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1. llesu u 3212494 AU CIUILIHHBI

Lenbro AUCHUIUINHBI « YIIpaBlieHne HHPOPMAIIMOHHBIMH PECYpPCaMI» SBIISETCS
NOJIyYEHNE TEOPETUYECKUX 3HAHUU U IIPAKTUYECKUX HABBIKOB 110 OCHOBAM YIIPABJICHUS
UH(OPMALMOHHBIMU pecypcaMu. CTyAeHTbI 3HAKOMSATCS CO CBOMCTBaMU MH(OPMALINH,
CUCTEMHBIM MOAXOJOM K U3yUYEHHIO MH(OPMALIMOHHBIX PECYPCOB, TOHATUAMU
MH(OPMALIMOHHBIX PECypcoB, (GYHKUUAMHU yIIpaBieHUs] THHOPMALIMOHHBIMU PECypCaMu,
kjaccudukameil *HGOPMaLMOHHBIX PECYPCOB YIPABIEHUS, TPUHIUIIAMHU TOCTPOCHHUS
UH(OPMALIMOHHBIX CUCTEM, APXUTEKTYPO, COCTABOM (DYHKI[MOHAIBHBIX U
o0ecreynBaroluX NoJACUcTeM. M3ydaroT Ha MpakTUKe CUCTEMBI 3JIEKTPOHHOTO
TOKyMeHTo0o00opoTa. ITOroM 0CBOEHUS TUCIUTIIUHBI SBIISETCS TOCTHKEHUE CIETYOITUX
pe3ynbTaToB 00yueHus: 3HaTh: - MOHATHS MHPOPMALIMOHHBIX PECYpCOB, CBOMCTBA
uHpOpMaIK, BUbI HHOOPMALIMOHHBIX PECYPCOB; - COCTAB U CTPYKTYPY
UH(POPMAIMOHHBIX pecypcoB Poccun 1 MUPOBBIX HH(OPMAITMOHHBIX PECYPCOB; -

MPUHITUIIBI YIIPABICHUS] HHPOPMAITMOHHBIMH

pecypcaMu; - BOBMOKHOCTHU HCITIOJIb30BAHUA

MHGOPMAIIMOHHBIX TEXHOJIOTUH ISl yIIpaBlIeHUs HH()OPMAIITMOHHBIMHU pecypcaMu; YMETh:
- KIIacCUPUIUPOBATH UH()OPMALIMOHHBIE PECYPCHI; - UCIIOJIB30BaTh HHPOPMAIMOHHBIE
CUCTEMBI JIJIs1 yIIpaBiIeHnus WH()OPMAIMOHHBIMU pecypcaMu; BrageTs: - mpakTuyecKuMu
HaBBIKAMH HUCIIOJIb30BaHUsI HHGOPMAIIMOHHBIX PECYPCOB IS PEIICHUs YKOHOMHYECKHIX
3aj1a4; - MPAKTUIECKUMHU HaBBIKAMH YIIPaBIEHUS HHPOPMAIIMOHHBIMUA PECYpPCaMH. ®
MOJTyYUTh HaBBIKH PAOOTHI C OTHUMH W3 TUIIOBBIX CHCTEM DIIEKTPOHHOTO
nokymeHnToobopora (CIJ) — 1C: Jokymentoob0opot u EBdpar-10kyMeHTOO00pOT; *
meTofonorusmMu BHeapenus COJ] Ha npeanpusTusx.

Kparkoe conepxxanne JTUCHUILIHHBI

I/ISY‘ICHI/IG TCOPETUUCCKOTO Mar€pualia mnogACpKUBACTCA IIPAKTHICCKUMHU 3aHATUSAMMU.
Yacte BOIIPOCOB, BELIHCCCHA HA CaMOCTOATCIIbHOC N3YUYCHHUC. Kpr IMPpU3BaH IIOBBICUTD
O6I[Iy1-0 SpyAulIUIO CTYACHTOB, IIOKAa3aTb BU/IEI, CHOCO6I>I, IMPUHOUIIBI U TCXHOJIOTNH

yIpaBlieHus UHPOPMAITMOHHBIMU PECYPCAMHU

npeanpustusi. CogepxaHue nporpaMmbl

JUCIUTUTMHBI TOJIKHO 00€CIIeunTh 0a30BYI0 MTPAKTUYECKYIO MOJTOTOBKY CTY/ICHTOB B
nporecce GOpMUPOBAHUS YCTONYMBBIX 3HAHUM B 00JIACTU BHEJIPEHUS U IKCIUTyaTaI[uu
CUCTEM yTpaBiieHUs HH()OPMAITMOHHBIMU pecypcamu nipeanpustus (B uactHoctu COJI).

2. Komnerenuuu odyuyawmerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS

JTUCIUILTHHBI

[TnarupyeMble pe3yabTaThl OCBOCHUS
OIT BO (xomnieTeHIInn)

[Inmanupyemsblie pe3yiabTaThl
00y4eHUs 10 TUCIUIIINHE

OIIK-2 CrniocobeH ocymiecTBiIsATs c6op, 00paboTKy,
aHaJIM3 JaHHBIX IS peIeHUs TPO(ECCHOHATIBHBIX
3aa4, ”HPOPMHUPOBAHUS OPTaHOB TOCYIAPCTBEHHOMN
BJIACTH M 00IIeCTBA HAa OCHOBE MH(POPMAIIMOHHON H
OoubmmorpauIecKoil KyasTyphl C IPUMEHEHUEM
MH(pOPMAMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA
¥ C yYETOM OCHOBHBIX TPeOOBaHHIA
uHGOPMAIIMOHHOM 0€30MacHOCTH

3HaeT: coBpeMeHHbIe MH()OPMAIIMOHHbIE PECYPChI U
pOTrpaMMHBIE CPEICTBA NPU PEIICHUH 3a/1a4
npodeccuOHaNbHON 1eATeIbHOCTH

'YMeeT: BbIOMpaTh COBpEMEHHbIE HH()OPMaLlMOHHbBIE
pECYpCHI U IPOTPaMMHBIE CPEJICTBA MPU PEIICHUU
3a1a4 Mpo(heCCUOHAIBHON A TETLHOCTH

MMeeT mpakTUYeCKU OTBIT: MPUMEHEHHS
COBPEMEHHBIX HH()OPMAIIMOHHBIX PECYPCOB U
MPOrPaMMHBIX CPECTB MPHU PEUICHUH 3a/1a4
pohecCHOHAIBHON IeITeIbHOCTH




