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1. llesu u 3212494 AU CIUILIHHBI

[enpro MUCIIUTITUHBL « YIIpaBIeHHEe HHPOPMAITMOHHBIMHA PECYPCAMI SIBIISICTCS
MOJTy9YCHHUE TEOPETUUCCKUX 3HAHUHN U TIPAKTUIECCKUX HABBIKOB 110 OCHOBAM YIIPABICHUS
nH(OPMAMOHHBIMU pecypcaMu. CTyIeHTBI 3HAKOMSTCS CO CBOMCTBAMHU MH(GOPMAIIHH,
CUCTEMHBIM TOAXO/IOM K U3yYCHHIO MHPOPMAIIMOHHBIX PECYPCOB, TOHATHUIMU
MH(OPMAIIMOHHBIX pPeCypcoB, GYHKIIUSIMHE YIIpaBIeHUS HHHOPMAIIMOHHBIMHU PeCypcaMH,
Kjaccudukarmeit ”HGOPMAIMOHHBIX PECYPCOB YIPABICHUS, TPUHITUTIAMHU TTOCTPOCHHSI
WH(OPMAIIMOHHBIX CHCTEM, aPXUTEKTYPOM, COCTABOM (DYHKITMOHAIBHBIX H
o0ecreynBaroluX NoJACUcTeM. M3ydaroT Ha MpakTUKe CUCTEMBI 3JIEKTPOHHOTO
TOKyMeHTo0o00opoTa. ITOroM 0CBOEHUS TUCIUTIIUHBI SBIISETCS TOCTHKEHUE CIETYOITUX
pe3yabTaToB 00ydeHUsl: 3HATh: - MOHITH HHGOPMAIIMOHHBIX PECYPCOB, CBOMCTBA
uH(pOopMaIHK, BUIbI THHOPMAIIMOHHBIX PECYPCOB; - COCTaB U CTPYKTYpPY
nH(OPMAIIMOHHBIX pecypcoB Poccru 1 MUPOBBIX HH(GOPMAIIMOHHBIX PECYPCOB; -
PUHITUIIBI YIIPABICHUS] HHPOPMAITMOHHBIMH PECYPCaMU; - BO3SMOXHOCTH MCTIOIb30BaHUS
WH(OPMAIIMOHHBIX TEXHOJIOTUHN JTsl YIIpaBiIeHUsI HOOPMAIIMOHHBIMU PECypcaMu; YMETh:
- knaccuduIpoBarh HHGOPMAIMOHHBIE PECYPCHI; - UCIIOIB30BaTh UH(POPMAILIMOHHBIE
CUCTEMBI JIJIsl yIIpaBJieHUsT HH()OPMAITMOHHBIMU pecypcaMu; BianeTs: - mpakTHYeCKUMHU
HaBBIKAMHU HCITOJIB30BaHUS WH()OPMAIIMOHHBIX PECYPCOB IS PEIISHUS SKOHOMUYECKUX
3a/1a4; - MPaKTHICCKUMH HaBbIKAMU yTpaBJIeHUs HHPOPMAITMOHHBIMUA PECYPCAMH. *
TIOJTyYUTh HaBBIKK PaOOTHI C OJJHUMH U3 TUITOBBIX CHCTEM SJICKTPOHHOTO
nokymeHnToobopora (CIJ) — 1C: Jokymentoob0opot u EBdpar-10kyMeHTOO00pOT; *
meTofonorusmMu BHeapenus COJ] Ha npeanpusTusx.

Kparkoe conepxxanne JTUCHUILIHHBI

N3yueHne TeopeTHuecKoro Marepraa moajiep>KUBaeTCsl MPaKTUUECKUMU 3aHITUSIMH.
Yactb BONPOCOB, BRIHECEHA HA CAaMOCTOsATEIbHOE U3yueHue. Kypc npu3BaH NOBBICUTD
OOIIYIO SPYIUIIUIO CTYIACHTOB, ITOKA3aTh BUJIbI, CIOCOOBI, MPUHIUIIBI U TEXHOJIOTUU
yIpaBlieHus UHPOPMAITMOHHBIMU pecypcamu npeAanpustsi. ConepikaHue mporpaMMbl
JUCIUTUTMHBI TOJIKHO 00€CIIeunTh 0a30BYI0 MTPAKTUYECKYIO MOJTOTOBKY CTY/ICHTOB B
nporecce GOpMUPOBAHUS YCTONYMBBIX 3HAHUM B 00JIACTU BHEJIPEHUS U IKCIUTyaTaI[uu
CUCTEM yTpaBiieHUs HH()OPMAITMOHHBIMU pecypcamu nipeanpustus (B uactHoctu COJI).

2. Komnerenuuu odyuyawmerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS
AUCUMILTAHBI

[TnarupyeMble pe3yabTaThl OCBOCHUS [TnanupyeMblie pe3yabTaThl
OII BO (kommieTeHIIIN) OOy4eHUs 110 TUCHUTUTHHE

3HaeT: coBpeMeHHble MH()OpMAIIMOHHbIE
TEXHOJIOTUH U TIPOTPaMMHbIE CPEJICTBA, IPUHIIUIIBI
HOCTPOEHUS! UH()OPMAIIMOHHO-TIOMCKOBBIX CUCTEM,
OCHOBBI IIPABOBOTO PETYIUPOBAHUS
VYK-6 CriocobeH ynpaBisiTb CBOMM BpeMEHEM,  [MH(OPMALMOHHBIX PECYpPCOB;
BBICTPaNBaTh U PEaIN30BbIBATh TPAEKTOPUIO  [YMEET: TBOPUECKHU MOAXOAUTH K UCIIOJIb30BaHUIO

caMOpa3BUTHs HA OCHOBE MIPUHIUIIOB 00pa30BaHMs [ICTOYHUKOB (POPMUPOBaHHS HHPOPMALIMOHHBIX

B T€UEHUE BCEH )KU3HU [pecypcoB, 1aBaThb OObEKTUBHYIO OLIEHKY COCTOSTHUS
paboThl ¢ MHPOPMAITMOHHBIMU PECYPCAMU;
(dopMupoBaTh 0a3bl JaHHBIX C YUETOM
CTpaTETUYECKUX OPUEHTHPOB Pa3BUTHS
OpraHu3aluy,




MmeeT npakTUYECKUI ONBIT: ONBIT IPUMEHEHHUS
COBpPEMEHHBIX HH(POPMAITMOHHBIX TEXHOJIOTUH TIPH
peanu3aly NporpaMMbl CaMOPa3BUTHS, METOAAMHU
cOopa 1 06paboTku MHGOPMAIINH;, HABBIKAMHU

paGOTBI C IIOMCKOBBIMU CUCTCMaMU,

3. Mecro nucuunimnnbl B ctpykrype OII BO

[TepeueHp npeanIecTBYOMUX JUCIUIUINH,
BUJIOB pabOT yueOHOro MmjiaHa

[lepeueHs moCIEAYIONINX AUCIUTLINH,
BUJIOB paboT

1.0.15 OcHOBBI MEHEKMEHTA

@®J1.02 Pa3zpaborka caiitoB u Web cTpanuir

Tpe6OBaHI/I$I K «BXOIHBIM» 3HAHUAM, YMCHUAM, HABbIKAM CTYIACHTA, HGO6XOI[I/IMI)IM
IIp1 OCBOCHHUHU I[aHHOI\/JI JAUCHUITIINHBI 1 HpI/IO6peTeHHLIM B PC3YyJIbTAaTC OCBOCHUA

