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1. llesu u 3212494 AU CIUILIHHBI

[enpro n3yueHUs: JUCIUTUTHHBI SBIICTCS (POPMUPOBAHKE MPOUYHON TEOPETUICCKON U
PaKTUYECKOM 6a3bl JIJIsl MTOHUMAaHUS HEOOXOAUMOCTH M MMPUHIUIOB paboTsl «Cuctem
ANIEKTPOHHOTO ToKyMeHToobopoTa» (CO/I), a Tak e npoueayp IpaBUIbLHOTO BEIOOPA,
BHEJPEHMSI, KOH(QUTYpUpPOBaHUS U 3PPEKTUBHOTO UCIIOIB30BAHUS CUCTEM 3TOTO Kilacca.
3aa4uu TUCUUILIMHBL: * TO3HAKOMUTH C OCHOBHBIMH MOHATHUSIMH, CTAHIapTaMU U
TpeOOBaHUSIMHU OYMa)KHOTO JJOKYMEHTOO0OpOTa TUIIOBOTO MIPEANPUSATHUS; * TO3ZHAKOMUTH C
COBPEMEHHBIMH TEXHOJIOTUSAMH aBTOMAaTU3a[MU OM3HEC-TIPOIIECCOB JCIONPOU3BOJICTBA U
OCHOBHBIMH MOHATUSIMHU CUCTEM 3JIEKTPOHHOIO JJOKYMEHTOO00POTA; ® PACCMOTPETH PHIHOK
coBpemeHHbIX COJI; * ocBOMTH MpaBuIa BbIOOpa U o1ieHkH Tpedytomeiics COJ u mopsaok
€€ BHEAPEHUSI HA IPEATNPUITHH; * TIOJYIUTh HABBIKKA PAOOTHI C OJTHOM M3 TUTIOBBIX CUCTEM
AIIEKTPOHHOTO TIOKyMeHTOo0OopoTa — EBpar-10KkyMeHTO000POT; * TO3HAKOMUTH C
npuMepamu BHeApeHus: CI/] Ha npeanpusTusx.

Kparkoe cogepkanue TUCHUIIIIMHBI

N3yyenune TeopeTHIeCcKOro MaTepralia moaaep >KUBaeTCsl MPAKTUIECKUMHU 3aHSATUSIMU.
YacTh BONPOCOB, BRIHECEHA HA CAMOCTOSATEIbHOE 3yueHue. Kypc nmpu3BaH MOBBICUTH
OOIITYI0 APYIUIMIO CTYJAEHTOB, ITOKA3aTh CIIOCOOBI TPUMEHEHN NH(POPMAITMOHHBIX
TEXHOJIOTUH B IEJSAX YIPABICHHS TOKYMEHTO000poTOM mipeanpustusi. ComepxraHue
IPOTPAMMBI TUCITUTIIMHBI TOJKHO 00ECIIEYUTh 0a30BYIO MOJATOTOBKY CTYJCHTOB B
nporecce GOPMUPOBAHUS YCTONYMBBIX 3HAHUK B 00JIACTH CO3JIaHUS, BHSAPCHHS
AKCIUTyaTalliy CUCTEM BJIEKTPOHHOTO JoKyMeHToobopota (CI/I).

2. Komnerenuuu ody4awmerocsi, opmupyemMbie B pe3yJbTare 0CBOEHMSI
AUCIHUANIMHBI

[Tnanupyemsble pe3ysbTaTbl OCBOECHUS [Tnanupyemsble pe3yabTaThl
OIT BO (xomneTeHuun) 0Oy4eHUs 110 TUCIUILIINHE

3HAeT: OCHOBBI JEJIONPOU3BOJCTBA U ITpaBUIIa
JICJIOBOY KOMMYHUKAILIUU, OCHOBHBIC BUJIBI
JTOKyMEHTOB

YMeeT: UCTIOIb30BaTh U COCTABIIATH HOPMATHUBHEIE U
NpaBOBBIE JIOKYMEHTHI, OTHOCSIIUECS K OymyIeit
npo(eCCUOHAIBHON AEATENbHOCTH;
OPUEHTUPOBATHCS B BUJIAX JJOKYMEHTOB; O(OPMIISATH

VYK-4 Crioco0eH oCymecTBIATh IETOBYIO W COCTaBJISATh OPraHU3AIMOHHO-PACTIOPSAUTEIHHBIE
KOMMYHUKAIIHIO B YCTHOM M MUCbMEHHOHN (OpMax |TOKYMEHTBI; OCYIIECTBIISTh OPraHU3aIUI0
Ha rocy1apCTBEHHOM s3bIke Poccuiickoi TOKyMEHTO00O0pOTa, B TOM YHCIIE DJIIEKTPOHHOTO
®denepaiv 1 THOCTPAHHOM(BIX) SI3bIKE(AX) TTOKYMEHT0000pOTa; OPraHN30BBIBATh APXUBHOE

