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1. llesu u 3212494 AU CIUILIHHBI

[enpro MUCIIUTITUHBL « YIIpaBIeHHEe HHPOPMAITMOHHBIMHA PECYPCAMI SIBIISICTCS
MOJTy9YCHHUE TEOPETUUCCKUX 3HAHUHN U TIPAKTUIECCKUX HABBIKOB 110 OCHOBAM YIIPABICHUS
nH(OPMAMOHHBIMU pecypcaMu. CTyIeHTBI 3HAKOMSTCS CO CBOMCTBAMHU MH(GOPMAIIHH,
CUCTEMHBIM TOAXO/IOM K U3yYCHHIO MHPOPMAIIMOHHBIX PECYPCOB, TOHATHUIMU
MH(OPMAIIMOHHBIX pPeCypcoB, GYHKIIUSIMHE YIIpaBIeHUS HHHOPMAIIMOHHBIMHU PeCypcaMH,
Kjaccudukarmeit ”HGOPMAIMOHHBIX PECYPCOB YIPABICHUS, TPUHITUTIAMHU TTOCTPOCHHSI
WH(OPMAIIMOHHBIX CHCTEM, aPXUTEKTYPOM, COCTABOM (DYHKITMOHAIBHBIX H
o0ecreynBaroluX NoJACUcTeM. M3ydaroT Ha MpakTUKe CUCTEMBI 3JIEKTPOHHOTO
TOKyMeHTo0o00opoTa. ITOroM 0CBOEHUS TUCIUTIIUHBI SBIISETCS TOCTHKEHUE CIETYOITUX
pe3yabTaToB 00ydeHUsl: 3HATh: - MOHITH HHGOPMAIIMOHHBIX PECYPCOB, CBOMCTBA
uH(pOopMaIHK, BUIbI THHOPMAIIMOHHBIX PECYPCOB; - COCTaB U CTPYKTYpPY
nH(OPMAIIMOHHBIX pecypcoB Poccru 1 MUPOBBIX HH(GOPMAIIMOHHBIX PECYPCOB; -
PUHITUIIBI YIIPABICHUS] HHPOPMAITMOHHBIMH PECYPCaMU; - BO3SMOXHOCTH MCTIOIb30BaHUS
WH(OPMAIIMOHHBIX TEXHOJIOTUHN JTsl YIIpaBiIeHUsI HOOPMAIIMOHHBIMU PECypcaMu; YMETh:
- knaccuduIpoBarh HHGOPMAIMOHHBIE PECYPCHI; - UCIIOIB30BaTh UH(POPMAILIMOHHBIE
CUCTEMBI JIJIsl yIIpaBJieHUsT HH()OPMAITMOHHBIMU pecypcaMu; BianeTs: - mpakTHYeCKUMHU
HaBBIKAMHU HCITOJIB30BaHUS WH()OPMAIIMOHHBIX PECYPCOB IS PEIISHUS SKOHOMUYECKUX
3a/1a4; - MPaKTHICCKUMH HaBbIKAMU yTpaBJIeHUs HHPOPMAITMOHHBIMUA PECYPCAMH. *
TIOJTyYUTh HaBBIKK PaOOTHI C OJJHUMH U3 TUITOBBIX CHCTEM SJICKTPOHHOTO
nokymeHnToobopora (CIJ) — 1C: Jokymentoob0opot u EBdpar-10kyMeHTOO00pOT; *
meTofonorusmMu BHeapenus COJ] Ha npeanpusTusx.

Kparkoe conepxxanne JTUCHUILIHHBI

N3yueHne TeopeTHuecKoro Marepraa moajiep>KUBaeTCsl MPaKTUUECKUMU 3aHITUSIMH.
Yactb BONPOCOB, BRIHECEHA HA CAaMOCTOsATEIbHOE U3yueHue. Kypc npu3BaH NOBBICUTD
OOIIYIO SPYIUIIUIO CTYIACHTOB, ITOKA3aTh BUJIbI, CIOCOOBI, MPUHIUIIBI U TEXHOJIOTUU
yIpaBlieHus UHPOPMAITMOHHBIMU pecypcamu npeAanpustsi. ConepikaHue mporpaMMbl
JUCIUTUTMHBI TOJIKHO 00€CIIeunTh 0a30BYI0 MTPAKTUYECKYIO MOJTOTOBKY CTY/ICHTOB B
nporecce GOpMUPOBAHUS YCTONYMBBIX 3HAHUM B 00JIACTU BHEJIPEHUS U IKCIUTyaTaI[uu
CUCTEM yTpaBiieHUs HH()OPMAITMOHHBIMU pecypcamu nipeanpustus (B uactHoctu COJI).

2. Komnerenuuu odyuyawmerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS
AUCUMILTAHBI

[TnarupyeMble pe3yabTaThl OCBOCHUS [TnanupyeMblie pe3yabTaThl
OII BO (kommieTeHIIIN) OOy4eHUs 110 TUCHUTUTHHE

3HaeT: - ICTOYHHUKH MOJTy4yeHHs HHPOPMALIUH,
MHCTPYMEHTAJIbHBIE CpeicTBa 00paboTKU
(dbuHaHCOBOH, OyXTranTepcKoil U HHOM
HKOHOMHUYECKOW HHPOPMAIIUH.

'YMeeT: - rpaMOTHO BBIOUPATh HY)KHBIE
WHCTPYMEHTAIILHBIE CPENICTBA PabOTHI ¢
YKOHOMUYECKOM nHpopmanueil, HeoOXonuMble A
pereHus mpohecCHOHANTBHBIX 3aa4, OCYIIECTBISTh
cOop, CUCTeMaTHU3aLUIO, AHAJIU3 U OLIEHKY JTaHHbIX.
lMeeT npakTUYECKU OMBIT: - pabOThI C
UHCTPYMEHTAJIBHBIMU CpeJICTBAMU 00pabOTKU
DKOHOMHYECKOW MH(POPMAINH, CHCTEMaTH3allNH,

OIIK-1 Coco0eH HUCIIONIB30BaTh 3HAHUSA U METOJIBI
YKOHOMUYECKOMU HAyKH, IPUMCHATH CTATUCTUKO-
MAaTeMaTH4eCKU HHCTPYMEHTApPH, CTPOUTH
3KOHOMHMKO-MAaTCMAaTHUYCCKUEC MOJACIIN, HGO6XO,[[I/IMBIC
JUIS pellieHus: npodeccuoHaNbHbIX 3a/1a4,
aHAJIU3UPOBATh U UHTEPIPETUPOBATH ITOIyYEHHBIE
Pe3yabTATHI




aHasn3a, OLCHKH U MHTEpIpeTanuu HHhopMau
ISt pelieHns NpodeccuOHaNbHBIX 3a/1au.

OIIK-7 CnocobeH moHMMaTh MPUHLUIIBI PaOOTHI
COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOTUN U
UCTIOJIb30BaTh UX ISl PEICHUs 33134
podeCcCHOHATBFHON NeITeTbHOCTH

3HAeT: - OCHOBHBIE METO/Ibl U IPUHLIUITBI PaOOTHI
COBPEMEHHBIX MH()OPMAIIMOHHBIX TEXHOJIOTHA,
CIOCOOBI U CPEJCTBA MOJIyUECHHUS, XpaHEHMUS,
MOUCKA, CUCTeMaTH3alM1, 00pabOTKH U Nepeaadyn
nHGOpMAIIH.

'YMmeert: - paboTarh ¢ pa3nuIHbIMU
MH(GOPMAITMOHHBIMH PECYpCaMU U TEXHOJIOTHSIMH,
MCIIOJIb30BaTh Pa3jIMYHbIE CPEICTBA NOTYUEHUS,
XpaHEHUs, OMCKa, CUCTeMaTH3aluu, 00paboTKH 1

nepeaayr HHPOPMAIUH.

MMeeT npakTU4YeCKUil OMbIT: -pabOThI €
UH(POPMAITMOHHBIMU pEeCypcaMH U COBPEMEHHBIMU
MH(GOPMAITMOHHBIMH TEXHOJIOTUSIMU TP PEIICHUN
3a1a4 pohecCHoHaIbHOM e TeTbHOCTH.

3. Mecro nucuuninnbl B ctpykrype OII BO

[lepedeHb MOCIESTYIONUX AUCITUTLTHH,
BUJIOB paboT

[TepeueHp NpeqIIECTBYOMUX TUCIUILINH,
BUJIOB pabOT y4eOHOTrO IIaHa

1.0.23 VnpasneHue NpoeKTamH,

®J1.02 Pazpabotka caiitoB 1 Web cTpanwuil,
1.0.30 MupoBasi 5KOHOMHUKA U MEXTyHAPOIHBIE
YKOHOMHUYECKHE OTHOIICHHS,

1.0.24 [{udpoBbie CEPBUCHI i TEXHOJIOTHH,
1.0.18 Crarucruka,

YueOHast mpakTHKa (TpakTHKa MO MPOQUITIO
npodeccroHanbHOM IeATeTLHOCTH) (4 ceMecTp),
[Ipon3BoACTBEHHAS MPaKTHKa (OPHEHTUPOBAHHAS,
dposas) (6 cemecTp)

1.0.11.01 Mukpo3KkoHOMHKa

TpeOoBaHMs K «BXOIHBIM» 3HAHUSM, YMEHUSIM, HABbIKAM CTYIE€HTA, HEOOXOIUMbIM
IPY OCBOCHHUH JJAHHOM AMCLMIUIMHBI U IPUOOPETEHHBIM B PE3YJIbTATE OCBOCHUS
NPEALIECTBYOIUX JUCHUTIINH:

