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1. llesu u 3212494 AU CIUILIHHBI

Ien: obecrieueHre mpodheCCHOHATBHOMN OITOTOBKH IOPHUCTOB, OTBEYAIOIITUX
COBPEMEHHBIM KBATH(UKAIMOHHBIM TPeOOBaHUIM, 00Ia1ar0NTNX 0a30BBIMU 3HAHHUSIMU O
cnieruuKe TEeTOMPON3BOACTBA B TIPABOOXPAHUTEIHLHOM IEATETLHOCTH. 3a1auH: -
OBJIaJICHNE 3HAHUSIMHU O Ha3HAUCHUU U MECTE JISTIONPON3BOICTBA B CHCTEME HHBIX
HapPaBJICHUNA MMPABOOXPAHUTEILHOMN JACSITCIIBHOCTH, O HOPMATUBHOM PETYIIUPOBAHUHT
JTOKYMEHTO000POTa, OCHOBHBIX HOpMaX KYJIBTYPHI JICIOBOM MICHMEHHOMN peyH; -
03HAKOMJICHHE C TIOJIOKEHUSIMH 00 OpraHW3alliy JeIONPON3BOICTBA B
IPaBOOXPAHUTENBHOHN cdepe; - HGOpMUPOBAHUE HABBIKOB MOATOTOBKU M TPAMOTHOTO
odopmIIeHUs IOPUAUYECKUX U CITYKEOHBIX JJOKYMEHTOB HAa OCHOBE MH(GOPMAIIIOHHON U
O6ubamorpaduyecKoil KylnbTypbl C MPUMEHEHHEM HH(POPMAIIMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTUH U C Y4ETOM OCHOBHBIX TpeOOBaHMI HHPOPMAITMOHHOM O€30MaCHOCTH.

Kpartkoe conepxxanne TUCHUILTHHBI

Paznen 1. [TonsiTie 1 3HAYCHHE JEIONMPOU3BOICTBA B TPO(HECCHOHAIBHON FOPUINIECKON
NeSTEeNBHOCTH. JJOKyMEeHTHpOBaHNE yIPABICHYECKOMN IeITEIbHOCTH B
IPaBOOXpPaHUTEIBHON cepe. OpraHu3aluOHHO-PACTIOPSIIUTETbHAS JOKYMEHTAIIHS B
ropuanaeckoii cepe nestenbHocTH. Pazaen 2. JlokymeHTO000pOT B
IPABOOXPAHUTEIBHBIX OpraHax. TexHnueckoe obecrnedeHue paboThl ¢ JOKYMEHTAMH, YIET
U XpaHEHWE JOKYMEHTOB U JIeNl B IPABOOXPAHUTEIBHBIX opranax. Paszmen 3. OCHOBBI
CEKPETHOTO JeTonpon3BoACTBa. OCOOEHHOCTH JIEIOMPOU3BOACTBA B CyI€OHBIX OPTaHax,
opraHax MpOKypaTyphl U OpraHax BHYTPECHHHX JCII.

2. Komnerenuuu ody4awmerocsi, opmupyemMbie B pe3yJbTare 0CBOEHMSI
AUCIHUANIMHBI

[Tnanupyemsble pe3ysbTaTbl OCBOECHUS [Tnanupyemsble pe3yabTaThl
OIT BO (xomneTeHuun) 0Oy4eHUs 110 TUCIUILIINHE

3HAET: OCHOBHBIE HOPMBI KYJIBTYPBbI 1€J10BOM
MUCHbMEHHOU pedH, YHUPHUIIMPOBAHHbBIE 1
CTaHAapTU30BAHHBIE HOPMBI OPOpPMITCHUS
OPUANYECKHUX U CITY>KEOHBIX TOKYMEHTOB
'YMeeT: IPUMEHATh HOPMBI 1€JI0BOU MUCbMEHHOU
peur mpu 0(OPMIIEHUU U COCTABICHUU
YIIPABJIICHYECKOU ITPAaBOOXPAHUTEIILHON
YK-4 Cnioco6eH npuMeHSITh COBPEMEHHBIC TOKYMEHTAIlUH, UCTIOJIb30BaTh MMOHATHITHBII

