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1. llesu u 3212494 AU CIUILIHHBI

[lens AMCIMTUIMHBI - 1aTh 3HAHUSI, HEOOXOAMMBIE VISl TIPABMIIBHOTO COCTABIICHUS U
oopMIIEHUST JOKYMEHTOB, BO3HUKAIOIINX B MPOIIECCE MPUHATHUS U peain3aIiiu
yIPaBICHYECKUX PEIICHUH, OCBOUTH OOIIECTIPUHATHIC B MUPE MPEATIPUHAMATEIHLCTBA
JICKCUKY ¥ CTHJIb JIEJIOBOM M KOMMEPYECKOU KOPPECTIOHACHITUH JJI CBOOOTHOTO H
PaBHOIIPABHOTO OOIICHMS C MMAPTHEPAMH Ha MPEANPHUITHAX. 3a1a91 TUCIIUTUIAHEI -
03HAKOMHWThH CTYJICHTOB C OOIIMMH MPUHIIMITAMH JTOKYMEHTAIIMOHHOTO 00CCIICUCHHMSI
JEATETBHOCTH MPEANPHATHS, C IIOPSIKOM JOKYMEHTHpOBaHUs nHMopmanyu. Hayunts
CUCTEMATH3UPOBATh MH(POPMAIIUIO MO KATETOPUAM U YPOBHSIM JI0CTyTa K HEH.
O3HAKOMUTHCSA € TIOPSIKOM MPABOBOM 3aIUTHI IOKYMEHTUPOBAHHON MH(MOPMALINH U C
OpraHu3alMen parMoHaIbHOTO JBUKEHUS JOKYMEHTOB Ha Tpennpusitud. Hayuuts
Ka4eCTBEHHO U OBICTpO 00padarbiBaTh HHGOPMALIUIO B IEJISIX COBPEMEHHOTO MPUHSATHUS
COOTBETCTBYIOIIUX YIIPABICHUECKUX PEIICHUH. YCBOUTH MIpaBuia U OPMBI JIEJTOBON U
KOMMEPYECKOU MEePENUCKH HA MIPEATPUITHSIX.

Kparkoe cogepxxaHue IuCHUIIIMHBI

[TonsiTHe JOKYMEHTa, CUCTEMBI IOKYMEHTAIIUU U YIIPABICHYECKOM TOKYMEHTAITNH:
TpeOOBaHUS K COCTABICHHIO U opopmiteHHIo, hopMymsip-o0pasell, CocTaB U
PacIoiOKeHNE PEKBU3UTOB; COCTABICHHE U 0()OPMIICHHE OCHOBHBIX JOKYMEHTOB:
JIOTOBOPOB, KOHTPAKTOB, MPUKA30B, CIIY)KEOHBIX 3aMHICOK, IPOTOKOJIOB, aKTOB, CIIPABOK U
JOKYMEHTOB JIMYHOTO XapaKTepa; OpraHu3aImsl TOKyMEHTO000pOTa;CUCTeMAaTH3aIUs
JIOKYMEHTOB, HOMEHKJIATypa JIsl X (POPMUPOBAHUS U XPAHCHHS; COBPEMEHHBIC CITOCOOBI
¥ TEXHUKA CO3JIaHUs JOKYMEHTOB;ICJIOBBIC 1 KOMMEPUYECKHE MUChMa: KiIacCUpUKAIIHS,
CTPYKTYypa, CTaHIApTHBIE ()pa3bl M BRIPAKCHUS; TIpaBuiIa U POPMbI KOMMEPUYECKOMH
NEPENUCKN; OpraHu3arus paboThl ¢ JOKYMEHTaMH, COJICP KAIUMHK KOH(MUICHIINATbHBIC
CBE/ICHUSI.