Juciuninnza TpebGoBanus

3HAET: - OCHOBHBIE MTOHATHSI, KATETOPUU U
WHCTPYMEHTBI COBPEMEHHOM MUKPO3KOHOMUYECKOU
TEOPUU; CTPYKTYPY PHIHOYHOW SKOHOMMKH U
MEXaHU3M B3aUMOJICUCTBUS CIIPOCA U MPEIIOKECHUS
Ha phIHKaX TOBAapOB U (DAKTOPOB MPOU3BOJICTBA; -
00BEKTUBHBIE OCHOBBI 1 HHCTPYMEHTBI
rOCyIApCTBEHHOIO PETYIUPOBAaHUS PHIHKOB TOBAPOB
1 (haKTOPOB MPOU3BOJICTBA. YMEET: - aHATH3UPOBATH
Ha OCHOBE CTaHJAapPTHBIX TEOPETUYECKUX MOAEIEN
[OBEJACHUE YKOHOMUYECKHUX areHTOB, Pa3BUTHE
PKOHOMHMYECKHUX IIPOLIECCOB U SIBJICHUN Ha
MUKPOYPOBHE;- OIPEEISITh XapaKTep BIUSHUS
LICHOBBIX 1 HEIICHOBBIX (DAKTOPOB HA COCTOSIHUE
OTJEJIbHBIX PHIHKOB TOBapOB U (PaKTOPOB
[IPOM3BOJICTBA; - IPOBOAUTH CPABHUTEJIBHBIN aHATIN3
[PBIHOUHBIX CTPYKTYP C TOUKH 3PEHUS UX BIUSHUS HA
5 (EKTUBHOCTD MCIIOIB30BAHUS IKOHOMHUECKHUX

1.0.11.01 Mukpo3KoHOMHKa




pecypcoB u 001ecTBeHHOE Omarococrosiaue. Mimeet
NPaKTHYESCKHIA OIBIT: - MPUMEHECHHUS METO/IOB
MHUKPOIKOHOMHUYECKOTO aHaJIN3a MOBEICHUS
YKOHOMHUYECKHX CyOBEKTOB B COBPEMEHHOM
HKOHOMHUKE;- HHTEPIPETAIIMUA SIKOHOMHUECKOU
uH(pOpMALIUK U €€ TIPUMEHEHHUS TP MPUHITUN
perieHuii B chepe mpodeccuoHanbHOMI
KM3HEICATSIILHOCTH.

4. O0bém 1 BUABI YUeOHOI padOTHI

OO6mmas Tpy10eMKOCTh JUCIHUIUIMHBI COCTABIAET 2 3.€., 72 4., 36,25 4. KOHTaKTHOM
paboTHI

Pacnipenenenue
Bcero |10 ceMecTpaM B yacax
Bun yuebHoilt paboThl
4acoB Howmep cemectpa
2
OO6mmas Tpyao€MKOCTh AUCIUTIITMHBI 72 72
AyoumopHhvie 3auamusi: 32 32
Jlexumu (JI) 16 16
[TpakTHdeckue 3aHATHS, CEMHHAPHI U (HITN) IPYTHE BUIIBI 16 16
ayauTopHbIX 3aHaTuil (I13)

Jlabopatopubie padotsI (JIP) 0 0
Camocmosmenvras paboma (CPC) 35,75 35,75
TectupoBanue - 3a4eT (TEKyIUNA KOHTPOIIb) 2 2
Cucrema 3aUThl THPOPMALIMOHHBIX PECYPCOB 2 2
CHcTeMBI AIEKTPOHHOTO JIOKYMEHTOO00pOTA. 2 2
[IpaBoBoe obOecnieueHne ynpapieHHs WHPOPMALMOHHBIMU PECypcamMu ) )

B PO
HNudopmarmonnsie pecypcebl kKak GakTop COBPEMEHHBIX 3HAHUHN 1 1
MeTtoanka BHEAPEHUS CUCTEMBI AJIEKTPOHHOTO IOKyMEHTO000pOTA. 1 1
[IpuHUIMIIBI OpraHu3anuu JOKyMEHTO000poTa. 2 2
VYhpasieHue JOKyMEHTaMU B OpraHU3alUu. 2 2
IlonroroBka k 3a4ety 8,75 8.75
ABTOMaTH3aIMs OCHOBHBIX MPOIeyp PabOThI C TOKyMEHTaMHU. 2 2
DBOIONHS IETOMPOU3BOACTBA U OPUCHBIX TEXHOIOTHUH. ) )
CoBpeMeHHBIE O(DUCHBIC TEXHOIOTHH.
MupoBoii 1 HalTMOHAILHBIA PHIHOK WH(POPMAITMOHHBIX PECYPCOB B 1 1
CUCTEME yIpaBlieHUs] HHPOPMAILIMOHHBIMU PECYypCaMu
OcCHOBHBIEC TIOHSTHS YIIPaBIeHUS HHOOPMAITMOHHBIMU PECYPCaMH 1 1
Cucrema 31eKTpoHHOTO JOKyMeHTooOopoTta 1C:JlokyMeHTo000pOT 2 2
ABTOMaTH3a1Us NPOLETyPbl CO3aHMs UM UCIIOIHEHUS JOKYMEHTA. 2 2
Cucrema 3eKTPOHHOTO JOKyMeHTooOopoTa — EBdpar- ) )
JIoKyMeHTOOOOPOT.
Teopernyeckre 0CHOBBI HHPOPMAIIMOHHBIX MPOILIECCOB U
MH(POPMALMOHHBIX TEXHOJIOTHII - 6a30BBIX KOMIIOHEHTOB IpoIiecca 1 1
yrpaBiaeHUs] THPOPMALIMOHHBIMU PECYPCAMH.
KoHcynbTanum 1 mpoMexXKyTouHask aTTeCTaluus 4,25 4,25
By koHTpOIIs (3a4eT, nud.3a4eT, SK3aMeH ) - 3a4eT




5. Conep:kaHue IMCUUIIMHBI

O0beM ayIUTOPHBIX
No 3aHATHUM MO0 BUJAM B
HaumeHnoBanue pa3aenoB IUCHUILIMHbI
paznena qyacax
Bcero |JI|I13|JIP
1 OCHOBHBIE TIOHSTHS YIIPaBIEHUS HHOOPMAITMOHHBIMU PECYPCAMHU. ) >lolo
WubopMaimoHHble pecypchl Kak (akTOp COBPEMEHHBIX 3HAHUHN
Teopernyeckre 0CHOBbI HH(POPMAIIMOHHBIX TPOIECCOB U
MH(OPMAITMOHHBIX TEXHOJOTHH - 0230BBIX KOMIIOHEHTOB TIpoIIecca
2  |ympaBieHus ”HGOPMAIIMOHHBIMU pecypcaMu. MUPOBOM M HalIMOHATIBHBII 2 210 (0
PBHIHOK MH(OPMALIMOHHBIX PECYpPCOB B CHCTEME YIPABICHUS
MHGOPMAITMOHHBIMH PECYpPCaMHU.
3 [IpaBoBoe oOecrnieueHre ynpasieHus HHHOPMAIIMOHHBIMHU pECypCcaMy B ) >l ol o
P®. Cuctema 3amuThl HHOOPMAITMOHHBIX PECYPCOB.
DBOJIOLMS JEJIONPOU3BOACTBA U OPHUCHBIX TeXHOIOTui. COBpeMeHHbIe
4 |oducHbIC TEXHOJOTUH. YTIpaBICHUE JOKYMEHTAMH B OpraHU3aINH. 2 21010
[IpyHIUIIBEI OpraHU3aluy JOKYMEHTO000pOTa.
ABTOMAaTH3aIUsl OCHOBHBIX IPOLEAYpP PabOThI C TOKyMEHTAMHU.
5 |ABTOMarTH3anMs MPOLEAYPhl CO3AAHUS WIH UCIIOIHEHUS TOKYMEHTA. 2 21010
CucTeMBI ANIEKTPOHHOTO TOKYMEHTOO00pOTA.

6 |Cucrema 31eKTPOHHOTO JOKyMeHTooOopoTa EBdpar-nokymeHTo000poT 10 121 8]0

7  |Cucrema a5eKTpoHHOTO JoKyMeHToo0opoTa 1C:/JokymenT0000pOT 10 |21 8]0

8  |Meronuka BHEAPEHUSI CUCTEMBI JIEKTPOHHOTO JOKYMEHTO0O0pOTA. 2 21010

5.1. Jlekuun
Ne Ne Kox-
HaumeHnoBanue uinu KpaTkoe coJepKaHue JEKIIMOHHOTO 3aHATHUS BO
NeKuuujpasaena
4acoB
OcHOBHBIE TIOHATHUS U UX coepxkanue: Madopmanus, MubopmarmonHsle
npoueccel, Undopmanmonnsie pecypebl, UHQopMalmoHHbIE CHCTEMBI,

1 1 |Muadopmaruzanus, YpasieHrue HHPOPMAMOHHBIMU pecypcamu. CyIIHOCTh 2
MH(GOPMAIIMOHHBIX PECYPCOB, KOMIIOHEHTHI, Ha3HAYEHHE, YPOBHU OPTraHU3aluN
WHGOPMAITMOHHOM JIEATEIHHOCTH.

Wudopmarmonnsle npoueccsl 1 nHGpopmannonusie Texnonoruu (MUT). CymHocTs
noHsTus "Texnonorus". Dransl cranoBiaeHuss UT. Tpebosanus k UT. O606meHHas

2 2 |bpopmyna UT. O6nactu u paznoBunHoctu UT. CymHocTs noHsTHs "phIHOK". 2
CexTopa ppIHKa HH()OPMALMOHHBIX peCcypcoB. PbIHOK HHPOPMAIMOHHBIX
pECYpCOB.

HanmonaneHsiii qoknan "Mudopmanmonnsie pecypebl Poccun'". @enepanbHblit

3 3 [saxoH Poccuiickoit ®enepammu Ne 149-03 «O6 unpopmanuu, HHGOPMAITMOHHBIX )
TEXHOJIOTHUSX U O 3aiuTe nHopmanumy. OCHOBHBIC €N 3alUTHI HHGOPMAITIH.
CucteMbl 3aUThl HHQOPMALIUU: BUBI, BO3SMOXHOCTH, YPOBHH.

VcTopus 1e7101pOU3BOACTBA. DBOIIOLMS KOMIIBIOTEPHBIX NPEAIPUATUN U
oducHoro I10. Knaccuduxarus [10. JIokyMEHT - OCHOBHOW OOBEKT CUCTEMBI
yrpasieHusi. CBOHCTBa U QyHKIIMH JOKYMEHTA, HOCUTEIHN JOKyMeHTa. CUCTEMBI
mokyMeHToB. CTaHgapTu3anus U yHuukanus 1okyMeHToB. HopMaTuBHbIE aKThI U

4 4  |MHCTPYKTUBHBIC MaTepHaIbl B 001aCTH yHpaBIeHUs TOKyMeHTaMu. [lomuTrka 2
peanpusaTys B 001acTu yrnpasieHus JokyMeHTaMu. [loHsaTue 1okymeHToo0opora.
JI0KyMEHTO000pOT Kak TeXHOJIOrHYecKuil npouecc. [I0Toku TOKyMEHTOB U UX
cocTaB. XapaKTepUCTUKH U 00beM JIOKyMeHT000opoTa. COCTOSHHE COBPEMEHHOTO
TOKYMEHT0000pOTa, OCHOBHBIE MPOOJIEMBI M TPYAHOCTH. JlenoBast mporenypa.