3. Mecto aucuumiaibl B cTtpykrype Ol BO

[Tepeuens npenmecTBYOMUX AUCIHUILINH,
BUJIOB pabOT y4eOHOro IjiaHa

[TepeyeHs MOCICTYIONIMX AUCIATLINH,
BUJIOB paboT

Her

1.0.10 Crarucruxa,

1.0.11 TamokeHHAs! CTaTHCTHKA,
[Ipou3BoACTBEHHAS TPAKTHKA (HAYYHO-
ucclenoBarenbckas pabora) (6 cemecTp)

Tpe6OBaHI/I$I K «BXOAHBIM)» 3HAHHUAM, YMCHHAM, HaBbIKaM CTYJCHTA, HCO6XO,Z[I/IM]E>IM
IIpu OCBOCHHUHU I[aHHOfI JUCHUITIINHBI 1 HpHOGpCTeHHLIM B PC3YJIbTATC OCBOCHUA

MPEAIECTBYOIINUX TACIUTLUINH:
Her

4. O0béM 1 BUABI YUeOHOI padoOTHI

OO6mas TpyA0eMKOCTh JUCHUILIMHBI COCTABISET 2 3.€., 72 4., 36,25 4. KOHTaKTHOMN

paboThl
Pacnpenenenue
Bcero |10 ceMecTpaM B yacax
Bun yuebHo# paboTh
4acoB Homep cemectpa
2
OO61mmast TpyI0EMKOCTh AUCIIUTLITTHBI 72 72
Ayoumopnvie 3aHAmusL: 32 32
Jlextuu (JI) 16 16
[IpakTuyeckue 3aHATUS, CEMUHAPBI U (UJIH) APYTHE BUIBI 16 16
ayuTOpHbIX 3aHsaTHi (I13)

JlaGoparopubie paboTsI (JIP) 0 0
Camocmosmenvuas paboma (CPC) 35,75 35,75
Cuctema 3a1uThl HHPOPMALIMOHHBIX PECYPCOB 2 2
Cucrema >IeKTPOHHOTO JOKyMeHToobopoTa — EBdpar- ) )

JloKyMEeHTOOOOPOT.
CucTeMBbl AIEKTPOHHOTO JOKYMEHTO000pOTA. 2 2
TeopeTnueckue 0cHOBBI HH()OPMAIIMOHHBIX POIIECCOB U
MH()OPMAITMOHHBIX TEXHOJIOTHH - 0230BBIX KOMIIOHEHTOB MPOIEcca 1 1
yrpaByieHUs] UH()OPMALIMOHHBIMU PECypCaMH.
ITpuHIMIIBI OpraHu3anyy J0KyMeHTO000poTa. 2 2
OBOJTIOLMS IEJIONPOU3BOICTBA U OPHUCHBIX TEXHOJIOTHIA. ) )
CoBpeMeHHbBIE 0(DUCHBIE TEXHOIOTHH.
ABTOMaTH3a1Ms NPOLETyPbl CO3aHMs WU UCIIOIHEHNS JOKYMEHTA. 2 2
ABTOMAaTH3a1MsI OCHOBHBIX MPOLEAYP PAOOTHI C TOKYMEHTAMHU. 2 2
TectupoBanue - 3a4et (TeKyIUil KOHTPOJIb) 2 2
[ToaroroBka k 3a4eTy 8,75 8.75
MupoBoii 1 HalIMOHATBHBIN PEIHOK WH()OPMAIIMOHHBIX PECYPCOB B 1 1
cHCTEeME YIpaBJeHUs: HHPOPMAIIHOHHBIMHU pECYpCaMu
OCHOBHbBIE TIOHATHS yNpaBlIeHUs] UH(HOPMAIIMOHHBIMU PeCypcaMu 1 1
Cuctema >1eKTpOHHOTo JokyMeHToobopora 1C:JlokymMmeHT0000pOT 2 2




IIpaBoBoe o0OecnieueHne ynpasiaeHHs HHPOPMALMOHHBIMU PeCypcamMu ) )
B PO
MeTtorka BHEIPEHHUSI CHCTEMBI DJIEKTPOHHOTO JIOKYMEHTOO0O0pOTA. 1 1
VhpaBieHue JOKyMEHTaMU B OpraHU3aluu. 2 2
WNudopmanmonnsie pecypchl Kak (hakTop COBpEMEHHBIX 3HAHUH 1 1
KoHCynbranuy 1 NpoMeKyToYHasl aTTeCTalus 4,25 4,25
Bu koHTpOIIs (3a4eT, 1ud.3a4eT, SK3aMeH ) - 3a4eT

5. ConeprkaHue TUCHMIIIMHBI

O0BeM ayIUTOPHBIX
Ne 3aHATUH 110 BUJIaM B
HanmenoBanue pa3aenoB IUCHUIUIMHB
pazaeia) qacax
Beero |JI|II3|JIP
1 OcHOBHBIE IOHATHUS yNpaBIeHUs] UHYOPMALIMOHHBIMU PECYPCAMH. ) >0l o
HHdopmanimoHHble pecypchl Kak (JaKTOp COBPEMEHHBIX 3HAHUI
TeopeTrueckrne 0CHOBBI HH(POPMAIIMOHHBIX MTPOLIECCOB U
MH(GOPMAITMOHHBIX TEXHOJIOTUH - 0230BbIX KOMIIOHEHTOB IpoIiecca
2 |ympaBieHus HHPOPMAIIMOHHBIMU pecypcaMu. MUpOBO U HALIMOHATILHBIN 2 21010
PBIHOK MH(GOPMAIIMOHHBIX PECYPCOB B CUCTEME YIIPABIICHUS
MH(POPMALMOHHBIMU peCypcamH.
3 [TpaBoBO€e oOecrnieueHre ynpapiaeHUs HHPOPMALMOHHBIMU peCypcamHy B ) 210l o
P®. Cuctema 3amuThl HHOOPMAITMOHHBIX PECYPCOB.
DBOJTIOLUS JIEIONPOU3BOACTBA M OPHUCHBIX TeXHOIOTUH. COBpeMeHHbIE
4 |oducHbIC TEXHOJOTHH. YTIpaBICHUE JOKYMEHTAMH B OpraHU3aIlNH. 2 210 (0
[ TpuHIMITBI OpraHU3anyu J0KyMEHTO000pOoTa.
ABTOMAaTH3aIMs] OCHOBHBIX MPOLEAYpP PabOTHI C TOKYMEHTaMH.
5 |ABromaru3zanus npoueaypsl CO34aHus WIN UCIIOJTHEHUS JOKYMEHTA. 2 21010
CucTeMbl 2IEKTPOHHOTO IOKYMEHTO000pOTa.

6 |Cucrema 31€KTPOHHOIO JOKyMeHTooOopoTa EBdpar-10kymMeHT0060pOT 10 (21 8]0

7  |Cuctema 31eKTpoHHOTO ToKyMeHTooOopoTa 1C:/JokymeHT0000pOT 10 (2] 8]0

8  |Meromuka BHEAPEHUS CUCTEMBI JIEKTPOHHOTO JIOKYMEHTOO0O0POTA. 2 210 (0

5.1. Jlekuum
Ne Ne Kox-
HanmeHoBaHMe MM KpaTKO€ COAEPKAaHUE JIEKIIMOHHOTO 3aHATUS BO
IeKLIUU[pa3aena
4acoB
OcHOBHBIE TIOHATHS U MX cozepkanue: Mnpopmanus, Madopmanmonnsie
nporecchl, MHbopmannonssle pecypcsl, MHGpOpMamoHHble cCUCTEMBI,

1 1 |Madopmaruzanus, YrnpasieHre HHPOPMAITHOHHBIMU pecypcamu. CyInIHOCTh 2
MH(QOPMAILMOHHBIX PECYPCOB, KOMIIOHEHTHI, HA3HAYEHUE, YPOBHHU OpraHU3aLlUH
MH(OPMAITMOHHON JIEATEIbHOCTH.