NpCAMICCTBYIOINUX JUCIHUILINH:

Jucrumimna

TpeboBanus

1.0.15 OcHOBBI MEHEKMEHTA

3HAET: OCHOBHBIE IIPUEMBI H HOPMBI COLIUAJIBHOTO
B3aMMOJICHCTBHS; OCHOBHBIE IIOHATUS U METO/IbI
KOH()JIMKTOJIOIMH, TEXHOJIOTUU MEXJINYHOCTHON U
IpyNIOBOIl KOMMYHUKAILIUU B J€I0BOM
B3aMMOJICHCTBUN, OCHOBHBIE IIPUEMBI

A (HEKTUBHOTO yIPaBIeHUSI COOCTBEHHBIM
BPEMECHEM; OCHOBHBIE METOIMKN CAMOKOHTPOJISA,
caMOpa3BUTHA U CaMOOOPa30BaHMs Ha MPOTSHKEHUH
BCEH )KU3HU YMEET: YCTaHABIMUBATh U
MO/JICPKUBATH KOHTAKThI, 00€CIIeunBaroIIne
YCIEUIHYI0 pabOTy B KOJUIEKTUBE;[IPUMEHSTh
OCHOBHBIE METO/Ibl U HOPMBI COLIUAJIBHOTO
B3aUMOJICHCTBUSA JIJIS1 pealiu3allii CBOEH POJIU U
B3aMMOJICHCTBUS BHYTPU KOMaH Ibl, 3 PEKTUBHO
[UIAHUPOBATh U KOHTPOJIMPOBATh COOCTBEHHOE
BpEMSI; UCIOJIb30BATh METOABI CAMOPETYIISALINHY,
camMopa3BUTHs U camooOydeHus Mmeer
[IPAKTUYECKUM OMBIT: BIaIEHUSI OCHOBHBIMHU
METOAAMM U HOPMaMH COLIUAJIBHOTO
B3aUMOJIECHUCTBY IS PeaIu3allii CBOCH PO U
B3aMMOJCHUCTBHS BHYTPHA KOMaH/Ibl, YIIPABICHUS
COOCTBEHHBIM BPEMEHEM; PUOOPETEHHUS,
MCII0JIb30BaHMsI U OOHOBJIEHUS COLMOKY/IBTYPHBIX U
npodeCcCHOHAIBHBIX 3HAHWH, YMEHUH U HAaBBIKOB;
[IPUMEHEHUS METOAUK CaMOPa3BUTHA U

caM000pa30BaHus B TEUCHUE BCEH JKU3HH

4. O0béM 1 BUABI YUeOHOIT padoThI

OO6mas TpyA0€MKOCTh JUCHUILUIMHBI COCTABISET 2 3.€., 72 4., 36,25 4. KOHTaKTHOMH

paboThl

Bun yae6HO# paboTh

Pacnpenenenue

Bcero
10 CEMECTPaM B Yacax

qacoB

Homep cemectpa




2

OO6m1ast TPy10EMKOCTb AUCHUTUINHBI 72 72
Ayoumopnvie 3aHAmus: 32 32

Jlexumu (JI) 16 16

[IpakTudeckue 3aHATUS, CEMUHAPBI U (UJIM) APYTHE BUIBI 16 16
ayuTOpHbIX 3aHsaTHi (I13)

JlaGoparopHble paboTsI (JIP) 0 0
Camocmosmenvuas paboma (CPC) 35,75 35,75

C IPUMEHEHNEM JUCTaHIMOHHBIX 00pa30BaTebHBIX TEXHOJIOTHH 0

Cucrema 3JeKTpOHHOTO JOKyMeHTooOopoTa — EBdpar- ) )
J10KyMeHTOOOOPOT.

Cucrema >1eKTpOoHHOTO JokyMeHToobopoTa 1C:JlokymMmeHTo000pOoT 2 2

DBOJTIOIMS IEJIONPOU3BOICTBA U OPHUCHBIX TEXHOJIOTHIA. ) )
CoBpemMeHHbIE 0O(DUCHBIE TEXHOIOTHH.

[IpaBoBoe obOecnieueHne yrpasieHHs WHPOPMALMOHHBIMU PECypcamMu ) )
B PO

[TpuHIIUTIBEI OpraHU3aluy JOKyMEHTO000pOTa. 2 2

TectupoBanue - 3aueT (TEKyIIHI KOHTPOJIb) 2 2

OCHOBHbIE TIOHATHUS YIIpaBIeHNUs HH(OPMAIIMOHHBIMH pecypcaMu 1 1

ABTOMaTH3aIUs OCHOBHBIX TPOIEyp PabOTHI C IOKyMEHTaAMHU. 2 2

MupoBo#i 1 HAIIMOHAJIEHBIN PHIHOK MH()OPMAIIIOHHBIX PECYPCOB B 1 1
cUCcTeMe yIpaBJIeHUs: HHPOPMAIIMOHHBIMU PECYpPCAMHU

[ToaroroBka k 3a4eTy 8,75 8.75

CucTeMBbI AIEKTPOHHOTO JOKYMEHTO000pOTA. 2 2

MeTtoanka BHEAPEHUS CUCTEMBI AIEKTPOHHOTO IOKYyMEHTO000pOTa. 1 1

VYipasieHue JOKYMEHTaMU B OpPraHU3alUH. 2 2

WudopmanimonHsle pecypchl Kak (hakTop COBpEMEHHBIX 3HAHUHN 1 1

Cuctema 3amuThl HHPOPMALIMOHHBIX PECYPCOB 2 2

Teopetnueckue 0cHOBBI HH()OPMAIIMOHHBIX IPOLIECCOB U
1H(OPMAILIMOHHBIX TEXHOJIOTUH - 0230BbIX KOMIIOHEHTOB MpoIiecca 1 1
ynpaBiieHUs] UH()OPMALMOHHBIMU PECypCaMH.

ABTOMAaTH3aUs NPOLETYPhI CO3AAHUS UM UCTIOJTHEHUS JOKYMEHTA. 2 2
KoHCynbranuy 1 mpoMeKyTouHask aTTeCTalus 4,25 4,25
Bu koHTpOs (3aueT, qud.3a4et, IK3aMeH) - 3a4eT

5. Coneprxkanue TUCHMILIIMHBI

O0beM ayTuTOPHBIX

No 3aHSATHH 110 BUJAM B
HaumenoBanue pa3nenoB AUCIUIUIMHbBI
paznaenal yacax

Bcero |JI|I13 | JIP

OCHOBHBIE IOHATHS yIpaBIeHUs] UHYOPMAIIMOHHBIMU PECYPCaMHU.