[Tpotiexypsl 00pabOTKU BXOISIINX, HCXOASIIUX U BHYTPEHHUX JJOKYMEHTOB.
MapuipyT IBMKEHHS TOKyMEHTOB. CXeMa IOKyMeHTO000opoTa. ABTOMAaTH3aIIUS
nBIOKeHUs TokyMeHTOoB. [1labnonsl MapiipyToB. TexHomorust paboTsl ¢
nokyMeHTamu. CoJiepKaHuEe OCHOBHBIX MpOIeyp paboThl C TIOKyMEHTaMHU.
ABTOMaTH3alMs MIPOLIETYP MOTYUYEHHUS U IEPEeIady BXOIAIIUX U UCXOISAIINX
TOKYMEHTOB. ABTOMaTH3aIHs MPOLETYpPhl PETUCTPAIH JOKYMEHTOB.
JJIEKTPOHHBIEC PETHCTPAIMOHHbIE (POPMBI. ABTOMAaTH3HMPOBAHHBINA KOHTPOIb
WCITOJTHEHHSI TOKYMEHTOB. Buel u popmer kouTposs. Apxus. MHGpopManimoHHo-
cIipaBOYHas paboTa Mo JOKyMeHTaM. PEKBU3UTHI IOKyMEHTA: TOCTOSIHHBIE U
nepeMmeHHble. TpeboBanus [ocynapcTBEHHBIX CTaHIAPTOB K COCTaBY PEKBU3UTOB
TOKYMEHTOB U UX 0opMIIeHHIO. PacmonokeHne 0CHOBHBIX PEKBU3UTOB Ha
TOKyMEHTE. ABTOMAaTH3aIHs CO3/IaHUs TOKyMeHTOB. Buasl hopm (OmaHKOB)
TOKYMEHTOB U UX PEKBU3UTHI. DJIEKTPOHHBIN JTOKYMEHT. PEKBU3NUTHI 2JIEKTPOHHOTO
TOKyMeHTa. DneKTpoHHast nudposast noanuck. [11abaoHbr 1 HOPMBI 371EKTPOHHBIX
JIOKYMEHTOB.

Heobxomumocts. Onpenenenne COJI. Permaemsle 3agaun. OtieHka
rddextuBHocTu. Knnaccudukarnus COI]. ECM cucteMbl, iX OCHOBHBIE YE€PTHI U
mecTo B cTpykrype MC npennpusitust. UneansHast apxutextypa CI/1. O630p
peiaka COJl u ECM.

EBdpar-ZlokymeHT0000p0T: O030p OCHOBHBIX BO3MOXKHOCTEN CUCTEMBI, MOAYJIH,
BapUaHTHI Pa3BEPTHIBAHMUS, IOPSIOK HACTPOMKH, A AMUHUCTPUPOBAHHE, BEPCUH
CHUCTCMBI.

1C: lokymeHnT0000poT: O630p OCHOBHBIX BO3MOXXKHOCTEH CUCTEMBI, MOTYJIH,
BapUaHTHl Pa3BEPTHIBAHUS, IIOPSIOK HACTPONKH, aIMUHUCTPUPOBAHHE, BEPCUH
CUCTCMBI.

[TpeanpoextHoe obcnenoBanue. MHpopmannmonHoe odcae0BaHue U aHAIIU3.
Br16op COJl. TemaTnveckuii aHaIM3 ¥ ONITUMH3AIUS JJOKYMEHTO000POTA.
Paspabotka u Hactpoiika CI/l. Kak uzbexars Heynaunbsix BHeApeHui CO/I.
OnBITHO-IPOMBIIIITIEHHAS SKCITyaTaus. [IpoMbliyieHHas SKCITyaTausl.
YIIpaBieHuEe IPOCKTOM.

5.2. llpakTHyecKkue 3aHATHS, CEMHUHAPbI

Ne
SAHATHUSA

Ne

pasnenal

HanmenoBanwne nimm KpaTKOC COACPIKAHUC MPAKTUICCKOIO 3aHATHA, CCMUHApa

Koi-
BO
qacoB

YcranoBka cuctemsl EBpar-ngokymenToo60poT. Hagano paboTsl B cucteme.
Hactpoiika cripaBOYHHUKOB MPEANPUATUS (OPTCTPYKTYpa, MepCOHa, MpaBa
0CTyna, TPYMIbl, POJI, CIHUCKU PACCHUIOK, (OPMBI, TOTOKH, CJIOBAPH,
KaJICHJIapH).

Perucrpanus JOKyMeHTa; IIOCTAaHOBKA JJOKyMEHTa Ha KOHTpOJIb; KoHTpoib
VICIIOJTHEHUS IOKYMEHTA; CO3AaHHE IOPYYEHUH 110 JOKYMEHTY; UCIIOJIHEHHE
nopyueHuii; CHATHE OPYUYEHUI ¢ KOHTPOJIS; CHATHE TIOKYMEHTAa C KOHTPOJIS;
[TOMCK TOKYMEHTOB; IIOJYyYEHHUE PA3JIUYHBIX OTYETOB; BBHIIIOJHEHUE COITIACOBAaHUI
nokyMeHTOB; Co3/laHue MapUIpyTOB COMIACOBAHUN JJOKYMEHTOB € IIOMOILIBIO
«InU3aliHepa MapIIpyTOBY; HUCIIOJIb30BaHUE CO3JaHHBIX paHEE MapUIPyTOB
JTOKYMEHTOB.

Pazpabotka ruana BHeapenus COJI. [loctpoenue Moseneit MOTOKOB JOKYMEHTOB.
Hactpoiika monenu B COJl. JlemoHcTpanus paboTel cuctembl. UHCTAIISATINS
cepBepa ApXUBHOIO IOKYMEHTOOOOpOTa KJIMEHTCKUX MecT. HacTpoiika
MOJKITIOUEHNUN KIIMEHTOB K CepBEPY M CUHXpOHU3alus ¢ cepsepoM EBdpar-
nokyMeHTo000poT. HacTpoiika cucremsl Apxusapuyc. OcBOeHHE OCHOBHBIX
onepanui.

Pemenne npaktuueckux 3anad Nel-Ne9 no pabote B cucreme EBdpar-




TOKyMEHT0000pOT U ApXHUBapHuycC Ha 6a3e HaCTPOCHHOM Ha MPEIbIIyINX dTanax
CUCTEMbI KOHKPETHOTO PEIIPUATHS.
1C:1okyMeHTOO0OpPOT: yCTaHOBKA MIIaTGOPMBI, pa3BEPThIBAHUE U
5 -  [MepBOHajaNbHASL YCTAHOBKA M MPOBEPKA paboThl KOH(DUTYpaLKy. )
1C: JoxymenToo6opot: [lepBoHayanpHas HACTpOWKa KOH(DUTYpAIIK HA IPUMEPE
KOHKPETHOH IpyIIibl KOMIIAHUH (XOJIIMHTA).
6 7 1C:lokymenToobopot: Pabdora ¢ daitnamu. 1C:Jlokymenroo6opot: Pabora c )
OU3HEC-IPOIIECCaMHU.
7 7 1C:loxkymeHTO000pOT: Peructpariuisi BXOAAIIMX M UCXOASIINX JOKYMEHTOB. )
1C:lokymenToo0opot: Pabota ¢ BHyTpeHHUMHU JOKYMEHTAMH.
1C: JoxymenToobopot: HacTpoiika mpaB 1ocTyna K JOKYMEHTaM | (aiiam.
8 7 [1C:Hdokymentoo0opoT: HacTpoiika 3/ieKTpOHHOM MOYTHI U €€ UCIIOJIb30BaHUE. 2
Pabota ¢ meponpusitusmu. 1C:JlokymenToo60poT: KoproparnBHbie TPOIIECCHI.
5.3. JIaboparopHbie padoThI
He npenycmorpensl
5.4. CamocrosiTesqibHasi padoTa CTyIeHTa
Brinonnenne CPC
Cricoxk ureparypsl (¢ yKazaHueM Kon-
[Tonux CPC pasnenos, raB, cTpanul) / cceuika Ha  [CeMecTp| BO
pecypc JacoB
OVM/I, OcHoBHas nuTeparypa:
3emisiHCKUM, A. A. YnpaBieHue
UH(POPMAIMOHHBIMU pPEeCypcaMH B Hay4HO-
MCCJIEI0OBATEILCKOM paboTe : yueOHoe
mocooue / A. A. Bemisackuii, . E.
beicTpenuna. - 2-¢ u3z. - Mocksa : Jlamkos
u K, 2021. - 110 c. - ISBN 978-5-394-
04149-5. - Tekct : ANeKTpOHHBIN. (CTp. 4-
81), OcHoBHas nuTeparypa:
NHbopManmOHHBIE TEXHOIOTHU B
TTOKYMEHTAIMOHHOM 00€CIe4eHun
YIIpaBIICHUS U apXUBHOM JIeJIe : YIeOHUK
st By30B / H. H. Kynses, T. B.
TectupoBanue - 3auer (Tekyuuii konTposp) [Konnpamosa, E. B. Tepentbena, A. I. 2 2
®abpuunos / moxg obmr. pea. H. H. Kynsesa.
- Mockaa : Jloroc, 2020. - 408 c. - ISBN
978-5-98704-786-6. - TeKCT : AIEKTPOHHBIII.
(ctp. 11-304), OcHoBHas nuTepatypa:
Kynsies, H. H. KonpunenmansHoe
IETONTPOU3BOACTBO U 3alIUIICHHBIN
HIIEKTPOHHBIN IOKYMEHTOOOOPOT : yUeOHHUK /
H. H. Kynses ; non penakuei H. H.
KynseBa. — 2-e u3z., nepepad. u gom. —
Mocksa : Jloroc, 2020. — 500 c. — ISBN
978-5-98704-711-8. — TekcrT :
SIIEKTPOHHBIN // JIaHb : 3IEKTPOHHO-
oubnmuoTteynas cucrema. (ctp. 16-312).
Cuctema 3anuThl HHPOPMAITHOHHBIX OYMI, OcHoBHas utepatypa:
Annpuanosa, E. I. Uadopmarmonasie 2 2

pecypcoB

CHUCTEMBI YIIPaBJICHUS pPecypcaMu




MPEINPUITUS | METOAMYECKHE
pexomennammu / E. I. AugpuanoBa. —
Mocksa : PTY MUPDA, 2020. — 63 ¢. —
TexcT : aneKkTpoHHBIH // JIaHb : PIEKTPOHHO-
oubmoTeunas cucrema. (ctp. 55-60),
OcHOBHas nuTeparypa: 3eMISTHCKUH, A. A.
YipasiieHrue HHPOPMAITHOHHBIMH
pecypcamMu B HayYHO-HCCIIEA0BATETBCKOM
pabote : yueOHoe mocodue / A. A.
3emisinckuid, Y. E. beicTpenuna. - 2-e usgm. -
Mockaa : JlamkoB u K, 2021. - 110 c. -
ISBN 978-5-394-04149-5. - Teker :
AIIEKTPOHHBIN. (cTp. 97-106).