Hudopmanmonnsie npouecchl 1 nHGpopmarmonusie Texaonoruu (UT). CymHocTs
noHsATus "Texnonorus". Dransl cranoBiaeHuss UT. Tpebosanus k UT. O6006meHHas

2 2 |bpopmyna UT. O6nactu u paznoBunHoctu UT. CymHocTs noHsTHS "pBIHOK". 2
Cexropa pplHKa HHPOPMAILMOHHBIX pecypcoB. PeIHOK HH(MOPMALIMOHHBIX
peCypcoB.

Hanmonaneusiit noknan "Mupopmanmonnsie pecypesl Poccun'. denepaibHblii

3 3 [saxoH Poccuiickoit denepanuu Ne 149-D3 «O6 nnpopmanyu, "HGOPMAITMOHHBIX )
TEXHOJIOTHSIX U 0 3a1uTe nHpopmauum». OCHOBHBIC LIETH 3aLIUTHl HH(OPMAIIHH.
CucreMbl 3alIUTHI UH()OPMaLMU: BUbI, BOSMOXXHOCTH, YPOBHH.




VcTopus 1e70TPON3BOICTBA. DBOIIOIHS KOMIBIOTEPHBIX MPEANPUATHIA U
oducHoro [10. Knaccuduxarus [10. JIokyMEeHT - OCHOBHOW OOBEKT CUCTEMBI
yrpasieHusi. CBOHCTBa U QyHKIIMH JOKYMEHTA, HOCUTEIHN JOKyMeHTa. CUCTEMBI
nmokyMeHToB. CTaHgapTu3anus U yHu(ukanus 1okyMeHToB. HopMaTuBHbBIE aKThI U
WHCTPYKTUBHBIE MaTepuaibl B 0071acTH yIpaBieHus JokyMeHTamu. [lonuruka
MpeanpusaTys B 001acTu yrnpasieHus JokyMeHTaMu. [loHsaTue 10KkyMmeHToo00poTa.
JI0KyMEHT0000pOT Kak TeXHOJIOrnyeckuit npouecc. [IoToku TOKyMEHTOB U UX
cocTaB. XapaKTepUCTUKH U 00beM TOKyMeHT000opoTa. COCTOSHHE COBPEMEHHOTO
TOKyMEHT0000pOTa, OCHOBHBIE MPOOJIEMBI M TPYAHOCTH. [lenoBast mpornenypa.
[Tpouenypsl 00pabOTKH BXOJAIIMX, UCXOAAIIUX U BHYTPEHHUX JJOKYMEHTOB.
MapuipyT ABHXEHHUSI JOKyMEHTOB. CxemMa TOKyMeHTO000poTa. ABTOMATH3AIIHS
nBrKeHUs ToKyMeHTOB. [1aGnonsl MapiipyToB. TexHoI0THs paboThI ©
nokymeHtamu. CoziepkaHie OCHOBHBIX MPOLEAYP PAOOTHI C TOKYMEHTAMH.
ABTOMaTH3aIUs POLETYp MOTYyUEHHUS U Mepeaady BXOASIIINX U UCXOIAIINX
TOKYMEHTOB. ABTOMAaTH3aIMs MPOIETyPhl PETHCTPALUN JTOKYMEHTOB.
DIIEKTPOHHBIC PETUCTPAIIMOHHBIEC (DOPMBI. ABTOMAaTH3UPOBAHHBIN KOHTPOJIb
WCTIOJIHEHUS TOKYMEeHTOB. Busl 1 popmer koHTposs. Apxus. MHpoOpManmonHo-
crpaBo4Has paboTa 1o JoKyMeHTaM. PEeKBU3UTHI JOKYMEHTA: OCTOSIHHBIE U
nepemeHHble. TpeboBanus ['ocy1apcTBEHHBIX CTaHIAPTOB K COCTAaBy PEKBU3UTOB
TOKYMEHTOB U uX odopmieHuro. PacronokeHue 0CHOBHBIX PEeKBU3UTOB Ha
TOKyMEHTE. ABTOMaTH3alUs CO3AaHUs TOKyMEHTOB. Bubl hopm (6raHKOB)
TOKYMEHTOB U UX PEKBU3UTHI. DJIEKTPOHHBIN JOKYMEHT. PEKBU3UTHI AIEKTPOHHOTO
TOKyMeHTa. DNeKTpoHHas udpoBast noanuck. [11adnons! 1 GopMBbI HIEKTPOHHBIX
TOKYMEHTOB.

Heoo6xonumocts. Onpenenenue COJI. Pemaemeie 3amaun. OnieHka
rddexruBHocTu. Knaccuduxamus COI. ECM cuctemsl, HX OCHOBHBIE YEPTHI U
Mecto B cTpykrype UC npennpusitust. Uneansuas apxurekrypa COJ1. O630p
peinka COJl u ECM.

EBdpat-LlokymeHnT0060p0T: O630p OCHOBHBIX BO3MOKHOCTEN CHCTEMBI, MOJTYJIH,
BapHaHTbI pa3BEPThIBAHUSA, OPSAAOK HACTPOUKH, a]MUHUCTPUPOBAHUE, BEPCUU
CHUCTEMBI.

1C: JoxkymenTo060p0oT: O630p OCHOBHBIX BOBMOKHOCTEH CHCTEMBI, MOYJIH,
BapUAHTHI pa3BEPTHIBAHUS, TTOPSIIOK HACTPONUKH, aIMUHUCTPUPOBAHUE, BEPCUH
CHUCTEMBI.

[IpennpoektHoe obcnenoBanue. MabopManmonHoe oOcie0BaHNe U aHAIIH3.
Brei6op CO/I. Temarndyeckuii aHAIHU3 W ONTHMH3AIHS TOKYyMEHTOO00POTA.
Pa3pabotka n HacTpoiika COJI. Kak nzbexars Heynaunbix BHeApeHuid CO/I.
OHLITHO-HpOMBIH_UIeHHaH OKCIUTyaTalus. HpOMbIH_U'IeHHa}I OKCIUTyaTalus.
YIpaBiieHUE TPOEKTOM.

