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1. llesu u 3212494 AU CIUILIHHBI

Ien: obecrieueHre mpodheCCHOHATBHOMN OITOTOBKH IOPHUCTOB, OTBEYAIOIITUX
COBPEMEHHBIM KBATM(DUKAIIMOHHBIM TPeOOBaHUAM, 00J1aTafOIINX 0a30BEIMHU 3HAHUSIMH O
crernuQuKe IeI0MPOU3BOACTBA B TPABOOXPAHUTEILHOM JEATSIILHOCTH. 3a1a4H: -

OBJIAACHHUEC 3HAHUAMHN O HA3HAYCHHUHU U MCCTC

ACJIOIPOU3BOACTBA B CHCTCMC MHBIX

HapPaBJICHUNA MMPABOOXPAHUTEILHOMN JACSITCIIBHOCTH, O HOPMATUBHOM PETYIIUPOBAHUHT
JOKYMEHTO000pOTa; - 03HAKOMJICHHE C TIOJIOKESHUSIMHA 00 OpraHU3alliu JAeTOMPOU3BOICTBA
B IIPaBOOXPAHUTEILHOM cdepe; - popMUpoOBaHHE HABBIKOB MOJITOTOBKH U TPAMOTHOTO
odopmIIeHUs IOPUAUYECKUX U CITYKEOHBIX JOKYMEHTOB HAa OCHOBE MH(GOPMAIIMOHHON U
oubmorpadudeckor KyabTyphl ¢ TPUMEHEHHEM WH(OPMAITMOHHO-KOMMYHHUKAITHOHHBIX
TEXHOJIOTUH U C YYETOM OCHOBHBIX TpeOOBaHMI HHPOPMAITMOHHOM O€30MaCHOCTH.

Kp aTKoO€ COACPKaHUuEC NTUCHUIIJIHHBI

Paznen 1. [TonsiTie 1 3HaYCHHE JEIONMPOU3BOICTBA B TPO(HECCHOHAIBHOMN IOPUINIECKON
JeSTebHOCTH. JlIOKyMEHTHpOBaHUE YIIPABICHYECKOH JIeITeILHOCTH B
IPaBOOXpPAHUTEIBHON cepe. OpraHn3aluOHHO-PACTIOPSIAUTETbHAS JOKYMEHTAIIUS B
ropuandeckoi cepe nestenbHocTH. Pazaen 2. JlokymeHTO00060pOT B
IPABOOXPAHUTEIBHBIX OpraHax. TexHuueckoe odecrneueHue paboThl ¢ JOKYMEHTAMH, YIET
U XpaHEHWe JOKYMEHTOB U JIe]l B IPABOOXPAHUTEILHBIX OpPTraHax.

2. Komnerenuuu odyuyawmerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS

AUCIHUITIJINHBI

[TnarupyeMble pe3yabTaThl OCBOCHUS
OIT BO (xomnieTeHIun)

[Inanupyemsble pe3yiabTaThl
00y4eHUs 10 TUCIHUIIINHE

YK-2 CniocoGen ynpapisTh MPOSKTOM Ha BCEX
ATamnax ero >KU3HEHHOTrO LHMKJIa

3HAeT: MPUHLKIIBI [JIJAHUPOBaHUS UHIMBUYaIbHON
1 KOJUIEKTUBHOM pabOThl B paMKaXx MPOEKTa
MOJATOTOBKH PACTIOPSIAUTENBHBIX JOKYMEHTOB
YMeeT: OIpeneIATh ONTUMAJIbHBIE IIyTH PEIICHUS
TaKTHUYECKHX 3a7]a4 B paMKax MOCTABJIECHHOW LIEH
Ha OCHOBE JICHCTBYIOIIHX IIPABOBBIX HOPM,
MMEIOLINXCS] PECYPCOB ¥ OTPaHUYCHUN

ITK-2 CriocoGHOCTS TeJIeHaNPaBICHHO U
3 PEKTHBHO MOTyYaTh IOPUINIECKH 3HAYUMYIO
UHGOPMAIUIO U3 PA3NTUYHBIX HCTOUHUKOB, BKIIIOYAs
npaBoBbIe 0a3bl (0aHKH) JaHHBIX, pelIaTh 3a/1a9u
npodeccuoHanbHOMN AEeITeTbHOCTH HA OCHOBE
UH(POPMAITMOHHON M OUOIHOTpaduecKon KyIbTypbl
C IpUMEHEeHUuEeM HH(POPMALIMOHHO-
KOMMYHUKAIIHOHHBIX TEXHOJIOTHIA U C yU4ETOM
OCHOBHBIX TpeOoBaHUI HHPOPMALIMOHHON
0€30MMacHOCTH