CucTeMbl EKTPOHHOTO
TOKYMEHTOO00OpOTA.

OVYMJI, OcHoBHas nuTeparypa:
AHnnpuanoBa, E. I. Undopmannonusie
CHCTEMBI yIpaBlIeHHUs pecypcamu
NPEANPUSITHS | METOIMUECKHE
pexomenganuu / E. I'. AunpuanoBa. —
Mocksa : PTY MUPOA, 2020. — 63 ¢. —
TexcT : anekTpoHHbIH // JlaHb : SIEKTPOHHO-
oubmmoreuHas cucrema. (ctp. 12-120),
JlonoHUTeNbHAS INTepaTypa:
IJEKTPOHHBINA JOKYMEHTOO0OPOT U
oOecrieyeHre 6€30MacCHOCTH CTaHAAPTHBIMU
cpenctBamu WINDOWS : yuebGHOE mocobue
/ J1.M. EBnokumoBa, B.B. KopsiOkun, A.H.
IIeutekuH, O.1 IlIBeukoBa. - Mockaa :
KVYPC, 2019. - 296 c. - ISBN 978-5-906923-
24-0. - Texct : anekTpoHHBIH. (cTp. 11-100),
OcnoBHas nuteparypa: Kabamos, C. 1O.
DIEKTPOHHOE MPABUTENBCTBO.
JNEeKTPOHHBIN JOKyMEHTO000pOT. TepMuHbI
u orpenesneHus : yaueoHoe nocodue / C.1O.
Kabamos. — Mocksa : UTHDOPA-M, 2021.
— 320 c. — (Bricuiee oOpa3oBaHue:
baxanaspuar). - ISBN 978-5-16-006835-0. -
TexcT : anekTpoHHBIH. (cTp. 102-168).

[IpaBoBO€ oOecrieueHue ynpaBieHHs
H(OPMaLMOHHBIMU pecypcaMu B PO

DVM/I, OcHoBHas nuTeparypa:
Annpuanosa, E. I. Unpopmanmonssie
CUCTEMBI YIIPaBJICHUS pecypcaMu
NPEINPUATHS | METOAUYECKHE
pexomenganuu / E. I. AugpuanoBa. —
Mocksa : PTY MUPDA, 2020. — 63 ¢. —
Texct : anexkTpoHHbIi // JlaHb : 31eKTpOHHO-
oubnmnoTeyHas cucrema. (ctp. 39-54),
OcHOBHas nuTeparypa: 3eMITHCKUH, A. A.
YnpasieHue HHQOpMaIlMOHHBIMU
[pecypcaMu B Hay4HO-HMCCIIEI0BaTENbCKOM
pabote : yueOHOe mocobue / A. A.
3emsstHckuid, U. E. Beictpenuna. - 2-e usm. -
Mockaa : Jlamikos u K, 2021. - 110 c. -
ISBN 978-5-394-04149-5. - Tekcr :
HIIeKTpOHHBIN. (cTp. 80-96).

NudopmarimoHHbie pecypcebl Kak GakTop
COBPEMEHHBIX 3HAHUI

OVYM]I, OcHOoBHas TuTepaTypa:
3emisiHCKUM, A. A. YnpaBineHue

nHGOPMAIIMOHHBIMH PECYpCaMU B HAyYHO-




HCCIIEIOBATENbCKON paboTe : yueOHoe
mocooue / A. A. 3emiauckui, 1. E.
bricTpeHuHa. - 2-e n3a. - Mocksa : Jlanikos
u K, 2021. - 110 c. - ISBN 978-5-394-
04149-5. - TekcT : neKTpoHHBIN. (cTp. 33-
49), OcHoBHas nuteparypa: Enannesa, O.
[1. YripaBnenue HHPOPMAITTOHHBIMU
pecypcamu 3a pyoexoMm : yueOHoe rocodue /
O. I1. EnanneBa. — 2-e u3n. — Mockaa :
OJIMHTA, 2017. — 287 c. — ISBN 978-5-
9765-3464-3. — TekcT : SNeKTPOHHBIH //
JlaHb : 2IeKTPOHHO-OMOMHOTEYHAS CHCTEMA.
(cTp. 28-56).

MeToarKa BHEAPEHUS] CUCTEMBI
HIIEKTPOHHOTO JJOKYMEHTO0000pOTA.

OVMJI, OcHoBHas nuteparypa: Kynses, H.
H. KondunennuansHoe 1eT0TPONU3BOCTBO
Y 3aIIUIIECHHBIN JIEKTPOHHBIN
moxkymeHTo000poT : yueonnk / H. H. Kynsien
; mox penakuueit H. H. Kynsiea. — 2-e u3n.,
nepepab. u gon. — Mockaa : Jloroc, 2020.
— 500 c. — ISBN 978-5-98704-711-8. —
Texct : anexkTpoHHbIH // JlaHb : 371eKTpOHHO-
oubnmuoTeyHas cucrema. (ctp. 246-312),
JlononHuTEeNBHAS IUTEpaTypa: AHamkas, A.
I[. 3amuTa >1eKTPOHHOTO
TOKyMEHTO00O0poTa : yueOHoe mocodue / A.
I. Anankas. — Owmck : CuoAJIN, 2019. —
87 c. — Texkcr : anekTpoHHsbIit // JlaHs :
DIIEKTPOHHO-OMOIMOTEYHas cucTeMa. (CTp.
8-64), lomonauTenbHas nureparypa: Kamad,
A. B. Opranuszanus cuctem 3JeKTPOHHOTO
TOKyMeHTO00opoTa : MoHorpadus / A. B.
Kanau, /1. I'. 3e10un ; DKOY BO
Boponexckuit unctutyr ®CHH Poccun. -
Boponex : Hayunas kuura, 2020. - 158 c. -
ISBN 978-5-4446-1460-0. - Tekcr :
IEKTPOHHBIN. (cTp. 28-110).

[ [puHIMITBI OpraHU3aluu
TOKYMEHTOO00OpOTA.

[ITYM/I, OcHoBHas nuteparypa: Kyryesa,
T. B. JlenonpousBosactso [Tekcr] yueo.
nocobue A7 By30B 10 HAaIPaBJICHUIO
38.03.02 "MenemxmeHT" (CTETIEHD
"6akanasp") T. B. Kyrymesa, T. C. Jlackosa,
K. ®. Mexannesa ; nog pen. T. FO.
AHomueHko. - PoctoB H//I.: ®enuke, 2017. -
296 c. uin. (ctp. 40-149), OcHoBHAas
nureparypa: Kupcanosa, M. B.
CoBpeMeHHOE JIeT0MPOU3BOACTBO [ TeKCT]
yueb. mocobue A By30B 110 SKOH.
crnenurainbHocTIM M. B. Kupcanosa ; Poc.
akas. roc. ciy>x0s! pu [Ipesunente PO ;
Cu0. akaj. roc. CIIyxObl. - 4-¢ u3z. - M.
NH®PA-M, 2015. - 310, [1] c. un. (cTp. 85-
214), OcHoBHas nutepatypa: OXOTHHKOB, A.
B. JlokyMeHTOBEIEHHE U JETONPOU3BOACTBO
[Texct] yueb. mocobue A. B. OxorHukos, E.
A. BynaBuHa. - 2-e u3a., nepepab. u JO1. -

M.: Mapr, 2005. - 301 c. (cTp. 55-132).




praBJ'IeHI/Ie JAOKYMCHTAaMHU B OpraHu3alluu.

[TYM/I, OcnoBHas nuteparypa: Kupcanosa,
M. B. CoBpeMeHHOE AeT0MPOU3BOACTBO
[Tekct] yueb. mocoOue aJisi By30B IO SKOH.
crenunaibHocTIM M. B. Kupcanosa ; Poc.
akas. roc. ciyx0s! ipu [Ipesunente PO ;
Cu0. akaj. roc. CIIyxObl. - 4-¢ 3. - M.
NH®PA-M, 2015. - 310, [1] c. un. (cTp. 6-
94), OcnoBHas auteparypa: Kyrymesa, T. B.
JlenonpousBoactBo [Tekct] yueb. mocobue
17151 By30B 10 HanpasieHuto 38.03.02
"Menemxment” (crenens "Oakanasp") T. B.
Kyrymesa, T. C. JlackoBa, K. ®. MexaHnueBa
; mox pen. T. FO. Anomuenxo. - PoctoB w//1.:
dennke, 2017. - 296 c. un. (cTp. 12-127).