KOMMYHHUKATUBHbIE TEXHOJIOTHH, B TOM YHCJIC HA |alapar; MPUMEHSTh MOJ0XKEHUSI COBPEMEHHOM

WHOCTPaHHOM(BIX) SI3bIKe(ax), AT aKaJIeMHYECKOTO [HAyKH JIJIs pelIeHus 3a1a4 B cepe
U po(hecCHoHaIBLHOTO B3aMMOJICHCTBUS 1EJI0NIPOU3BO/ICTBA

HMeeT npakTUuecKuil ombIT: 0OpMIICHUS U
COCTaBJICHUS IOPUINYECKON OPHUIINATBHOM
TOKyMEHTAIMH, 0000IIIEHNS U aHaTn3a
MPaBOMPUMEHHUTEIHLHON IPAKTHKH B cepe
NIEJIONPOU3BO/ICTBA; HABBIKAMH COCTaBICHUS
MPOEKTOB OPraHU3aLUOHHO-PACTIOPSAUTEIIbHBIX
TOKYMEHTOB

3. Mecro nucuuninubl B ctpykrype OII BO

| HepequL NpCAICCTBYIONUX OUCHUITINH, | HepequL MNocCJacaAyromunx TMCHUIINH,




BUJIOB pabOT y4eOHOTro IyIaHa

BUJIOB paboT

1.®.03 Kynbrypa peun ropucra,
1.0.02 HOCTpaHHBIN A3BIK

1.0.03 JlenoBoil MHOCTPAaHHBIN S3bIK,
1.®.12 [Ipokypopckuii Haa30p

TpC6OBaHI/I$I K «BXOJHBIM» 3HAHUAM, YMCHUAM, HaBbIKaM CTYJICHTA, HCO6XOI[I/IMBIM
ITpHU OCBOCHHUU I(aHHOﬁ JUCHUITIINHBI 1 HpI/IO6pCTeHHBIM B PC3YJIbTATC OCBOCHUA

MPEAIIECTBYOIINUX TACIUTLIINAH:

JlucuuIinHa

TpeboBanus

1.0.02 MHOCTpaHHBIN A3BIK

3HaeT: OCHOBHbIE (POHETUYECKUE, JIEKCUKO-
rpaMMaTHYECKUE, CTUIIMCTUYECKHE 0COOEHHOCTH
M3y4aeMoro sI3bIKa U €ro OTVIMYKE OT POIHOTO
SI3BIKA; 0COOEHHOCTH COOCTBEHHOIO CTHIIS
OBJIAJICHUSI IPEMETHBIMHU 3HAHUSMH; OCHOBHbIE
[pa3yinuus MICbMEHHOW U yCTHOM pedn YMeeT:
POAYLIMPOBATh a/ICKBAaTHBIE B YCIOBUAX
KOHKPETHOM CHUTyaluu OOIIEHUs YCTHBIE U
MMCbMEHHbIE TEKCThI; aJIeKBATHO IOHUMATh U
MHTEPIIPETUPOBATH CMBICI U HAMEPEHHE aBTOpa IpU
BOCIIPUSITUN YCTHBIX U TUCBMEHHBIX ayTEHTUYHbIX
TEKCTOB; BBISBIISATH CXOACTBO U Pa3In4Msl B
CHUCTEMax pPOJAHOIO U UHOCTPAHHOTIO sA3bIKa Mmeer
MPAKTUYECKUI OTIBIT:

1.®.03 Kynsrypa peun ropucra

3HaeT: OCHOBHBIE CBOMCTBA SI3bIKA KaK CPEJICTBA
oOmenus u pukcanuy nHGoOpMaIuu YMeEeT:
WCIIOIB30BaTh Pa3IMdHbIe (POPMBI ¥ BUJIBI YCTHOM U
MMCbMEHHOW KOMMYHHMKAIIUU HA PYCCKOM SI3bIKE;
WCIIOJIb30BaTh SI3bIKOBBIC 3HAHUS B
npodeccuoHaNbHON 1eATeIbHOCTH, KOMMYHHUKAIIUH
U MEXJIMYHOCTHOM o01eHnn Mmeer npakTudeckuii
OTIBIT: YCTHOTO U TUCbMEHHOTO MPO(ECCUOHATBEHO
001LIeHHs Ha TOCYIapCTBEHHOM si3bike Poccuiickoi

denepaunn

4. O0bém 1 BUABI YUeOHOI PadOTHI

OO6mmas Tpya10eMKOCTh JUCIHUILUIMHBI COCTaBIALT 2 3.€., 72 4., 12,25 4. KOHTaKTHOM