VmeeT mpakTUYEeCKUil OMBIT: TPAMOTHOTO

o opMIICHHS IOPUINYECKHUX H CITY’)KSOHBIX
TTOKYMEHTOB Ha OCHOBE MH(OPMALIMOHHON U
O6ubnuorpaduyeckoi KyabTypbl C IPUMEHEHHEM
UH(POPMAITTOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH
W C yUYETOM OCHOBHBIX TPEOOBaHHN
WHGOPMAITMOHHOM 0€30MacHOCTH

3. MecTo nucumiuiebl B crpykrype OII BO

[Tepeuenp npeanIecTBYOMUX JTUCIUIUINH,
BUJIOB paboT y4eOHOTo IiaHa

[Tepedens nociaeayOMMX AUCIUIINH,
BUJIOB paboT

1.®.02 Jloruka 11 1OpuCTOB,
1.®.07 Uadopmaruka

1.®.08 MadpopmMarioHHbIC TEXHOJIOTHH B
Npo¢eCCHOHALHON JCATEIBHOCTH,

1.®.09 OcHOBBI HHOOPMAITMOHHON OE30MTACHOCTH B




npohecCHOHANBHON NeATeIbHOCTH,

1.®.15 [IpaBooxpaHUTEIbHAS IESITEIBHOCTD 110
00€CIIeYCHUIO YKOHOMHYECKOI O€30IMacHOCTH,
1.®.13 [IpakTuKyM 10 OCHOBaM ONEPATUBHO-
[PO3BICKHOM JNEATEIIBHOCTH,

1.®.21 Ipaktrkym 1o BUIy npodheCCHOHAIBHON
NesATEeIbHOCTH,

1.0.19 UnadopmannonHoE MpaBo,

1.®.12 OcHOBBI OIIEPATUBHO-PO3BICKHOMN

e TEIbHOCTH

Tpe60BaHI/IH K «BXOJIHBIM)» 3HAHUAM, YMCHUAM, HaABbIKaM CTYJICHTA, HGO6XOI[I/IMBIM
ITpHU OCBOCHHUU I[aHHOfI JUCHUITIINHBI 1 HpI/IO6pCT€HHBIM B PC3YJIbTATC OCBOCHUA

MpeAMCCTBYIOINX AUCIUIIINH!

JlucuurimHa

TpeboBanus

1.®.07 Undopmaruxa

3HaeT: MHHOPMAIIMOHHO-KOMMYHHUKALIMOHHBIE
TEXHOJIOTHH;0CHOBHBIC IPUEMBI U CPEIICTBA
Bu3yanu3anuu uHpopmain; CRM-cucremsl
(ynpaBieHue B3aMMOOTHOIICHUSIMH C KIIMEHTAMN),
npotokout http, nousitue URLnpuHIums! paboTsl
MOMCKOBBIX MamuH, OnpeiesieHne NCKYCCTBEHHOTO
unTenekra (M), ero ypoBHU (CUIBHBIN U CIA0BIN
NI).Knaccudukainio METOA0B MAIMHHOTO
oOyueHus. [IpuHIMIBI hOPMHUPOBAHUS 00YUAIOIIUX
HaOOpOB TAaHHBIX. YMEET: PUMEHSATh
UH(POPMAITMOHHO-KOMMYHHUKAIIMOHHbBIE TEXHOJIOTHH
UTs peteHnst PO eCCHOHANBHBIX 3a/1a4;
Ocy1iecTBIATh NOUCK B ceTH MIHTEpHET,
ucnoiab3oBarh SAunekc Bansin, Google popmbl
meeTr npakTUYECKU OIBIT:

1.®.02 Jloruka st 1OpucTOB

3HaeT: [IpaBWJIa JIOTMKU U TEOPUIO apryMEHTALUH
[IPY YIIPABICHUU IPOECKTOM, IIPABUIIA JIOTUKU U
TEOPUIO apryMEHTAlUU YMEET: OIPEIEIIATh
3HAYEHUE JIOTUKH U apIYMEHTALMK B Pa3JIMYHBIX
BUJIaX IOPUANYECKON NEATENBHOCTH IIPU
YIIPABJICHUH IIPOEKTOM, OIIPENEIIATh 3HAYCHUE
JIOTMKU ¥ apIyMEHTAlUM B pa3JIU4HbIX BUJAX
IOPUINYECKON ieaTebHOCTH VIMeeT pakTuuecKui
OIIBIT: IPUMEHEHUS JIOTHYECKUX PABUII IPU
[pELIEHNN KOHKPETHBIX 3a]1a4 IIPU YIIPABICHUN
[IPOEKTOM, IPUMEHEHHUS JJOTMYECKUX ITPaBUII IIPU