5.2. lIlpakTyeckue 3aHATHS, CEMHUHAPBI

Ne
3aHATHA

No

paszena

HanmenoBanue unmn KpaTKO€ COACPIKAHUC MTPAKTUYCCKOIO 3aHATHUA, CCMUHApa

Koi-
BO
4acoB

YcranoBka cuctembl EBpar-noxkymenToo60pot. Hadano paboTsl B cucteme.
HacTtpoiika cripaBOYHMKOB NMPeINpUATHS (OPrCTPYKTypa, NEPCOHA, paBa
NOCTYTIA, TPYTIIbI, POJIU, CIIUCKU PACCHUIOK, (POPMBI, TOTOKH, CIIOBAapH,
KaJICHJIapH ).

Perucrpanust JOKyMeHTa; IOCTaHOBKA JOKyMEHTa Ha KOHTPOJb; KoHTpoibh
HCIIOJTHCHUA JOKYMCHTA,; CO3JaHUC HOpy‘-IeHI/If/’I MO0 JOKYMCHTY, UCIIOJIHCHUC
nopyueHuii; CHATHE MOPYUYEHUN C KOHTPOJISI; CHATHE JOKYMEHTA C KOHTPOJIS;
TOUCK JOKYMCHTOB, IOJTYYCHHUC PA3JIMYHBIX OTYCTOB,; BBIIIOJJHCHUC comlacoBaHUI
nokyMeHToB; Co3/laHue MapIIpyTOB COMIACOBAHUN JJOKYMEHTOB C TIOMOIIIBIO
«JIU3aiHepa MapIIpyTOBY»; UCIOJIb30BAHKNE CO3/IaHHBIX paHEee MAPIIPYTOB




TTOKyMEHTOB.
Pazpabotka rutana BHeapenust COJI. [loctpoenue Moseneit MOTOKOB JOKYMEHTOB.
Hactpoiika monenu B COJl. JlemoHcTpanus paboTel cucTemMbl. MHCTAIISATINS
3 ¢ |cepBepa ApPXUBHOTO IOKYyMEHTOOOOPOTa KJIMEHTCKUX MecT. HacTpoiika )
MOIKITIOYCHNH KIIMEHTOB K CEpBEPY M CHHXPOHU3AIHs ¢ cepBepoMm EBdpar-
nokyMeHTo000poT. HacTpoiika cucrembl ApxuBapuyc. OcBOeHHE OCHOBHBIX
OTePALIHI.
Pemenne npaktudeckux 3anad Nel-Ne9 no padote B cucrteme EBdpar-
4 6  |HOKyMEHTOO0OpOT U ApXxuBapHuyc Ha 0a3e HACTPOCHHOM Ha MPENbIAYIINX dTanax | 2
CUCTEMBI KOHKPETHOTO TIPS IIPHUSTHS.
1C:JlokyMeHTOOOOPOT: YCTaHOBKA IIATGOPMBI, pa3BepTHIBAHHE U
5 -  [fepBOHauaNbHASL YCTAHOBKA M MPOBEPKA paboTsl KOH(pUTYpaIuu. )
1C: HokymenToobopot: [lepBoHauanbHast HACTPOWKa KOHPHUTYpaIliy Ha IPUMEPE
KOHKPETHOM rpyIIbl KOMIIAHUHN (XOJIIUHTA).
6 7 1C: dokymenTtoobopot: Pabota c daitnamu. 1C:Jlokymentoobopot: Pabora ¢ )
OM3HEC-TIPOIIECCAMHU.
7 7 1C:lokymeHnTO000pOT: Peructpariust BXOAAIIMX U UCXOASIINX JOKYMEHTOB. )
1C: lokymeHnTo0060poT: PaboTa ¢ BHyTpeHHUMHU JOKYMEHTaMHU.
1C: okymenToobopot: Hactpoiika npaB goctyna K J10KyMeHTaM U (aiiam.
8 7 (1C:dokymeHnToobopot: HacTpoiika 3eKTpOHHOM MOYTHI M €€ HCTIOb30BaHMUE. 2
Pabota ¢ mepornpusitusimu. 1C:JlokymenToo60pot: KopropaTtuBHbie IpOIIECCHI.
5.3. JIaboparopHbie padoThI
He npeayCcMOTPCHBI
5.4. CamocrosiTesibHasA padoTa CTyIeHTA
Boinonnenne CPC
Crrcoxk nuteparypsl (C yKkazaHUEM Kon-
[Monux CPC paszelios, raB, CTpaHuil) / ccbuika Ha  [CeMmecTp| BO
pecypc 4acoB
Cucrema 3antuThl HHPOPMAITMOHHBIX DYMJI, OcHoBHas nuteparypa 9 (cTp. 55- ) )
pecypcoB 60), OcHoBHas nuteparypa 8 (ctp. 97-106).
1) Cognitive Technologies. Cuctema
Cucrema 3JeKTPOHHOTO TOKYMEHTOO00pOTa [PIIEKTPOHHOTO JOKyMeHTooOopoTa "EBdpar- ) )
— EB(par-JlokyMeHTOOO0POT. TOKyMEeHT0000poT". PykoBOACTBO
nosib3oBaress. - M.: 2009.
DYMJI, OcunoBHas nuteparypa 9 (ctp. 12-
CucTeMbl AIEKTPOHHOTO 120), JononuutensHas aureparypa 2 (CTp. ) )
TOKYMEHTO00OpOTA. 11-100), OcnoBHas nuteparypa 3 (ctp. 102-
168).
TeopeTrnyeckre 0CHOBBI HHPOPMAIIMOHHBIX
NPOLIECCOB 1 MH(OPMAIIHOHHBIX OVYM/, OcHoBHas nuteparypa 8 (ctp. 75-
TEXHOJIOTUH - 0230BbIX KOMIIOHEHTOB 2 1
81), OcHoBHas nmureparypa 10 (ctp. 70-85).
rporiecca yrnpasieHus: HH)OPMaIMOHHBIMH
pecypcamu.
[ [puHIUIIBI OpraHU3aluu [TYM]1, OcHoBHas nuteparypa 1 (ctp. 40-
2 2
TTOKyMEHTO000pOTA. 149), OcHoBHas nuteparypa 2 (ctp. 55-132).
9BOJIIOI_II/ISIvIIe.IIOHpOI/ISBO,Z[CTBa 1 o(prCHBIX [TYMJI, OcHosHas muteparypa 1 (cTp. 6-
TexHojoruii. CoBpeMeHHbIE 0(HUCHBIE 2 2
39), OcHoBHas nuteparypa 2 (ctp. 12-84).
TEXHOJIOTHH.
ABromaru3anus npouenypsl cozganus win  [ITYMJI, OcHoBHas nuteparypa 1 (cTp. 125- 2 2




