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1. llesu u 3212494 AU CIUILIHHBI

[enpro MUCIIUTITUHBL « YIIpaBIeHHEe HHPOPMAITMOHHBIMHA PECYPCAMI SIBIISICTCS
MOJTy9YCHHUE TEOPETUUCCKUX 3HAHUHN U TIPAKTUIECCKUX HABBIKOB 110 OCHOBAM YIIPABICHUS
nH(OPMAMOHHBIMU pecypcaMu. CTyIeHTBI 3HAKOMSTCS CO CBOMCTBAMHU MH(GOPMAIIHH,
CUCTEMHBIM TOAXO/IOM K U3yYCHHIO MHPOPMAIIMOHHBIX PECYPCOB, TOHATHUIMU
MH(OPMAIIMOHHBIX pPeCypcoB, GYHKIIUSIMHE YIIpaBIeHUS HHHOPMAIIMOHHBIMHU PeCypcaMH,
Kjaccudukarmeit ”HGOPMAIMOHHBIX PECYPCOB YIPABICHUS, TPUHITUTIAMHU TTOCTPOCHHSI
WH(OPMAIIMOHHBIX CHCTEM, aPXUTEKTYPOM, COCTABOM (DYHKITMOHAIBHBIX H
o0ecreynBaroluX NoJACUcTeM. M3ydaroT Ha MpakTUKe CUCTEMBI 3JIEKTPOHHOTO
TOKyMeHTo0o00opoTa. ITOroM 0CBOEHUS TUCIUTIIUHBI SBIISETCS TOCTHKEHUE CIETYOITUX
pe3yabTaToB 00ydeHUsl: 3HATh: - MOHITH HHGOPMAIIMOHHBIX PECYPCOB, CBOMCTBA
uH(pOopMaIHK, BUIbI THHOPMAIIMOHHBIX PECYPCOB; - COCTaB U CTPYKTYpPY
nH(OPMAIIMOHHBIX pecypcoB Poccru 1 MUPOBBIX HH(GOPMAIIMOHHBIX PECYPCOB; -
PUHITUIIBI YIIPABICHUS] HHPOPMAITMOHHBIMH PECYPCaMU; - BO3SMOXHOCTH MCTIOIb30BaHUS
WH(OPMAIIMOHHBIX TEXHOJIOTUHN JTsl YIIpaBiIeHUsI HOOPMAIIMOHHBIMU PECypcaMu; YMETh:
- knaccuduIpoBarh HHGOPMAIMOHHBIE PECYPCHI; - UCIIOIB30BaTh UH(POPMAILIMOHHBIE
CUCTEMBI JIJIsl yIIpaBJieHUsT HH()OPMAITMOHHBIMU pecypcaMu; BianeTs: - mpakTHYeCKUMHU
HaBBIKAMHU HCITOJIB30BaHUS WH()OPMAIIMOHHBIX PECYPCOB IS PEIISHUS SKOHOMUYECKUX
3a/1a4; - MPaKTHICCKUMH HaBbIKAMU yTpaBJIeHUs HHPOPMAITMOHHBIMUA PECYPCAMH. *
TIOJTyYUTh HaBBIKK PaOOTHI C OJJHUMH U3 TUITOBBIX CHCTEM SJICKTPOHHOTO
nokymeHnToobopora (CIJ) — 1C: Jokymentoob0opot u EBdpar-10kyMeHTOO00pOT; *
meTofonorusmMu BHeapenus COJ] Ha npeanpusTusx.

Kparkoe conepxxanne JTUCHUILIHHBI

N3yueHne TeopeTHuecKoro Marepraa moajiep>KUBaeTCsl MPaKTUUECKUMU 3aHITUSIMH.
Yactb BONPOCOB, BRIHECEHA HA CAaMOCTOsATEIbHOE U3yueHue. Kypc npu3BaH NOBBICUTD
OOIIYIO SPYIUIIUIO CTYIACHTOB, ITOKA3aTh BUJIbI, CIOCOOBI, MPUHIUIIBI U TEXHOJIOTUU
yIpaBlieHus UHPOPMAITMOHHBIMU pecypcamu npeAanpustsi. ConepikaHue mporpaMMbl
JUCIUTUTMHBI TOJIKHO 00€CIIeunTh 0a30BYI0 MTPAKTUYECKYIO MOJTOTOBKY CTY/ICHTOB B
nporecce GOpMUPOBAHUS YCTONYMBBIX 3HAHUM B 00JIACTU BHEJIPEHUS U IKCIUTyaTaI[uu
CUCTEM yTpaBiieHUs HH()OPMAITMOHHBIMU pecypcamu nipeanpustus (B uactHoctu COJI).

2. Komnerenuuu odyuyawmerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS
AUCUMILTAHBI

[TnarupyeMble pe3yabTaThl OCBOCHUS [TnanupyeMblie pe3yabTaThl
OII BO (kommieTeHIIIN) OOy4eHUs 110 TUCHUTUTHHE

3HaeT: - MOHATUE HHPOPMAIIMOHHBIX PECYPCOB; -
COCTaB U CTPYKTYPY MH(POPMAIIMOHHBIX PECYPCOB
Poccun 1 MUPOBBIX HH(DOPMALIMOHHBIX PECYPCOB; -
MPUHITUIIBI YITPaBICHUS HHHOPMAIIMOHHBIMHU
OIIK-6 CniocobeH moHUMaTh IPUHLHUIEL pabOThl  [pecypcaMi; - BO3MOXKHOCTH UCIIOIb30BaHUS
COBPEMEHHBIX MH(POPMAIIMOHHBIX TEXHOJOTHH M [MH(GOPMAITMOHHBIX TEXHOJIOTUH JIJIsl YIIPABICHUS
MCIIOJIb30BaTh UX JUISl pEUICHUs 3a/1a4 UHGOPMAIIMOHHBIMH PECYypcaMu
pohecCHOHATBHOM JIeITeTLHOCTH 'YMeeT: - Ki1accu(uupoBaTh HHPOPMAIIHOHHBIC
PECYPCHI; - HCTIONIB30BaTh HHGOPMAITHOHHBIE
CHUCTEMBI JIJIs yIIPaBJICHHSI HHPOPMAIIUOHHBIMHU
pecypcamu
meeT npakTHYECKU ONBIT: - UCITOJIb30BAHUS




UH(QOPMAITMOHHBIX PECYPCOB JIJISl pEILICHHS
npodeccuoHaNbHBIX 3a/1a4; - YIIpaBJIeHUs