[PCIICHNU KOHKPCTHBIX 3a4a4

4. O0béM 1 BUABI Y4eOHOI1 padoThI

OO6mas TpyA0€eMKOCTh JUCIUIUIMHBI COCTABIISET 2 3.€., 72 4., 12,25 4. KOHTaKTHOM

paboThI

Bun yuebHoit paboThl

Pacnpenenenune
110 CEMECTPaM B 4acax

Bcero

qacoB

Homep cemectpa




OO6m1ast TPy10EMKOCTb AUCHUTUINHBI 72 72
Ayoumopnvie 3aHAmus: 8 8
Jlexumu (JI) 4 4
[IpakTudeckue 3aHATUS, CEMUHAPBI U (UJIM) APYTHE BUIBI 4 4
ayuTOpHbIX 3aHsaTHi (I13)
JlaGoparopHble paboTsI (JIP) 0 0
Camocmosmenvuas paboma (CPC) 59,75 59,75
BrinonHeHne KOHTPOJILHOM pabOThI 15 15
IloaroroBka K TECTUPOBAHUIO, CAMOCTOSITENILHOE BBIITOJTHEHHE 14 14
(MMCHhMEHHBIX ) TPAKTUYECKUX 3aJaHUI
IToaroroBka K MpakTUYEeCKUM 3aHATUSAM. PaboTa ¢ yuebHoit 15.75 15.75
JTUTEPATYPOM. ’ '
[TonroroBka k 3a4eTy 15 15
KoHCynbranyy 1 NpoMeKyTOYHasl aTTeCTalus 4,25 4,25
Bu koHTpOIIs (3a4eT, nud.3aueT, SK3aMeH ) - 3a4eT
5. CoaeprkaHue TUCHMILIIMHBI
O0BeM ayTUTOPHBIX
Ne 3aHATUN 1O BUJAM B
basiena HaunmeHoBaHue pazfenoB JUCHUIUIMHEIL qacax
Bcero |JI| 113 | JIP
[TonsiTHEe W 3HaYCHHUE IETONPOU3BOJICTBA B PO ECCHOHATLHOM
1 FOpPUINYECKOMN NEATEIBHOCTH. JIOKYyMEHTUPOBAHUE YIIPABICHYECKON 4 2121 o
NeSTEIbHOCTH B IPABOOXPAHUTENBHON chepe. OpraHu3anioHHO-
pacriopsiiuTeNbHAas JOKYMEHTAIHS B IOPHINYECKOM chepe NesITeTbHOCTH.
JI0KyMEHTO000POT B IPAaBOOXPAHUTENBHBIX OpraHax. TexHHueckoe
2 |obGecneueHue pabOTHI C TOKyMEHTaMHU, YUET U XpaHEHUE JOKYMEHTOB U 4 21210
el B MPaBOOXPAHUTENBHBIX OpraHax
5.1. JIleknun
Ne Ne Koa-
rexuuulpasena HaumeHnoBaHue niM KpaTKoe coepKaHue JIEKIIMOHHOTO 3aHATUS BO
4acoB
1 1 Opranu3aliOHHO-pacopsAIUTeIbHAS JOKYMEHTALMS B IOpUINYECKOil chepe 1
e TEIIBHOCTH
[ToHsiTHE 1 3HAYEHHE AETOMPOU3BOJCTBA B MPOPECCHOHAIBHON I0PUINUECKON
1 | [pesTembHOCTH. JIoOKyMeHTHpOBaHHE yIPaBIECHUYECKON 1€ATEIbHOCTH B 1
PaBOOXPAHUTENBHON cepe. YHU(DUKAIUSA U CTaHIapPTU3ALMS JOKYMEHTOB.
YHugunuposanHblie cucteMbl qokyMeHTauu (Y C)
2 2 |1oxkyMeHTO0OOPOT B NpOeCCHOHATBHON IOPUINUECKOH 1eATeNbHOCTH 1
) ) TexHuueckoe odecreueHre padoThl ¢ JOKYMEHTaMU, YIET U XpaHEHHE 1
JTOKYMEHTOB U JI€J B [IPABOOXPAHUTEIbHBIX OpraHax
5.2. IlpakTHyecKne 3aHATHS, CEMUHAPBI
Ne Ne Koa-
sansTuspasena HaumeHnoBaHMe W KpaTKoOe COiepKaHUe MMPAKTUYECKOTO 3aHATHUS, CEMUHApa BO
4acoB
1 1  |Opranu3anroHHO-pACTIOPSAUTENbHAS JOKYMEHTAIMS B IOPUANYECKOU chepe 1