IloaroTroBka K 3a4CTy

OVYM]I, OcHOBHast TuTepaTypa:
3emisiHCKMH, A. A. YnpaBineHue
WHQOPMAITMOHHBIMHU PECypCaMH B HAy9HO-
MCCIIeIOBATENbCKOM padoTe : yuebHoe
mocobue / A. A. 3emianckui, U. E.
beicTpeHnHa. - 2-e n3a. - Mocksa : Jlanikos
u K, 2021. - 110 c. - ISBN 978-5-394-
04149-5. - Tekcr : 21MeKTPOHHBIN. (cTp. 4-
81), OcHoBHas nuTEpaTypa:
WHpopMalinoHHbIE TEXHOIOTUU B
TOKYMEHTAIlMOHHOM 00€CTIeYeHUH
yIpaBJICHUS U ApXUBHOM JIeJIe : Y4eOHUK
st By3oB / H. H. Kynsies, T. B.
Konnpamosa, E. B. Tepentsesa, A. I.
dabpuunoB / mox obmr. pen. H. H. Kynsiesa.
- Mocksa : Jloroc, 2020. - 408 c. - ISBN
978-5-98704-786-6. - TEKCT : SIEKTPOHHBIM.
(ctp. 11-304), OcHoBHas nuTEparypa:
Kynses, H. H. KonpunenuunansHoe
NIEJIONPOU3BOICTBO U 3aILIUIICHHBIN
PIIEKTPOHHBIN TOKyMEHTOO0O0POT : yUeOHHUK /
H. H. Kynses ; non penakuueit H. H.
KynsieBa. — 2-e uzn., nepepad. u 101, —
Mocksa : Jloroc, 2020. — 500 ¢. — ISBN
978-5-98704-711-8. — Texker :
QIIEKTPOHHBIN // JIaHb : 2EeKTPOHHO-
6ubnuoTteyHas cucrema. (crp. 16-312).

8,75

ABTOMAaTHU3aIMsl OCHOBHBIX MPOLIETYP
paboTHI C TOKYMEHTaMH.

[TYM/]I, OcnoBHas nuteparypa: Kupcanosa,
M. B. CoBpeMeHHOE [1€70IIPOU3BOACTBO
[TexcT] yueb. mocobue ajisi By30B 1O SKOH.
cneuuansHocTsM M. B. Kupcanosa ; Poc.
akaJ. roc. ciyx0sl ripu [Ipesunente PO ;
Cub. akan. roc. cmyxKoObl. - 4-e u3z. - M.:
NH®PA-M, 2015. - 310, [1] c. umn. (cTp. 96-
144). 5YMJI, OcHoBHast nuTeparypa:
NHpopMalilnoHHbIE TEXHOJIOTHH B
TTOKYMEHTAIMOHHOM 00€CIe4eHnn
YIpaBJICHUS U apXUBHOM Jieje | y4eOHUK
st By30B / H. H. Kynses, T. B.
Konnpamosa, E. B. Tepenrtsena, A. I.
®abpuynoB / nox obm. pea. H. H. Kynsesa.

- Mocksa : Jloroc, 2020. - 408 c. - ISBN




978-5-98704-786-6. - TeKCT : AIEKTPOHHBII.
(cTp. 68-126)

DBOJIIONHS JISTOTPOU3BOACTBA U OPUCHBIX
TexHosoruii. CoBpeMeHHbIE O(DUCHBIC
TEXHOJIOTHH.

I[TYM/I, OcHoBHas nuteparypa: Kupcanosa,
M. B. CoBpeMeHHOE J1€70TIPOU3BOACTBO
[TexcT] yueb. mocobue st By30B O SKOH.
cnenuansHocTsM M. B. Kupcanosa ; Poc.
akaJ. roc. ciyx0sl ripu [Ipesunente PO ;
Cub. akan. roc. cmyxkoObl. - 4-e u3f. - M.:
NH®PA-M, 2015. - 310, [1] c. un. (cTp. 6-
39), OcHoBHas nuteparypa: Kyrymesa, T. B.
JlenonpousBoacTBo [ TekcT] yueb. mocodue
U1 By30B 110 HanpasieHuto 38.03.02
"Menemxment" (cTenenp "6akanasp") T. B.
Kyrywesa, T. C. JlackoBa, K. ®. MexaHuesa
; moxa pexn. T. FO. Anomuenko. - PoctoB H//].
®dennkc, 2017. - 296 c. un. (ctp. 12-84).

MUupoBO¥ U HalIMOHAIBHBIN PBIHOK
1H(OPMAIIMOHHBIX PECYPCOB B CUCTEME
yrpaBiieHUs] UH(OPMALMOHHBIMU
pecypcaMu

OVM/, OcHoBHas nuteparypa: Enannesa,
O. I1. Ynpasnenue HHPOPMALIMOHHBIMU
pecypcaMu 3a pyoekoM : yue6Hoe nocodue /
O. I1. Enanuesa. — 2-e u3n. — Mocksa :
@OJIMHTA, 2017. — 287 ¢. — ISBN 978-5-
9765-3464-3. — TekcT : AIEeKTPOHHBIH //
JlaHb : 3JeKTPOHHO-OMOINOTEUHas cCUCTEMA.
(cTp. 94-120).

OcCHOBHBIE TIOHATHUS YNIPABICHUS
WH(POPMALMOHHBIMU PeCypCamMu

DYMJI, OcHoBHas auTEpaTypa:
AHnnpuanoBa, E. I. Undopmarmonnsie
CUCTEMBI YIIPABJICHUS PECypcaMu
MPEINPUATHS | METOAUYECKHE
pexomennarmu / E. I. AnapuanoBa. —
Mocksa : PTY MUPDA, 2020. — 63 ¢c. —
TekcT : anekTpoHHbIH // JIaHb : 2IEeKTPOHHO-
oubamoreuHas cucrema. (ctp. 12-38),
OcHoBHas nuTeparypa: 3eMITHCKUH, A. A.
YipaBiieHue HHPOPMAIIHOHHBIMU
pecypcaMu B HayYHO-HCCIIEIOBATEIbCKON
pabore : yueOHOe mocobue / A. A.
3emustHckuid, U. E. Beictpenuna. - 2-e us . -
Mockea : Jamxkos u K, 2021. - 110 c. -
[SBN 978-5-394-04149-5. - TekcT :
PIEKTPOHHBIN. (CTp. 4-32)

CucTema dIIEKTPOHHOTO JOKYMEHTO000poTa
1C: loxkymeHTO000pOT

1C: JokymeHTO0000pOT. MeTomnyeckue
yKa3aHUs K MPAKTHIECKUM paboTaM.

ABTOMaTI/I3aIII/I$I nmpoucaypsl Co3JaHuA U
M CIIOJTHCHHA JOKYMCHTA.

[IYM/I, OcHoBHas nuteparypa: Kupcanosa,
M. B. CoBpeMeHHOE 1E€I0MPOU3BOACTBO
[Texct] yueb. mocobue s By30B IO IKOH.
crenuaibHocTIM M. B. Kupcanosa ; Poc.
akas. roc. ciyx0s! pu [Ipesunente PO ;
Cu0. akaj. roc. CIIyxObl. - 4-¢ 3. - M.
NH®PA-M, 2015. - 310, [1] c. un. (cTp.
125-168). OYM]I, OcHoBHas nuTeparypa:
Annpuanosa, E. I. Undopmanmonssie
CHUCTEMBI YTIPaBJICHUS pecypcaMu
NPEINPUATHS | METOAUUYECKHE
pexomenaaryu / E. I. AunmpuanoBa. —

Mocksa : PTY MUPOA, 2020. — 63 ¢c. —




TekcT : anekTpoHHbIH // JIaHb : SIeKTPOHHO-
oubmuoreunas cucrema. (ctp. 127-162).

Cuctema 3IEeKTPOHHOTO JOKYMEHTO000poTa
— EBdpar-/{oKkyMeHTOOO0POT.

Cognitive Technologies. Cuctema
HIIEKTPOHHOTO JIOKyMeHTooOopoTa "EBdpat-
TOKyMeHTO000poT". MeToandeckoe
PYKOBOZACTBO Nojb30Barens. - M.: 2009.

TeopeTnueckre 0CHOBBI HH(POPMAITHOHHBIX
[poLIeCCOB M MHPOPMALIMOHHBIX
TEXHOJIOTHI - 6230BBIX KOMIIOHEHTOB
Mporecca ynpapieHus] THPOPMAIMOHHBIMU
pecypcaMu.

OVMJI, OcHoBHas nuTeparypa:
3emisiHCKUM, A. A. YnpaBieHue
UH(POPMALMOHHBIMU peCypcamMH B Hay4HO-
HCCIIeI0BAaTEILCKOM paboTe : yueOHoe
mocooue / A. A. Bemisackuii, 1. E.
bricTpeHunHa. - 2-e u3a. - Mocksa : Jlanikos
u K, 2021. - 110 c. - ISBN 978-5-394-
04149-5. - TexcT : >neKTpOHHBIN. (CTp. 75-
81), OcHoBHas nuteparypa: Enannesa, O.
[1. YnpaBnenue nHhopMamoOHHBIMU
pecypcaMu 3a pyoekoM : yuebHoe nocodue /
O. II. EnanueBa. — 2-e u3a. — Mocksa :
@OJIMHTA, 2017. — 287 ¢. — ISBN 978-5-
9765-3464-3. — TekcT : AIeKTPOHHBIH //
JlaHb : 3JEKTPOHHO-OMOINOTEUHas cCUCTEMA.
(cTp. 70-85).

6. q)OHIl OLCHOYHBIX CPEACTB AJA NMPOBCACHUHA TEKYIIECT0 KOHTPOJA YCIIEBA€EMOCTH,

IIpOMe)KyTO‘IHOﬁ arTeCcTalumn

KonTtponb kauecTBa 0cBOE€HUS 00pa30BaTeIbHON MPOrpaMMbl OCYIIECTBIISETCS B
cootBeTcTBUH ¢ [Tonokennem o 6aNTbHO-PEUTUHTOBON CUCTEME OIICHUBAHUS PE3YIbTaTOB
y4eOHOM JESITEIIbHOCTH 00YyJarOIINXCS.

6.1. Kontpoabubie meponpusitus (KM)

Hazsanue
KOHTPOJIBHOTO
MEpOTIPUITHS

Ce-
KM |mectp

Bun
KOHTPOJISt

Bec

Makc.
Oasn

[Mopsinok HauncneHus 6ayoB

Yuu-
THIBA

ercs
B [1A

IIposepxka

. BBIIIOJIHEHHBIX
Texymmii

KOHTPOJIb

JlokyMeHTO00OpOT

MPAaKTUYECKUX paboOT
o cucteme EBdpar-

0,3

[1o uToraM BHITIOJIHEHUS TPAKTHUECKUX
paboT, CTPYKTypa U cofep>kaHue KOTOPBIX
packpbIThl paHee B nanHou PIIJI, cryneHT
bopMHpYET OTYET, KOTOPBIM OH
3arpy’kaeT B KaueCTBE pe3ysibTaTa B
"Onexrponubii OYpI'Y".