paboTHI
Pacnipenenenue
Bcero 110 CEMECTpPaM B Hacax
Bun yuebHoit paboThl
4acoB Homep cemectpa
3
OO6m1ast Tpy10EMKOCTb AUCHUIUINHBI 72 72
AyoumopHvie 3auamusi: 8 8
Jlexumu (JI) 4 4
[IpakTudeckue 3aHATHS, CEMUHAPHI U (WJIH) IPYTHE BUJIBI 4 4
ayauTopHbIX 3aHsaTuil (I13)
JlaGoparopHble paboTs! (JIP) 0 0
Camocmosmenvras paboma (CPC) 59,75 59,75
C MPUMEHEHUEM JIMCTAaHIIMOHHBIX 00pa30BaTeIbHbIX 0




TEXHOJIOTUI
IToaroroBka K MpakTUYeCKUM 3aHATUSAM. PaboTa ¢ yuebHoit 15.75 15.75
TUTEepaTypoOu. ’ '
[ToaroToBka K TECTUPOBAHUIO, CAMOCTOSITEILHOE BBIMIOJIHEHNE 14 14
(MMCBbMEHHBIX) MPAKTHYECKUX 3a/laHUH
BrinonHeHre KOHTPOJILHOM pabOThI 15 15
[ToaroroBka k 3a4eTy 15 15
KoHCynbranum 1 NpoMeKyTouHask aTTeCTalus 4,25 4,25
Bun koHTpOs (3aueT, qud.3a4et, IK3aMeH) - 3a4eT
5. Coneprkanue TUCUMILIMHBI
O0OBeM ayTUTOPHBIX
No 3aHSATHH 110 BUJAM B
HaumeHoBaHue paziesnoB JTUCIUIUTMHBI
paznena qacax
Bcero |JI| 113 | JIP
[ToHsATHE 1 3HAYEHHE AETONPOU3BOJCTBA B MPOPECCHOHATIBHON
1 FOPUINYECKOMN IEeATEIBHOCTH. JIOKyMEHTUPOBAaHNE YIIPABICHUECKON 4 2121 o
NesITEIbHOCTH B ITPABOOXPAHUTENBbHOH chepe. OpraHu3aoHHO-
pacrnopsiAMTeNIbHas TOKyMEHTAlKs B IOPUANYECKON cepe AesITENbHOCTH.
J10KyMEHT0000POT B IPaBOOXPAHUTENBHBIX OpraHax. TexHHueckoe
2 |oGecrieueHue pabOTHI C JOKYMEHTAMH, YUET M XpaHEHUE JOKYMEHTOB U 4 21210
1€ B TPaBOOXPAHUTEIbHBIX OPraHax
5.1. Jlekuun
Ne Ne Koa-
HaumenoBanue mim kpaTkoe cofep>KaHue JIEKIIMOHHOTO 3aHATHUS BO
NeKIuujpas3aena
4acoB
1 1 OpraHu3alliOHHO-pacopsAIUTeIbHAs JOKYMEHTAIMS B IOpUInYecKoil chepe 1
eI TEIIbHOCTH
[loHsiTHEe M 3HaYEHHE IETONPOU3BOJICTBA B MPOPECCUOHATHLHON IOPUANUECKON
1 | [resTembHOCTH, JIoKyMeHTHpOBaHHE YIPaBICHUYECKON IeITeIbHOCTH B 1
MPaBOOXPAHUTENBHOU cepe. YHU(DUKAIUS U CTaHIAPTU3AIMS TOKYMEHTOB.
YaudunupoBanubie cuctembl qokymenTanuu (Y CJI)
5 5 TexHuueckoe obecrieueHue paboThl ¢ JOKYMEHTaMH, YUET U XpaHEHHE 1
JTOKYMEHTOB U JIEJI B IPABOOXPAHUTEIbHBIX OpraHax
2 2 |[lokyMeHTOOOOpOT B Mpo(hecCHOHATBHOMN IOPUANIECKON eSTETbHOCTH 1
5.2. llpakTHyecKue 3aHATHS, CEMHUHAPbI
Ne Ne Koa-
HanmeHnoBaHue nim KpaTkoe cofiepykaHue MpaKTUYECKOro 3aHATHS, CEMUHapa BO
3aHATHUA[pa3Iena
4acoB
1 1 OpraHu3allnOHHO-PACIIOPAIUTENIbHAS JOKYMEHTAIUS B IOpUINYEeCcKol cdepe 1
eI TEIIBHOCTU
[ToHsATHE U 3HAUEHHE JIETOTPOU3BOJICTBA B MPOHECCHOHAIBHON IOPHINYECKOM
1 | [peATembHOCTH, JlokyMeHTHpOBaHHE YIIPABIEHYECKON AESITENEHOCTH B 1
[IPaBOOXPaHUTENbHON chepe. YHUHKALKSA U CTaHAapTU3ALUS JIOKYMEHTOB.
YaudumupoBanusie cuctemMbl nokymenTanuu (Y CJI)
2 2 |AokyMeHTOO0OPOT B MPO(PEeCCUOHATILHON IOPUANYECKOM 1eATENbHOCTH 1
2 2 [Texauueckoe obecriedeHre padOThl C JOKYMEHTAMH, YUET U XpaHEHUE 1