ACATCIIbHOCTU

[ToHsITHE ¥ 3HAYCHUE ASTOMPOU3BOJCTBA B MPOPECCUOHATLHON FOPUIINUECKOM
nesATeTbHOCTH. JJOKyMEHTHPOBaHHUE YIIPABIECHYECKOM eI TEIbHOCTH B
[paBOOXpaHHUTENbHOMU chepe. YVHUUKAIMS U CTaHAapTU3alUs JOKYMEHTOB.
YuaudumupoBanubsie cuctembl nokymentanuu (Y CJI)

Texnuueckoe obecnieueHue paboThl ¢ JOKYMEHTaMH, YUET U XpaHEHHE
JTOKYMEHTOB U JI€J1 B IPABOOXPAHUTENBHBIX OpraHax

2 2 [lokymMmeHTOOOOpOT B po(heCCHOHAIBHON IOPUINIECKOMN NI TEIIbHOCTH

5.3. JIaboparopHbie padoThI

He npenycmorpenst

5.4. CamocrosiTesqibHasi padoTa CTyIeHTa

Brimonmaenne CPC

Crnncok nureparypsl (¢ yKazaHUEM Koz-
IMoxsun CPC pasnesoB, raB, cTpanuil) / cceika Ha  [CeMecTp| BO
pecypc JacoB
[TYM/, ocH. JIut. Ne 1,2 ITYM/I, nomn. JIurt.
BrirmoHeHNE KOHTPOJIBHON PabOThI Nel,2,3 DYM/I, ocH. JIut. Ne2 DYM/I, nor. 3 15
JTut. Nel, Ne3. https://e.lanbook.com/
[loaroToBka K TECTUPOBAHUIO, [IYMJI, ocH. JIut. Ne 1,2 ITYM/JI, mom. Jlut.
CaMOCTOSTEILHOE BEITTOTHCHUE Nel,2,3 DYMJI, ocH. JIut. Ne2 DYMJI, mor. 3 14
(MMCHMEHHBIX) PAKTUYECKUX 3aTaHHA JTut. Nel, Ne3. https://e.lanbook.com/
[ToaroToBka K MPaKTUYECKUM 3aHATHIM [IYMJ, och. Jlur. Ne 1,2 IIYMJ, non. Jlut.
PaGoTa ¢ yueGHOI HTEpaTY PO ' Nel,2,3 DYMJI, ocH. JIut. Ne2 DYM/I, nmor. 3 15,75
' Jlut. Nel, Ne3. https://e.lanbook.com/
[IYM/I, ocH. JIuT. Ne 1,2 ITYM/I, nom. Jlut.
[ToaroroBka k 3a4ety Nel,2,3 DYMJI, ocH. JIut. Ne2 DYMJI, nor. 3 15
JIut. Nel, Ne3. https://e.lanbook.com/

6. (DOH)I OLCHOYHBIX CPEACTB AJA NMPOBCACHUA TEKYIIECTI0 KOHTPOJA YCIIEBAEMOCTH,

NMPOMEKYTOYHOM aTTeCTAllMu

Kontponp xauecTBa ocBoeHUs1 00pa30BaTeIbHON MPOrpPaMMBbl OCYIIECTBIISIETCS B
cooTBeTcTBHH ¢ [lonmoxeHnem o 6aIbHO-PEUTUHTOBOM CUCTEME OLICHUBAHUS PE3yJIbTaTOB
y4eOHOH AESITENIbHOCTH 00yHarOIINXCS.

6.1. KouTpoabHubie meponpusitusa (KM)

Yun-
Haszeanue ThIBA
Ne | Ce- Bun Makc.
KOHTpoJIbHOTO |(Bec [Topsiiok HauucieHus 6aI0B -
KM|mectp| koHTpOIS Oamn
MEpPOIPUATHS eTcst
B [IA
OOy4aromuiicss CaMOCTOSITENIbHO pelIaeT TECT
B COOTBETCTBYIOILIEM Kypce B DJIEKTPOHHOM
N HOVYpI'Y B mepuos nociie 3aKI0YUTEIIHHOTO
Texymmii
1 3 KOHTDOULL TectupoBanue |0,4| 40 |mpakTHUEcKOro 3aHsTH IO paszaenam 1,2, 3a4eT
P [PeIyCMOTPEHHOTO MPOrpaMMOit
TICLIUIUINHBL.
Tect cocrout u3 20 BONpOCOB, NO3BOISIOIINX




OIICHUTH C(HOPMUPOBAHHOCTH KOMIIETCHIIHIA.
Ha otBeTsl oTBOANTCS 20 MUHYT.
[IpaBUIIBHBIN OTBET HA BOIIPOC COOTBETCTBYET
1 Gamy.