Kpurepuu orileHUBaHus 3arpy>KEHHBIX
OTYETOB MO MPAKTUUYECKUM paboTaM:

2 Oansia BBICTABIISETCS 32 TOTHOCTHIO
MPABIJIBHO BBITTOJHEHHYIO paboTy,
rpaMOTHO O)OPMIICHHBIH OTUYET B
COOTBETCTBUU C TPEOOBAHUSIMU
CTAaHAAPTA, JIOTUYHBIN U BEPHBIN JOKIAL]
1 He MeHee 65% MnpaBUIBHBIX OTBETOB Ha
BOIIPOCHI ITPENOaBATENSI.

1 Gamn BeICTABIISIETCS 32 PadOTY,

BBITIOJTHCHHC KOTOpOfI HC COOTBCTCTBYCT

3a4CT




[PYKOBOJICTBY WJIM COOTBETCTBYET TOJIHKO
B YaCTHUYHO, OTYET HE UMEET aHAJIN3a, He
0TBEYaeT TPEOOBAHUSIM, H3JIO)KCHHBIM B
METOIMIECKIX peKOMEeHIaIusIX. B
[paboTe HeT BBEIBOJOB TUOO OHU HOCST
neKkapatuBHbIN Xapakrep. [Ipu 3ammre
PaOOTHI CTYICHT 3aTPYIHICTCS OTBEYATh
Ha [TOCTaBJICHHBIE BOIIPOCHI TI0 €€ TEME,
HE 3HAET TEOPHUH BONPOCA, TIPU OTBETE
TIOITyCKAeT CYIIECTBEHHBIE OIIHOKH.

0 GamoB - paboTa coBceM He
Npe/CTaBlICHa.

MakcruMaabHOE KOTUIEeCTBO OAIIOB — 2.
Becoroit ko purmeHT MmeponpusTus —
0,3.

Texymmii
KOHTPOJIb

IIpoBepka perieHus
3aja4y

0,3

[1o uroraM BBINIOHEHUS 3a/1a4,
CTPYKTYypa U cofiep>KaHne KOTOPBIX
packpbIThl paHee B ganHou PIIJI, crynent
dbopMupyeT oTueT, KOTOPBIKA OH
3arpy’kaeT B KaUeCTBE pe3yJipTara B
"OnexrponHsbiil OYpI'Y".

Kpurepun onieHMBaHUsA 3arpy>KEHHBIX
OTYETOB IO PEIICHHBIM 331a4aMm:

5 6anIoB BBICTABIISIETCS B CIydae
BBITIOJTHEHUS BCEX CIIEAYIOLIUX
TpeOoBaHuil: 1) MOTHOCTHIO BCE pEIIEHBI
U TIPaBUIILHO O0(OPMIICHBI 3a4a4H, 2)
OTYET UMEET JIOTUYHOE,
MOCJIEZI0BATENbHOE U3JI0KEHNE
MaTepuaia ¢ COOTBETCTBYIOLIMMU
BBIBOZAMH U 000CHOBAHHBIMU
MOJIOKEHHUSIMU, 3) IIPU 3aILUTE CTYAEHT
MOKa3bIBaeT IIyOOKOE 3HAaHUE BOIIPOCOB
TEMbI, CBOOOIHO OTIEPUPYET TaHHBIMHU
MCCJIE/IOBAHUS, BHOCUT 0O0CHOBaHHbIE
[IPEIOKEHNUS, JIETKO OTBEYAET Ha
MOCTaBJIEHHBIE BOIIPOCHI.

4 Gasia BBHICTABISETCS MIPU BHIIOTHEHUN
BCEX CJIENYIOMUX TpeOoBaHUM: 1) He
menee 70% 3aaad pereHs! 1 0pOpMIIeHbI
C HE3HAUUTEJIbHBIMU 3aMEeUaHusIMU, 2)
OTYET UMEET JIOTUYHOE,
MOCJIEZI0BATENIbHOE U3JI0KEHNE
MaTepuaa ¢ COOTBETCTBYIOIIMMU
BBIBOZAMH U 000CHOBAHHBIMU
MOJIOKEHUSIMHU, 3) IIPU 3aILUTE CTYAEHT
MOKa3bIBa€T 3HAHUE BOIIPOCOB TEMBI,
OIEpUPYET JaHHBIMU UCCIIEJOBAHNUS,
OTBEYAET Ha NIOCTABJIEHHBIE BOIIPOCHI.

3 6ania BBICTABIISIETCS TIPU BBITIOJTHEHUU
BCEX CJIENYIONMUX TpeOoBaHuM: 1) He
meHee 50% 3aaa4 pereHs! 1 0pOpMIIeHbI
C HECYLIECTBEHHBIMU 3aMEUaHUSIMH, 2)
OTYET UMEET JIOTUYHOE,
MOCJIEZI0BATEIbHOE U3JI0KEHNE

MaTCpuajia C COOTBCTCTBYIOIIUMUA

3a4CT




BBIBOJIAMU U 000CHOBaHHBIMH
MOJIOKEHUSIMH, 3) TIPH 3alUTE CTYCHT
MOKa3bIBaeT HE MOJIHOE 3HAHUE BOIIPOCOB
TEMbl, HE BCEI/a MIOJIHO OTBEYAET Ha
MOCTaBJICHHBIE BOTIPOCHI.

2 GaJa BBICTABISETCS MIPU BBIOJIHEHUH
BCEX CIIEAYIONIMX TpeOoBaHUi: 1) MeHee
50% 3amau peuieHsl ¥ 0HOPMIIEHBI C
CYILIECTBEHHBIMH 3aMEUaHUsIMU, 2) OTUET
UMeEeT He JIOTHYHOE U He
MOCIIEIOBATEIEHOE N3TI0KEHUE
Marepuasa U OTBETCTBYIOIINE BBIBOJBL, 3)
[pY 3aIIUTE CTYACHT MOKa3bIBaET OYE€Hb
cy1ab0e 3HaHHE BOIPOCOB TEMBI, HE
NpaBUIBHO OTBEYAET Ha MOCTAaBICHHBIE
BOIIPOCHI.

1 Gasnut BbICTABISIETCS MIPU BHITOTHEHUN
BCEX CIIeNyIOMUX TpeOoBaHuii: 1) MmeHee
30% 3anau pemieHsl 1 0)OPMIIEHBI C
CYLIECTBEHHBIMHU 3aMEUaHUSMH, 2) OTUET
UMeeT He JIOTHYHOE U He
[0CJIEI0BATENIHOE U3TI0XKEHUE
MaTepuala U OTBETCTBYIOIINE BBIBOJBL, 3)
[P 3aIIUTE CTYAEHT OKa3bIBAET MOJIHOE
HEe3HaHHE BOIIPOCOB TEMBI, COBCEM HE
OTBEYAET Ha IIOCTABJICHHBIE BONPOCHI.

0 GayoB - paboTa He MpecTaBlIeHa.
MaxkcumanbHOe KOJIH4ecTBO 0aioB — 5.
BecoBoii k03¢ GUITEHT MEPOTIPUATHS —
0,3.

Texyuuit
KOHTPOJIb

TectupoBanue

0,2

10

Tekyliee TecTUpoBaHKE IPOBOIUTCS Ha
KOMITIBIOTEPE B CUCTEME " DIIEKTPOHHBII
O VYpI'Y" no pesynbraram 0CBOCHUS
COOTBETCTBYIOLIETO pasjena (pa3iesos)
mucUIInHbL. CTyneHTy
npenocrasigercs 10 ciydaiiHbIx
BOMNPOCOB U3 0aHKa BOMpocoB. Bpems
OTBEJICHHOE Ha IIPOBEICHUE
TecTupoBanus - 10 munyT. [lpn
OLICHUBAHUU PE3YJIBTATOB MEPOIPUSITHS
MCIIOJIb3yeTCs OaIbHO-PEeUTUHIOBas
CUCTEMA OLICHUBAHMSI PE3YIbTATOB
y4eOHON JAeATETHFHOCTH 00YUYaOIIUXCS
(yTBepkieHa MPUKAa30M pEeKTopa OT
24.05.2019 . Ne 179). IIpaBunbHbIi
OTBET Ha BOIIPOC COOTBETCTBYET 1 Oamy.
HenpaBuibHBIN OTBET HAa BOIIPOC
coorBercTBYeT 0 OanmnoB. MakcumanabHOE
Konu4yecTBO OamioB — 10.

BecoBoii k03 UIIMEHT MEPOTIPUITHS —
0,2.

3a4CT

ITpome-
JKyTOYHAs
aTTecTalus

TectupoBanue st
MIOBBIIICHNS PEUTHHT A

35

[Ipu HEJoCTaTOUHOM W/WIH HE
YCTpanBaroLel CTyIeHTa BEJINYUHE
[pEUTHHra EMy MOXKET OBbITh MPEATIOKEHO
[IPOMTH TECTUPOBAHUE IO OCHOBHBIM

pasacjiaM TUMCHHIIINHBI. Te CTUPOBAHHC

3a4CT




[IPOBOJIUTCS B B CUCTEME " DINEKTPOHHBIN
HOVYpI'Y". OcHOBBIBaeTCS Ha BCEX
paszenax IUCHUILIAHBI U IPOBOJIUTCS BO
BpeMms 3a4deTa. Tect coctout u3 35
BOIIPOCOB, MO3BOJISIOIUX OLICHUTH
c(hopMUPOBAHHOCTH KOMTIETEHITUN. THITBI
BOIPOCOB MPEACTABIEHBI PA3HOTO TUIA!
OTKPBITHIE, 3aKPBIThIE, COMIOCTABIIECHUE,
BBIOOpKA, MHOXKECTBEHHBIE. Ha 0TBETHI
oTBOAUTCS 35 MUHYT. [IpaBUIIbHBIN OTBET
Ha BOIIPOC COOTBETCTBYET | Oamy.
HenpaBuiabHbIN OTBET Ha BOMPOC
coorBercTBYeT 0 OanmnoB. MakcuManabHOE
KOJIMYECTBO OAJIIOB 3a MPOMEKYTOUHYIO
aTTecTanuio - 35 6aIoB.