2. Komnerennuu odyuyawuerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS
AUCIHUTIJIMHBI

[TnanupyemMble pe3yabTaThl OCBOCHUS [Mnanupyemblie pe3yabTaThl
OII BO (xommnieTeH1Iun) ob0ydenwust o gucruruinHe (3Y Her)

3HATh:MIPUEMBI JI€JI0OBOTO OOIIEHUS U OCHOBBI

MyOJIMYHOTO BBICTYIUICHUS; IPABUIIa BEICHUS

MEpEroBOPOB, COBEIIAHUM, ITPABUIIA JI€JIOBOM

OIIK-4 criocoOHOCTHIO OCYIIECTBIATH JIeJIoBoe  [IEPCIUCKH, B TOM YHCJIC IO CPEACTBAM
oOleHye ¥ My6IMYHbIE BHICTYIUICHHUS, BeCTH  |?ICKTPOHHBIX KOMMYHHKAIUM

IEPCroBOpPLI, COBCIIAHUA, OCYIICCTBIIATH ACJIOBYIO yMGTBZFpaMOTHO COCTaBJIATh JOKYMCHTAIIMIO, B TOM
NEPCIUCKY U MMOAACPKNUBATL SJICKTPOHHLBIC UHUCJIC IIPpU ITOMOIIU DJICKTPOHHOI'O O6paH_[eHI/I${,
KOMMYHUKallun Q)OpMyHHpOBaTI) 1 COCTaBJIATh OCHOBHBIC BHUbI
JOKYMCHTOB Ha INPCAIIPUATHU

BiageTs:pakTH4eCKUMU HaBBIKAMH COCTABIICHMUS
J1€JI0BOY ITEPENUCKH HA NIPEATPUATHIX

3. Mecro nucuuninnbl B ctpykrype OII BO

[lepeuenp npeanIecTBYOMUX JUCIUIUINH, [Tepeuens nociaeayOUMX AUCIUILINH,
BUJIOB paboT y4eOHOro 1miaHa BUJIOB paboT

Her /1B.1.02.01 MH(popMalimoHHbIE TEXHOJIOTHH B




| |npo¢)eCCH0Haan0171 JeSITeTTLHOCTH

TpeboBaHUs K «BXOIHBIM» 3HAHUSIM, YMEHUSIM, HABbIKAM CTYIE€HTA, HEOOXOAUMbIM
IIPY OCBOCHUHU JJAHHOM JAUCIMIUIUHBI U IPUOOPETEHHBIM B PE3yIbTaTe OCBOCHUS

MPEAIIECTBYOMINUX TUCITUTIIAH:
Her

4. O0bém 1 BUABI YUeOHOI padOTHI

OO6mmas Tpy10eMKOCTh JUCHIUILUIMHBI COCTABIISIET 2 3.€., 72 .

Pacnipenenenue
Bcero 110 CEMECTPaM B Hacax
Bun yueGHO# paboThI
4acoB Homep cemectpa
1
OO6mmas Tpy10EMKOCTh TUCIIUTUTHHBI 72 72
AyoumopHhvie 3auamusi: 8 8
Jlexun (JI) 4 4
[IpakTnueckue 3aHATUS, CEMUHAPHI U (WJIN) IPYTHE BUJIbI 4 4
ayauTopHbIX 3aHaTuil (I13)
JlaGopatopusie pabotsl (JIP) 0 0
Camocmosmenvras paboma (CPC) 64 64
BBINIOJTHEHHE KOHTPOJIbHOMpaboThl Ha Temy " [IpaBuia 44 44
o(opMIIeHHsI OCHOBHBIX BUAOB JTOKYMEHTOB"
IIOATOTOBKA K 3a4eTy 20 20
B uToroBoro KOHTpos (3auet, Aud.3a4yeT, SKk3aMeH ) - 3a4eT

5. Conep:kaHue qMCUUIIMHBI

O0BeM ayTUTOPHBIX 3aHITHH 110
pasjfena HanmeHoBaHue pa3iesioB JUCIUTLIHHEI BHIIAM B Hacax
Bcero J| 113 JIP
1 JlenonpounsBoacTBo Ha npeanpustun. [Ipasuna opopmienus 6 ) 4 0
OCHOBHBIX BHJIOB JOKYMEHTOB
2 |OcHOBHBIE NPUHILIUIIBI pAOOTHI C JOKYMEHTAMU 2 2 0 0
5.1. Jlekuun
Ne Ne Kox-
HanmeHoBaHMe WITH KpaTKOE CONlepKaHKe JIEKIIMOHHOTO 3aHSATHS BO
IeKIMu[pa3aenal
4acoB
JlokymenT. HopmaTtuBHO-MeTOIMUECKAst OCHOBA JAEOMPOU3BOJICTBA.
1 1 |[FOpugnueckoe 3HaueHHE JOKyMEHTa. Buibl OaHKOB U TpeOoBaHUS 2
MpeabIBIsIEMbIE TIPU UX 0POPMIICHUN
OCHOBHBIE IPUHIIUIIBI PAOOTHI ¢ TOKyMeHTaMu. JlenoBast urpa "ITuka AeI0BOH
) ) nepenucku'". DKCrepTru3a eHHOCTH JOKyMeHTOB. Pabora ¢ koH(uIeHITnaTbHEIMU )
mokyMeHTamu. OnepaTUBHOE XpaHEHHUE /1] U MOJrOTOBKA K Iepe/iaue B apXuB Ha
NPEANPUATHIX