|I[OKYMCHTOB " ACJI B IIPABOOXPAHUTCIIBHBIX OpraHax |

5.3. JlaboparopHbie padoThI

He npenycmorpeHnsl

5.4. CamocrosiTeqibHasi padoTa CTyIeHTA

Brimonuenue CPC

Cnmcok urepaTypsl (C yKa3aHHEeM Kon-
ITogsux CPC pas3zenos, ras, CTpaHuil) / ccbuika Ha  [CeMmecTp| BO
pecypc JacoB
[ToaroToBka K MPaKTUYECKUM 3aHATHSIM. IIYMJI, ocu. Jlut. Ne 1 VML, non. Jiw.
PaGoTa ¢ yueOHOf MHTEpATYpOii Nel,2,3 DYMJI, ocH. JIut. Ne2 DYM/I, nor. 3 15,75
’ JIut. Nel, Ne3. https://e.lanbook.com/
[ToaroToBka K TECTUPOBAHUIO, [TYMJI, ocH. JIut. Ne 1 [TYMJ, nor. JIuT.
CaMOCTOATEIbHOE BEIIIOJIHECHHUE Nel,2,3 OYMJI, ocH. JIut. Ne2 DYM/I, nor. 3 14
(MMCHhMEHHBIX ) PAKTHYECKUX 3aIaHUH Jlut. Nel, Ne3. https://e.lanbook.com/
[TYM/, ocH. JIut. Ne 1 [TYM/], nom. Jlur.
BrirmotHeHNE KOHTPOJIBHON PabOThI Nel,2,3 OYM/I, ocH. JIut. Ne2 DYM/I, nor. 3 15
JTut. Nel, Ne3. https://e.lanbook.com/
[IYMJI, ocH. JIut. Ne 1 ITYMJI, nomn. JIut.
[ToaroroBka K 3a4eTy Nel,2,3 DYM/I, ocH. JIut. Ne2 DYM/I, nor. 3 15

Jlut. Nel, Ne3. https://e.lanbook.com/

6. Texymnii KOHTPOJIb YCIIEBA€MOCTH, POMEKYTOYHASI ATTECTALMUS

KoHTpons kauecTBa 0CBOCHUS 00pa30BaTEILHOMN MPOrpaMMbl OCYIIIECTBIISCTCS B
cootBeTcTBHH ¢ [TonokeHreM 0 OaTbHO-PEUTUHTOBOW CHCTEME OIICHUBAHUS PE3YIbTaTOB
y4eOHOM IeSITEILHOCTH 00yYaIOIIUXCSI.

6.1. KonTpoabusie meponpusitus (KM)

Ne | Ce-
KM mectp

Bun
KOHTPOJISI

HazBauue
KOHTPOJIBHOTO
MEPONPUATHUSI

Bec

Makc.
Oamn

HOpHI[OK HA4YHCJIEHNS 0aII0B

Y uu-
TBEIBA

ercs
B [TA

Texymui
KOHTPOJIb

TectupoBanue

0,4

40

OO0yyaromuics caMOCTOSTEIBLHO PEIIaeT TECT
B COOTBETCTBYIOIIEM Kypce B DIEKTPOHHOM
OVYpI'Y B nepuon nociie 3aKIOUUTEITHLHOTO
MPaKTUYECKOTO 3aHATHS 110 pazzaenam 1,2,
MPETyCMOTPEHHOTO MTPOTrpaMMOit

M CITUIINHEL

Tect coctout u3 20 BOmpoCoB, MO3BOJSAIOIINX
OIICHUTH C(HOPMUPOBAHHOCTH KOMIICTCHITHIA.
Ha otBeTsl oTBOAUTCS 20 MUHYT.