MaxkcuMalIbHOE KOJIMYECTBO OaIoB 3a
pEIICHNE TECTOBBIX 3a/laHnil — 20; 10 AByM
pazaenam - 40 GamnoB

Texymmii
KOHTPOJIb

KonTponpnas
pabora

0,2

20

[TucrMeHHast KOHTPOJIbHAS paboTa Mo BCeMy
KypCY 3a/1a€TCsl 1151 BHITIOJIHCHUS B
MEKCECCUOHHBIN NIEPUOA U CIAETCS Mepes
3a4EeTOM.

3a/iaHue BKIIOYAIOT B ce0sl 3 TEOPeTHUECKIX
BOIpoca M 1 mpakTU4YecKoe 3aaHue.

Bpemsi, OTBeZICHHOE Ha BBITIOHEHUE PA0OTHI -
MEKCECCUOHHBIN MEPUO.

3aaHusl KOHTPOJIBHOU PabOTHI pa3MenaeTcs
B DnekTpoHHOM FOVYpI'Y.

Kaxgoe mpaBUIIbHO BBITTOTHEHHOE 3a/IaHUE —
5 GannoB

Kaxmoe 4acTUYHO MpaBUIIbHOE BHIMIOJIHEHHOE
3amaHue — 2 Oaa.

MakcuMallbHOE KOJIMYECTBO 0alIoB 3a
KOHTPOJIBHYIO paboTy — 20 6asios.

3a4CT

Texyuui
KOHTPOJIb

[Iposepka
paboueil TeTpaau
(ITpaktukym)

0,4

40

[IpoBepKa BBINIOJIHEHHBIX 3aJJaHUI 110 TeMaM
Nel,2,3,4,5,6 B paboueit TeTpaau
(ITpaktukyme).

Kax10e mpaBuiIbHO BBITIOJIHEHHOE 33/1aHUE B
paboueit TeTpanu — 2 6asia.

KaxxJ10e 4acCTUYHO NPAaBUIIBHOE BBITIOJIHEHHOE
3ajanue B paboueit TeTpaau — 1 Gam.
MaxkcumanbHOE KOJIHMYeCTBO 0aioB 3a
KOHTPOJIHHO-PEUTHHTOBOE MEPOTIPUSATHUS 110
Teme NoNel,2,3.4,5,6 no niaHy NpakTHYECKUX
3aHsaTHil — 40.

3aUCT

bonyc

VYuyacrtue B
KOH(pEPEHITUAX U
myOuKanuu

25

B kauecTBe OOHYCa yUUTHIBAIOTCS YIacTHE B
KOH(EPEHITUAX U ITyOJTUKAIIHH

Heo0xonnMo 710 3a4eTHON Helenu
MPEA0CTABUTh KOIUU JIOKYMEHTOB —
numioma, ceprudukara o0 yqacTuu B
KOH(pEpPEHITUH MO0 TPOrPaMMy
koH(epeHIuY (orIaBneHne cOOpPHUKA CTaTeH
(Te3HMCOB), U3TAHHOTO TI0 MaTepUaIaM
KOH(EpEHITUH)

MexnyHapoaHas (ydacTue + myOauKamms) —
25 Gannos

HanmonansHas (ydactue + myonukarus) — 20
0aIoB

MexnyHnaponHas (yaactue) — 10 6ammoB
HannonaneHas (ydactue) — 5 6amioB

3a4CT

ITpome-
KyTOUHAas
aTTecTanus

3aueTr

Ha 3ayeTe mpoHCXOIUT OIICHUBAaHUE YUeOHOM
NeATeIbHOCTH 00YJaIOIINXCS 110 JUCIUITIIHE
Ha OCHOBC IMOJTYYCHHBIX OLICHOK 3a
KOHTPOJIBHO-PEHTHHTOBBIE MEPOTIPHUSATHS
TEeKy11ero KoHTposid. [Ipu oueHnBannmu
pE3yIabTAaTOB yUeOHOU 1ESTETbHOCTH

00y4JaronIerocst o JUCHUILIINHE

3a4YCT]