. 2 21010
WHpopmalimoHHble pecypchl Kak (PaKTOp COBPEMEHHBIX 3HAaHUI

TeopeTnueckne 0CHOBbI HHPOPMAIIMOHHBIX IPOLIECCOB U
MH(QOPMAILMOHHBIX TEXHOJOTHH - 0a30BBIX KOMIIOHEHTOB Tpoliecca
2 |ympaBneHHs HHPOPMALMOHHBIMU pecypcaMi. MUPOBO# 1 HAIIMOHAJIbHBIN 2 21010
PBIHOK MH(OPMALIMOHHBIX PECYpPCOB B CUCTEME YIPaBICHUS
WH(OPMAITMOHHBIMH PECYpPCaMHU.

[IpaBoBOE oOecrieueHre yrpapiaeHuss HHPOPMALMOHHBIMU pEeCypcamMHy B
P®. Cucrema 3amuTsl HHOOPMAITMOHHBIX PECYPCOB.

4 [DBomronuMs AeI0NpPON3BOACTBA M ODUCHBIX TeXHOJIOTHI. COBpEMEHHBIC 2 21010




Oo(pUCHBIC TEXHOJIOTHH. YIIPaBICHUE JOKYMEHTaMHU B OPTaHU3aIINH.
[TpyHLIMITBI OpraHu3aluu JOKYMEHTO000pOTa.

ABTOMAaTH3aIUsl OCHOBHBIX IIPOLEAYpP PabOThI C TOKyMEHTAMHU.
ABTOMaTH3aLUs IPOLIETYPbl CO3JaHMs WM UCIIOJHEHNS JOKYMEHTA. 2 210
CucTeMbl AIEKTPOHHOTO JOKYMEHTOO00pOTa.

Cucrema 3J€KTPOHHOTO JOKyMeHTO0OopoTa EBdpar-10KymMeHTO000pOT 10 |2] 8

Cucrema 31eKTpOHHOTO JoKyMeHToobopoTta 1C:JlokyMeHTO000pOT 10

[\
(o2¢]

[e)

MeTo/¥Ka BHEAPEHHSI CUCTEMBI SJIEKTPOHHOTO JIOKYMEHTOO0O0pOTA. 2 210

5.1. Jlekuum

Ne
JICKIITUH

Ne
paznena

HanmenoBanue umm KpaTKO€ COACPIKAHUC JICKIMOHHOT'O 3aHATHA

Koi-
BO
qacoB

OcHoBHBIE IOHATHUSA U UX cofepxkanue: Mudopmanus, Mudopmanmonssie
nporecchl, UHpopmanmonnsie pecypcsl, MHPpOpMaIMOHHBIE CHCTEMBI,
Wudopmatuzanus, Ynpasnenue nHGOpMaMoHHbIME pecypcaMu. CyIHOCTb
WH(OPMAIIMOHHBIX PECYPCOB, KOMIIOHEHTHI, HA3HAYEHUE, YPOBHH OpTaHU3aIUH
MHGOPMAITMOHHOM IS TEIHHOCTH.

Nudopmarmonnsie nporecchl 1 nHGopmarmonasie TexHonaoruu (UT). CyntHocTs
nonsitus "TexHonorus". Dramsl cranoBienus UT. Tpeboanus k UT. O600menHas
dbopmyna UT. O6nactu u paznoBugHocTH UT. CynHoCTs TOHATHS "pBIHOK".
CexTopa peIHKa HH()OPMAIIMOHHBIX PECYpCcoB. PEIHOK HH(POPMAIIMOHHBIX

pPECYpPCOB.

Hanmonaneueiii qoknan "Mudopmarnmonnsie pecypebl Poccun'. @enepanbHblit
3akoH Poccuiickoit deneparyu Ne 149-03 «O6 unpopmanuu, MHGOPMAITMOHHBIX
TEXHOJIOTHUSIX U O 3auuTe nHopmanuny. OCHOBHBIE €N 3aLIUTHl HUHPOPMAIIH.
CucTeMbl 3aIUTHl THYOPMAIMH: BUbI, BO3MOXXHOCTH, YPOBHH.

VcTopus 1€701PON3BOCTBA. DBOIIOIMS KOMIBIOTEPHBIX MPEANPUATHIA U
oducnoro I10. Knaccuduxarus [10. JIokyMEHT - OCHOBHOW OOBEKT CUCTEMBI
yrpasieHusi. CBOHCTBa U PyHKIIMM JJOKYMEHTA, HOCUTEIHN JoKyMeHTa. CUCTEMBI
nokymeHnToB. CTanmapTusanus 1 yHu(UKaus T0KyMeHTOB. HopMaTuBHBIE aKTHI U
WHCTPYKTUBHBIE MaTepraibl B 007acTH yIpasieHus JokyMeHTamu. [lonutuka
NPEANPUSTHS B O0JIACTH yTIpaBleHHs JoKyMeHTaMu. [IoHsTHE TOKyMEHTOOOO0pOTA.
JI0KyMEeHTO000pOT Kak TeXHOJIOornyeckuit npouecc. [1oToku T0KyMEHTOB U UX
cocTaB. XapaKTePUCTUKH U 00bEM JTOKyMEeHT0000poTa. COCTOSIHIE COBPEMEHHOTO
TOKYMEHT0000pOTa, OCHOBHBIE MPOOJIEMBI M TpyAHOCTH. [lenoBas mpouenypa.
[Tpornexypsl 00pabOTKH BXOASIINX, HCXOISMIINX U BHYTPEHHUX JJOKYMEHTOB.
MapuipyT ABHXEHHUs JOKyMEHTOB. CxeMa TOKyMEHTO000poTa. ABTOMATH3ALIHS
nBYOKeHNs ToKyMeHTOoB. 11labnonsr MappyToB. TexHomorust paboTsl ¢
nokymeHTaMu. CoziepkaHie OCHOBHBIX MPOLEAYp PadOThI C TOKYMEHTaMH.
ABTOMAaTH3AIMS IPOIENYP TOIYICHUS U IEPEAaYH BXOIAIINX U UCXOISIINX
JTOKYMEHTOB. ABTOMAaTH3alMs MPOLETypbl PErHCTPALUU JTOKYMEHTOB.
DJIEeKTPOHHBIE PETUCTPALlMOHHBIE (POPMBI. ABTOMAaTHU3UPOBAHHBIA KOHTPOJIb
WCTIOJIHEHUS TOKYMEeHTOB. Busl 1 popmel koHTpossa. Apxus. MHpOpMaimonHo-
crpaBoYHast paboTa 1o JOKyMeHTaM. PeKBU3HUTHI JOKYMEHTA: TIOCTOSIHHBIE H
nepeMeHHble. TpeOoBaHus ['0Cy1apCTBEHHBIX CTaHIapPTOB K COCTABY PEKBU3UTOB
TOKYMEHTOB U uX opopMiieHHI0. PacronokeHne 0CHOBHBIX PEKBU3UTOB Ha
JTOKyMEHTE. ABTOMaTU3alUsl CO3AaHUs TOKYMEHTOB. Bubl hopm (6r1aHKOB)
TOKYMEHTOB U X PEKBH3HUTHI. DJIEKTPOHHBIN JOKYMEHT. PEKBH3HUTHI 2JIEKTPOHHOTO
NTOKyMeHTa. DNeKTpoHHas udpoBast noanuck. [11adnoHs! 1 HopMBbl HIEKTPOHHBIX
TOKYMEHTOB.

