onee 6 — 8 crynentoB. Tect cogepxut 35 Bonpocos. Ha
BBITIOJTHEHHE TecTa aeTcs 35 MUHYT. B 3TOM ciiydae olieHka 3a
JUCLMIUIMHY PaCCUMTBIBAETCS HA OCHOBE MOJIYUYEHHBIX OLIEHOK 32
KOHTPOJIbHO-PEUTUHTOBBIE MEPOIIPUATHS TEKYLLErO KOHTPOJIS U
MIPOMEKYTOUHOM arrectanuu. Gukcaius pe3yabraroB yueOHOM
JIEATEIbHOCTHU MO TUCLIUILINHE TPOBOAUTCS B JI€HB 3a4eTa IPH
JIMYHOM INPUCYTCTBUH CTyzeHTa. OueHka "3aureHo" mo
TUCIUIUTMHE BHOCHUTCS B «[Ipunoxenue k nuriomy GakaigaBpay.

6.3. ITaciopt oHIa OLIEHOYHBIX CPEACTB

KommereHmn

Pesynbrarer 00yuenus

YK-6

3HaeT: coBpeMeHHbIe HH(POPMAIIMOHHBIE TEXHOJIIOTUH U IPOTPaMMHBIE CPECTBA,
MPUHIMIBI TOCTPOSHUS MHPOPMALMOHHO-IIOUCKOBBIX CCTEM, OCHOBBI IPABOBOTO
perynupoBaHusi HH(OPMAIIMOHHBIX PECYPCOB;

YK-6

'YMeeT: TBOpUECKH MOAXOAUTh K UCIIOIb30BAHNIO UICTOYHUKOB ()OPMUPOBAHUS
MH(GOPMAIIMOHHBIX PECYPCOB, AaBaTh 00BEKTUBHYIO OLEHKY COCTOSHUS PabOTHI C
MH(POPMALMOHHBIMU pecypcamu; HopMUpOBaTh 0a3bl TaHHBIX C YYETOM
CTpaTEernueCcKuX OPUEHTUPOB Pa3BUTHS OPraHU3aLINN;

YK-6

MMeeT npakTUYeCKUi OMBIT: OMBIT IPUMEHEHUS COBPEMEHHBIX MHPOPMAITMOHHBIX
TEXHOJIOTHIA TTPH peaTn3aliy MPOrpaMMbl CAMOPA3BUTHA, METOAAMH cOopa 1
00paboTku MHGOPMAIIMH; HABBIKAMHU PAOOTHI C TOMCKOBBIMH CHCTEMaMU;

TumnoBbie KOHTPOJIBHBIC 3alaHUS 110 KaAXKAOMY MCPOIIPUATHIO HAXOIATCA B
IIPUITOKCHUAX.

7. YueOHO-MeTOoAMYEeCKOe 1 MH(OPMAILIMOHHOE O0ecredeHUe TUCHUIIIMHBI

IleuaTHasi yueOHO-MeTOAUYECKAS] TOKYMEHTALMSI

@) OCHOBHas

aumepamypa:
He npenycmorpena

0) OononHumenbHas Iumepamypa:

He npenycmorpena

8) omeyecmeenHbvle U 3apyOedicHble HCYPHAILL N0 OUCYUNIUHE, UMelowuecs 8 bubiuomexe:
He npenycmorpensl

2) MemoouuecKkue YKasaHus 0 Cmyo0eHmos8 no 0C80EHUIO OUCYUNTUHDL.
1. 1C:lokyMeHTO000pOT. MeTonnueckue ykazanus K MpakKTHUYEeCKUM
paboram.
2. TOCT P 54471-2011/ISO/TR 15801:2009 CucTtemMbl 3JIEKTPOHHOTO

noKymMeHToobopora Ynparinenue nokymeHtanuen. (Jokumenus: TOCT P 54471-
2011/ISO/TR 15801:2009 CucremMbl 31€KTPOHHOTO JOKYMEHTOO00POTa
VYnpasnenue nokymenrtanueit. Magopmanms, coxpansemas B SJIEKTPOHHOM BHUJIE.
Pexomenpanyu no o0ecrneyeHuto JOCTOBEPHOCTU U HAJEKHOCTH)




3.

4.

P® I'OCT P 6.30-2003 "YHuduuupoBaHHbIC CUCTEMBbI IOKYMEHTAITUH.
YHuduiupoBaHHas CuCTeMa OpPraHU3aIMOHHO-PACTIOPSAIUTEILHON TOKYMEHTAIINH.
TpeboBanus K 0OPMIIEHUIO TOKYMEHTOB"

EB®PAT pykoBoacTBO

U3 HUX.: yuebHO-Memooudeckoe obecnedenue camocmoamenbHol pabomul cnyoenma:
1C: JokymeHTO000pOT. MeToanuecKre yKa3aHus K IpaKTUYeCKUM

1.
pabortam.
2.

3.

4,

I'OCT P 54471-2011/ISO/TR 15801:2009 CuctemMbl 3JI€KTPOHHOTO
nokyMeHTooOopoTa Ynpasinenue nokymentamueit. (Joxunequs: TOCT P 54471-
2011/ISO/TR 15801:2009 Cuctembl 37€KTPOHHOTO JOKYMEHTOO00OPOTA
VYnpasnenue nokyMeHnraruend. Mupopmaius, coxpaHsiemas B SJJICKTPOHHOM BHUJIE.
Pexomenpanuu mo obecrneyeHuto JOCTOBEPHOCTH U HAJCKHOCTH)

P® I'OCT P 6.30-2003 "YHuduuupoBaHHbIC CUCTEMBbI JIOKYMEHTAITUH.
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