5.2. IlpakTHyecKne 3aHATHS, CEMUHAPBI

Ne Ne Kom-Bo
HaumenoBaunue niun KpaTKOC COACPIKAHUC MMPAKTUICCKOI'O 3aHATHA, CCMUHAapa
3aHATUs[pa3aena 4acoB
1 1  |[IpaBuna oopmieHUs] OPraHU3aIMOHHO-PACTIOPSIUTENBHBIX TOKYMEHTOB 2
2 1  |[IpaBuna oopmiieHus: ClpaBOuYHO-UH(DOPMALMOHHBIX TOKYMEHTOB 2

5.3. JIaboparopHbie padoThI
He npenycmorpensl

5.4. CamocrosiTesqibHasi padoTa CTyIeHTa

Brimonuenaune CPC

Crincok nureparypsl (¢ yKa3aHUEM

Koi-Bo yacos
pasnesnoB, IiiaB, CTPAHUII)

Bun paboth! 1 conmepkanue 3aaHus

CormacHO OCHOBHOW U JONOJHUTEIbHOMN

[MOATOTOBKA K 3a4ETY [PEKOMEHI0BAHHOM JINTEPATYPHI 110 20
TTCLUTIIINHE

BBITIOJTHEHHE KOHTPOJIbHOM paboTh " CornacHO OCHOBHOM M JOTIOJIHUTEIBHON

[IpaBuna opopmiIeHHsI OCHOBHBIX BHJIOB [PEKOMEHI0BAaHHOW JIUTEPATyPHI 10 44

TOKYMEHTOB" JTUCLIMIIINHE

6. UnHOBanMOHHBbIE 00pa30BaTe/IbHbIC TEXHOJIOT UM, HCI0/Ib3yeMbIe B y4eOHOM
npouecce

Bun
HunoBannoHHbIe (HOPMBI a0O0ThI Kon-Bo ayn.
" ¢ b P Kparkoe onucanune YA
Y9eOHBIX 3aHATUI (JI, TI3, JacoB
JIP)
[IpoBeneHue EI0BOTO COBEIIAHNUS U OCHOBHBIE
[lenoBast urpa Jlekuun POBCA A Hl 1
MpaBujia BEACHUS JICJIOBBIX IEPErOBOPOB

Co0OcTBeHHbIE HTHHOBALIMOHHBIE CIIOCO0BI M METO/bI, HCIOJIb3yeMbIe B
o0pa3oBaTeILHOM Mpouecce

VHHOBaIOHHBIE (POPMBI

Kparkoe onrcanue u npuMepbl HCIOIB30BaHUS B TEMaX U pas3zesax
00y4JeHwms

KCHCHI IT0 COCTABIICHHIO JCJIOBBIX COBGHIaHI/IfI U JOKYMCHTAIIMOHHOC

a300p KelcoB
pasoop odopmieHue ux

Hcnonp3oBanue PE3YJIIbTAaTOB HAYYHBIX HCCHeﬂOBaHHﬁ, IMPOBOAUMBIX YHUBCPCHUTCTOM, B
paMKax I[ElHHOfI JUCHHUIIIIMHBI: HCT

7. ®ona oueHouHbIX cpeacTs (POC) nis npoBeAeHUs TEKYLIEro KOHTPOJISA
yCIIEBAEMOCTH, IPOMEKYTOYHOM ATTECTALMHM 110 HTOraM OCBOCHUS AMCUMILIMHBI