HeobxomumocTts. Onpenencane COJI. Pemaemslie 3anauun. OneHka

b dextuBHOocTH. Knaccudukarnus COJ1. ECM cucteMbl, BIX OCHOBHBIC YEPTHI U




MecTo B cTpykrype C npennpusitust. UneansHas apxurektypa COJ. O630p
peiaka COJl u ECM.

EBdpar-JlokymenT0000p0T: O630p OCHOBHBIX BO3MOXKHOCTEH CHCTEMBI, MOYITH,
6 6  [BapHaHTHI pa3BepTHIBAHUS, IOPSIOK HACTPOUKH, aIMUHIUCTPUPOBAHUE, BEPCUU
CUCTCMBI.

1C: JoxymenTo060poT: O630p OCHOBHBIX BOBMOKHOCTEH CUCTEMBI, MOYJIH,
7 7  |BapHaHTHI pa3BepThIBAHUS, IOPSAOK HACTPOUKH, aAMUHUCTPUPOBAHUE, BEPCUU
CUCTCMBI.

[TpeanpoextHoe obcnenoBanue. MHpopmanmonHoe oOcaeI0BaHue U aHAIU3.
Br16op COJl. TemaTndeckuii aHAIM3 ¥ ONITUMH3AINS JJOKYMEHTOO00POTA.

8 8  |Pa3zpabotka u Hactpoiika COJl. Kak n3bexars HeynadHbIx BHeApeHmnid COJI.
OnBITHO-IPOMBIIIITIEHHAS dKCIITyaTaus. [IpoMbllieHHas SKCITyaTaIusl.
YIIpaBiIeHUuEe IPOECKTOM.

5.2. IIpakTHyeckue 3aHATUS, CEMUHAPBI

Ne Ne

HanmenoBanue win KpaTkoe Cofiep>KaHne MPAKTUUECKOTO 3aHITHS, CEMUHApa
3aHATHA|pa3IeNna)

Koi-
BO
4acoB

YcranoBka cucteMsl EBpar-noxkymenToo6opot. Hauano paboTsl B cucteme.
HacTpolika cipaBOYHHUKOB HpeANpusiTUs (OprcTpyKTypa, IepcoHall, npasa
N0CTYTIa, TPYMIIbI, POJIU, CIIUCKU PACCBHUIOK, (POPMBI, TOTOKH, CIOBapH,
KaJICHJIapH ).

Perucrpanus 1oOKyMeHTa; IOCTAaHOBKA JJOKYMEHTa Ha KOHTpOJIb; KoHTpoib
VICIIOJTHEHUS IOKYMEHTa; CO3aHUE TOPYUYEHUH 110 JOKYMEHTY; UCIIOJIHEHHE
nopyueHuii; CHATHE TOPYUYEHHI ¢ KOHTPOJIS; CHATHE IOKYMEHTa C KOHTPOJIS;

2 6  |IOMCK TOKYMEHTOB; MOIY4YEHHE Pa3IMYHbIX OTYETOB; BBIIIOJHEHUE CONIACOBAHUM
nokyMeHTOB; Co3/laHue MapUIpyTOB COMIACOBAHUN JJOKYMEHTOB € IOMOILIBIO
«In3aiiHepa MapIpyTOB»; HUCIIOJIb30BAHUE CO3/JaHHBIX paHEE MapLUIPyTOB
JTOKYMEHTOB.

Paspaborka mrana Baenpenus COJI. [TocTtpoenne Mopeneit moTOKOB TOKyMEHTOB.
Hacrtpoiika monenu B COJl. JlemoHcTpanus paboThl cucTemMbl. MHCTAIISATINS
cepBepa ApXHUBHOTO JOKYMEHTOOOOpOTa KITUEHTCKUX MecT. HacTpoiika
MOJKITIOUEHUN KIIMEHTOB K CepBEPY M CUHXpOHU3alus ¢ cepsepoM EBdpar-
nokyMeHTo000poT. Hactpoiika cucrembl ApxuBapuyc. OCBOEHHE OCHOBHBIX
onepanui.

Pemenue npaktuueckux 3anad Nel-Ne9 no pabote B cucteme EBdpar-
4 6  |[10OKyMEHTOOOOPOT U ApXHBapuyc Ha 6a3e HACTPOSHHOM Ha MPEABLIYIINX dTarax
CUCTEMbI KOHKPETHOTO IPEIIPUATHS.

1C:1okyMeHTOO0OPOT: YCTaHOBKA IJIaT(OPMBI, pa3BEPThIBAHUE U
MepBOHAYAJIbHASI YCTAHOBKA U IPOBEPKa pabOThI KOH(UTYpALIUH.
1C:okymenToobopot: IlepBoHauanbHast HaCTpOlKa KOHPUTypalluu Ha IpUMeEpe
KOHKPETHOH IpymNIibl KOMIIAHUH (XOJIIMHTa).

1C: lokymenTtoobopot: Pabora ¢ daiinamu. 1C:lokymenToobopot: Pabora ¢
OWM3HEC-TIPOIIECCaMU.

1C: JoxymeHnT0000pOT: Perucrpanust BXOAAMUX U UCXOASAIINX JOKYMEHTOB.
1C: JoxymenTo000poT: PaboTa ¢ BHyTpEHHUMH JOKyMEHTaMHU.

1C: JoxymenToobopot: HacTpoiika mpaB 1ocTyna K JOKYMEHTaM | (aiiiam.
8 7 (1C:dokymenToobopot: HacTpoiika 3eKTpOHHOH MOYTHI M €€ HCTIONb30BaHuUE.
Pabota ¢ mepornpusitusimu. 1C:JlokymenToo60poT: KopropatnBHbie TPOIIECCHI.