VICTIOJIHEHUS JIOKYMEHTA. 168). 9YM/I, OcnoBnas nureparypa 9 (ctp.
127-162).
ABTOMATH3AIIS OCHOBHBIX OLEAYD [TYM/I, OcunoBHas nuteparypa 1 (cTp. 96-
144). OYM/, OcHoBHas nuteparypa 6 (cTp. 2 2
PaboTHI C JOKYMEHTaMH. 68-126)
OVM/, OcHoBHas nuteparypa 8 (cTp. 4-
TectupoBanue - 3auet (Tekyimuit KoHTpoib) (81), OcHoBHas nuTepatypa 6 (ctp. 11-304), 2 2
OcHoBHast mutepatypa 1 (ctp. 16-312).
OVM/L, OcHoBHas nuteparypa 8 (cTp. 4-
[TonroroBka K 3a4ety 81), OcHoBHas nuteparypa 6 (ctp. 11-304), 2 8,75
OcHoBHas nuteparypa 1 (cTp. 16-312).
MUupoBOI U HALIMOHAJILHBIN PBIHOK
MH(DOPMAITMOHHBIX PECYPCOB B CUCTEME OYMJI, OcunoBHas nuteparypa 10 (ctp. 94- ) 1
yrpaBiieHUs] UH(OPMALIMOHHBIMU 120).
pecypcaMu
OCHOBHBIE TOHATHS YIIPABICHUS OYMJI, OcunoBHas nuteparypa 9 (ctp. 12- ) 1
H(OPMAIMOHHBIMU pecypcaMu 38), OcHoBHas nuteparypa 8 (ctp. 4-32)
Cuctema »1eKTpoHHOT0 JokyMeHToobopota |1C:/lokymeHnTo060poT. Metoauueckue ’ )
1C: loxymeHTOO00pOT yKa3aHUs K MPAaKTUYECKUM paboTaMm.
[IpaBoBOE OOecmeueHre yIpaBICHUS OYM/I, OcunoBHas nuteparypa 9 (ctp. 39- 5 5
nH(pOpMaAIMOHHBIMU pecypcamu B PO 54), OcHoBHas nuTeparypa 8 (ctp. 80-96).
OYMJI, OcHnoBHas nuteparypa 1 (cTp. 246-
MeTtoaunka BHEAPEHUSI CUCTEMBI 312), JononuutenbHas aureparypa 7 (CTp. ) 1
QIIEKTPOHHOTO IOKyMEHTO000pOTA. 8-64), lononuurenbHas nutepatypa 4 (cTp.
28-110).
[ITYM/I, OcHoBHas nuteparypa 1 (ctp. 6-
94), OcnoBHas auteparypa 2 (ctp. 13-137).
P® I'OCT P 6.30-2003 "VaudumupoBaHHbIE
YIpaBieHue JOKYMEHTAMU B OpraHU3alliH. g,ﬁ;;ﬁ;;ﬁgﬁg;g;iiﬁiMa 2 2
OpraHU3alOHHO-PACIOPSAUTEILHON
nokyMeHTauu. TpeGoBaHus Kk ohopMIIEHUIO
JTOKyMEHTOB"
NudopmarimoHHbie pecypcebl Kak GakTop DYMJI, OcunoBHas nuteparypa 8 (ctp. 33- 5 1
COBPEMEHHBIX 3HAHUN 49), OcHoBHas suteparypa 10 (ctp. 28-56).

6. @oH/1 OLIEHOYHBIX CPEICTB /JIsA NMPOBeAeHHUsI TEKYIIero KOHTPOJISA YCIeBaeMOCTH,

HpOMe)KYTO‘IHOﬁ arrecranmun

KoHTponb kauecTBa 0CBOECHHS 00pa30BaTEIbHOM NPOrpaMMbl OCYILECTBIISETCS B
cooTtBeTcTBUH € [lonoxeHnem 0 OaNIbHO-PEUTUHIOBOM CUCTEME OLIECHUBAHUS PE3YIbTATOB

y4eOHOU ESITeNIbHOCTH 00yYarOIINXCS.

6.1. Kontpoabubie meponpusitust (KM)

Yuu-
Haszpanue ThIBA
Ne | Ce- Bun Makec.
KOHTponbHOTO  |Bec [Topsinok HaurcneHus: 6amioB -
KM|mecTp| oHTposs 6amn
MEpOTPUSITHS eTcst
B [TA
Texymuii [IpoBepka [To uroramM BBIMOTHEHUS TIPAKTUYECKHUX
1 2 KOHz OllE BbimosiHeHHBIX  |0,3| 2 [paboTt, CTpyKTypa U coaepKaHue KOTOPHIX [3a4eT
P MPaKTUYECKUX padoT acKpbIThl paHee B naHHoi PI1JI, cryneHt




no cucreme EBdpar-
JloxkymeHTO000pOT

(hopMUPYET OTYET, KOTOPBIA OH 3arpy,aeT
B KQUE€CTBE pe3yibTaTa B " DIEeKTPOHHBIN
HOYpI'Y".

Kputepuu orieHUBaHUs 3arpy>KEHHBIX
OTYETOB IO NMPAKTUYECKUM paboTaMm:

2 OaJjuia BBICTABIIAETCSA 32 MOJHOCTHIO
MPABIJIBHO BBITIOIIHEHHYO padoTy,
rpaMOTHO O()OPMIICHHBIN OTYET B
COOTBETCTBUH C TPEOOBAHUSIMHU
CTaHIApTa, JJIOTUYHBIN ¥ BEPHBIN JOKIA] U
He MeHee 65% MpaBUIIHLHBIX OTBETOB HA
BOIPOCHI MpenoaaBares.

1 Gasn BeICTaBIsIETCS 3a padoTYy,
BBITIOJTHEHHE KOTOPOI HE COOTBETCTBYET
[PYKOBOJICTBY WJIK COOTBETCTBYET TOJILKO B
JaCTHUYHO, OTYET HE UMEET aHalln3a, He
OTBEYaeT TPEOOBAHUSIM, H3JIOKEHHBIM B
METOJMUECKUX peKoMeHaanusax. B pabore
HET BBIBOJIOB JITHOO OHU HOCST
neKIapaTtuBHbIN Xapaktep. [Ipu 3ammre
PabOTHI CTYIEHT 3aTPyIHICTCS OTBEUATh
Ha TIOCTaBJIEHHBIE BOIPOCHI 110 €€ TEME,
HE 3HAeT TEOPHH BONPOCa, TIPU OTBETE
JTOTTYCKAeT CYIIECTBEHHBIE OITUOKH.

0 GamoB - paboTa coBceM He
[pe/ICTaBJIeHA.

MakcruManbHOE KOJTUYECTBO OANIOB — 2.
BecoBoit koapuimeHT MmeponpusTus —
0,3.