7.1. IlacopTt oHIa OLIEHOYHBIX CPEACTB

Bup xonTpons
Konrtponupyemas komnerenuus 3YHbl (BKiTIOUAs
TEKYIIUN)

NoNe
3aIaHUN

HaumenoBanue paznenon
JUACLUIUTUHBI




OIIK-4 crtocoOHOCTBIO OCYIIECTBIIAT JEIOBOE
oOmieHre 1 myOIMYHbIe BBICTYIIICHUS, BECTH
Bce paznenbl MIEPETOBOPHI, COBEILIAHMS, OCYIIECTBIIATh 3a4er 1-27
JIEJIOBYIO MEPENUCKY U MOAIePKUBAThH
AIIEKTPOHHBIE KOMMYHUKAIIUN
OIIK-4 criocoOHOCTBIO OCYIIECTBIATH JEIOBOE
Jenonpou3BoAcTBO Ha
oOIIeHne U MyOTUYHBIC BBICTYIIIICHUS, BECTH
npennpustud. [IpaBuna KOHTpPOJIbHAS
[IEPETOBOPHI, COBEILIAHMNS, OCYLIECTBIATh 1-13
o opMIIEHHS OCHOBHBIX BHJIOB pabota
JIETTOBYTO TIEPETHCKY U TIOAIEPIKUBATH
JOKYMEHTOB
AIIEKTPOHHBIE KOMMYHUKAIIUN

7.2. Buabl KOHTPOJIS, IPOUEAYPHI IPOBEeHUNA, KPUTEPUH OLIEHMBAHUS

Bun
KOHTPOJISt

[Tpouenypsl MpoBeCHNS U OLIEHUBAHUS

Kpurepun onienuBanus

3a4€CT

3adeT MpoBOAUTCS B (pOpME HTOTOBOTO KOMIIBIOTEPHOTO
TECTUPOBAHUS, TIO PE3YyJIbTaTaM KOTOPOTO CTYJIEHT MOXKET
MOJTY4YUTh MakcuMainbHO 50 6amioB. iToroBoe TecTupoBaHue
conepkut 50 BOIIPOCOB, 3aTparuBarolnX BCE pa3/eibl Kypca
" JIOKyMEHTOOOOPOT | JIEIOMPOU3BOACTBO" U TTO3BOJISIONTUX
OIICHUTH C(HOPMHUPOBAHHOCTH KoMIIeTeHITNH. Ha oTBeTHI
orBoguTcs 1 yac. [Ipu olleHMBaHUM Pe3yIBTaTOB MEPOIIPHUSATHUS
UCIIONB3YyeTCsl 0aNIbHO-PEHTHHIOBAsE CUCTEMA OLIEHUBAHUS
pe3yJIbTaTOB YYEOHOU JeATeTbHOCTH 00yUaroIInXCs
(yTBepkaeHa npukazom pektopa ot 24.05.2019 . Ne 179)
[IpaBUIBHBIN OTBET Ha BOIPOC COOTBETCTBYET | Oasty.
HemnpaBunbHbIT OTBET Ha BOITPOC COOTBETCTBYET () OAILTOB.
MakcuManbHOE KoTrudecTBO 0amioB — 50. MuHUMAabHBIH Oast
- 30. [Tocne MpoXoKI€HUSI U'TOTOBOTO TECTUPOBAHUS, €TO
pe3yJIbTaThl CyMMUPYIOTCS C pe3yJibTaTaMu, OJTy4YeHHBIMU B
TedyeHue yuyebHoro cemectpa. [Ipu Heyn0BIETBOPUTEIEHOM
MPOXOXKICHUH TECTUPOBAHUS CTYEHTY MOXET OBbITh
MIPEIOKEH TEOPETHUCCKUN OMIIET, BKITIOYAIOIINI 2 BOIIpoca U3
pa3znenoB Kypca. Ha moarotoBky oTBeTOB CTyAEHTY Aaercs 45
MUHYT, TIOCJI€ YeTo MPOUCXOIUT UHIUBUIyaIbHas Oecena ¢
npernojasaresieM. B cirydae HEKOPPEKTHO MM HENTPaBUIIBHO
JAHHBIX OTBETOB CTY/AEHTY MOTYT OBbITh 33/1aHbl YTOUHSIOIINE
BOIIPOCHI U3 3TOM TeMbl. [Ipu oLleHMBaHUU pe3yIbTaTOB
MEPOIPUATHS UCTIONIb3YyeTCs 0aJUIbHO-PEUTHHTOBAs CHCTEMA
OLICHMBAHHUS PE3YJIBTATOB YU€OHOU JEATEIBHOCTH
obOy4arormuxcs (yTBepsk/ieHa mpruKka3oM pexropa ot 24.05.2019
. Ne 179) Becogoii ko3 durnment -1.