[ IpaBUIIBHBIN OTBET HA BOIIPOC COOTBETCTBYET
1 Gammy.

MaxkcuMalIbHOE KOJIMYECTBO OaJIOB 3a
pELIeHHE TECTOBBIX 3alanuil — 20; 1o AByM
paznenam 40.

3a4CT

Texynmi

KontposnbpHas

0,2

20

[TcbMeHHasi KOHTPOJIbHAs padoTa 10 BCeMy

3a4CT




KOHTPOJIb

pabora

KypCy 3a1acTcs IJIS BBIIOJIHEHUS B
MEKCECCHOHHBIN MEePHOJ U CAAETCS Mepe
3a4ETOM.

BapuaHThl BKITIOUatoT B ce0s 3
TEOPETHUECKUX BOMpoca U | mpakTuieckoe
3aJlaHueE.

BpeMH, OTBC€ACHHOC Ha BBIIIOJTHECHUEC pa6OTLI -
MEKCECCUOHHBIN MEPUO.

3aaHusl KOHTPOJIBHOU pabOTHI pa3MelaeTcs
B DnekTpoHHoM FOVYpI'Y.

Kancnoe MPaBUJILHO BBITIOJIHCHHOC 3a1aHUC —
5 6annos

Kancnoe YaCTUYHO NNPAaBUJIBHOC BBIIIOJIHCHHOC
3amaHue — 2 Oasia.

MakcuMaJIbHOE KOJIMUECTBO 0aJUIoB 3a
KOHTPOJIBHYIO paboTy — 20 6asios.

Texymmii
KOHTPOJIb

IIpoBepka
paboueii TeTpaau
(ITpakTukym)

0,4

40

[IpoBepka BBIMOIHEHHBIX 3aJJaHUIl B paboueit
terpanu (IIpaktukyme).

Kaxgoe npaBHIbHO BBIITOJHEHHOE 3a/IaHUE B
paboueii TeTpaau — 2 Gama.

Kaxxgoe yacTUYHO MpaBUIIbHOE BHIMOJIHEHHOE
3a1aHue B paboueid Terpaau — 1 Gai.
MaxkcumanbHOE KOJIMYeCTBO OaIOB 3a
KOHTPOJIbHO-PEUTHHIOBOE MEPOIIPUATHUS 110
teme NeNel,2,3,4,5,6 no rutaHy NpakTAYECKUX
sansThil — 40.

3a4CT

bonyc

YuacTtue B
KOH(EepeHIUsAX U
myOnuKanuu

25

B kauecTBe OOHyCa yUUTBIBAIOTCS y4acTUeE B
KOH(pepeHIUAX U MyOIuKauuu

Heo6xonumo 10 3a4eTHOM Henenu
MPEI0CTAaBUTh KOIUU JIOKYMEHTOB —
numioma, ceptugukara o0 yqacTuu B
KOH(epeHuHn 1160 mporpaMmy
koH(epeHIuY (oriiaBneHrue cOOpHUKA CTaTel
(Te3ucoB), U3AHHOTO 110 MaTepHUaliaMm
KOH(epEeHIUH)

MexxtyHapoaHas (ydactue + myOnukanus) —
25 Oannos

HanuonaneHas (yuactue + nyOnukanus) — 20
0amioB

MexxynapoaHas (yuyactue) — 10 6amios
HarmonanwHas (yyactue) — 5 0annoB

3a4CT

[Tpome-
KYTOUHAS
arTecTanus

3auer

Ha 3adere mpoucxoauT olleHUBaHUE y4eOHOM
EeSTEIbHOCTU 00y4aroIMXCsl 110 TUCLUIUINHE
Ha OCHOBE MOJYYEHHBIX OI[EHOK 32
KOHTPOJIbHO-PEUTUHIOBBIE MEPOTIPUSATHUS
TeKyI1ero Koutpos. [Ipu oniennBanuu
pe3ynbTaToOB yUeOHOU JEATENBHOCTH
00yyaromnierocs mo AUCUUIIINHE
MCTIONIB3yeTCs OAJUTBHO-PEUTHHTOBAs CUCTEMA
OLICHUBAHUS PE3yJIbTAaTOB yueOHOU
nesTenTbHOCTH 00ydaromuxcst (YTBepKIeHa
nmpukazoM pekropa ot 24.05.2019 . Ne 179).
3a4eT BBHICTABIISIETCS] 00y4JaroImeMycsi Ha
OCHOBaHUU C(HOPMHUPOBAHHOTO PEHUTHHTA IO
MEPOIPUITUSIM TEKYIIETo KOHTpos - 60 % u