5.3. JIaboparopHbie padoThI

He mpenycmoTtpenbt




5.4. CamocrosiTesibHasi padoTa CTyIeHTAa

Brimonnenue CPC

Crnucoxk nureparypsl (¢ yKazaHUEM Kon-
[MonBun CPC paszenos, ras, CTpaHull) / ccbuika Ha  [CemecTp| BO
pecypc JacoB
1) Cognitive Technologies. Cuctema
Cucrema >IeKTPOHHOTO JOKYMEHTO000POTa [PIIEKTPOHHOTO J0KyMeHToo0opoTta "EBdpar- ) )
— EBdpar-/{oKkyMEeHTOOOO0POT. TOKyMEHTO000pOoT". PyKOBOICTBO
nosib3oBares. - M.: 2009.
Cucrema 37eKTpoHHOTO IoKyMeHTooOopoTa |1C:JlokymeHT0000pOoT. MeTonnueckue ) )
1C: loxkymeHTO000pOT YKa3aHUs K MPAKTHIECKUM paboTam.
DBouonust AenonpousBoacTsa u opucueix [[ITYMJI, OcHoBHas nuteparypa 2 (cTp. 6-
TexHosioruid. CoBpeMeHHbIe O(UCHBIE 39), OcHoBHas nuteparypa 3 (ctp. 12-84), 2 2
TEXHOJIOTUH. Ocuosnas nutepatypa 1 (ctp. 13-52).
[IpaBoBOE oOecrieueHre yrnpaBIeHUs DYMJ, OcHoBHas nuteparypa 9 (ctp. 39- ) )
nH(pOpMaIMOHHBIMU pecypcamu B PO 54), OcHoBHas nuteparypa 8 (ctp. 80-96).
[TYM/I, OcnoBHas nuteparypa 2 (ctp. 40-
[ IpUHLHIIIEL Opran3aiyy 149), OcHoBHas J'II/ITepaTr;pg F3) (CT;. 55—214), 2 2
IOKYMEHTO000POTa. OcHoBHas nuteparypa 1 (cTp. 55-132).
OVM/L, OcHoBHas nuteparypa 8 (cTp. 4-
TectupoBanue - 3a4yeT (TeKymud KOHTPOb) |81), OcHoBHAas auTeparypa 6 (ctp. 11-304), 2 2
OcHoBHas nuteparypa 1 (cTp. 16-312).
OcCHOBHBIE TIOHATHUS YIIPABICHUS OVM/, OcHoBHas nuteparypa 9 (ctp. 12-
2 1
1H(OPMaLMOHHBIMU pecypcaMu 38), OcHoBHas nuteparypa 8 (ctp. 4-32)
ABTOMAaTHU3aIMsl OCHOBHBIX MPOLIETYP [IYMJL, Ocnosnas mmreparypa 2 (cTp. 96-
144). OYM/, OcHoBHas nuteparypa 6 (cTp. 2 2
paboThI C JOKYMEHTaMH. 68-126)
MupoBOW U HAITMOHAJIbHBIN PBIHOK
H(OPMAIMOHHBIX PECYPCOB B CUCTEME DYMJI, OcuoBHas nuteparypa 10 (ctp. 94- ’ |
yIpaBJIeHUs] THPOPMALTUOHHBIMHU 120).
pecypcamu
DYMJI, OcHoBHas nuteparypa 8 (cTp. 4-
[ToaroroBka k 3adery 81), OcHoBnas nuteparypa 6 (ctp. 11-304), 2 8,75
OcHoBHas nuteparypa 1 (cTp. 16-312).
OVYM/, OcnoBHas nuteparypa 9 (ctp. 12-
CucTeMbl AIEKTPOHHOTO 120), HononuutensHas qureparypa 2 (CTp. ) )
TOKYMEHTO000pOTA. 11-100), OcnoBHas nuteparypa 3 (ctp. 102-
168).
OYM/, OcnoBnas nureparypa 1 (cTp. 246-
MeTtoanka BHEAPEHUSI CUCTEMBI 312), lonomuurensHas nuteparypa 7 (CTp. ) 1
DIIEKTPOHHOTO IOKyMEHTO000pOTA. 8-64), lononuurenbHas mutepatypa 4 (cTp.
28-110).
[TYM/I, OcnoBHas nuteparypa 2 (cTp. 6-
94), OcHoBHas nuteparypa 3 (ctp. 12-127),
OcHoBHas nuteparypa 1 (ctp. 13-137). PO
['OCT P 6.30-2003 "YuucdunupoBaHHbIe
YIpaBieHue JOKYMEHTAMH B OPraHU3alliH. |[CUCTEMBI JOKYMEHTALMH. 2 2
YHuumpoBaHHas cuctema
OpraHU3aIMOHHO-PACTIOPSATUTETHLHOM
mokyMeHTauu. TpeboBaHus K 0(OpMICHHIO
TOKyMEHTOB"
MHupopMalimoHHbIE pecypchl Kak (GakTop OYM/JI, OcunoBHas nuteparypa 8 (ctp. 33- ) 1

COBPCMCHHBIX 3HAHUM

49), OcunoBHas nuteparypa 10 (ctp. 28-56).




Cuctema 3auThl HHPOPMALTMOHHBIX OVM/, OcHoBHas nuteparypa 9 (ctp. 55- ) )
pecypcoB 60), OcHoBHas nuteparypa 8 (ctp. 97-106).
Teoperrnyeckne 0CHOBBI HHPOPMAIIMOHHBIX
Hpotieccos 1 MH(OPMAIIHOHHbIX OVYMJI, OcHoBHas nuteparypa 8 (cTp. 75-
TEXHOJIOTUH - 6a30BBIX KOMIIOHEHTOB 2 1
81), OcnoBnas nureparypa 10 (ctp. 70-85).

nporecca yrnpasieHus: HHOOpMaIIMOHHBIMU
pecypcaMu.
ABTOMAaTH3aIMs IPOLIETYPhl CO3AAHUS WIH [IYMJL, Ocnosnas mmteparypa 2 (cTp. 125-

HHA HPOCAYD A 168). OYM/I, OcHoBHas nuteparypa 9 (ctTp. 2 2
VICTIOJTHEHUSI IOKYMEHTA. 127-162)

6. q)OHIl OLCHOYHBIX CPEACTB AJA NMPOBCACHUA TEKYIIECT0 KOHTPOJA YCIIEBA€EMOCTH,

IIpOMe)KyTO‘IHOﬁ arTeCcTalumn

KonTponb kauecTBa 0cBOE€HUS 00pa30BaTeIbHON MPOrpaMMbl OCYIIECTBIISETCS B
cootBeTcTBUH ¢ [Tonokennem o 6aNTbHO-PEUTUHTOBON CUCTEME OIICHUBAHUS PE3YIbTaTOB
y4eOHOM JESITEIIbHOCTH 00YyJarOIIIXCS.

6.1. Kontpoabubie meponpusitus (KM)

Hazsanue
KOHTPOJIBHOTO
MEPOTIPUSTHS

Ce-
MECT]

Bun

KM KOHTPOJIS

Bec

Makc.
Oamt

[Nopsinok HauncneHus 6ayIoB

Yuu-
THIBA

ercs
B [1A

[IpoBepka
BBITNIOJTHEHHBIX
IIPAKTHYECKUX

pabor

Texymmii
KOHTPOJIb

0,1

[1o uToramM BBITIOJTHEHUS MPAKTUYECKUX
paboT, CTPYKTYpa U CoAep>KaHUE KOTOPBIX
packpbIThl paHee B nanHoi PII/I, crynent
(dbopMUpPYET OTUET, KOTOPBI OH 3arpyx,aet
B Kau€CTBE pe3y/bTara B "DJIEKTPOHHBII
HOYpI'V".