UH(OPMAITMOHHBIMHU pPECypCamMu

3. Mecro nucuuniunnbl B ctpykrype OII BO

[Tepeuenp npeanIecTBYOMUX JUCIUIUINH,
BUJIOB pabOT y4eOHOro MmjiaHa

[lepeueHs mocaeAYIOMIMX AUCIUTLINH,
BUJIOB paboT

Her

1.0.22 ndopMalinoHHbIE TEXHOJIIOTHH B
npodeccuoHaNbHOM 1eATeIbHOCTH,

®J1.02 Pazpabotka caiitoB 1 Web cTpanuil

Tpe6OBaHI/I$I K «BXOIHBIM» 3HAHUAM, YMCHUAM, HABbIKAM CTYIACHTA, HGO6XOI[I/IMI)IM
IIp1 OCBOCHHUHU I[aHHOI\/JI JAUCHUITIINHBI 1 HpI/IO6peTeHHLIM B PC3YyJIbTAaTC OCBOCHUA

MPEAIECTBYOMNUX TUCITUTIINH:
Her

4. O0béM 1 BUABI y4eOHOI padoThI

OO0mmast TpyA0€eMKOCTh JUCUUILIMHBI COCTABISIET 2 3.€., 72 4., 36,25 4. KOHTaKTHOUN

paboThl
Pacnipenenenue
Bcero |10 ceMecTpaM B yacax
Bun yuebHolt paboTbl
4acoB Homep cemectpa
2
OO6m1ast Tpy10EMKOCTb AUCHUTUINHBI 72 72
Ayoumopmvie 3aHAMUA: 32 32
Jlexumu (JI) 16 16
[IpakTnueckue 3aHATUS, CEMUHAPHI U (WJIN) IPYTHE BUIIbI 16 16
aynuTopHbIxX 3aHsaTui (113)
JIabopatopusbie pabotsI (JIP) 0 0
Camocmosmenvuas paboma (CPC) 35,75 35,75
Teopernyeckre 0CHOBBI HHPOPMAIIMOHHBIX MPOIIECCOB U
MH(POPMALMOHHBIX TEXHOJIOTHI - 6a30BBIX KOMIIOHEHTOB TpoIiecca 1 1
yrpaBiIeHUs] THPOPMALIMOHHBIMU PECYPCAMH.
MupoBoii 1 HallMOHANBHBIN PHIHOK UH(POPMAIIIOHHBIX PECYPCOB B 1 1
CUCTEME YIpaBlIeHUsI HTHPOPMAIIMOHHBIMU PECYpPCaMU
TectupoBanue - 3a4et (TEKyIUil KOHTPOJIb) 2 2
MeTtoauka BHEAPEHUS CUCTEMBI AIIEKTPOHHOTO IOKYyMEHTO000pOTA. 1 1
OcHOBHbIE TIOHATHUS YTIPaBIeHU HH(GOPMAITMOHHBIMH pecypcaMu 1 1
Cucrema 3J€KTpOHHOTO TOKyMeHTooOopoTa — EBdpar- ) )
Jl0KyMEeHTOOOOPOT.
ABTOMaTHU3a1us MPOLETyPbl CO3AAHUS WIH UCTIOTHEHUS JOKYMEHTA. 2 2
CucTeMsbl 3IEKTPOHHOTO TOKYMEHTO000pOTa. 2 2
Cucrema 3anuThl HHPOPMAITMOHHBIX PECYPCOB 2 2
DBOJIONHUS JISTOMPOU3BOACTBA M O(PUCHBIX TEXHOIOTHHA. ) )
CoBpeMeHHbIE 0O(DUCHBIE TEXHOIOTHH.




Wudopmanmonnslie pecypchl Kak (hakTop COBPEMEHHBIX 3HAHUH
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B PO

ABTOMaTH3aIUS OCHOBHBIX TPOIENyp PabOTHI C IOKyMEHTaAMHU.

praBHeHI/IC JOKYMCHTAaMH B OpraHu3alu.

Cucrema 3IIeKTPOHHOTO JOKyMeHTooOopoTa 1C:JlokymMeHT0000pOT

N NN IO I O R
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5. Coneprkanue TUCUMIIIIMHBI

O06beM ayUTOPHBIX
Ne 3aHATHUH 110 BUJaM B
HaumeHnoBaHue pa3aenoB AUCHUILIMHbI
paznena gyacax
Bcero |JI|II3|JIP
1 OCHOBHBIE TIOHATHS yIpaBIeHUS HH)OPMAIIMOHHBIMH PECYPCaMHU. ) 2lolo
WudopmaiimoHHble pecypchl Kak (akTop COBPEMEHHBIX 3HAaHUHN
TeopeTnyeckne 0CHOBbI HTHPOPMAIIMOHHBIX TPOIIECCOB U
MH(POPMAIIMOHHBIX TEXHOJOTHH - 0a30BBIX KOMIIOHEHTOB Tpoliecca
2 |ynpaBieHust HH)OPMALMOHHBIMU pecypcaMu. MUpOBOii 1 HaIlMOHATBHBIN 2 21010
PBIHOK MH(OPMALIMOHHBIX PECYpPCOB B CUCTEME YIPABJICHUS
WH()OPMAITMOHHBIMU PECYPCAMHU.
3 [IpaBoBoe o0ecrnieueHne ynpanieHus HH(HOPMAIMOHHBIMU pECypCcaMy B ) 2ol o
P®. Cuctema 3anuThl HHOPMALMOHHBIX PECYPCOB.
DBOJIONHMS JENONPOU3BOICTBA U 0(PUCHBIX TeXHONOTUNH. COBpEeMEHHBIE
4  |oducHble TEXHOJIOTHUHU. YIIPaBICHUE JOKYMEHTAMHU B OPraHU3alINN. 2 21010
[TpyHIIUITBEI OpraHu3aluu JOKYMEHTOO000pOTaA.
ABTOMaTH3aIMs] OCHOBHBIX MPOIEAyp PaboThl C TIOKyMEHTAMHU.
5 |ABTOMarH3anMs NpoUeayphl CO3AAHNS NI UCIIOIHEHUS TOKYMEHTA. 2 2100
CucTeMBbI AMEKTPOHHOTO TOKYMEHTOO00pOTa.

6  |Cucrema aeKTpoHHOTO JOoKyMeHTooOopoTa EBdpar-1okymenToo00poT 10 |21 8]0

7  |Cucrtema a5eKTpoHHOTO JoKyMeHTooOopoTa 1C:/JokymeHT0000pOT 10 |21 8]0

8  [Metonuka BHEIPEHUSI CUCTEMBI SJIEKTPOHHOTO JOKYMEHTO000pOTA. 2 21010

5.1. Jlekuun
Ne Ne Kox-
HaumeHnoBaHue uinm KpaTkoe cojiepKaHue JIEKIIMOHHOTO 3aHATHUS BO
NeKIuu[pas3aena
4acoB
OcHOBHBIE IOHATHS U UX cozepkanue: Mnpopmanus, Mudopmanmonssle
npoueccel, Uudopmanmonnsie pecypebl, UHQopMalimoHHbIe CUCTEMBI,

1 1  [Mudopmaruzanus, YnpasieHue HHGpopMaMoHHbIME pecypcaMu. CyIIHOCTb 2
MH(GOPMAIIMOHHBIX PECYPCOB, KOMIIOHEHTHI, Ha3HAYEHHE, YPOBHU OpPTraHU3alluN
MH(POPMAITMOHHON 1EATEIbHOCTH.