WCTIONB3yeTCs OaTbHO-PEUTHHIOBAsI CUCTEMA
OIICHUBAHUS PE3YJIbTATOB YUCOHOU

eI TEIbHOCTU 00yJaromuxcst (yTBepkKacHa
mpukazoM pekropa ot 24.05.2019 . Ne 179).
3adeT BBICTABISIETCS] 00yJarOIEeMycsl Ha
OCHOBaHUHU C(HOPMUPOBAHHOTO PEUTHHTA 11O
MEPOIPUATHUSIM TEKYIIETo KOHTpos - 60 % u
0oJee 32 KOHTPOJIHHO-PEHTHHTOBBIE
MEPOTIPUSITHS IO JUCIUTUINHE.

[Ipu sxenanuu 00yJaroIIETOCs MMOBBICUTh
PEUTHUHT MO JUCIUIUIMHE MPOBOIUTCS
MIPOMEKYTOUHAs aTTecTanus B popme
YCTHOTO coOeceoBaHus: 00yJaronemMycs
3a1al0TCsl OJIMH TEOPETUYECKUM BOIPOC U
OJIHO MpaKTUYECKoe 3a7anue. Bpemsi,
OTBEJICHHOE Ha MOJTOTOBKY K OTBETY — 20
MUHYT.

[ [paBMIIBHBIN OTBET HA BONPOC, MPABUIHHO
BBITIOJIHEHHOE MTPaKTUYECKOE 3aJlaHne — MO0 2
Oasa.

HacTUYHO NTpaBUIbHBIN OTBET, YACTUYHO
BBITTOJTHEHHOE MPAKTUYECKOE 3aJ]aHne — 110 1
Oasy.

MaxkcuMaJIbHOE KOJITU4YeCTBO 0aJIoB — 4.

6.2. Ilpouenypa nposeaeHusi, KpUTEPUH OLIEHUBAHUSA

Bun
IPOMEKYTOUHOM [Iporenypa npoBeaeHus Kputepun
P OLlEHUBaHHs
aTTecTaluu

Ha 3auere npoucxoaut orieHMBaHUE y4eOHOU JESATENbHOCTH
00yyaronuxcs no AUCIUIIMHE Ha OCHOBE MOJyYE€HHBIX OLIEHOK 32
KOHTPOJIbHO-PEUTHHTOBBIE MEPOIIPUSATHUS TEKyIero KoHTpoJs. [Tpu
OIICHUBAHUU PE3YJIBTATOB yUeOHON AESITENFHOCTH 00yUYaromerocs

M0 AMCUUIUINHE UCTIOIB3YETCs OaIIIbHO-PEHTHHTOBAs CUCTEMA
OILICHHUBAHUS PE3YJIBTATOB yUeOHOU AESITENFHOCTH 00yUYatoIuXcs
(yTBeprkeHa npuka3oM pekropa ot 24.05.2019 . Ne 179). 3auer
BBICTaBIIAETCA 00yUaroeMycst Ha OCHOBaHUHU C(HOPMUPOBAHHOTO
pelTHHTa IO MEPOTIPUATHAM TeKylIero KoHTpous - 60 % u 6onee (B cooTBeTcTBHU C

3a4eT 3a KOHTPOJBbHO-PEUTUHTOBBIE MEpONPUATUS Mo nuctuiuiuHe. [pu |nm. 2.5, 2.6

KeJTaHUX 00yYaroIeTOCs MOBBICUTh PEUTHHT O AuciuIuinHe  |[lomoskeHust

MIPOBOJIUTCS IPOMEXKYTOUHASI aTTeCTAIUs B OpME YCTHOTO
cobeceoBaHUs: 00yUaIOMEMYCsI 33/Ial0TCS OJTMH TEOPETHUYECKHIA

BOMPOC U OJIHO MPAKTUYECKOE 3a1aHue. Bpems, oTBeieHHOE Ha
HOATOTOBKY K 0TBeTy — 20 MuUHYT. [IpaBuiIbHBI OTBET Ha BOTIPOC,
MPAaBUIIBHO BBITTOJHEHHOE MTPaKTHUECKOe 3a7jaHue — 1o 2 Gaa.
YacTU4HO MPAaBUIIBHBIN OTBET, YACTHYHO BBIMIOJIHEHHOE
MpakTHUeckoe 3afanue — no 1 6amny. MakcumanbHOE KOJTHYECTBO
6aJioB — 4.