Texyuuit
KOHTPOJIb

[TpoBepka pemieHus
3az1a4

0,3

[1o uToraM BBINIOJHEHHUS 3a/1a4, CTPYKTypa
1 cofiepKaHne KOTOPBIX PaCKPBIThI paHee
B nanHoii PIIJ, ctynent ¢popmupyet
OTYET, KOTOPBII OH 3arpy’kaeT B KauecTBe
pesynbrara B "OnekTpoHHbIil OYpI'Y".
Kputepuu orieHHBaHus 3arpy>KEHHBIX
OTYETOB IO PEIICHHBIM 3a/1a4aM:

5 6ayoB BBICTABJISETCS B Cllydae
BBITIOJTHEHUSI BCEX CIIEAYIOIINX
TpeOOBaHMil: 1) MOJHOCTHIO BCE PEIICHBI U
MPaBUIBHO O(OPMIIEHBI 3aJ1a4H, 2) OTYET
MMeEET JIOTUYHOE, MOCJIEI0BATENbHOE
M3JI0KEHUE MaTepuaa C
COOTBETCTBYIOLIUMH BBIBOJIaMU U
000CHOBaHHBIMU MOJOKEHUSMH, 3) IPU
3allUTE CTYJAEHT MMOKa3bIBaeT NTyOoKoe
3HaHUE BOIPOCOB TEMBbI, CBOOOTHO
OIEepUpPYET JaHHBIMU UCCIIETOBAHMUS,
BHOCHT 00OCHOBaHHBIE MTPEUIOKEHHUS,
JIETKO OTBEUYAET Ha MOCTaBJICHHbIE
BOIIPOCHI.

4 Oasuta BbICTABIIAETCA MIPU BBHIIIOJTHEHUH
BCeX cleAyrolux TpeboBanmii: 1) He
Menee 70% 3anau penieHsl ¥ 0hOpMIIECHBI
C He3HAYUTEJIbHBIMU 3aMEUaHUsMH, 2)
OTYET UMEET JIOTUYHOE,

TIOCJICAOBATCIILHOC U3JIOKCHUC MATCpHaJiad

3a4CT




C COOTBETCTBYIOIIMMH BBHIBOJAMHU U
000CHOBaHHBIMU TIOJIOKCHUSIMH, 3) TIPH
3alIUTe CTYJCHT NOKa3bIBaeT 3HAHUE
BOIIPOCOB TEMBbI, ONIEPUPYET JAHHBIMU
VCCIIeIOBaHMS, OTBEUAET Ha
[MOCTaBJICHHBIE BOIIPOCHI.

3 Gasuta BBICTABISIETCS MIPU BHITOTHEHUN
BCEX CIeAyomux TpeboBanumii: 1) He
MeHee 50% 3amad pemeHsl 1 0pOpPMIICHBI
C HECYUIECTBEHHBIMU 3aMEUaHUSIMH, 2)
OTYET UMEET JIOTUYHOE,
[OCJIeI0BATEIbHOE U3JI0KEHHE MaTepraia
C COOTBETCTBYIOIIMMH BBHIBOJAMHU U
000CHOBaHHBIMU TIOJIOKCHUSIMH, 3) TIPH
3alUTe CTYJCHT OKa3bIBACT HE MOJIHOE
3HaHNE BOMPOCOB TEMBI, HE BCEr/ia MOJIHO
OTBEUYAET Ha TIOCTABJICHHBIE BOIIPOCHI.

2 Oajuia BBICTABIIAETCS MIPU BBHITIOJTHEHUH
BCEX CIIEYIOUINX TpeboBaHwmii: 1) MmeHee
50% 3amau pemieHsl ¥ 0HOPMIIEHBI C
CYILIECTBEHHBIMH 3aMEUaHUsIMU, 2) OTUET
MMeeT He JIOTHYHOE U He
[OCIIeI0BaTEIbHOE U3JI0KEHNE MaTepuaa
1 OTBETCTBYIOIINE BBIBOBI, 3) MpHU
3alUTe CTYJCHT IIOKA3hIBA€T OYCHb
ciaboe 3HaHHE BOIIPOCOB TEMBI, HE
[IPaBUJILHO OTBEYAET HA MOCTABICHHBIC
BOIIPOCHI.

1 GaJi BBHICTABISAETCS IPH BHITIOJIHEHUH
BCEX CIeAyomux TpeboBanuii: 1) MmeHee
30% 3a1a4 penieHsl 1 0POPMIICHBI ¢
CYILIECTBEHHBIMU 3aMEUaHUSIMHU, 2) OTYET
MMEeT He JIOTUYHOE U He
[OCJIeI0BATEIbHOE U3JI0KEHHE MaTepraia
11 OTBETCTBYIOIINE BBIBOABL, 3) IpU
3alUTE CTYJEHT IMOKA3bIBACT MOJIHOE
HE3HAHHE BOIPOCOB TEMBI, COBCEM HE
OTBEYAET Ha MIOCTABIIEHHBIE BOIPOCHI.

0 G6amnoB - paboTa He MpeacTaBlIeHA.
MaxkcuManbHOE KOJTMYeCTBO OaIoB — 5.
BecoBoii K03 UIIEHT MEPOTIPUATHUS —
0,3.

Texymmii
KOHTPOJIb

TectupoBanue

0,2

10

Teky1iee TecTupoBaHre IPOBOJUTCS HA
KOMITBIOTEPE B CHCTEME " DIIEKTPOHHBIN
IOYpI'Y" no pesynbraraM 0CBOCHUS
COOTBETCTBYIOLIETO pa3jesna (pa3aeson)
muctUIIMHBL. CTyIeHTY NMPe10CTaBIseTCs
10 cyyaiiHBIX BOTIPOCOB M3 OaHKa
BOIIPOCOB. Bpemst oTBeieHHOE Ha
[IPOBEJEHNE TeCTUPOBaHUs - 10 MUHYT.
[Ipu oneHMBaHUM PE3YIBTATOB
MEpPONIPUATHS UCHOIB3YETCs OaIbHO-
[PEUTHHIOBAasI CUCTEMA OLIEHUBAHUS
[pEe3yNbTaToB yUeOHOH e TeNbHOCTH
oOydarommuxcs (yTBepKaeHa MPUKa30M

exropa ot 24.05.2019 . Ne 179).

3a4CT




[IpaBUIIBHBIN OTBET HA BOIIPOC
cootBeTcTBYeT 1 Oamty. HempaBuiabHBIIM
OTBET Ha BOIIPOC COOTBETCTBYET () OaioB.
MaxkcumanbHOe KoJarndecTBo 6amios — 10.
BecoBoii K03 UIIEHT MEPOTIPUATHUS —
0,2.