Kpurepuu orieHUBaHUs 3arpy>KEHHBIX
OTYETOB MO NMPAKTUUYECKUM paboTaM:

2 GaJiia BBICTABISETCS 33 MOTHOCTHIO
[IPABUJIBHO BBIMIOJIHEHHYIO padoTy,
rpaMOTHO O()OPMIIEHHBIN OTYET B
COOTBETCTBUM C TPEOOBAaHUSIMU CTAHIAPTA,
JIOTMYHBIN U BEPHBIN JOKJIA] U HE MEHEE
65% npaBUIBHBIX OTBETOB HA BOIIPOCHI
[IPETO1aBATENS.

1 Gasm BeICTABIISIETCS 32 PadOTYy,
BBITIOJTHEHHE KOTOPOI HE COOTBETCTBYET
PYKOBOJICTBY MJIM COOTBETCTBYET TOJIBKO B
JaCTUYHO, OTYET HE UMEET aHAJIN3a, HE
OTBEYaeT TpeOOBaHUSIM, U3JI0KEHHBIM B
METOIMYECKUX peKoMeHaanusax. B pabote
HET BBIBOJIOB JIMOO OHU HOCAT
NeKi1apaTuBHbI xapakrep. [Ipu 3amure
pabOThI CTYIEHT 3aTPyAHIETCS OTBEYaTh Ha
[IOCTaBJICHHBIE BOIIPOCHI 110 €€ TEME, HE
3HAET TEOPUU BOMPOCA, IIPU OTBETE
NIOITYCKAeT CYIIECTBEHHBIE OITUOKH.

0 GamoB - paboTa cOBCceM HE

[Ipe/ICTaBJICHA.

3a4CT




MaxkcuMallbHOE KOJIMYECTBO 0alIoB — 2.

Becoroii koapurmeHT MmeponpusTis —
0,1.

Texymui
KOHTPOJIb

IIpoBepka peuieHus
3a1a4y

0,1

[lo uToraM BBINONHEHHUS 3314, CTPYKTypa
1 cofiepaHue KOTOPBIX PaCKPBITHI paHee B
nannoii PI1L, ctyneHT opMHUpyeT OTUeT,
KOTOPBII OH 3arpy’kaeT B KauecTBe
pesynbrara B "OnekTpoHHbIil OYpI'Y".
Kputepuu onieHHBaHUs 3arpy>KEHHBIX
OTYETOB IO PEIIEHHBIM 3a/1a4aM:

5 6aoB BBICTABIISIETCS B Cllydae
BBITIOJTHEHMSI BCEX CIICAYIOIINX
TpeboBaHUii: 1) MOJHOCTHIO BCE PEIICHBI U
MPaBUIBHO O()OPMIIEHBI 33a]]a4H, 2) OTYET
MMeEeT JIOTUYHOE, TI0CIIe0BaTEIbHOE
M3JI0KEHNE MaTepuaa C
COOTBETCTBYIOLIUMH BBIBOJIAMU U
000CHOBaHHBIMU MOJIOXKEHUSMH, 3) IPU
3alUTE CTYACHT MMOKa3bIBaeT NTyOOKOe
3HaHUE BOIPOCOB TeMbI, CBOOOTHO
OTepUpPYET JaHHBIMU UCCIIEJOBAHUS,
BHOCHT 00OCHOBaHHBIE MTPETIOKEHHS,
JIErKO OTBEYAEeT Ha MOCTaBJICHHbIE
BOIIPOCHI.

4 Oajia BBICTABIISAETCS MIPU BHITIOJTHEHUH
BCEX cleAyrolux TpeboBanuii: 1) He
Menee 70% 3amaq pereHsl 1 0hOPMIIEHBI C
HE3HAUYUTEIbHBIMHU 3aMEUaHUSAMU, 2) OTYET
MMeEeT JIOTUYHOE, TIOCIIe0BaTEIbHOE
M3JI0KEHNE MaTepuaa C
COOTBETCTBYIOLIUMH BBIBOJIAMU U
000CHOBaHHBIMU MOJIOXKEHUSIMH, 3) IPU
3aIUTE CTYJACHT [MOKA3bIBACT 3HAHHE
BOIIPOCOB TEMBI, OIIEPUPYET JAHHBIMHU
MCCIIETOBaHMSI, OTBEYAECT Ha IOCTABICHHBIE
BOIIPOCHI.

3 Gaia BBICTABIISETCS IPU BHIIOJTHEHUH
BCEX cleAyrolux TpeboBanuii: 1) He
Menee 50% 3amad perneHsr 1 0hOPMIIEHBI C
HECYIIECTBEHHBIMU 3aMEUYaHUSIMHU, 2)
OTYET UMEET JIOTUYHOE, MTOCIIEI0BATEIbHOE
M3JI0KEHNE MaTepuaa C
COOTBETCTBYIOLIUMH BBIBOJIAMU U
000CHOBaHHBIMU MOJIOXKEHUSIMH, 3) IPU
3aIUTE CTYACHT IMOKA3bIBAET HE MOJHOE
3HAHNE BONPOCOB TEMBI, HE BCEr/ia IMOJIHO
OTBEYAET Ha MIOCTABIIEHHBIE BOIPOCHI.

2 GaJiia BBICTABISIETCS MIPU BHIOTHEHUN
BCEX CIIeNyIomuXx TpeboBanuii: 1) MmeHee
50% 3a1a4 pemuieHsl U 0pOpMIIEHBI €
CYLIECTBEHHBIMU 3aMEUaHUSIMHU, 2) OTYET
MEET HE JIOTUYHOE U HE
[OCJIEIOBATEIbHOE U3JI0KEHNE MaTepuaia
1 OTBETCTBYIOIKE BBIBOABI, 3) MPHU 3aLIUTE
CTYJIEHT IOKa3bIBa€T OYEHb c1aboe 3HaHue
BOIIPOCOB TEMBbI, HE TPABHJIBHO OTBEYAET

3a4CT




Ha ITOCTaBJIEHHBIE BOIIPOCHI.

1 Gant BeICTaBIISETCS IPU BHIIOJIHEHUH
BCEX cleAyoluX TpeOboBanuil: 1) meHee
30% 3amau pemeHsl U 0pOPMIIEHBI €
CYILIECTBEHHBIMH 3aMEUaHUsIMU, 2) OTUET
MMEeT He JIOTUYHOE U He
[10CJIEJOBATENBHOE U3JI0KEHUE MaTepuaia
1 OTBETCTBYIOIIKE BBIBOABI, 3) MPH 3alIUTE
CTYJICHT IOKa3bIBa€T MIOJHOE HE3HAHNE
BOIIPOCOB TEMBI, COBCEM HE OTBEYAET Ha
[MOCTaBJICHHBIE BOTIPOCHI.