XpaHEHUE TOKYMEHTOB; 0(OPMIISATH TOKYMEHTHI B
COOTBETCTBUU C TPEOOBAHUSMU TOCYIAPCTBECHHBIX U
KOPIOPATUBHBIX CTAaHIAPTOB

MmeeT npakTUYECKUI ONBIT: COCTABIEHUS U YTCHUS
TOKyMEHTOB, 0(DOPMIICHHSI IOKYMEHTOB B PaMKax
WH(GOPMAITMOHHON CHCTEMBI AIEKTPOHHOTO

TOKyMEHTO000pOoTa
[IK-5 CnocoGeH npuMeHsITh COBPEMEHHbIE 3HAET: COBPEMEHHbIE TEXHOJIOTMH aBTOMaTH3alluU
CTaHJAPThl U METOAMKH K MOJECIMPOBAHHIO OM3HEC- [OM3HEC-TIPOLIECCOB JIeONPOU3BOJICTRA;
MIPOLIECCOB, pa3pabaTbIBaTh PeriaMeHThI COBPEMEHHBIE HOTAIIUHU MOJIEIUPOBAHUS OU3HEC-

OpraHu3anuu yIpaBJICHUA 6I/I3HCC-Hp0LIeCCElMI/I 1 |IPpOoHCCCOB KOMIIAHWUHU, PCITIAMCHT IIPOBCACHU U




UT-undpacTpyKTypoil opraHu3anum Ha Bcex
CTaAMsX )KMU3HEHHOTO IIUKJIA

MOPSIOK TOKyMEHTUPOBAHUS IpoIiecca
MOJIEITUPOBAHUS OU3HEC-TIPOLIECCOB.

'YMeeT: MOJIeIMpOBaTh M IOKYMEHTHUPOBATh OU3HEC-
pouecchl U HGOPMAITMOHHBIE TOTOKH
MPEINPUITHS B COBPEMEHHBIX BEPCHSIX
MPOrPaMMHOTO OOECIICUCHUS

meeTr npakTUYECKUM ONBIT: MOJCIIMPOBAHUS
OU3HEC-TIPOIECCOB U MH(OPMAITMOHHBIX TIOTOKOB
MPEINPUITUS;, YCTAHOBKH, HACTPOUKH U PabOTHI B
MPOrpaMMHBIX TPOAYKTaX JIsl MOAETUPOBAHUS
OM3HEC-TIPOIIECCOB

IIK-6 Crioco0eH uCnobp30BaTh MaTreMaTHIeCKUI
anmapaT ¥ MHCTPYMEHTAJIbHBIC CPECTBA JUIS
00paboTKH, aHaJIU3a U CUCTeMaTU3aIluu
nH(GOPMAITUHU B MPOSKTHO-aHATMTHYCCKOMN 1
HCCIIEI0OBATEILCKON JIEITEIbHOCTU

3HAET: OCHOBHBIE TIOHATHUS CUCTEM DJIEKTPOHHOTO
TOKYMEHTO000POTa; paBuiia BEIOOpa U OLIEHKH
HeoOxonumoi COJl 1 mopsiiok ee BHEAPEHHS Ha
MpEeINpUATHN; TPaBUIIa OpraHU3alK pabourx MECT
coTpynHUKOB B COJ]

YMeeT: IpOoeKTUPOBaTh APXUTEKTYPY CHCTEMBI
DIIEKTPOHHOTO IOKYMEHTO000POTa; YCTAHOBUTb,
HacTpOUTh U 3anycTuTh COJl B COOTBETCTBUU C
pa3paboTaHHOI MOJIENBIO JOKYMEHT0000pOTa
HMeeT mpakTHYEeCKUI OMBIT: OLIEHKH, YCTaHOBKH,
HACTPOUKH, COPOBOXKJIEHHS U pabOTHI B TUIIOBOM

Co

3. Mecro aucuuniuubl B ctpykrype OII BO

[TepeueHb MPEANISCTBYOMIUX TUCIUTUIHH,
BHJIOB PabOT yueOHOTO IJ1aHa

[TepeueHb MOCTEMYIONIMX AUCIIUTLINH,
BHJIOB paboT

1.0.03 HOCTpaHHBIH S3BIK,
1.®.01 Pycckuii s13bIK ¥ KYJIBTypa pedu

1.®.24 NadopManinuoHHBIE CHCTEMBI
YIIPaBJICHUYECKOTrO yueTa,

1.®.15 ERP-cuctemsbl B ynpaBieHUH
MPEONPUATHEM,

1.®.14 UMuTalMOHHOE MOJIETUPOBAHUE

TpC6OBaHI/IH K «BXOJAHBIM)» 3HAHUAM, YMCHUAM, HaBbIKaM CTY/JICHTA, HGO6XOI[I/IMBIM
ITpHU OCBOCHHUU I[&HHOfI JUCHUITIINHBI 1 HpI/IO6pCT€HHBIM B PC3YJIbTATC OCBOCHUA

MpeAMCCTBYIOINX AUCIUIIINH!