ITpome-
KYTOUHast
arrecTauus

Meponpusrue
MIPOMEKYTOYHOMN
aTTecTaluu
(TecTupoBaHHE IO
HUTOTaM OCBOCHMS
JUCIUTIITNHBI)

35

[IpomerxyTOouHask aTTecTalnns MPOBOJUTCS
B (hopMe TECTUPOBAHHUS B CHCTEME
"Onexrponubit FOYpI'Y" o utoram
OCBOCHMS JUCHUILINHBEL. OCHOBBIBAaETCS
Ha BCEX pa3esiax JUCIUIUIMHBIL.
KoHTpoIbHBIE MEPOTIPUATHS
[MPOMEKYTOYHOM aTTEeCTALIMH MPOBOIATCS
BO BpeMs 3auera. [Ipu oneHnBanumn
[pE3YJIBTaTOB MEPOIIPUATHUS UCIIOJIb3YETCS
0ayIbHO-PEUTHHTOBAs CUCTEMA
OLICHHWBAHUS PE3YJIbTAaTOB yueOHOI
NesITeIbHOCTH o0yyaromuxcs . Tect
COCTOMT U3 35 BOMPOCOB, MO3BOJISIFOIIAX
OLIEHUTH C(HOPMUPOBAHHOCTD
KOMITETeHIIMI. TUIbl BOIPOCOB
[IPEACTABJICHBI PA3HOIO TUIIA: OTKPBITHIE,
3aKpBIThIE, COMIOCTaBICHNE, BEIOOPKA,
MHOKECTBEHHbIE. Ha oTBeTHI OTBOAUTCS
35 MuHYT. [IpaBUIBHBIN OTBET HA BOIIPOC
cootBeTcTBYeT 1 Gammy. HempaBuiabHbIi
OTBET Ha BOIpocC cooTBeTcTBYeT () GaoB.
MaxkcuMaabHOE KOJIMYeCTBO OaJJIoB 32
[MPOMEKYTOUHYIO aTTECTALHIO - 35
0aJuIoB.

3a4CT

Texymui
KOHTPOJIb

[IpoBepka
BBITIOJTHECHHBIX
MPaKTUYECKUX padoT
o cucteme 1C:
JloxkymeHTO000pOT

0,2

[1o uToraM BBITIOTHEHUS TPAKTHYECKUX
paboT, CTPYKTypa U coaep>KaHue KOTOPBIX
pacKpbIThl paHee B nanHoi PIIJI, cryneHt
(hopMUpYET OTUET, KOTOPBIA OH 3arpyaet
B KaU€CTBE pPe3yibTarTa B "OJIEKTPOHHBIN
IOVYpI'V".

Kpurepun olleHHBaHUs 3arpy>KEHHBIX
OTYETOB IO NMPAKTUYECKUM pabOTaM:

2 GaJiia BBICTABISETCS 32 MOTHOCTHIO
[IPaBIJIBHO BBINIOJIHEHHYIO padoTy,
rpaMOTHO O()OPMIIEHHBIN OTYET B
COOTBETCTBUH C TPEOOBAaHUSIMU
CTaH/JapTa, JOTUYHBIN U BEPHBIN JOKJIA] U
He MeHee 65% MpaBUIIbHBIX OTBETOB Ha
BOIIPOCHI ITPETIOIaBATENS.

1 Gan BeIcTaBNIAETCA 32 paboTY,
BBITIOJIHEHUE KOTOPOU HE COOTBETCTBYET
[PYKOBOJICTBY WJIK COOTBETCTBYET TOJIBKO B
JaCTHUYHO, OTYET HE UMEET aHAJIN3a, HE
OTBEYaeT TPeOOBAHUAM, U3JI0KEHHBIM B
METOIMYECKUX peKoMeHaalusax. B pabote
HET BBIBO/IOB JIMOO OHU HOCAT
JeKIapaTUBHBIN Xapakrep. [Ipu 3amunre
pabOTHI CTYIEHT 3aTPyAHSIETCS OTBEUaTh
Ha TIOCTABJIEHHBIE BOIIPOCHI 110 €€ TEME,

HC 3HACT TCOPUH BOIIPOCA, ITPHU OTBCTEC

3a4YCT]




0 GamnoB - paboTa coBCceM He
MpeCTaBIICHA.

0,2.

TOTYCKaeT CYIIECTBEHHBIE OIIMOKHU.

MakcuMaJIbHOE KOJIMYECTBO OalIoB — 2.
BecoBoii K03 UIIEHT MEPOTIPUATHUS —

6.2. Ilpouenypa nposeaeHusi, KpUTEPUH OLEHUBAHUSA

Bun
IIPOMEKYTOYHOMN
aTTeCTallux

[Ipouenypa npoBeaeHus

Kpurepun
OLIEHUBAaHHUS

3a4CT

[Ipu oneHMBaHUM PE3YIABTATOB YUEOHOU NEATEIBHOCTU
oOyyaromnierocs Mo AUCUUIINHE UCTIONb3yeTCs 0aibHO-
pPEUTHHTOBAsE CUCTEMA OLIEHUBAHUS PE3yJIbTAaTOB Y4eOHOU

nestensHocTr oOydarommxcs (ITomoxkenne o BPC yTrBepxkneHo
npuka3oM pektopa ot 24.05.2019 . Ne 179, B penaxkuuu npukasa
pekropa ot 10.03.2022 r.No 25-13/09). Onenka 3a TUCIUILTAHY
(dopmMHpyeTCst Ha OCHOBE MOTYYEHHBIX OLIEHOK 32 KOHTPOJIBHO-
PEUTHHIOBBIE MEPONPUATHUS TEKYIIETO KOHTPOJIS. 3a4TEeHO:
BEJIMYMHA pedTuHra odyuatomerocs no gucuumiuge 60...100 %.
Hesauteno: BennunHa pedTHHTa 00y4aromerocs mo JUCIUILTHHE
0...59 %. Ecnu cTyneHT He coIviaceH ¢ OLIEHKOM, IOJIy4eHHOM 1o
pe3yibTaTaM TeKYIIEro KOHTPOJIS, CTYIEHT MPOXOAUT
MEpPOIPUATHE TPOMEKYTOUYHON aTTECTALIMU B BUJIE TECTUPOBAHMSI.
TectupoBanue mpoBoautcs B cucreme edu.susu.ru. B aynuropun,
7€ IPOBOAUTCS 3a4€ET, JOHKHO OJHOBPEMEHHO IPUCYTCTBOBATH HE
6onee 6 — 8 crynenToB. Tect comepxut 35 Bonpocos. Ha
BBITIOJIHEHHE TecTa JaeTcs 35 MuHyT. B 3TOM cityuae orieHka 3a
JUCIUILTUHY PACCUYUTHIBAETCS HA OCHOBE MOJTYUYEHHBIX OIEHOK 32
KOHTPOJIbHO-PEUTUHIOBbIE MEPONIPUATHUS TEKYILETO KOHTPOJIS U
MPOMEXKYTOUHOM arTectanuu. Oukcanus pe3yabTaToB yueOHOM
JESTEIbHOCTH MO AUCLUIIIIMHE TPOBOANUTCS B IEHb 3a4eTa Ipu
JINYHOM TIPUCYTCTBUM cTyAeHTa. OneHka "3aureHo" mo
JUCHUILIMHE BHOCUTCS B «IIpunoxenue k quriomy
CHEIHAIIACTAY.