0 GamoB - paboTa He Tpe/ICTaBIICHA.
MaxkcuMaabHOE KOJIM4eCTBO 0aioB — 5.
Becoroit ko purmeHT MmeponpusTis —
0,1.

Texymmii
KOHTPOJIb

TectupoBanue

0,1

10

Tekymiee TecTupoBaHNE IPOBOIUTCS Ha
KOMIIBIOTEPE B CUCTEME " DIEKTPOHHBIN
FOYpI'V" no pesynpraram 0CBOCHUs
COOTBETCTBYIOILIETO paszziena (pa3aeinoB)
nucHUIUIMHBL. CTyIEHTYy NPEN0CTaBISAETCS
10 cimy4aifHBIX BOPOCOB U3 OaHKa
BOIIPOCOB. BpeMs oTBeieHHOE Ha
[MPOBEICHNE TeCTUPOBaHUA - 10 MUHYT.
[Ipu onieHMBaHUM PE3YIBTATOB
MEPOIPUATHSI UCIIOJNIb3yeTCsl 0auIbHO-
PEUTUHIOBasE CUCTEMA OLIEHUBAHUS
pe3yabTaTOB yUeOHOM NeSTEIIbHOCTH
oOyuaronuxcs (yTBepsKJIeHa IpUKa3oM
pektopa ot 24.05.2019 . Ne 179).
[IpaBUIIBHBIN OTBET HA BOIIPOC
cooTBeTCcTBYeT 1 Oamty. HenpaBuibHbIi
OTBET Ha BOIIPOC cOOTBETCTBYET () GaoB.
MaxkcumanbHoe KoianuecTBo 6amioB — 10.
BecoBoii K03 GUIIMEHT MEPOTIPUATHUS —
0,1.

3a4CT

ITpome-
JKyTOUHAast
arTecTanus

Meponpusitue
IIPOMEKYTOYHOU
arTecTaluuu
(TecTupoBaHUE 11O
UTOTaM OCBOEHHUS
JUCIUTUTUHBI )

35

[IpomerxyTOoUHas aTTecTanus MPOBOINUTCS
B (hopMe TECTUPOBAHUS B CUCTEME
"Onexrponnsbiit OYpI'Y" no nutoram
OCBOCHHUS JUCHMILIMHBL. OCHOBBIBAETCS Ha
BCEX pa3fesax JUCHUIUIVHBIL.
KoHTpOJIbHBIE MEPOTIPUATHS
[MPOMEKYTOYHOM aTTeCTalluy MPOBOAATCS
BO BpeMs 3adeTa. [Ipu oneHnBanuu
[PE3yJIBTaTOB MEPOIIPUATHUS UCIIOJIB3YETCSA
0aJuIbHO-PEUTHHIOBAs CUCTEMA
OLIEHMBaHUs PE3YJIbTAaTOB yueOHOI
nesTeIbHOCTH oOyyaromuxcs . Tect
COCTOMT U3 35 BOMPOCOB, MO3BOISIONINX
OLIEHUTH C(HOPMUPOBAHHOCTD
KOMITETEHI[MI. TUIbI BOIPOCOB
[IPEJICTABICHBI Pa3HOTO THUIIA: OTKPBITHIE,
3aKpBIThIE, COMIOCTABIEHNE, BEIOOPKA,
MHOKeCTBeHHbIe. Ha oTBeThI oTBOAMTCA 35
MUHYT. [[paBuiIbHBINM OTBET HA BOIIPOC
cootBeTcTBYeT 1 Oammy. HenpaBunbHbIN

OTBET Ha BOINPOC cooTBeTcTBYET () OasIoB.

3a4CT




MakcuMaTbHOE KOJTUYeCTBO OAIIIOB 3a
MMPOMEKYTOUHYIO aTTeCTaInIO - 35 6asuioB.

6.2. Ilpouenypa nposeaeHusi, KpUTEPUH OLIEHUBAHUSA

Bun
IPOMEKYTOUHOM [Iporenypa npoBeaeHus Kpurepun
P OllEHMBaHUs
aTTecTaluu

[Ipu oneHMBaHUM PE3YABTATOB YUEOHOU NEATEIBHOCTU
oOyyaromnierocs Mo AUCHUIINHE UCTIONb3yeTCs 0aibHO-
pPEUTHHTOBAsE CUCTEMA OLIEHUBAHUS PE3yJIbTAaTOB Y4eOHOU

nestensHocTr oOydarommxcs (ITomoxkenne o BPC yrBepxkneHo
npuka3oM pektopa ot 24.05.2019 r. Ne 179, B penakuuu npukasa
pekropa ot 10.03.2022 r.No 25-13/09). Onenka 3a TUCIUILTAHY
(dopmMHpyeTCst Ha OCHOBE MOJTYYEHHBIX OLIEHOK 32 KOHTPOJIBHO-
PEUTHHTOBBIE MEPONPUATHUS TEKYIIETO KOHTPOJISL. 3a4TEeHO:
BEJIMYMHA pedTuHra odyuatomerocs no gucuumiuge 60...100 %.
Hesauteno: BennunHa pedTHHTa 00y4aromerocs no JUCIUILTHHE
0...59 %. Ecnu cTyneHT He coIviaceH ¢ OLIEHKOMH, MoJIy4eHHO 1o |B cooTBeTCcTBUHU C
3a4er pe3ynbraraM TEKYIEero KOHTPOJIs, CTYAECHT MPOXOJIUT mm. 2.5, 2.6
MEpPOIPUATHE TPOMEKYTOUYHON aTTecTalluy B BUJe TecTupoBanusl. [[lonoxenus
TectupoBanue mpoBoautcs B cucreme edu.susu.ru. B aynuropun,
7€ IPOBOAUTCS 3a4€ET, JOHKHO OJHOBPEMEHHO IPUCYTCTBOBATH HE
6onee 6 — 8 crynenToB. Tect comepxut 35 Bonpocos. Ha
BBITIOJIHEHHE TecTa JaeTcs 35 MuHyT. B 3TOM cityuae orieHka 3a
JUCIUILTUHY PACCUYUTHIBAETCS HA OCHOBE MOJTYUYEHHBIX OIEHOK 32
KOHTPOJIbHO-PEUTUHIOBbIE MEPONIPUATHUS TEKYILLETO KOHTPOJIS U
MPOMEXKYTOUHOMU arTectanuu. Oukcanus pe3yabTaToB yueOHOM
JESTEIbHOCTH MO AUCLUIIIIMHE IPOBOANUTCA B JIEHb 3a4eTa Ipu
JIMYHOM TIPUCYTCTBUM CTyAeHTa. Onenka "3aureHo" mo
JUCIUILIMHE BHOCUTCS B «IIpuoxenue k nuriomy 6akagaBpay.