3a4TeHo: BeIMYMHA
[perTrHTra 00y4aroero oT
60%

He 3auteno: BenmnunHa
peiiTuHra 00y4arolero
menee 60%

KOHTPOJIbHAS
pabora

[IpoBepka mpakTHUECKHUX 3aJaHUH, BXOASIINX B COCTaB
CEeMEeCTPOBOM pabOTHI 1O AUCIUTUIMHE. 3aJaHue Ha
CEMECTPOBYIO pabOTy BBIAAETCS HA IEPBOM 3aHATUH Y4€OHOTO
cemectpa. [locie npoBepku pabOTH U YCTpaHEHUH BCEX
3aMeuaHuil paboTa gomyckaercs k 3ammure. [lpu onieHnBanun
PE3yIIBTaTOB MEPONPHUSATHS HCTIOIB3YETCs OaTbHO-
pPEUTHHTOBasI CUCTEMA OIICHUBAHHUSI PE3YABTaTOB YUEOHOM
JeSITETTHHOCTH 00yJaromuxcs (YTBepkKIeHa MPUKa30M peKTopa
o1 24.05.2019 1. Ne 179). MakcumanbHoe KonruecTBo — 50
6amioB. MuHnManeHoe konuyectBo 0amios-30. BecoBoit
k03¢ urmeHt meponpusTus — 1.

3aureHo: ot 60% u BhILIE
BBITTOJTHEHHE 3a1aHUH,
IMPAKTUYCCKHUX 3aJ1aY,
BKJIIOUCHHBIX B
CEMECTPOBYIO paboTy

He 3auTeHo: pedTnHr
oOyuarorierocs 3a
mepomnpusitue Mmeree 60 %

7.3. TunoBble KOHTPOJIbHbIE 3aJaHUS




Bun xonTposs

TumoBsie KOHTPOJIbHBIC 3aIaHUA

3a4€CT

coracHo yue6Homy nocoouto: llImuar, A. B. Jlenonpon3BoacTBo Ha npeAnpusTud TekcT
yueO. mocodue no Hampasienuto 080100 "Oxonomuka" u aAp. HanpaBieHusM A. B.
[Imuar, H. FO. Bapkosa, FO. M. Kapuyra ; KOx.-Ypan. roc. yH-1, Kag. DxoHOMEKA 1
MeHeKMeHT cepBuca ; FOYpI'Y. - Uenabunck: Uznarensckuii Lientp IOYpI'Y, 2013. - 60,
[1] c. um.

KoHTpospHbIE BONPOCHI U 3aJaHUs JIJIsl IPOBE/ICHUS 3a4eTa:

1.OcHOBHBIE TpeOOBaHUS 110 0(OPMIICHHIO YIPABICHYECKON TOKYMEHTaUN
2.PexBU3NTHI TOKYMEHTOB

3. TpeGoBaHus K TOKyMEHTaM

4.OCHOBHbIE IPYNIbI YIIPABICHYECKUX JOKYMEHTOB

5.I1puKasbl 10 OCHOBHOM JESTEILHOCTH: MOHATHE, 0COOCHHOCTH COCTABICHHS U
odopMIeHuUs

6.ITpoToKoIIBI: TOHATHE, 0COOCHHOCTH COCTABICHHS U 0()OPMIICHUS

7.AKTbI: IOHSATHE, OCOOEHHOCTH COCTaBICHUS U 0OPMIICHUS

8.JlokmagHbIe 3aMUCKU: TOHATHE, OCOOCHHOCTH COCTaBICHUS U 0(OPMIICHHS
9.00bscHUTENbHBIE 3aTTUCKU: TIOHATHE, 0COOCHHOCTHU COCTABIEHUS U 0(OPMIICHHUS
10.CnpaBku: OHATHE, 0COOEHHOCTH COCTABJICHUS U OPOPMIICHHS