Ooiee 3a KOHTpOHBHO—peﬁTHHFOBBIC

3a4CT




MEPONPUSITHS IO JUCIUTIINHE.
[Tpu >xenanun oOy4aronierocs MOBLICUTD
PEUTHUHT MO JUCHUIUIMHE, 3a4€T MTPOBOAUTCS B
dhopme yCTHOTO cOOeCeTIOBaHNUS:
00ydaroniemMycst 3aal0Tcs OIMH
TEOPETUUECKUI BOIIPOC U OJTHO MPAKTUUECKOE
3ajanue. Bpems, oTBeIeHHOE Ha TIOJrOTOBKY
K OTBETY — 20 MUHYT.

[ IpaBUIIBHBIN OTBET HA BOIIPOC, IPABUIIBHO
BBITIOJTHEHHOE TIPAKTUYECKOE 3a/1aHHe — I10 2
Oana.

JacTUYHO IPaBUIIBHBIA OTBET, YACTUYHO
BBITIOJIHEHHOE MTPaKTUYECKOE 3a/laHne — 1o 1
Oay.

MakcuMallbHOE KOJIMYECTBO 0aioB — 4.

6.2. Ilpouenypa npoBeaeHusi, KpUTEPUH OLlEeHMBAHUSA

Bun
MIPOMEKYTOYHOMN [Ipouenypa nposenenus
aTTeCTaluU

Kpurepun
OLCHHUBAaHUA

Ha 3adere mpoucxoaut orieHUBaHUE y4eOHOU eI TENbHOCTH
00yyarouuxcs Mo AUCUUIIIIMHE Ha OCHOBE MOJyYE€HHBIX OLIEHOK 32
KOHTPOJbHO-PEHUTHUHIOBBIE MEPOTIPUATHUS TEKYIEro KoHTpous. [Tpu
OIICHUBAHUU PE3YJAbTATOB YUEOHOU AEATEIHLHOCTH 00YUYarOIIEerocs

MO TUCIUIUIMHE UCTIONb3yeTCs OaTbHO-PEUTUHTOBAsI CUCTEMA
OLIEHUBAHMUS PE3yJbTaTOB YUeOHOW AEATEITHHOCTH 00YYarOIUXCs
(yTBepkaeHa nmpukazom pektopa ot 24.05.2019 1. Ne 179). 3auer
BBICTaBJISIETCS 00YJaONIEMYCsl HA OCHOBAaHHH C(OPMHPOBAHHOTO
peiTHHTa 0 MEPONPUATUAM TEKYIIero KOHTpoJs - 60 % u Gonee
3a KOHTPOJILHO-PEHUTHHTOBBIE MEPOTIPUATHS TI0 qucturuinHe. [Ipu

KeJlaHUU 00yYaroIIerocs MOBBICUTh PEUTHHT 1O AUCUHUIUIHHE,

3a4eT MPOBOAUTCS B (POpPME YCTHOTO COOCCEOBAHUS:
oOyyaromiemMycs 3aJ1al0TCsl OJJUH TEOPETUYECKUN BOTIPOC U OJTHO

IIpaKTHUYECcKoe 3a7aHue. Bpems, oTBeieHHOE Ha TOATOTOBKY K

oTtBeTy — 20 MuHyT. [IpaBuIbHBIN OTBET HA BOMPOC, MPABUIBLHO

BBINIOJTHEHHOE IIPAKTUYECKOE 3a/1aHue — 110 2 6aina. YacTuyHo

MIPABUJIbHBIN OTBET, YACTHYHO BBHIITOIHEHHOE MPAKTHUYECKOE

3amanue — o 1 6aury. MakcumanbHOE KOJTHMYECTBO 0aioB — 4.