6.3. Ilacoprt GoHIa OLIEHOYHBIX CPEACTB

KommereHnuu Pesysbrarsl 00yueHus KM

3HaeT: coBpeMeHHbIe HH(POPMAIIOHHBIE TEXHOJIIOTHH U IPOTPaMMHBIE CPECTBA,

YK-6 MPUHITUIIBI TOCTPOEHUS MH(POPMAITMOHHO-TTOMCKOBBIX CUCTEM, OCHOBBI IPABOBOTO  [+{+{+
pETyTUpOBaHUST THPOPMAIIMOHHBIX PECYPCOB;

‘YMeeT: TBOPYCCKHU NOAXOAUTH K UCITIOJIb30BAHUTIO UCTOYHHUKOB (bOpMI/IpOBaHI/ISI

VK-6 WH()OPMAITMOHHBIX PECYPCOB, 1aBaTh OObEKTUBHYIO OIIEHKY COCTOSIHUS PAOOTHI C

MH(OPMALIMOHHBIMU pecypcamu; (HopMUpOBaTh 06a3bl TaHHBIX C YYETOM
CTPATErMYECKNX OPUEHTUPOB PA3BUTHS OPTaHU3ALNN;

VMeeT npakTUYeCKU OTBIT: OIBIT IPUMEHEHUS COBPEMEHHBIX HH(POPMAITMOHHBIX

YK-6 TEXHOJIOTHIA TIPH peaTu3aIiy MPOrpaMMbl CAMOPA3BUTHSA, METOAAMH cOopa 1 HAHHHH
00paboTKu MHGOPMAIINH; HABBIKAMHU PAOOTHI C TIOMCKOBBIMH CHCTEMaMHU;

TumnoBbie KOHTPOJIBbHBIC 3alaHUS 110 KAXKAOMY MCPOIIPUATHIO HAXOAATCA B
IMPUITOKCHUAX.

7. YueOHO-MeTOoAMYEeCKOEe M MH(OPMAIIMOHHOE O0ecredeHue TUCHUIIIMHBI

IleuaTnasi y‘-leﬁHO-MeTOI[I/I‘IECKaﬂ AOKYMCHTAIUA
Cl) OCHO6HaA 1umepamypa.




1. OxotHukoB, A. B. JIOKyMeHTOBEICHUE U JETOMPOU3BOACTBO [TeKkCT]
yue0. nocodue A. B. OxorHukos, E. A. bynaBuna. - 2-e u3a., nepepad. u aort. - M.:
Mapr, 2005. - 301 c.

2. Kupcanona, M. B. CoBpemenHoe neonpou3BoacTBo [ Tekct] yueO.
nocoOue JyTsi By30B I10 3KOH. crniermaibHocTsM M. B. Kupcanosa ; Poc. akan. roc.
ciyx0s1 ipu [Ipesunente PO ; Cub. akan. roc. ciayxOsbl. - 4-¢ u3a. - M.: UHOPA-
M, 2015. - 310, [1] c. um.

3. Kyrymesa, T. B. JlenonpousBonactso [Tekct] yued. mocobue 1isi By30B
no HanpasieHuto 38.03.02 "Menemxment" (ctenens "0akanasp") T. B. Kyrymesa,
T. C. JlackoBa, K. ®@. Mexanriesa ; noxa pea. T. FO. Anonuenko. - PoctoB H//1.:
®denukc, 2017. - 296 c. .

6) OononHumenbHas IUmepamypa:

He npenycmotpena

6) ome4yecme€eHHble U 30py6€9fCHbl€ IHCYPHAJIbL NO Oucuunﬂuﬂe, umerouiuecs 6 oubnuomexe:

He npenycmorpenst

2) MemoouuecKue yKasaHus 0 Cmyo0eHmos8 no 0C80EHUI0 OUCYUNTUHDL:

1. TOCT P 54471-2011/ISO/TR 15801:2009 CucteMbl 3JI€KTPOHHOTO
nokyMeHTtooOopora Ynpasienue nokymentanuei. (Joxunequs: TOCT P 54471-
2011/ISO/TR 15801:2009 Cuctembl 3J€KTPOHHOTO JTOKYMEHTO000pOTa
VYrpasnenue nokymentanuei. Madopmanus, coxpansemas B 3J1€KTPOHHOM BUJIE.
Pexomenpanuu no o06ecrneyeHuto JOCTOBEPHOCTH U HAJCKHOCTH)

2. P®TOCT P 6.30-2003 "YHudpuuupoBaHHbIC CUCTEMBbI JIOKYMCHTAITUH.
VYuudunrpoBaHHas cucTeMa OpraHu3allMOHHO-PACTIOPSANTEILHON JOKYMEHTAIIUH.
TpeboBanus K 0hOPMIIEHUIO TOKYMEHTOB"

3. EB®PAT pykoBoncTBO

4. 1C:JoxymeHTo000pOT. MeToandeckre yKa3anus K MPaKTUIeCKUM
paboTam.

U3 HUX: Y4eOHO-Memoouyeckoe obecneyerue camocmosamenbHol pabomsl CmyoeHma:

1. TOCT P 54471-2011/ISO/TR 15801:2009 Cuctembl 3JI€KTPOHHOTO
nokyMeHTooOopoTa Ynpasinenue nokymentamueit. (Joxuneaus: TOCT P 54471-
2011/ISO/TR 15801:2009 Cuctembl 371€KTPOHHOTO JOKYMEHTOO00OPOTA
VYrpasnenue nokyMeHnrarueid. Mugopmaius, coxpaHsiemas B SJJICKTPOHHOM BHUJIE.
Pexomenpanuu mo od6ecrneyeHuto JOCTOBEPHOCTH U HAJCKHOCTH)

2. P®TOCT P 6.30-2003 "YHuduuupoBaHHBIE CUCTEMbI JIOKYMEHTAITUH.
VYuudunrpoBanHas cucTeMa OpraHu3alMOHHO-PACTIOPSANTEILHON JOKYMEHTAIINH.
TpeboBanus Kk 0OPMIIEHUIO TOKYMEHTOB"

3. EB®PAT pykoBoncTBO

4. 1C:[doxymenToo60poT. MeToandeckre yKa3anus K MTPaKTHIeCKUM
paboTam.

:‘)JICKTPOHHaﬂ yqeﬁHO-MeTO)]I/I‘leCKaﬂ AOKYMECHTAIIUA

No

Bu Haumenosanue
pecypca B bubnuorpaduueckoe onrcanue
JTUTEPATypPbl .
AJIEKTPOHHOM




dbopme

Kynsie, H. H. KonpuaennuansHoe 1em10npon3BoICTBO U

DJIEKTPOHHO- N N
BaIUIIECHHBIN JIEKTPOHHBIN TOKyMEeHTO000pOT : yueoHuk / H. H.
OubIMoTeUHAs .
1 OcHoBHas CHCTEMa Kynsies ; mon penakuueit H. H. KynsieBa. — 2-e usn., nepepa0. u
muTeparypa non. — Mockaa : Jloroc, 2020. — 500 ¢. — ISBN 978-5-98704-
W3/1aTeIbCTBA o
Mamt 711-8. — TekcT : anekTpoHHbIH // JlaHb : 3EeKTPOHHO-
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