11.KoHTpaKThI: MOHATHE, 0COOEHHOCTH COCTABIEHUS U 0QOPMIICHHUS
12.JlokymeHTanus 110 JINIYHOMY COCTaBY

13.I1pukassl 10 JIMYHOMY COCTaBY: MOHATHE, OCOOEHHOCTH COCTABJICHUS U OPOPMIICHUS
14.0cobeHHOCTH cocTaBa PeKBU3UTOB U 0(opMIIeHHs 0011ero O61aHka, 61aHKa MUChMa,
0JIaHKOB KOHKPETHOTO BHJIa JOKYMEHTa

15.®naroBslii ¥ HEHTPOBOM CIIOCOO PACTIONOKEHHS PEKBU3UTOB

16.ITonstus: "odpunmansueiii nokymeHt", "Opurunan”, "Konus", " lyonukar"
17.Knaccudukanus J0KyMEHTOB, CO3JJAIOIIUXCS B MPOLIECCE YIIPABICHUECKON

eI TEIbHOCTH

18.0OcHoBHBIE (PYyHKIIMH JOKYMEHTOB

19.CymHOoCTh YHU(PUKAIIMY U CTAHJAPTH3AIMN JOKYMEHTOB

20.®opMupoBaHUE €N

21.IToaroroBka aen K MOCIAEAYIOMEMY XPAaHEHHUIO U UCTIOIb30BaHUIO

22.COBpEMEHHOE JIEJI0BOE MUCHMO

23[1opsanok paboThl ¢ BHYTPEHHUMHU JOKYMEHTaMHI

24 Homenkiarypa jaein. O01ue noaoxeHus

25.006paboTKa MoCTynaronmx T0KyMEHTOB

26.3ammuTa 10KyMEHTOB, COIEPKAIUX KOMMEPUECKYIO TalHYy

277.CBefeHus1, OTHOCAIMECS K KOMMEPYECKOM TailHEe MpeaTpUATUS

OuseTsl k 3a4eTy OCHOBBI 1€710NPON3BOACTBA.dOCX; TPUMEPHBIN TECT IS
moarotToBku.docx

KOHTpPOJIbHAaA
pabota

3ajaHre Ha CEMECTPOBYIO padoTy:

CocTaBUTh OCHOBHBIE BU/IbI TJOKYMEHTOB, & UIMEHHO JIMYHBIE JTOKYMEHTBI
(1.aBTOOMOTpadus, 2.pe3tomMe), OPraHU3aIMOHHO - PACTIOPSTUTEIBHBIC IOKYMEHTBI
(3.IIpuka3s, 4.pactiopspkeHue,S. CIIyKeOHYI0 3aIHUCKY, 6.J0KJIQAHYIO0 3aIIHCKY,
7.00BSICHUTENBHYIO 3aIIUCKY, 8.pelieHne, 9.mpoTokod, 1 0. BEIMUCKY U3 NpOTOoKoda, 11.akT

12.cripaBKy JTMYHOTO Xapakrepa. 13. cripaBKy NPOU3BOJICTBEHHOIO XapaKkTepa).

8. YueOHO-MeTOAMYECKOE M MH(POPMAIIMOHHOE OOecniedeHUue TUCIUIIIMHBI

IHeuaTHas y4yeOHO-MeTOAUYECKAS] JOKYMEHTALUS
@) OCHOBHAs TUMepamypa:

1.  Tpynosou xonekc Poccuiickont @eneparum TekcT o coct. Ha 25

aaBaps 2013 1. - M.: Omera-JI, 2013. - 198 c.

2. HenonpousBoactBo: O6pa3iibl, JOKyMeHThl. OpraHu3aius u

texHonorus padbotel. C yuetom HoBoro 'OCT P6.30-2003 "VYHuduumrpoBaHHbie




CUCTEMBI IOKyMEHTAIlMU. YHU(PUIIMPOBAHHAS CUCTEMa OPTaHU3aI[MOHHO-
pacnopsaIUTeIbHON ToKyMeHTauu. TpeboBanus K 0pOpMICHUIO JOKYMEHTOB"
bonee 120 gok. B. B. I'anaxos, U. K. Kopuees, I'. H. Kcannonyno u ap.; IToxg pen.
. K. Kopueesa, B. A. Kynpsesa. - 2-e uzn., nepepab. u jom. - M.: IIpocnekt, 2006.
-455 c.