Wudopmarmonnsle npoueccs U nHGpopmannonusie Texnonoruu (MUT). CyuHocTs
noHsTus "Texnonorus". Dransl cranoBiaeHuss UT. Tpebosanus k UT. O606meHHas

2 2 |popmyna UT. O6nactu u pazHoBuaHocTH UT. CymHOCTh MOHATHS "PBIHOK". 2
Cekropa peIHKa HHPOPMAITHOHHBIX PeCYpCcOB. PEIHOK MHPOPMAITMOHHBIX
pPECYpCOB.

3 3 |Hammownanenbiii goxnan "Mudbopmanronssie pecypesbl Poccun". denepanbHblit 2




3akoH Poccuiickoit deneparu Ne 149-03 «O6 unpopmanmu, nHGOPMAITMOHHBIX
TEXHOJIOTHSIX | O 3amuTe nHpopmannm». OCHOBHBIC [IENN 3aIUTHl HHPOPMAIINH.
CucTeMbl 3aIIUTHl HTHYOPMAIMH: BUBI, BO3MOXXHOCTH, YPOBHH.

VcTopus 1e70npou3BOACTBA. DBOIIOIHS KOMIBIOTEPHBIX TIPEANPUIATAN U
oducHoro [10. Knaccuduxarus [10. JIokyMEHT - OCHOBHOW OOBEKT CUCTEMBI
ynpapneHus. CBoiicTBa U GYHKIIMU JOKYMEHTA, HOCUTENH JoKyMeHTa. CUCTeMBI
mokyMeHToB. CTaHIapTU3anus U yHU(DHUKAIHS TOKyMeHTOB. HopMaTHBHBIE aKThI U
WHCTPYKTUBHBIE MaTepuaibl B 00IacTH yrpaBieHus JokyMeHTamu. [lonutrka
MPEIPHUITHS B 001aCTH yIpaBICHHS TOKyMeHTaMu. [IoHATHE TOKyMEHTOO0O0pOTA.
J10KyMEHTOOOOPOT KaK TEXHOIOTUYEeCKUi mporiecc. [IoOTOKM TOKyMEHTOB U UX
cocTaB. XapaKTEePUCTHKHN U 00beM TOKyMeHTooO0opoTa. COCTOSTHHE COBPEMEHHOTO
TOKYMEHTO0OO0POTa, OCHOBHBIE MTPOOJIEMBI U TPYAHOCTH. JlenoBas mporenypa.
[Tporieaypsl 00pabOTKH BXOIAIINX, HCXOASNIUX U BHYTPEHHUX JJOKYMEHTOB.
MapipyT IBHKEHUS T0KyMEHTOB. CxeMa JOKyMeHTO000poTa. ABTOMAaTH3AIUS
BHKEHHS TOKyMeHTOB. 111a0mons! MapmipyToB. TeXHOIOTHS paboThI ¢
nokyMmeHTamu. CoJiepyKaHuEe OCHOBHBIX MPOIeyp pabOThI C IOKyMEHTaMHU.
ABTOMATH3AITUS TIPOIISTYP MOTYUCHHUS U MePETaIr BXOISIIINAX W UCXOATIIIX
TOKYMEHTOB. ABTOMAaTH3AIHs MPOIETYPhl PETUCTPAIH JTOKYMEHTOB.
JJICKTPOHHBIC PETUCTPAIMOHHBIC (POPMBI. ABTOMATH3UPOBAHHBIA KOHTPOJTH
WCTIOTHEHHSI TOKYMEHTOB. Bunbl u hopmbl koHTposist. ApxuB. MHbopMamoHHo-
crpaBoYHAas padoTa 1Mo JOKyMeHTaM. PeKBU3UTHI JOKYMEHTA: TIOCTOSTHHBIC
nepeMmeHHble. TpeboBanus [0cynapcTBEHHBIX CTaHIAPTOB K COCTaBY PEKBU3UTOB
TOKYMEHTOB 1 WX 0(OpMIICHHIO. PacIioyiokeHrue OCHOBHBIX PEKBU3UTOB Ha
TOKYMEHTE. ABTOMAaTH3allMs CO3/1aHus JOKYMeHTOB. Busl hopm (61aHKOB)
TOKYMEHTOB M UX PEKBH3UTHI. DJIICKTPOHHBIN JJOKYMEHT. PEKBU3UTBI AJIEKTPOHHOTO
TOKyMeHTa. DIeKTpoHHast nudposast moanuck. [11abaoHbr 1 HOPMBI TEKTPOHHBIX
TOKYMEHTOB.

Heob6xonumocTts. Onpenenenue COJI. Pemaembie 3amaun. Onienka
rddexkruBHocTu. Knaccuduxamus COI. ECM cuctemsl, ©X OCHOBHBIE YEPTHI U
Mecto B cTpykrype UC npennpusitust. Uneansnas apxurekrypa COJ1. O630p
peiaka COJl u ECM.

EBdpar-ZlokymenT0000p0T: O030p OCHOBHBIX BO3MOXKHOCTEH CUCTEMBI, MOAYIIH,
BapHAHTbI pa3BEPThIBAHNUS, IOPSAAOK HACTPOUKH, aIMUHUCTPUPOBAHUE, BEPCUU
CHCTEMBI.

1C: JoxymenTo060poT: O630p OCHOBHBIX BOBMOKHOCTEH CUCTEMBI, MOYJIH,
BapUAHThI pa3BEPTHIBAHUS, ITOPSIOK HACTPOMKH, aIMUHUCTPUPOBAHUE, BEPCUU
CHUCTEMBI.

[IpennpoektHoe obcnenoanue. apopmarionHoe obcieoBaHne U aHAU3.
Brei6op CO/I. Tematndyeckuii aHAIU3 U ONTHUMH3AIHS TOKYyMEHTOO00POTA.
Pa3pabotka un HacTpoiika COJl. Kak nzbexars Heynaunbix BHeApeHuit CO/I.
OnBITHO-MIPOMBILIUIEHHAS SKCIUTyaTanus. [IpoMbllieHHAas SKCIUTyaTausl.

YIIpaBiaeHUE TPOECKTOM.

5.2. llpakTHyeckue 3aHATHS, CEMHUHAPDbI

No

SaAHATUS]

Ne

paszena

HanmenoBanwne nimm KpaTKO€ COACPIKAHUC ITPAKTUUCCKOI'O 3aHATHUA, CCMUHApa

Koi-
BO
4acoB

YcranoBka cuctembl EBpar-noxkymenToo6opot. Hauasno paGoTsl B cucteme.
HacTpoiika cripaBOYHMKOB MPEANPHATHS (OPTCTPYKTYpa, IEPCOHAI, TIpaBa
N0CTYTIA, TPYTIIbI, POJIU, CIIUCKU PACCHUIOK, (POPMBI, TOTOKH, CIOBapH,
KaJICHJIapH ).