6.3. Ilacioprt goHIa OLIEHOYHBIX CPEACTB

Komnerennun Pesynbrarsl 00yueHus

YK-2 3HaCT: NPUHIMIIBI TJITAHUPOBAHKS MHAMBUAYAJIbHON M KOJUIGKTUBHON pabOThl B [HH |[H+




PaMKax MpPOCKTA MOATOTOBKHU PACTIOPAANUTCIBHBIX JTOKYMCHTOB

'YMeeT: OlpeAeaTh ONTUMAJIbHbIE MYTH PEIICHHS TAKTUYECKUX 3a/1a4 B paMKax
VK-2 MMOCTAaBJIECHHOM 1€ Ha OCHOBE JEHCTBYIOIINX MPABOBBIX HOPM, UMEIOLIUXCS -+
pPECYPCOB U OrpaHUYEHUN

lMeeT mpakTUYeCKHH OMBIT: IPaMOTHOTO O()OPMIIEHUS FOPUANYECKUX U
CITy’KeOHBIX JOKYMEHTOB Ha OCHOBE MH(POpPMAIIMOHHON 1 6ubnuorpapudeckon
KyJABTYPBI C TPUMEHEHHEM HH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH U €
y4eTOM OCHOBHBIX TpeOOBaHUN MHPOPMAIIMOHHON 6€30IacHOCTH

[1K-2

TumnoBbie KOHTPOJIBHBIC 3alaHUS 110 KaAXKAOMY MCPOIIPUATHIO HAXOAATCA B
IIPUITOKCHUAX.

7. YueOHO-MeTOoAMYEeCKOe 1 MH(OPMAIIMOHHOE 00ecredeHUe TUCHUIIMHBI

IleuaTHasi yueOHO-MeTOANYECKAS TOKYMEHTAIUS
@) OCHOBHAs TUMepamypa:

1. TITmenko, A. B. lenonpousBoactso A. B. Ilmenko, JI. A. JloponuHa. -
M.: KOpaiit, 2004. - 181 c.

2. Kupcanosa, M. B. CoBpemenHoe nenonpou3BoacTBo [Tekcrt] yueo.
nocoOue JUisl By30B I10 3KOH. cnenuaibHocTsaM M. B. Kupcanosa ; Poc. akan. roc.
cinyx0n1 ipu [Ipe3unente PO ; Cub. akan. roc. ciyxOsl. - 4-e uzn. - M.: UHOPA-
M, 2015. - 310, [1] c. u.

6) OononHumenbHas IUumepamypa:

1. JenonpousBoacTBo: Opranu3aius U TEXHOJIOTHH TOKYMEHTAIMOHHOTO
obecnieueHus ynpasienus [ Texcr] yue0. mis By3oB T. B. Kysuenosa, JI. B.
Cankuna, T. A. beikoBa u 1ip.; nox pea. T. B. Ky3uenosoii. - M.: KOHUTH-JIAHA,
2003. - 359 c.

2. Kysnueunosa, T. B. lenonpon3BoacTBo: JlJoOKyMEeHTalHOHHOE
obecnieuenue ynpasnenus [Tekcr] T. B. Ky3nemnosa. - 3-e u3., ucrnp. u gom. - M.:
busnec-mkoma "Unren-Cunres", 2002. - 374 c. ui.

3. Kupcanosa, M. B. Kypc nenonpounsBoactsa : JJokyMEeHTalHOHHOE
obecnieueHue ynpasieHus [ TekcT] yue6. mocodue aJisi By30B MO CHEIUAIbHOCTH
"Menemxment" M. B. Kupcanosa, FO. M. Akcenos ; HoBocu0. roc. yH-T
SKOHOMUKH U yTIp.; Cub. akaj. roc. CIy>KObl. - 6-€ u31., UCHp. U JI01. - M.;
Hosocubupck: TH®PA-M: Cubupckoe cornamenue, 2007

8) omeuecmeenHvle U 3apyOedtCHbIe HCYPHANbL NO OUCYUNTUHE, UMelowuecs: 8 budiuomexe:
1.  Jlemompou3BoACTBO ,MHPOPM.-IPAKT. KypH. ,McTopuko-apx. ua-t Poc.
roc. rymanutap. yu-ta (PI'TY), Becepoc. Hayu.-uccnesn. HH-T JOKyMEHTOBEACHUS U
apx. nemna PocapxuBa. 2010-2012 No 1-4; 2013-2014 Ne 1-4; 2015 Ne 1-4; 2016 Nel-
4.
2. Jlemonpou3BoACTBO HHPOPM.-IIPAKT. )KypH. Mcropuko-apx. uH-t Poc.
roc. rymanutap. yu-ta (PI'TY), Bcepoc. Hayd.-uccien. uH-T JOKYMEHTOBEACHUS U
apx. nena Pocapxusa xypnaiu. - M., 2006-

2) MemoouuecKue YKazaHus 0is Cmy0eHmos8 no 0C80EHUIO OUCYUNTUHDL:
1. Tanaesa, 3.P. OCHOBBI A€TONTPOU3BOICTBA: METOIMYECKUE YKA3AHUS 110
camocrositenbHol padore / 3.P. Tanaesa. - Uensbunck, 2016. - 8 c.