[1o uToraM BBHITIOTHEHMS TPAKTUUECKUX
paboT, CTPYKTypa U cofep>KaHue KOTOPBIX
packpbIThl paHee B ganHou PIIJI, crynent
dbopMHpYET OTYET, KOTOPBIA OH
3arpy’kaeT B KaUeCTBE pe3yJipTara B
"OnexrponHsbiil OYpI'Y".

Kpurepun onieHMBaHUsA 3arpy>KEHHBIX
OTYETOB IO NMPAKTUYECKUM paboTaM:

2 GaJuta BBICTABISIETCS 32 IOJTHOCTHIO
MPaBUJILHO BBHIMTOJTHEHHYIO padoTYy,
rpaMOTHO O()OPMIICHHBIN OTYET B
COOTBETCTBUU C TPEOOBAHUSIMU
CTaH/AapTa, JOTUYHBIN U BEPHBINA JOKJIA]
1 He MeHee 65% MpaBUIIbHBIX OTBETOB Ha

IIposepxka
BOTIPOCHI MTPETIOIaBaATENS.
Texymmii BRITOTHCHHBIX 1 Gamn BeICTABIISIETCS 32 PabO
51 2 Y npakTudeckux pador |0,2| 2 ! 38 paboTy, 3a4eT
KOHTPOITh BBITIOJTHEHHE KOTOPOI HE COOTBETCTBYET
0 CUCTEME

[PYKOBOJICTBY FJTH COOTBETCTBYET TOJIEKO
B YaCTHUYHO, OTYET HE UMEET aHaJIN3a, He
OTBeYaeT TPEOOBAHUSM, H3IIOKCHHBIM B
METOIMYECKHX peKoMeHausx. B
[paboTe HeT BBIBOIOB JINOO OHU HOCSIT
nexnapatuBHbIN Xapakrep. [Ipu 3ammre
paOOTHI CTYNEHT 3aTPYIHIECTCS OTBEYATh
Ha [MOCTaBJICHHBIE BOIPOCHI 110 €€ TEME,
HE 3HAET TEOPUH BOIPOCA, IPH OTBETE
JIOITyCKAET CYIIECTBEHHBIE OIIMOKH.

(0 GamoB - paboTa coBCeM He
npecTaBiIeHa.

MaxkcuMaabHOE KOJIMIeCTBO 0aioB — 2.
BecoBoii k03¢ UIIMEHT MEPOTIPUATHS —
0,2.

1C: JoxymeHTOOO0pPOT]

6.2. Ilpouenypa nposeaeHusi, KpUTEPUH OLlCHUBAHUSA

Bun
IPOMEKYTOUHON IIpouienypa npoBeneHusa Kpurepuu
p Y p ypanip OIICHUBAHUS
aTTeCcTaluu
sauer Ha 3auere nponcxoauT OLEHUBAHKWE 3HAHUN, YMEHUN U B coorBercTBHHU €
MPHOOPETEHHOTO OMBITA 00YYAIOIIMXCS MO TUCIUILTAHE nm. 2.5, 2.6




MOJYYEHHBIX OLIEHOK 32 KOHTPOJIbHO-PEUTHHIOBbIE MEPOIPUSATHS
TEKyI1ero KOHTpoJs. [Ipu olieHnBaHuY pe3yabTaToB yUeOHON
JESITeIbHOCTH 00yYaroIerocs 1o JUCIUIIIIMHE UCTIONIb3yeTCs

0aJUIbHO-PEUTHHIOBAsI CCTEMA OLICHUBAHUS PE3YIbTaTOB yUeOHOM
nestensHocTH oOydarommxcs (ITomoxxenne o BPC yTtBepxkneno
npuka3oM pektopa ot 24.05.2019 . Ne 179, B penakuuu npukasa
pekropa ot 10.03.2022 r.No 25-13/09). 3auteHo: BenuunHa
peittunra oOyyvaromerocs o gucuuruinne 60...100 %. HezauteHo:
BeIMYMHA pelTuHra oOydaromierocs mo aucuuruinae 0...59 %.
[Tpu HETOCTATOYHOM WM/WIK HE YCTpaUBAIOIEH CTYAEHTA BETMYUHE
pelTHHra eMy MOXET OBbITh IPEJIOKEHO IPOUTH MEPOIIPUATHE
MIPOMEXKYTOYHON aTTeCTallUM B BUJIE TECTUPOBaHMs. TecTUpoBaHUE
npoBoauTcs B cucteme edu.susu.ru. B aynutopun, rae npoBoguTcs
3a4eT, JOHKHO OJHOBPEMEHHO MPHUCYTCTBOBATH He Ooree 6 — §
ctyneHToB. Tect coaepkut 35 BonpocoB. Ha BeimosiHeHUE TecTa
naetcs 35 MUHYT. B 3TOM ciyuae olLieHKa 3a JUCHUILIUHY
paccUMTHIBAETCS HA OCHOBE MOJIYYEHHBIX OIIEHOK 3a KOHTPOJIbHO-
PENUTUHIOBBIE MEPONPUATHS TEKYILIETO KOHTPOJIS U
IIPOMEXKYTOYHOH aTTeCTalluu U MPOCTABIIAETCS B BEJOMOCTb U
3a4ETHYIO0 KHWXKKY CTyJeHTa. DuKkcaius pe3ynbsTaroB yueOHOH
JESITeIbHOCTH 10 JUCLUIUIMHE POBOIUTCS B IEHb 3a4€Ta MpU
JIMYHOM NPUCYTCTBUU CTyleHTa. OueHka "3aureHo" no
JUCHUIUIMHE BHOCUTCS B «lIpuojkeHne Kk qUIioMy CnenuagiucTay.

"VrpasneHnue HH()OPMAIIMOHHBIMH pecypcaMu’ Ha OCHOBE [Tonoxenus

6.3. ITaciopt oHIa OLIEHOYHBIX CPEACTB

KommereHmn

Pesynbrarer 00yuenus

OIIK-1

3HaeT: - UCTOYHHUKH MOTydeHHsI HH(POPMALIUU, UHCTPYMEHTAJIbHBIE CPEACTBA
00paboTKu (PMHAHCOBOH, OyXTanTepCKOH U MHOM SKOHOMHUYECKOW WH(OpMaIiu.

OIIK-1

'YMeeT: - rpaMOTHO BbIOMpaTh HY>KHbIE HHCTPYMEHTAJIbHbIE CPECTBA PabOTHI C
HKOHOMHUYECKOW MH(pOpMaIei, He0OXOTUMBIE JUTsl peleHHsI PO eCCHOHATBHBIX
3aJia4, OCYIIECTBIATh COOP, CUCTEMAaTH3aIMI0, AHAJIU3 U OLIEHKY JaHHBIX.

H

OIIK-1

MMeeT npakTUYeCKUi OMBIT: - pabOoThl C HHCTPYMEHTAJIbHBIMU CPEICTBAMU
00pabOTKN SKOHOMHUYECKON MH(OPMAIMH, CHCTeMaTU3alluK, aHaJIn3a, OLEHKH U
WHTEpIIpeTaly HH(HOPMaLUK ISl peleHUs TPO(PEeCCUOHATBHBIX 3aj1ay.

H

OIIK-7

3HaeT: - OCHOBHBIC METO/IbI M IPHHILIUIIBI PA0OTHI COBPEMEHHBIX
MH(POPMALMOHHBIX TEXHOJIOTHH, CIOCOOBI U CPEACTBA MOIYUYEHUS, XPAaHEHHUS,
MoMCKa, CUCTEMAaTU3allMK, 00pabOTKH U nepenaun nH(OpMaIuu.

OIIK-7

'YMmeeT: - paboTarh ¢ pa3nuYHBIME HH(POPMALMOHHBIMU PeCypcaMu U
TEXHOJIOTHSIMU, HCIIOJIB30BATh Pa3JINUHbIC CPECTBA ITOMYyYCHNUS, XPaHEHUS,
MOWCKA, CUCTEeMAaTH3aIlK, 00paObOTKH U Niepeaay HHPOPMAITUH.

OIIK-7

lMeeT mpakTUYEeCKHUH OMBIT: -paboThl ¢ MHHOPMAIIMOHHBIMH PECYPCaMu U
COBPEMEHHBIMH HH()OPMALIMOHHBIMU TEXHOJIOTUSMU MPU PELUICHUH 3a/1a4
npo¢eCCHOHAIBHON AESITeIbHOCTH.

Tumnossie KOHTPOJIBHBIC 3aaHUs 110 KAXKAOMY MEPOIIPHUATHIO HAXOAATCS B
I[MPUIIOKCHUAX.

7. YueOHO-MeToAMYEeCKOEe 1 HH(OPMAIIMOHHOE O0ecriedeHUue TUCIMIITIMHBI

IleuaTHasn y‘leﬁHO-MeTOHI/IquKaﬂ AOKYMCHTAIlUA

@) 0CHOBHas

aumepamypa.




1. Kupcanora, M. B. CoBpemenHoe nenonpou3BoacTBo [Tekcr] yueo.
nocoOue JyIsi By30B 110 3KOH. cnienmaibHocTsiM M. B. Kupcanosa ; Poc. akan. roc.
ciyx0b1 ipu [Ipesunente PO ; Cub. akan. roc. cinyxOsbl. - 4-¢ uzn. - M.: UTHOPA-
M, 2015. - 310, [1] c. n.

2.  Kyrymesa, T. B. /lenonpousBoactso [Tekct] yued. mocoOue /ist By30B
no HanpasieHuto 38.03.02 "Menemxment" (ctrenens "0akanasp") T. B. Kyrymiesa,
T. C. JlackoBa, K. ®. Mexannesa ; mox pea. T. FO. Anomdenko. - Pocros u//1.:
®denukce, 2017. - 296 c. ui.