B coorBeTCcTBUU C
m. 2.5, 2.6
[lonoxxenus

6.3. ITacnopt oHIa OLIEHOYHBIX CPEACTB

Ne KM
Kommnerenuun PesynbraTsl 00yueHust
1{2]314(5
OIK-2 3HaeT: coBpeMeHHbIe HH(OPMAIIMOHHBIE PECYPCHI U IPOTPaMMHBIE CPEACTBA TIPU TAANE
pereHny 3aa4 NpohecCUOHaNbHOM NesITeTbHOCTH
OIK-2 YMmeeT: BBIOUpaTh COBpEMEHHbIE HH()OPMAIIMOHHBIE PECYPCHI U IPOTPAMMHBIE TAANE
CpeZCTBa MPH PEIICHUH 3a/1a4 TPO(PEeCCUOHATBHON IeATEIIbHOCTH
VMeeT mpakTUYeCKH OMBIT: IPUMEHEHHS COBPEMEHHBIX HH()OPMAIIHOHHBIX
OIIK-2 PECYpPCOB M MIPOrPaMMHBIX CPEJICTB IPU PELIEHUH 3a7a4 NpoPeCcCUOHATBLHOM HAHHHH
N1EeATEIIbHOCTU

Tumnossie KOHTPOJIBHBIC 3aaHUs 110 KAXKAOMY MEPOIIPHUATHIO HAXOAATCS B

I[MPUIIOKCHUAX.

7. YueOHO-MeToAMYeCKOEe 1 HH(OPMAIIMOHHOE O0ecriedeHUue TUCIMIITIMHBI




ITeyaTHas ydyeOHO-MeTOMUYECKAS JOKYMEHTALMS
@) OCHOBHAsL IUMepamypa:

1. Kupcanona, M. B. CoBpemennoe nenornpoun3Boactso [Tekcr] yueo.
nocoOue JyIsi By30B 110 3KOH. crienmaibHocTsM M. B. Kupcanosa ; Poc. akan. roc.
ciyx0b1 ipu [Ipesunente PO ; Cub. akan. roc. ciyxOsbl. - 4-¢ uzn. - M.: UTHOPA-
M, 2015. - 310, [1] c. u.

2. Kyrymesa, T. B. /IenonpousBoactso [Tekct] yue0. nocoOue it By30B
no HanpasieHuto 38.03.02 "Menemxment" (ctenens "0akanasp") T. B. Kyrymesa,
T. C. JlackoBa, K. ®@. Mexanriesa ; noxa pea. T. FO. Anonuenko. - Poctos H//1.:
®denukc, 2017. - 296 c. uin.

6) OononHumenbHas IUumepamypa:

He npenycmotpena

6) ome4yecnmeeHHble U 3apy6€9fCHbl€ IHCYPHAIIbL NO ducuunﬂuﬂe, umerouuecs 6 oubnuomexe:

He npenycmorpensl

2) MmemoouuecKue yKasaHus 0 Cmy0eHmos8 no 0C80EHUI0 OUCYUNTUHDL:

1. EB®PAT pykoBoacTBo

2. 1C:dokyMeHT0000pOT. MeTonnueckue yka3anus K IpaKTHYE€CKUM
pabotam.

3. PO TOCT P 6.30-2003 "YauduurpoBaHHbIE CUCTEMBI TOKYMEHTALUU.
VYHudunrpoBaHHas cucTeMa OpraHu3allMOHHO-PACTIOPSANTENIBHON JOKYMEHTALIMH.
TpebGoBanust K 0HOPMIICHUIO TOKYMEHTOB"

4. TOCT P 54471-2011/ISO/TR 15801:2009 CucteMbl 3JI€KTPOHHOTO
nokyMeHtoobopora Ynpasinenue nokymentamueit. (Joxunequs: TOCT P 54471-
2011/ISO/TR 15801:2009 CucremMsbl 3J€KTPOHHOTO JJOKYMEHTOO00pOTa
VYmpasnenue nokymentanuei. Madopmanus, coxpansemas B 3JIeKTPOHHOM BHUJIE.
Pexomenmanuu mo obecrneueHn o JOCTOBEPHOCTH U HAJC)KHOCTH)

U3 HUux. y'{€6H0-M6m06M’fl€CKO€ obecnevenue camocmosmenbHou pd60mbl cmydeﬂma:

1. EB®PAT pykoBoacTBO

2. 1C:dokyMeHT0000pOT. MeTonnueckue ykazanus K NpakKTHUYeCKUM
pabortam.

3. PO TOCT P 6.30-2003 "YauduunupoBaHHbIE CUCTEMBI TOKYMEHTALUU.
VYHuduirpoBaHHas cucTeMa OpraHu3allMOHHO-PACTIOPSANTENIbHON JOKYMEHTALIUH.
TpeboBanus K 0pOPMIIEHUIO TOKYMEHTOB"

4. TOCT P 54471-2011/ISO/TR 15801:2009 Cuctembl 37€KTPOHHOTO
nokyMeHtoobopora Ynpasinenue nokymentamueit. (Joxunequs: TOCT P 54471-
2011/ISO/TR 15801:2009 Cucremsbl 37€KTPOHHOTO JOKYMEHTOO00POTA
VYmpasnenue nokymentanuei. Madopmanms, coxpansemas B 3JIEKTPOHHOM BHUJIE.
Pexomenmanmu mo o6ecrneueHn o JOCTOBEPHOCTH U HAJC)KHOCTH)

3ﬂeKTp0HHaH yqeﬁno-MeTounqecxaﬂ AOKYMECHTAIlUA

HanmenoBanne
Bu ecypca B
. peeyp . bubnuorpagpuueckoe onrcanue
JUTEPATypPbl ANEKTPOHHOMN
dbopme




KynsieB, H. H. KonpuaennuansHoe 1em10npon3BoICTBO U

DJIEKTPOHHO- . . )
SuGmotenay | FATWIICHHBIN OIEKTPOHHBIH JIOKyMeHTo0OopoT : yueonuk / H. H.
1 OcHoBHas cncTeMa Kynses ; mon penakiueit H. H. Kynsiea. — 2-e uzn., nepepad. u
nuTeparypa non. — Mockaa : Jloroc, 2020. — 500 c. — ISBN 978-5-98704-
W3/1aTeNIbCTBA o
Mamt 711-8. — TekcT : 2neKTpoHHBIN // JIaHb : 3IeKTpOHHO-
6ubnuoteyHas cucrema. https://e.lanbook.com/book/163041
DIEKTPOHHBIA TOKYMEHTOOOOPOT U 0OecTieueHre 0e30MacHOCTH
JJEeKTPOHHO- cra"gapTHeIMU cpenctBamu WINDOWS : yue6HOE mocoOue /
b JlononautenpHas [ouomuoreunas  [JI.M. EBnmokumosa, B.B. Kopsokun, A.H. [Tsuekun, O.1.
nuTeparypa cucrema [IIBeukoBa. - Mocksa : KYPC, 2019. - 296 c. - ISBN 978-5-
Znanium.com 906923-24-0. - TekcT : 3MEKTPOHHBIH.
https://znanium.com/catalog/product/1001864
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