Perucrpanus JOKyMeHTa; HIOCTaHOBKA JOKyMEHTa Ha KOHTPOJIb; KoHTpoib
VICIIOJIHEHMS IOKYMEHTA; CO3/JaHHe ITOPYYEHHUH 110 JOKYMEHTY; UCIIOJIHEHHE
nopydeHuil; CHITHE OPYYEHU ¢ KOHTPOJISI; CHTUE JOKYMEHTA C KOHTPOJIS;




[MOKMCK JIOKyMEHTOB; IIOJyYEHHUE PA3IUYHbIX OTYETOB; BHIIIOJHEHUE COITIACOBAaHUI
nokyMeHToOB; Co3/laHue MapIIpyTOB COMIACOBAHUNA JJOKYMEHTOB C TIOMOIIIBIO
«JIn3aiiHepa MaplIpyTOB); UCIIOJIb30BaHUE CO3/IaHHBIX paHEe MapUIPyTOB
TTOKYMEHTOB.
Paszpabotka mana Baeapenus COJI. [Toctpoenue Mosesneit TOTOKOB IOKYMEHTOB.
Hactpoiika mogenu B COJI. JlemoHcTpanus paboTsl cucteMsl. MHCTamsus
3 ¢ |cepBepa ApXUBHOTO TOKYMEHTOO0OpOTa KIMEHTCKUX MecT. HacTpoiika )
MOKIIIOYCHUH KIIMEHTOB K CEpBEPY M CHHXpOHU3aIus ¢ cepsepom EBgpar-
nokyMeHTo000poT. Hactpoiika cucrembl ApxuBapuyc. OCBOEHHE OCHOBHBIX
Onepanui.
Pemenue npaktuueckux 3agad Nel-Ne9 no pabote B cucreme EBdpar-
4 6  |TOKyMEHTOOOOpOT U ApXUBapHyC Ha 0a3e HACTPOECHHOM Ha MPEABIAYIINX dTanax | 2
CHCTEMBbl KOHKPETHOTO MPEANPHUITHS.
1C:lokyMeHTOO0OpOT: yCTaHOBKA MIIATPOPMBI, pa3BEPThIBAHHUE U
5 -  [fepBOHAuaNbHAA YCTAHOBKA H IPOBEPKA paboThl KOH(pUTYpanuy. )
1C:lokymentooOoport: [lepBoHavanbHas HacCTpoiika KOH(QUTYpaIK Ha TPUMEpe
KOHKPETHOM TpYIIbl KOMITAHUM (XOJIIMHTA).
6 7 1C: HokymenToobopot: Pabota ¢ daitnamu. 1C:JJokymentoobopor: PaGora ¢ )
OM3HEC-TIPOIIECCAMH.
7 7 1C: lokymeHTO0000pOT: Perucrpanus BXOASIMIUX U UCXOAAIINX JOKYMEHTOB. )
1C:JlokymeHnTo000pOT: PaboTa ¢ BHyTpEeHHUMH JOKYMEHTaMH.
1C:lokymenToo60poT: HacTpoiika npaB 1ocTyna K JOKyMeHTaM | (haitinam.
8 7 |1C:dokymenToo0opoT: HacTpoiika 31€eKTpOHHON MOYTHI U €€ UCII0JIb30BaHUE. 2
Pa6ota ¢ meponpustusmu. 1C:J/lokymenToo6opot: KoproparusHsle mpoeccsl.
5.3. JIaboparopHbie padoThI
He npenycmorpensl
5.4. CamocrosiTeqibHasi padoTa CTyIeHTa
Bremonnenne CPC
Crnucoxk nureparypsl (¢ yKazaHUEM Kon-
IToasun CPC pas3zenos, ras, CTpaHull) / ccbuika Ha  [CemecTp| BO
pecypc JacoB
TeopeTnueckre 0CHOBBI HH(POPMAITHOHHBIX
MPOTIECCOB 1 MH(OPMAIIHOHHbIX DYMJI, OcHoBHas nuteparypa 8 (cTp. 75-
TEXHOJIOTHUH - 0230BBIX KOMITOHCHTOB 2 1
81), OcnoBnas nuteparypa 10 (ctp. 70-85).
Mpolecca ynpapieH!s] THPOPMALIMOHHBIMU
pecypcamu.
MUpoBOM U HALIMOHAJILHBIN PBIHOK
WH()OPMAITMOHHBIX PECYPCOB B CUCTEME OYMJI, OcnoBHas nuteparypa 10 (ctp. 94- ) 1
yrpaBiieHUs] UH(OPMALIMOHHBIMU 120).
pecypcamu
DYMJI, OcHoBHas nuteparypa 8 (cTp. 4-
TectupoBanue - 3auet (Tekyuuii koHTpoIb) (81), OcHoBHas nuTeparypa 6 (ctp. 11-304), 2 2
OcHoBHas nuteparypa 1 (cTp. 16-312).
OVMJI, OcHoBHas nuteparypa 1 (ctp. 246-
MeToauka BHEPEHUS CUCTEMBI 312), lononnurensHas nureparypa 7 (CTp. ’ 1
JIEKTPOHHOT'O IOKyMEHTO000pOTA. 8-64), lononuurenbHas autepatypa 4 (cTp.
28-110).
OCHOBHBIE TOHSITUS YTIPABICHUS DYMJI, OcHoBHas nuteparypa 9 (ctp. 12- ) 1

MH(OPMALMOHHBIMU PECypCamMu

38), OcHoBHas nuteparypa 8 (ctp. 4-32)