U3 HUX: y4eOHO-Memoouyeckoe obecneyerue camocmosmenvpHol pabomsl CmyoeHma:
1. Tanaesa, 3.P. OCHOBBI 1€JIONTPOU3BOACTBA: METOAUYECKUE YKA3aAHUS 110
camocrositenbHol padore / 3.P. Tanaesa. - Uens6unck, 2016. - 8 c.

DJIeKTPOHHAs Y4eOHO-MeTOANYeCKAas IOKYMEeHTaIl U

Bu HammenoBanune
Ne . pecypea B bubnuorpaduieckoe onrcanme
JUTEPaTyphI “
SIIEKTPOHHOM (hopme
JOTOIHUTEbHAS gggﬁ;ﬁg:&ﬁ;ﬁ Jlemunosa, H. 1. OCHOBBI Je/IOIPOM3BOACTBA : y4eOHOe
1 HTepaTvDa CHCTEMA H3IATeIBCTRA nocoowue / H. U. lemunosa. — Ilepms : [THUITY, 2016. —
paiop Tans A 46 c. https://e.lanbook.com/book/161071
OCHOBHAS glfgﬁflg::fg;g ["anenko, H. H. OcHoBBI nenonpounsBoacTsa : yueOHOe
2 uTepaTvha CHCTEMA H3NATEIBCTRA nocobue / H. H. 'anenko. — Camapa : CamI'AY, 2019. —
paP Tans A 181 c. https://e.lanbook.com/book/123610
JlomoaHUTE bHAS 2§g§;§2§§§;ﬂ bpeckuna, H. B. OCHOBBI 1e10MTPOM3BOACTBA : yueOHOE
mocooue / H. B. bpeckuna. — CraBpornoss : g .
3 nuTeparypa CUCTEMA U3JaTENILCTBA 6ue / H. B. bp Crasp CKDY, 2014
paioP Tans A — 123 c. https://e.lanbook.com/book/155545

[lepedeHb UCTIONB3YEMOTO TPOrPAMMHOTO O0ECIICUEHMS:

1. Microsoft-Windows(6eccpodHo)
2. Microsoft-Office(6eccpouno)

[lepedenp ucnonb3yeMbIx NpohecCHOHANBHBIX 0a3 TAHHBIX U HH()OPMAITMOHHBIX
CIIPABOYHBIX CUCTEM:

1. -baza mannsix polpred (0630p CMU)(6eccpouno)
2. -baza nanaeix BUHUTU PAH(6eccpouno)

8. MarepuajibHO-TeXHHYECKOe o0ecreYeHue 1 CIUTTHHbI

Ne OcHoBHOE 000py/IOBaHKE, CTEHIbI, MAKETHI, KOMITBIOTEPHAsI TEXHUKA,
Bup 3anaTui a I_l MpelyCTaHOBJICHHOE IPOrpaMMHOE 00ecTedeHIe, UCTIOIb3yeMOoe AJIs
YA pa3IMYHBIX BUJOB 3aHITUN

IIpax K
PARTIHACCRUE 13 IpaGouee mMecTo npenoaasarens. [laprer 2xmecTHsle - 16 mT. [locanounsix MecT
3aHATHUS U
(89) [-32 OxHa - 2 mt. Bx. nBepu-1 mr
CEMUHAapbI
PaGouee mecto npenonasatens. Kommneiorep koHpurypamnuu: Intel Celeron
G3930 2.9 GHz \4Gb\500Gb YcTpoiicTBa KOMMYyTAIlMW U YCHJICHUS ayalo U
Texunn 204 [BuzmeocurHainos, 3BykoBas cucreMa. IIpoexrop Optoma, MIpOEKIIMOHHBIN SKpaH.

(89) [mapth! aymutopHbie- 22 mT. [Tocamounbix MecT -76 OkHa -5 mT. Bx. nBepu-1 mr.
mt. [10: Windows 7 Starter Retail Key; Microsoft Office 2007
MSDN(44938187)