B coorBeTcTBUH C
. 2.5, 2.6
[lonoxxenus

3a4€CT

6.3. OueHo4YHbIC MaTEePUAJIbI

Komnerennuun Pesynbrarsl 00yueHus

3HaeT: OCHOBHBIE HOPMBI KYJBTYPHI J1€JI0BOM MMUCbMEHHOM peyn,

YK-4 yHU(UIIMPOBAHHBIE U CTAHJAPTH30BaHHBIE HOPMBI O(OPMIICHHS FOPUINICCKUX U [HH{H+[
CIIy’K€OHBIX JOKYMEHTOB

YMeeT: MPUMEHATh HOPMBI JIEJIOBOM MMMCHbMEHHOU peun Mpu 0POpMIICHUH 1
COCTABJICHUHU YIIPABJICHYECKON ITPAaBOOXPAHUTEIIBHON JOKYMEHTALNH, AL

vK-4 VICTIOJTb30BATh TIOHATHHHEIN anTapar; IPMMEHSTH HOIOKEHHS COBpeMeHHOM Hayku| | | | |
IS pelieHys 3a/1a4 B chepe AeI0npon3BoCcTBa
lMeeT mpakTUYeCKH OMBIT: 0POPMIICHHS U COCTABICHUS IOPUANYECKON

VK-4 opUIMAIbHON TOKyMEHTalKU, 0000IIEHNS U aHAIU3a IPAaBONPUMEHUTEIbHOMN il

I[IPAKTHUKU B cq)epe ACJIOMPOU3BOJCTBA; HABBIKAMHU COCTABJICHUS ITPOCKTOB
OpTraHU3alOHHO-PACIIOPAAUTCIBHBIX JOKYMCHTOB




(DOHI[LI OOCHOYHBIX CPCACTB I10 KAKIOMY KOHTPOJBbHOMY MCPOIIPUATHIO
HaXOIATCA B IIPUIIOKCHUAX.

7. YueOHO-MeTOoAMYEeCKOe 1 MH(OPMAILIMOHHOE 00ecredeHUue TUCHMILIMHBI

IMeuaTHasi yyeOHO-MeTOAUYECKAS] JOKYMEHTALMS
@) OCHOBHAs TUMepamypa:

1. Kupcanora, M. B. CoBpemenHoe nenonpou3BoacTBo [Tekcr] yueo.
nocoOue 11 By30B 110 3KOH. crienranbHocTsiM M. B. Kupcanosa ; Poc. akan. roc.
cyx0n1 ipu [Ipe3unente PO ; Cub. akan. roc. ciykOsl. - 4-¢ uzn. - M.: UHDPA-
M, 2015. - 310, [1] c. nn.

0) OononHumenbHas Iumepamypa:

1.  Jenompowu3BoactBo: OpraHu3anus U TEXHOJIOTHUU JOKYMEHTAIHOHHOTO
obecnieuenus ynpasienus [ Texct] yueO. muis By3oB T. B. Ky3uenosa, JI. B.
Cankuna, T. A. beikoBa u nip.; nog pea. T. B. Ky3uenosoi. - M.: IOHUTHU-JIAHA,
2003. - 359 c.

2.  Kysneunosna, T. B. [lenonpous3BoacTBo: JJOKyMEHTALIMOHHOE
ob6ecneuenue ynpasinenus [Tekct] T. B. Ky3nenoga. - 3-e uz., ucrp. u goi. - M.:
busnec-mkomna "Uaten-Cunres3", 2002. - 374 c. ni.

3. Crenanos, E. A. UndopmarinonHast 6e301acHOCTD U 3aluTa
uHpopmanmu [ TekcT] yued. mocodue 115t By30B MO CIEIUATLHOCTH
"JlokyMeHTOBEeICHUE U IOKyMeHTaImoH. ooecnieuenue ynp." E. A. Cremanos, U. K.
Kopnees. - M.: UH®PA-M, 2001. - 301,[1] c. u.

8) omeyecmeenHbvie U 3apyoedcHble HCYPHATbL N0 OUCYUNIUHE, UMelowuecs 8 bubruomexe:
1. Jlemonpou3BoACTBO ,MHPOPM.-IIPAKT. )KypH. ,McTopuko-apx. uu-t Poc.
roc. rymanutap. yu-ta (PI'TY), Bcepoc. Hayd.-uccien. uH-T JOKYMEHTOBEACHUS U
apx. nemna Pocapxusa. 2010-2012 No 1-4; 2013-2014 No 1-4; 2015 No 1-4; 2016 Nel-
4.
2. Jlemonpou3BoacTBO HHGOPM.-IIPAKT. KypH. Mcropuko-apx. uH-T Poc.
roc. rymanutap. yu-ta (PI'TY), Bcepoc. Hayu.-ucciesn. UH-T JOKYMEHTOBEACHUS U
apx. nena Pocapxusa xypnai. - M., 2006-

2) Memoouueckue YKazanus 0is Cmy0eHmos no 0C80EHUI0 OUCYUNTUHDL:
1. Tanaesa, 3.P. OCHOBBI 1€TONPOU3BOJCTBA: METOJUYECKHE YKAa3aHUS 1O
camocrosTensHoi padbote / 3.P. Tanaesa. - Yensounck, 2016. - 8 c.