CucTema dIIEKTPOHHOTO JOKYMEHTO000poTa

Cognitive Technologies. Cucrema
DIIEKTPOHHOTO JOKyMeHTooOopoTa "EBdpar-

— EBdpar-/{oKkyMeHTOOOO0POT. TOKyMeHTO000poT". PyKoBOICTBO 2
nosib3oBarens. - M.: 2009.
ABTOMAaTHU3aIMs TTPOLIETYPHI CO3TAHUS WIIH [IYMJL, OchoBHas muteparypa 2 (ctp. 125-
168). OYM/I, OcHoBHas nuteparypa 9 (ctTp. 2
VICTIOTHEHUSI IOKYMEHTA.
127-162).
DYMJI, OcnoBHas nuteparypa 9 (ctp. 12-
CucreMsl 2IEKTPOHHOTO 120), lononHuTtenbHas aureparypa 2 (CTp. ’
TOKYMEHTO00OpOTA. 11-100), OcHoBHas nuteparypa 3 (ctp. 102-
168).
Cuctema 3anuThl HHPOPMAITHOHHBIX DVYMJI, OcHoBHas nuteparypa 9 (cTp. 55- )
pecypcoB 60), OcHoBHas nuteparypa 8 (ctp. 97-106).
DBosrorust fenonponsoactsa u opucueix  [[TYMJI, OcHoBHas nuteparypa 2 (cTp. 6-
TexHojoruii. CoBpeMeHHbIe 0(HCHBIE 39), OcHoBHas nuteparypa 3 (ctp. 12-84), 2
TEXHOJIOTUH. OcHoBHas nuteparypa 1 (ctp. 13-52).
HHpopmalimoHHbIE pecypchl Kak (hakTop OYM/I, OcnoBnas nureparypa 8 (cTp. 33- 1
COBPEMEHHBIX 3HAHUI 49), OcunoBHas nuteparypa 10 (ctp. 28-56).
OVYM/I, OcHoBHas nuteparypa 8 (cTp. 4-
[TonroroBska K 3adery 81), OcHoBHas nuteparypa 6 (ctp. 11-304), 8,75
OcHoBHas nuteparypa 1 (cTp. 16-312).
[IpaBoBOE OOecmeueHre ynpaBICHUS OYM/I, OcnoBHas nuteparypa 9 (ctp. 39- 5
nH(pOpMaIMOHHBIMU pecypcamu B PO 54), OcHoBHas nuTeparypa 8 (ctp. 80-96).
ABTOMATH3AIIA OCHOBHBIX MOIEYD [TYM]I, OcHoBHas nuteparypa 2 (ctp. 96-
144). DYMJL, OcHoBHas nuteparypa 6 (cTp. 2
paboThI ¢ JOKyMEHTaMH.
68-126)
[TYM/I, OcHoBHas nuteparypa 2 (cTp. 6-
YrpaBieHue 10KyMeHTaMu B opranuzaiuu. [94), OcHoBHast nureparypa 3 (ctp. 12-127), 2
OcHoBHas nuteparypa 1 (ctp. 13-137).
Cuctema sneKTpoHHOTO ToKyMeHTooOopoTa |1C:JlokymeHT0000pOoT. MeTonuueckue )
1C:JIokyMeHTOOO0pOT yKa3aHHs K IPAKTUYECKUM paboTaM.
[TYM]I, OcHoBHas nuteparypa 2 (ctp. 40-
[IpusituIIb! Oprarusaimy 149), OcHoBHas nuteparypa 3 (ctp. 85-214), 2

TOKYMEHTOO0OpOTA.

OcHoBHas nuteparypa 1 (cTp. 55-132).

6. @oH/1 OLIEHOYHBIX CPEICTB /1JIf NPOBeAeHUsI TEKYIIero KOHTPOJIA yCIeBaeMOCTH,

NMPOMEKYTOYHOM aTTeCTallMu

KonTpons kauecTBa 0CBOCHUS 00pa30BaTEILHOMN MPOrPaMMbl OCYIIECTBIISCTCS B

cootBeTcTBHH ¢ [TonokeHreM 0 OaTbHO-PEUTUHTOBON CUCTEME OTICHUBAHUS PE3YIbTaTOB
y4eOHOM IeSITENILHOCTH 00yYarOIUXCsl.

6.1. KouTpoabubie meponpusitusa (KM)

Yun-
HaszBanue ThIBA
Ne | Ce- Bun Makc.
KOHTpoJIbHOTO  [Bec [Topsimok HauMCIeHMs O6AIIOB -
KM|mecTp| KoHTpo:st Oa1
MEpOTIPUSITHS ercs
B [IA
ITpoBepka [To nroram BBITOTHEHUS TPAKTUYECKHUX
| ) Texymnii BBIIOJIHEHHBIX | ) o| paloT, CTPYKTypa U coepkKaHue KOTOPbIX et
KOHTPOJIb MIPAKTUYECKUX ’ packpbIThl paHee B nanHoi PII/I, crynenT
pabot (hopMHpYET OTUET, KOTOPBIN OH 3arpyxaet




B KQUeCTBE pe3yJibTaTa B "IIEKTPOHHBIN
HOYpl'Y".

Kpurepuu orieHUBaHUs 3arpy>KEHHbIX
OTYETOB MO NMPAKTUUYECKUM paboTaM:

2 Oasia BBICTaBISIETCS 3a MOTHOCTHIO
MPABUJILHO BBIMIOJIHEHHYIO paboTy,
rpaMOTHO O(hOPMIICHHBII OTUYET B
COOTBETCTBUH C TPEOOBAaHUSIMU CTaHIAPTA,
JIOTMYHBIN U BEPHBIN JOKJIAJ U HE MEHEe
65% npaBUIBHBIX OTBETOB HA BOIIPOCHI
[IPET0/1aBaTENS.

1 Gam BeICTABIISIETCS 32 PadOTY,
BBITIOJTHEHHE KOTOPOIl HE COOTBETCTBYET
PYKOBOJICTBY HJIM COOTBETCTBYET TOJILKO B
JaCTHUYHO, OTYET HE UMEET aHaJIN3a, HE
0TBeYaeT TpeOOBaHUAM, U3JI0KEHHBIM B
METOIMYECKUX peKoMeHaanusax. B pabote
HET BBIBOJIOB JIMOO OHU HOCAT
NeKiapaTuBHbI xapakrep. [Ipu 3amure
pabOTHI CTYIEHT 3aTPyAHSIETCS OTBEYaTh Ha
[IOCTaBJICHHBIE BOIIPOCHI 110 €€ TEME, HE
3HAET TEOPUH BOIIPOCA, IIPHU OTBETE
NIOITYCKAEeT CYIIECTBEHHBIE OITUOKHU.

0 GamnoB - paboTa coBceM HE
[Ipe/ICTaBJICHA.

MaxkcumanbHOE KOJTM4eCcTBO 0aioB — 2.
BecoBoii K03 UIMEHT MEPOTIPUATHUS —
0,1.

Texymui
KOHTPOJIb

ITpoBepka pemeHus
3a1a4y

0,3

[1o utoraM BBINOIHEHHUS 33]1a4, CTPYKTypa
U COZiepKaHHE KOTOPBIX PAaCKPBITHI paHEE B
nanHoit PIIJI, ctyneHT hopMupyeT oT4er,
KOTOPBII OH 3arpy’KaeT B KaueCTBE
pe3ynbrara B "OnekTpoHHsbiil FOYpI'Y".
Kputepuu olleHUBaHMS 3arpy>KEHHbBIX
OTYETOB IO PEIICHHBIM 3a/1a4aM:

5 06asIoB BBICTABIIAETCS B Clyyae
BBITIOJTHEHUSI BCEX CIIEAYIOLIUX
TpeOoBaHu: 1) MOTHOCTHIO BCE pEIIEHBI U
[paBIWJIbHO 0()OPMIIEHBI 33]1auH, 2) OTYET
MEET JIOTUYHOE, II0CIIE0BAaTEILHOE
M3II0KEHHE MaTepuaa C
COOTBETCTBYIOIIMMHU BBIBOJIAMH U
000CHOBAHHBIMH TOJIOKEHUSAMH, 3) TIpU
3alUTe CTYICHT MOKa3bIBaeT IIyOOKoe
3HAaHNE BOMPOCOB TEMBbI, CBOOOHO
OIIEpUPYET JaHHBIMU UCCIIEJOBAHHUS,
BHOCUT O0OOCHOBaHHBIE MTPEIOKEHHUS,
JIETKO OTBEYAET Ha IOCTaBICHHbBIE
BOIIPOCHI.