0) OononHumenvHas 1umepamypa:
He nipenycmorpena

8) omeuecmeenHvle U 3apyOedtCHble HCYPHANLL NO OUCYUNTUHE, UMelowuecs: 8 OudIuomexe:
He npenycmoTtpenbt

2) MemoouyecKue yKazanusl 0jisi CmMyOeHmos8 N 0C80CHUI0 OUCYUNTIUHDL.
Cognitive Technologies. Cuctema 31eKTpOHHOTO TOKYMEHTO000poTa
"EB(par-noxkymenToo60pot". Meronuueckoe pyKoBOACTBO MOIH30BATEINSA. - M.:

1.

2009.
2.
pabotam.

1C: JoxymeHTo000pOoT. MeToanueckre yKka3aHus K IpaKTU4eCKUM

U3 HUX: Y4eOHO-Memoouyeckoe obecneyerue camocmosamenbHol pabomsl CmyoeHma:

1.  Cognitive Technologies. Cuctema 3JIeKTpOHHOTO TOKYMEHTOO0O0pOTa
"EB(par-nokymenToo60pot". Meronuueckoe pyKoBOACTBO MOJIb30BaTeN. - M.:
2009.

2. 1C:dokyMeHT0000pOT. MeTonnueckue ykazaHus K MPaKTHUYeCKUM
paboram.

DJIeKTPOHHAs Y4eOHO-MeTOANYeCKAas IOKYMEeHTaIl U

HanmenoBanue
Ne Brn peeypeas bubnuorpagpuueckoe onrcanue
JUTEepaTyphbl AIIEKTPOHHOMN
bopme
DEKTPOHHO- Kynses, H. Hu KOH(I)I/IZ[CHLIIE&J‘IBHOC JIEJIONPOU3BOICTBO U
BaIMIIECHHBIN JIEKTPOHHBIN TOKyMEeHTO000pOT : yueonuk / H. H.
OubIMoTeUHAs .
1 OcHoOBHas CHCTEMa Kynses ; mon penakuueit H. H. KynseBa. — 2-e uzn., nepepal. u
uTeparypa non. — Mockaa : Jloroc, 2020. — 500 ¢. — ISBN 978-5-98704-
M3/1aTeIbCTBA o
Mamt 711-8. — TekcT : aneKTpoHHBII // JIaHb : AIEKTPOHHO-
oubmmoTreuHas cucrema. https://e.lanbook.com/book/163041
DIEKTPOHHBIA TOKYMEHTOOOOPOT U 0OecrieueHre 0e30MacHOCTH
JEeKTPOHHO- cra"aapTHeIMU cpencTBamMu WINDOWS : yue6HOe mocoOue /
b JlononuutenpHas [oubnuoreunas  [JI.M. Esnoxumosa, B.B. Kopsokun, A.H. [Tsuibkun, O.1.
muTeparypa cucTeMa [IIBeukoBa. - Mocksa : KYPC, 2019. - 296 c. - ISBN 978-5-
Znanium.com 906923-24-0. - TekcT : 3MeKTPOHHBIH.
https://znanium.com/catalog/product/1001864
DJIEKTPOHHO- Kab6amos, C. FO. DnekTpoHHOE IPaBUTENBCTBO. DIIEKTPOHHBIN
3 OcHoBHas OoubnmuoreuHass  [TOKyMEHTOOOOpPOT. TepMHUHBI U orpeienenus : yaueOHoe mocodue
nuTeparypa cucrtema / C.}O. KabamoB. — Mocksa : UH®PA-M, 2021. — 320 ¢c. —
Znanium.com (Briciiee o6pazoBanme: bakanaspuar). - ISBN 978-5-16-006835-




0. - TexcT : 21eKTPOHHBIN.
https://znanium.com/catalog/product/1132150

Kamau, A. B. Opranuzanusi CUCTEM 3JIEKTPOHHOTO

DNEKTPOHHO- mokyMeHToo6opoTa : MmoHorpadus / A. B. Kanau, JI. I. 3p10uH ;
4 JonomautenpHas [oubnuoreunas  |@KOY BO Boponexckuit uactutyTr @CUH Poccun. - Boponex
nmuTeparypa cucreMa : Hayunas xuura, 2020. - 158 c. - ISBN 978-5-4446-1460-0. -
Znanium.com TeKcT : 2JEKTPOHHBIM.
https://znanium.com/catalog/product/1241010
DEKTPOHHO- KoMIekcHbIN MOJX0 K 3aIUTE AIEKTPOHHOTO
moKyMeHTooOopoTa : yueoHoe nocooue / C. U. Ultependepr, JI.
OubnroTeuHas
5 JlonmonHUTEIbHAS CHCTEMa A. ButkoBa, B. 1. Aunpuanos, K. A. He6aeBa. — CaHkT-
uTepaTypa [lerepOypr : CIIOI'YT um. M.A. bonu-bpyesuua, 2016. — 92 c.
U31aTeIILCTBA .
Mams — TexcT : anekTpoHHbIH // JIaHb : 2IEKTPOHHO-ONOINOTEeUHAS
cuctema. https://e.lanbook.com/book/180102
NHbopMaIllmOHHBIE TEXHOJIOTUH B IOKyMEHTAIIMOHHOM
JJIEKTPOHHO- o0ecIevueHny ypaBiIeHUs U apXUBHOM JIeJie | yUeOHHK /ISl By30B
6 OcHoBHas oubnmuoreunass |/ H. H. Kynsies, T. B. Konapamosa, E. B. Tepentsesa, A. I
nuTeparypa cucTtema ®dabpuunos / mox obmr. pexn. H. H. Kynsiesa. - Mocksa : Jloroc,
Znanium.com 2020. - 408 c. - ISBN 978-5-98704-786-6. - Tekcr :
QIIeKTpOHHBIN. https://znanium.com/catalog/product/1211641
zgigﬁgg:?;ﬁ Amnarikasi, A. I'. 3anura 3JIeKTpOHHOTO JOKYMEHTO000pOoTa :
7 JlononHUTEIEHAS cHCTeMa yaeOHoe nmocobue / A. I. Anarkas. — Owmck : CubAJIU, 2019. —
uTeparypa I — 87 c. — Tekct : anexTpoHHbIN // JIaHb : AIEKTPOHHO-
Mams 6ubnuoreunas cuctema. https://e.lanbook.com/book/149493
IeKTPOHHO- 3eMIISTHCKHM, A. A. anaBneIUme I/IH(l)OPM&I.[I/IOHHLIMI/I pecypcamu
OcHoBHAs Submioteunas P HAYTHO-MCCIIe0BaTebCKOI pabote : yueOHoe mocodue / A. A.
8 mTepaTypa CHCTEMA 3emustHekuid, U. E. BeictpennHa. - 2-e n3n. - Mocksa : J[amkos u
7 nanium.com K, 2021. - 110 c. - ISBN 978-5-394-04149-5. - Tekcr :
' PIEKTPOHHBIN. https://znanium.com/catalog/product/1232484
JJEKTPOHHO- AHnpuanoBa, E. I. HpopmannoHHble CUCTEMBI YTIPaBICHUS
OcHoBHAs OoubnuoTeyHass  [pecypcamu NpeAnpusTus : Mmeronudeckue pekomenaanuu / E. T
9 cuctema AnnpuanoBa. — Mocksa : PTY MUPDA, 2020. — 63 c. —
uTeparypa ) o .
M31aTeThCTBA Tekct : anekTpoHHbI // JIaHb : 27eKTpOHHO-OMOIMOTeUHAs
Jlanb cucteMa. https://e.lanbook.com/book/167615
DIEeKTPOHHO- Enannesa, O. I1. Ynpaenenue nHGOpMAIIMOHHBIMU pECypCcamu 3a
OcHoBHAs oubmuoreunass  [pyoexxom : yueobHoe nmocooue / O. I1. EnanneBa. — 2-e u3m. —
10 cucTemMa Mocksa : ®JIMHTA, 2017. — 287 ¢. — ISBN 978-5-9765-3464-
uTeparypa ; o .
W31aTeCTBA 3. — Tekcrt : anekTpoHHbI // JIaHb : 31eKTpOHHO-OMOIHOTEUHAs
Jlanb cuctema. https://e.lanbook.com/book/102648

HCpC‘IGHB HCIIOJIB3YCMOT'O IIPOIrpaMMHOIO oOecrIeUeHMS:

N —

. Microsoft-Windows(6eccpodHo)
. Microsoft-Office(6eccpouno)

3. ®T'AOY BO "HOYpI'Y (HNY)"-ITopran "Dnekrponnsiii OYpI'Y"
(https://edu.susu.ru)(6eccpodno)

4. EBOPAT nokymentoo60poT-EBDOPAT-/lokyMeHnTO0000p0T(OECCPOUHO)

5. -1C:Ilpeanpustue 8. KoMIekT st 00y4eHHs B BBICIIMX U CPETHUX

y4.3aBeJIeHUsIX(0eCCpPOUHO)

6. EBOPAT noxymentoo60T-APM ApxuBapuyc(b6eccpodHo)

[lepedenpb ucnonb3yeMbIx NpohecCHOHANBHBIX 0a3 TaHHBIX U HH(POPMAIITMOHHBIX
CIIPABOYHBIX CUCTEM:



1. -baza nanasix BUHUTU PAH(6eccpouno)

8. MaTepI/IaJIbHO-TeXHI/I‘leCKOC o0ecreueHue AUCHUIIINHBI

OcHoBHOE 000pyIOBaHKE, CTEH IbI, MAKEThI, KOMITBIOTEPHAS] TEXHHKA,
Bup 3anstuit No ayn.| mpemycTaHOBIEHHOE MPOTPAMMHOE 00€CTICUeHHE, UCTIONIB3YyeMOe IS
Pa3jIMIHbBIX BUAOB 3aHSATUN

447
Jlexumu (1x) KOMIIIOTEpHAsI TEXHUKA, IPE3EHTAIIMOHHOE 000pyI0BaHHE
[IpakTudeckue 3austus 447  [KOMIBIOTEpHAS TEXHUKA, TIPEAYCTAHOBICHHOE IPOTPAMMHOE
1 CEMHHAPbI (JI.k.) |oOecnieuenue

CamocrositenbHast (447  [KOMIbIOTEpHAs TEXHHKA, MPEIYCTAHOBICHHOE POTPAMMHOE
pabora crynenra  |(JL.x.) |oOecmeueHue

447  |[komMIbIOTEpHAs TEXHUKA, IIPEAYCTaHOBIEHHOE IIPOrPAMMHOE

3auer
(JI.x.) |oOecmieuenue