3.  Kupcanora, M. B. CoBpemeHHOE J1e710MPON3BOACTBO TEKCT yueo.
nocob6ue J71s By30B 10 9KOH. cniennanbHocTsiM M. B. Kupcanoga ; Poc. akaz. roc.
ciyx0b1 ipu [Ipe3unente Poc. @enepanun, Cud. akaza. roc. ciyxO0sl. - 4-e U3, -
M.: UTHOPA-M, 2012. - 312, [1] c. ni.

6) OononHumenvbHas Iumepamypa:

1.  HenonpousBoactBo: Opranuzaius U TEXHOJOTUH JOKYMEHTAIMOHHOTO
obecnieueHus ynpasieHus Yue0. 1is By30B T. B. Ky3uenosa, JI. B. Cankuna, T. A.
beikoBa u ap.; [lox pen. T. B. Ky3uenonoii. - M.: OHUTH, 2002. - 359 c. u.

2. OxotHukoB, A. B. JlIokyMeHTOBEICHHE U JIETONMPOU3BOACTBO Yueo.
nocobue A. B. Oxornukos, E. A. bynaBuna. - 2-e u3zz., nepepab. u goi. - M.: Mapr,
2005. - 301 c.

3. Towmomna, A. U. Uctopus rocynapctBa u npaBa Poccun Yueb. mocobue
i cpell. mpod. obpazoBanus no cneruanbHoctu 0611 "Jlenonpon3BoacTBo u
apxuBoBeneHue" A. . I'omona, C. I. [lanuepnas. - 2-e usa., ucop. u gom. - M.:
Axanemus, 2005. - 190, [1] c.

4. ITwenko, A. B. [Ilenonpoussoacteo A. B. [Tmenko, JI. A. JloponuHa. -
M.: FOpaiit, 2004. - 181 c.

5. HenonpousBoacTBo : OpraHusanus ¥ TEXHOJIOTUH
JIOKYMEHTAIIMOHHOTO o0ecrieueHus ynpasienus [ Tekcr] yueO. ans By3oB T. B.
Ky3nenona, JI. B. Cankuna, T. A. beikoBa u 1p.; noxg pea. T. B. Ky3nenosoii. - M.:
IOHUTU-TAHA, 2001. - 359 c.

6. Kyrymesa, T. B. [lenonpousBoactso [Tekct] yued. mocoOue /it By30B
no HanpasieHuto 38.03.02 "Menemxment" (crenens "OakanaBp") T. B. Kyrymiesa,
T. C. JlackoBa, K. ®@. Mexanrena ; mox pea. T. FO. Anomuenko. - PocroB H//1.:
®denukce, 2017. - 296 c. ui.

7.  Kupcanona, M. B. CoBpemeHHOE Je10MpOon3BOICTBO TeKCT yueo.
nocoOue Juisi By30B 110 3KOH. cnenuaibHocTsM M. B. Kupcanosa ; Poc. akan. roc.
ciyx0b1 ipu [Ipe3unente Poc. @enepanuun, Cud. akaj. roc. ciyxO0sbl. - 4-e U3, -
M.: UHOPA-M, 2012. - 312, [1] ¢. um.

6) omedyecneeHHble U 3apy6€9fCHbl€ IHCYPHAJIbL NO ducuunﬂuHe, umeruuecs 6 oubnuomexe:

2) MemoouuecKkue YKazaHus 0Jis Cmyo0eHmos no 0C80EHUIO OUCYUNTUHDL.

1. A.B.IImuar, H.}O. Bapkosa, F0.M.Kapuyra Yue6H0e mocobue
" lenonpousBoacTBO Ha npeanpustuun'. M3-so OYPTY, 2014

U3 HUX: yueOHO-Memoouyeckoe obecneyerHue camoCcmosamenbHou pabomel
cmyoenma.