U3 HUX: Y4eOHO-Memoouyeckoe obecneyerue camocmosamenbHol pabomsl CmyoeHma:
1. Tanaesa, 3.P. OCHOBBI A€TONTPOU3BOACTBA: METOIMUYECKUE YKA3AHUS 10

camocrodarenbHol padore / 3.P. Tanaesa. - UensaOunck, 2016. - § c.

JJIeKTPOHHAsA Y4e0OHO-MeTOANYeCKAs JOKYMEHTAIUs

HaumenoBanue
No Bun
° pecypca B bubnuorpaduueckoe onucanue
JUTEpaTyphbl .
AIIEKTPOHHOU opme
1 JlononHUTENbHAS.  (DIEKTPOHHO- JlemunioBa, H. 1. OcHOBBI 1e10pOM3BOACTBA : yueOHOE
muTeparypa OnbIMoTeyHas nocobue / H. . lemunosa. — Ilepms : [THUITY, 2016. —




cuctema usaarenscTna (46 c. https://e.lanbook.com/book/161071
Jlanb
OcHOBHAS gﬁgﬁ;ﬁg:{?&ﬁ ["anenko, H. H. OcHOBEHI enonpou3Bo/IcTBa : yueOHOe
2 reparypa CHCTEMA H3TATEbCTRA nocoowue / H. H. 'anenko. — Camapa : CamI'AY, 2019. —
o 181 c. https://e.lanbook.com/book/123610
JononHuTebHAS gigﬁzg:g;{gﬂ bpeckuna, H. B. OcHOBBI 1e710TIpON3BO/ICTBA : yueOHOE
3 repatypa CHCTEMA H3TATEBCTBA nocobue / H. B. bpeckuna. — CraBpomoins : CKDY, 2014.
Tt — 123 c. https://e.lanbook.com/book/155545

[TepedeHpb UCTIONB3YEMOTO MTPOTPAMMHOTO OOECIICUECHHUS:

1. Microsoft-Windows(6eccpodno)
2. Microsoft-Office(6eccpouno)

[Tepeyens ucnonab3yeMbIx NpodeccruoHanbHbIX 0a3 JaHHBIX U UH()OPMAIMOHHBIX
CIIPABOYHBIX CHUCTEM:

1. -baza mannsix polpred (0630p CMU)(6eccpouno)
2. 00O "T'apantYpanCepsuc"-I"apanT(6eccpoyuHo)

8. MarepuajibHO-TeXHHYECKOE o0ecriedeHne I CIUTIITUHBI

Ne OcHoBHOE 000pyI0BaHNE, CTEH IbI, MAKEThI, KOMITBIOTEPHAS] TEXHHKA,
Bun 3anstuit - MpelyCTaHOBIEHHOE IPOrpaMMHOE 0OecTeueHHEe, UCIIOIb3yEeEMOe IS

ay/. .
Pa3IUYHBIX BUJOB 3aHATHMA
IIpakTnueckue
p 203 |Pabouee mecto mpenogaBatess. [lapTel 2xmectHble - 16 mT. [Tocamodnbx MecT
3aHITHS U
(892) [-32 OxHa - 2 wt. Bx. nBepu-1 mr
CEMUHAPbI
Pabouee mecto npenonasarens. Kommberorep konpurypanuu: Intel Celeron
G3930 2.9 GHz \4Gb\500Gb YcrpoiicTBa KOMMYTallUU M YCUIICHHUS ayJHO U
Jexwmn 204 [BumeocurHasion, 3ByKoBas cuctema. [Ipoektop Optoma, mpoeKIIMOHHBIN YKpaH.

(82) [mapte! aynmuTopHble- 22 mt. [Tocamounbix MecT -76 OkHa -5 wT. Bx. nBepu-1 mr.
mT. [10: Windows 7 Starter Retail Key; Microsoft Office 2007
MSDN(44938187)