4 GaJiia BBICTABISIETCS MIPU BHITOTHEHUN
BCEX CIenyromux TpeboBanuii: 1) He
Menee 70% 3amay perieHsl ¥ 0hOpMIIEHBI C
HE3HAYUTEIbHBIMU 3aMEUaHUSIMHU, 2) OTYET
MMEET JIOTUYHOE, II0CIIE0BAaTEILHOE
M3JI0KEHHE MaTepuaa C

COOTBCTCTBYIOIIUMHU BBIBOAAMU U

3a4CT




000CHOBaHHBIMU TIOJIOKEHUSIMH, 3) TIPU
3alUTE CTYACHT MMOKA3bIBACT 3HAHHE
BOIIPOCOB TEMBI, ONIEPUPYET JAHHBIMU
MCCIIETOBaHMSI, OTBEYAECT Ha MOCTABICHHBIE
BOIPOCHI.

3 Gaiia BBICTABIISETCS IPU BHITIOJTHEHUH
BCEX CJeAyIoIUX TpeOoBaHuii: 1) He
Menee 50% 3anay peieHsl ¥ 0hOpMIIEHBI €
HECYIIECTBEHHBIMU 3aMEUaHUSIMHU, 2)
OTYET UMEET JIOTUYHOE, MTOCJIeIOBATEIbHOE
M3JI0KEHHE MaTepuaa ¢
COOTBETCTBYIOLIUMH BBIBOJIAMHU U
000CHOBaHHBIMU TOJIOKEHUSIMH, 3) TIPU
3alUTE CTYACHT IMOKA3bIBAET HE MOJTHOE
3HaHUE BOMPOCOB TEMBI, HE BCET/a MOJIHO
OTBEYAET Ha MIOCTABIIEHHBIE BOIPOCHI.

2 Oasia BBICTaBISAETCS MPU BHITIOJHEHUHU
BCEX CIenyomux TpeboBanuii: 1) MmeHee
50% 3ama4 penieHsl 1 0pOpPMIIEHBI ¢
CYLIECTBEHHBIMU 3aMEUaHUSIMHU, 2) OTYET
MMEET HE JIOTUYHOE U HE
[MOCJIeIOBATEIbHOE U3JI0KEHNE MaTepuaia
1 OTBETCTBYIOIINE BBIBOJBIL, 3) MPH 3aIUTE
CTYJIEHT MOKa3bIBaeT OYEeHb c1aboe 3HaHue
BOIIPOCOB TEMBI, HE TPABUILHO OTBEYAET
Ha TIOCTABJIEHHBIE BOIPOCHI.

1 Gani BBICTABISIETCS] IPU BBIMTOJTHEHUH
BCEX CIenyromux TpeboBanuii: 1) MmeHee
30% 3ama4 penieHsl 1 0pOPMIIEHBI ©
CYLIECTBEHHBIMU 3aMEUaHUSIMHU, 2) OTYET
MMEET HE JIOTUYHOE U HE
[OCJIeIOBATEIbHOE U3JI0KEHNE MaTepuaia
1 OTBETCTBYIOIINE BHIBOBIL, 3) MPH 3aIUTE
CTYJIEHT IOKa3bIBAET MOJTHOE HE3HAHUE
BOIIPOCOB TEMbI, COBCEM HE OTBEYAET Ha
[MOCTaBJICHHbIE BOIIPOCHI.

0 6amtoB - paboTa He MpeacTaBlIeHA.
MaxkcumanbHOE KOJTM4eCcTBO OaioB — 5.
BecoBoii K03 UIMEHT MEPOTIPUATHUS —
0,1.

Texymumii
KOHTPOJIb

TectupoBanue

0,2

10

Tekymiee TecTupoBaHre IPOBOIUTCS Ha
KOMITIBIOTEPE B CUCTEME " DIIEKTPOHHBIN
IOYpI'Y" no pesynsraraM 0CBOCHUS
COOTBETCTBYIOIIETO pasjesna (pa3aeaos)
muctUIIuHbL. CTyIeHTY NPEe10CTaBIsSeTCs
10 cmyyaifHBIX BOIIPOCOB U3 OaHKa
BOIPOCOB. Bpemst oTBeieHHOE Ha
[IPOBEJEHNE TeCTUPOBaHus - 10 MUHYT.
[Ipu oneHNBaHUM PE3YIBTATOB
MEPONPUATHS UCHIONB3YETCs OaIIIbHO-
PENUTHHIOBas CUCTEMA OLIEHUBAHUS
[Pe3yJIbTaToOB yUeOHOH NesTeTbHOCTH
oOydarommxcs (yTBepKaeHa MTPUKA30M
pekropa ot 24.05.2019 . Ne 179).
[IpaBHUIBHBIN OTBET HA BOIIPOC
cootBeTcTBYeT 1 Oamny. HenpaBuibHbIH

3a4CT




0,1.

OTBET Ha BOIMPOC cooTBeTCTBYeT () OaIoB.
MaxkcuMalibHOE KondecTBo OamtoB — 10.
BecoBoii K03 UIMEHT MEPOTIPUATHUS —

Meponpusrue .
. 0aJUIbHO-PEUTHHIOBAs CUCTEMA

IIPOMEXKYTOYHOU .