:‘)JICKTPOHHaﬂ yqeﬁHO-MeTO)]I/I‘leCKaﬂ AOKYMECHTAIIUA

No

Bun HanmenoBanue | JIOCTYNHOCTH
HanmenoBanue pa3paboTKu

JUTEPaTyphbl pecypca B |(cerb MHTEpHeT /




AIIEKTPOHHOH | JIOKaJbHAs CETh;
dbopme aBTOPU30BAHHBIN
/ cBOOOIHBII J10-
cTym)
Eropoga, JI.b. /lokymMeHTalmoHHOE
obecniedeHue ynpasieHus (JJokyMeHTOBe1eHHE.
OCHOBBI 1€TTOTIPOU3BOICTBA): DIECKTPOHHOE DJIEKTPOHHO-
OCHOBHAS yuebHoe 1nocobue [ DneKTpoHHBIN pecypc] : OoubmmoTeuHas NoxansaasCers /
1 sreparypa y4eb. mocoore — DnekTpoH. n1aH. — CaHkT-  [cHucTema CroGOHBI
[TetepOypr : D0 CII6YTYu3, 2008. — 410 c. |[u3garenscTBa
— Pexxum noctyna: Jlanb
https://e.lanbook.com/book/63757. — 3aru1. ¢
DKpaHa.
Mexyesa, T.H. CnpaBo4HuUK 110
. . |9nexrpoHHO-
JIeJIOTIPOU3BOJICTBY [ DIEKTPOHHBIH pecypce] : S
b JlononHuTenbHasd [cripaB. — DIEKTPOH. AaH. — Mocksa : cHCTeMa JlokanpHasCetsb /
ureparypa ['poccMenna, 2012. — 264 c. — Pexxum CBOOOTHBII
noctyma: https://e.lanbook.com/book/9065. — %iz:{agenbcma
3an1. ¢ dKpaHa.

9. UudopManinoHHbIe TEXHOJIOTHH, HCIIOJIb3yeMble PHU OCYIIeCTBIEHUN
00pa3oBaTeJIbHOTO MpoLecca

[lepedeHb UCTIONB3YEMOTO TPOrPAMMHOTO OOECIIEUEHMS:

1. Microsoft-Office(6eccpouno)

Hepequb HCIIOJIBb3YEMBbBIX I/IH(bOpMaIII/IOHHBIX CIIpaBOYHBIX CUCTCM:

1. OOOQO "T'apant¥YpanCepsuc"-I"apant(6eccpodno)

10. MaTepHaJIbHO-TeXHI/I‘leCKOG obecreueHue AUCHUIIJINHBI

No OcHoBHOE 000pyIOBaHNE, CTCH/IbI, MAKEThI, KOMITLIOTEPHASI TEXHHKA,
Bun 3aHsaTuii ay;[ IIPEIyCTAaHOBJIICHHOE TIPOTPaMMHOE 00eCIIeUeHHE, UCTIONh3yeMOe JIJIs
Pa3IUYHBIX BUJIOB 3aHSATHI
Kontpons o7 [KommBIOTED, MOHOOJIOKH, MOAKIIOYEHHBIE K CeTH VIHTepHET U ¢ JOCTYIOM
CaMOCTOSITCIIEHOM (36) B DJICKTPOHHYIO HH(POPMAITMOHHO-00pa30BaTeIIbHYIO Cpey YHHBEPCUTETA
paboThI , IPOEKTOP, SIKpaH
137 [<ommbioTED, MOHOOJIOKH, MTOJIKJIFOUEHHBIC K ceTH MIHTEpHET U ¢ T0CTYIIOM
Jlexuun (36) B DJICKTPOHHYIO HH(POPMAITMOHHO-00pa30BaTeIIbHYIO Cpely YHHBEPCUTETA
, IPOEKTOP, IKpaH
MpaxTiaeckue sansmas [127 KOMITBIOTEP, MOHOOJIOKH, TIOAK/TFOUYEHHBIC K ceTH IHTepHET U ¢ JOCTYIIOM
B DJIEKTPOHHYIO HH(POPMAITMOHHO-00pa30BaTeIIbHYIO Cpely YHHBEPCUTETA
Y CEMUHAPBI (30)
, IPOCKTOP, IKpaH