[Ipome- OLICHHMBAHUS PE3YJIbTAaTOB yueOHOI

arTecTaluu
4 | 2 | xyrouyHas - | 35 |mesrenpHOCTH OOyuaromumxcs . Tect
(TecTUpoBaHUE 1O
aTTecTanus COCTOHMT M3 35 BOIPOCOB, MO3BOISIOIINX

BCEX paszzenax IUCIUIIIUHEIL.
KoHTpobHBIE MEPOTTPUATHUS

uroraMm OCBOCHHA

OLICHUTH C(HOPMUPOBAHHOCTH
JTUCITUTITUHBI ) R (bopwrp

[IpomexxyTouHas aTTecTanusi IPOBOJUTCS
B (hopMe TECTUPOBAHUS B CHCTEME
"OnexrponHbii FOYpI'Y" o uroram
OCBOEHHUS JUCHMILIMHBL. OCHOBBIBAETCS Ha

HpOMe)KYTOQHOI)’I aTTECTAlluU IIPOBOAATCA
BO BpCM4 3a4CTa. HpI/I OLICHHUBaHUU
PE3YJILETATOB MCPONPUATHUA UCIIOJIB3YCTCA

KoMIeTeHIMI. THIbI BOpocoB
[IPEICTABJICHBI PA3HOI'O TUIIA: OTKPBITHIE,
3aKpBIThIE, COMTOCTaBIEHNE, BEIOOPKA,
MHOKeCTBEeHHbIe. Ha oTBeThI oTBOAMTCA 35
MUHYT. [[paBuiIbHBIN OTBET HA BOIPOC
cootBeTcTBYeT 1 Oammy. HenpaBuinbHbII
OTBET Ha BOIIPOC cOOTBETCTBYET () OasoB.
MaxkcuMaabHOE KOJIMYeCTBO OajIoB 3a
[IPOMEKYTOUHYIO aTTeCTAIHIO - 35 GaoB.

3a4CT

6.2. Ilpouenypa nposeaeHusi, KpUTEPUH OLlEHUBAHUSA

Bun
MPOMEKYTOUHON
aTTecTaluu

[Tpouenypa npoBeneHus

Kpurepun
OLICHUBAHUS

3a4cT

[Ipu ouleHUBaHUU PE3yaBTATOB YUEOHOM AEITEIHHOCTH
00ydaroIierocs mo JUCIMUILINHE UCTIONIb3yeTCs 0allIbHO-
pEUTHHTOBasI CHUCTEMA OIEHUBAHUS PE3yIbTaTOB YIEOHOM

nestensHocTH oOydarommxcs (ITomoxkenne o BPC ytBepxkneno
npuka3oM pektopa ot 24.05.2019 . Ne 179, B pengakuuu npukasa
pekropa ot 10.03.2022 r.No 25-13/09). Onenka 3a TUCIHUIUIAHY
(dopmMHpyeTCst Ha OCHOBE MOTYYSHHBIX OLIEHOK 32 KOHTPOJIBHO-
PEUTHHIOBBIE MEPONPUATHUS TEKYIIET0 KOHTPOJIS. 3a4TeHO:
BEJIMYMHA pedTHHIa oOyuatouerocs no gucuumiuge 60...100 %.
He3sauteno: BennunHa pedTHHTa 00yyaromerocs no JUCIUILTHHE
0...59 %. Ecnu cTyneHT He coIviaceH ¢ OLIEHKOM, IOJIy4eHHOM 110
pe3yapTaraM TeKyIIero KOHTPOJIs, CTyAEHT MIPOXOIUT
MEpPOIPUATHE TPOMEKYTOUYHON aTTECTALIMU B BUJE TECTUPOBAHMSI.
TecTupoBanue npoBoauTcs B cucteme edu.susu.ru. B aynuropun,
7€ IPOBOAUTCS 3a4€ET, JOHKHO OJHOBPEMEHHO IIPUCYTCTBOBATH HE
6omnee 6 — 8 crynenToB. Tect comepxuT 35 Bonpocos. Ha
BBITIOJIHEHHE TecTa aeTcs 35 MuHyT. B 3TOM cityuae oiieHka 3a
JUCHUILTUHY PACCUUTHIBAETCS HA OCHOBE MOJYUYEHHBIX OLEHOK 32
KOHTPOJIbHO-PEUTUHTOBBIE MEPOIIPUSATHUS TEKYIIErO KOHTPOJISI U
MIPOMEKYTOUHOM arrectaruu. Dukcarus pe3yabTaToB yaeOHOM
JESATEIIBHOCTH 10 AUCLUIIIIMHE IPOBOANUTCA B IEHB 3a4e€Ta IpU
JINYHOM MIPUCYTCTBUM CTyAeHTa. OneHka "3aureHo" no

B cootrBeTcTBHU C
mm. 2.5, 2.6
[Tomoxxenus




| JUCHUITIIIMHC BHOCHUTCA B ((HpI/I.HO)KeHI/IC K JUILJIOMY 6aKaHaBpa».

6.3. ITacnnopt oHIa OLIEHOYHBIX CPEACTB

KommnereHnuun Pesynbrarsl 00yueHus KM

3HaeT: - NOHATHE WH(POPMALIMOHHBIX PECYPCOB; - COCTaB U CTPYKTYpPY
nH(GOPMAIIMOHHBIX pecypcoB Poccuu 1 MUPOBBIX HH(DOPMALIMOHHBIX PECYPCOB; -

OIIK-6 MPUHIMIB] YIPABICHUS HH(POPMAIIMOHHBIMHU PECYPCAMU; - BOZMOXHOCTH HHH
MCTIO0JIb30BaHMsI HH(OPMALIMOHHBIX TEXHOJIOTHUH JUIs yIIpaBIeHUs
MH(OPMAITMOHHBIMU peCypcamu

'YMeerT: - maccmbnunposaTb I/IH(I)OpMaI_II/IOHHLIC PECYPCHI; - UCITIOJIB30BATH

OIIK-6 HHHH
MH(GOPMAIIMOHHBIE CUCTEMBI JUIsl YIIPaBIeHUS! HHPOPMAILIMOHHBIMU peCypcamMmu
MMeeT npakTUueCcKuil OMbIT: - UCTIOIB30BaHMs HHPOPMAIIMOHHBIX PECYPCOB IS

OIIK-6 pereHust MpoeCcCUOHANBHBIX 33/1a4; - YIpaBIeHUs HHPOPMAITMOHHBIMU HH

pecypcamu

TumnoBbie KOHTPOJIBHBIC 3aIaHUS 110 KaAXKAOMY MCPOIIPUATHIO HAXOIATCA B
IIPUITOKCHUAX.

7. YueOHO-MeTOoAMYEeCKOe 1 MH(OPMAIIMOHHOE O0ecredeHue TUCHUIIMHBI

IHeuaTHas y4yeOHO-MeTOAUYECKAS] JOKYMEHTALMS
@) OCHOBHAs TUMepamypa:

1. OxotHuxoB, A. B. JlIokymMeHTOBEIEHHE U JI€JIONPOU3BOACTBO [ TeKCT]
yueb. mocodue A. B. Oxornukos, E. A. bynasuna. - 2-e uzna., nepepad. u jom. - M.:
Mapr, 2005. - 301 c.

2. Kupcanona, M. B. CoBpemeHHoe J1e10npon3BoACTBO [ TekcT] yueO.
nocoOue Juisl By30B 110 3KOH. cnenuaisbHocTsM M. B. Kupcanosa ; Poc. akan. roc.
cinyx0w1 ipu [Ipe3unente PO ; Cub. akan. roc. ciyxOsl. - 4-e uzn. - M.: UH®OPA-
M, 2015. - 310, [1] c. n.

3.  Kyrymesa, T. B. JlenonpousBoactBo [Tekct] yued. mocodue jisi By30B
no HanpasieHuto 38.03.02 "Menemxment" (cTenens "6akanasp") T. B. Kyryesa,
T. C. JlackoBa, K. ®@. Mexannena ; mox pea. T. FO. Anonuenko. - PocroB H//1.:
®ennkce, 2017. - 296 c. .

0) dononHumenvHas iumepamypa:
He npenycmorpena

8) omeuecmeenHuvle U 3apy0ediCHble HCYPHANLL NO OUCYUNTUHE, UMerowuecs 8 bubauomexe:
He npenycmorpenst

2) MemoouuecKue yYKazaHus 0 Cmy0eHmos8 no 0C80EHUIO OUCYUNTUHDL:
1. 1C:doxymMeHT0000pOT. MeTonnueckue ykazanus K NpakKTHUYEeCKUM
paboram.
2.  EB®PAT MeTtoauueckoe pyKOBOJCTBO MOJIb30BATEIIS

U3 HUX: y4eOHO-Memoouueckoe obecneyerue camocmosmenpHol pabomsl cmyoeHma:
1. 1C:[doxymMeHT0000pOT. MeTonnueckue yKka3aHus K MPaKTHIeCKUM
paboTam.




2.

EB®PAT meroanyeckoe pyKOBOACTBO MOJIb30BATENS

JJIEKTPOHHAs Y4eOHO-MeTOAMYECKAs TOKYMEHTaIlUsA

HanmenoBanne
No B peeypeas | bubnuorpaduueckoe onrcanue
JTUTEPATYPHI AIIEKTPOHHOM
dopme
DeKTPOHHO- Kynsies, H. Hv KOH(sz[eHulfaanoe JIETTOTTPOU3BOACTBO U
3alUIIEHHBIN AIEKTPOHHBINA TOKyMEHTO000poT : yueonuk / H. H.
OoubnroTeuHas .
1 OcHOBHas cHCTeMa KynsieB ; mox penakmueit H. H. Kynsesa. — 2-e uzn., nepepad. u
uTepaTrypa nor. — Mockaa : Jloroc, 2020. — 500 c. — ISBN 978-5-98704-
M3aTeTbCTBA .
Mo 711-8. — Tekcr : anexTpoHHbIH // JIaHb : 2IEKTPOHHO-
6ubnuoreunas cucrema. https://e.lanbook.com/book/163041
JJNEKTPOHHBIN JOKyMEHTOOOOpOT U obecreueHne 6e30macHOCTH
DIIEKTPOHHO- crangaptaeiMu cpeactBamMu WINDOWS : yueOGHOE mocooue /
b JlononauTenbHas [oubmuoreunass  [JI.LM. EBnmokumosna, B.B. Kopsiokun, A.H. [Teuekun, O.1.
nuTeparypa cucrtema [[IBeukoBa. - Mocksa : KYPC, 2019. - 296 c. - ISBN 978-5-
Znanium.com 906923-24-0. - TexcT : 2MEKTPOHHBIH.
https://znanium.com/catalog/product/1001864
Kabamos, C. FO. DnexTpoHHOE MPaBUTENbCTBO. DIEKTPOHHBIH
DJIEKTPOHHO- TOKyMeHTO000pOT. TepMuHbI U onpeaeneHus : yuebHoe nocooue
3 OcHoBHas ounoOmmoreunass |/ C.1O. Kabamos. — Mocksa : UHD®PA-M, 2021. — 320 ¢c. —
nmuTeparypa cucreMa (Beicuiee oopazoBanue: bakanaBpuar). - ISBN 978-5-16-006835-
Znanium.com 0. - TeKCT : MEKTPOHHBIMN.
https://znanium.com/catalog/product/1132150
Kamnau, A. B. Oprannzanus cuctem 3J1€KTpOHHOTO
DIEeKTPOHHO- moKkyMeHTooOopoTa : MmoHorpadus / A. B. Kanau, /I. I. 3p10uH ;
4 JlononuurensHas |[oubnuoreunas  |[GKOY BO Boponexckuii unctutyt ®CUH Poccun. - Boponex
uTeparypa cucreMa : Hayunas xuura, 2020. - 158 c. - ISBN 978-5-4446-1460-0. -
Znanium.com TEeKCT : 2IEKTPOHHBIN.
https://znanium.com/catalog/product/1241010
IEKTDOHHO- KoMIITeKCHBIN NOAX0 K 3aIIUTE AIEKTPOHHOTO
p mToKyMeHTooOopoTa : yueoHoe nmocooue / C. M. ltependepr, JI.
OubIMOTeUHAS
5 JlononHUTENBHAS cncTeMa A. Butkosa, B. . Aunpuanos, K. A. HebaeBa. — CaHKT-
nuTeparypa [TerepOypr : CIIOI'YT um. M.A. bonu-bpyesuua, 2016. — 92 c.
W3/1aTeIhCTBA .
Mo — TexcT : anekTpoHHbIH // JIaHb : AIEKTPOHHO-ONOITNOTEeTHAS
cucreMa. https://e.lanbook.com/book/180102
WHubopMaimoHHbIE TEXHOJIOTHH B JOKYMEHTAIHOHHOM
DIEeKTPOHHO- o0ecrevYeHn yIpaBICHHUs U apXUBHOM JIeJIe ;| YUeOHHK /ISl By30B
6 OcHoOBHas oubnuoreunass |/ H. H. Kynses, T. B. Kougpamosa, E. B. Tepentsena, A. I.
MTeparypa cucreMa ®abpuunos / mox obw. pea. H. H. Kynsesa. - Mockaa : Jloroc,
Znanium.com 2020. - 408 c. - ISBN 978-5-98704-786-6. - Tekcr :
AIEKTPOHHBIN. https://znanium.com/catalog/product/1211641
2;;;(:113 (T)::I{:;ﬂ Amankas, A. I'. 3anura 3JIeKTPOHHOTO JOKYMEHTO000poTa :
7 JlonoaHUTEIbHAS crcTeMa yaeoHoe mocobue / A. I. Anarkas. — Owmck : Cu6AJIU, 2019. —
nuTeparypa A IATEIIECTEL 87 c¢. — TekcT : anexTpoHHBIH // JIaHb : AIEeKTPOHHO-
.Hailb oubnmnoTeuHas cucrema. https://e.lanbook.com/book/149493
DEKTPOHHO- 3emisHCKHI, A. A. YHpaBJ'IeI:II/Ie UHGOPMAITMOHHBIMH pECYypCaMu
B HAyYHO-HMCCIIEIOBATENIbCKOM paboTe : yueOHoe mocobue / A. A.
OcHoOBHas OoubnroTeyHas .
8 3emustHckuid, U. E. Beictpennna. - 2-e u3n. - Mocksa : J[aimkoB u
uTepaTypa cuctema

Znanium.com
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