JlucuurimHa

TpeboBanus

1.0.03 HOoCTpaHHBIH A3bIK

3HaeT: OCHOBHbIE (DOHETHYECKUE, TEKCUKO-
rpaMMaTHYECKUE, CTUIIMCTUYECKHE 0COOEHHOCTH
M3y4aeMoro A3bIKa U €r0 OTINYHUE OT POAHOIO
SI3BIKA; 0COOEHHOCTH COOCTBEHHOIO CTHIIS
OBIIJICHUS IPEAMETHBIMY 3HAHHUSIMH; OCHOBHBIC
pa3yIn4uus MICBMEHHOW U yCTHOM pe4H, OCHOBHBIE
STarbl, KOHIENIUN U TOIXObI B PA3BUTUU MUPOBOM
bunocodckoit MpicH, punocodckre 0cOOEHHOCTH
KOHKPETHBIX UCTOPHUECKHUX AII0X YMEET:
[POAYLUPOBATh aJIEeKBaTHbIE B YCIOBUSX
KOHKPETHOU CHUTYyalluu MUChbMEHHBIE TEKCTHI Ha
MHOCTPAaHHOM $I3bIKE; MOJACPKUBATH YCTHOE
oO0I11eHNEe Ha THOCTPAHHOM SI3bIKE C TApTHEPaAMU U
KJIMEHTaMH; aJIeKBaTHO MOHUMATh U

HHTCPIIPCTUPOBATL CMBICJI © HAMCPCHHEC aBTOPA IIPHU




BOCIIPUSTUU YCTHBIX U MUCHbMEHHBIX ayTEHTUYHBIX
TEKCTOB Ha MHOCTPAHHOM $I3bIKE; BBISBIISTD
CXOZICTBO U Pa3NIUYUs B CHCTEMaX POTHOTO U
WHOCTPAHHOTO s3bIKa, GOPMUPOBATH U
aQpryMEHTHPOBAaHHO OTCTaMBaTh COOCTBEHHYIO
MO3UIINIO TIO TTpo0eMaM ITHKHU, HUIT0coPCKOit
QHTPOIIOJIOTUH U COLMANBbHON (prnocoduu, B
TUCKYCCHU yBaXkaTh MHOE MHeHHUe Vmeer
MPaKTUYECKHH OTIBIT: NCIOIb30BAHUS YUEOHBIX
CTpaTeruii JUIsl OpraHu3aluy CBoel yueOHon

eI TEIbHOCTH; KOTHUTUBHBIX CTPATEeTHH IS
AQBTOHOMHOTI'O M3Y4YEHHS] HHOCTPAHHOTO SI3bIKA;
MPUEMOB 3alIOMUHAHUA U CTPYKTYpPUPOBAHHUS
yCBaMBaeMOIr0 MaTepualia; MHTEPHET-TEXHOJIOTUI
U1 BBIOOpa ONTUMAJIBHOTO PEKUMa MOTYyYSHHS U
paboThI ¢ MH(pOpMaIel Ha MHOCTPAHHOM SI3BIKE,
BOCTIPUATHS MHEHHUHI B 001IeCTBE ¢ (HHUIT0COPCKIX
MO3UIHI, apTyMEHTUPOBAHHOTO U3JIOKEHUS
COOCTBEHHOM TOUKH 3pEHUS

1.®.01 Pycckuii s13bIK ¥ KyJIBTYpa pedu

3HaeT: opdosrnrueckue, TIeKCHIECKHUe,
MOP(OJTOTUUECKHE, CHHTAKCUUECKHE U
CTHJIUCTUYECKUE HOPMBI COBPEMEHHOTO PYCCKOTO
JTUTEPaTyPHOTO S3bIKa; CIENN(UKY U )KaHPOBOE
pa3sHooOpa3ye CTUIIEBOW CUCTEMBI PYCCKOTO S3bIKA;
OCHOBHBIE TPaBUJIA JICJIOBOTO OOIICHUS B YCTHOH 1
MUCbMEHHOU (hopMe, OCHOBHBIE MPaBUIIa JI€JI0BOTO
OOIICHUS W BEACHUS TIEPETOBOPOB B YCTHOM 1
nUCbMEHHOU opme, 1o Tenedony, IpU NPOBEICHUN
on-line BcTped nmpu 0OILIEHUH C COTPYAHUKAMH,
3aKa3uMKaMH, KJIMEHTaMU 1 TapTHepamH,
TPUHIAITE HEANCKPUMHHAIIMOHHOTO U
KOM(OPTHOTO B3aMMOJCHCTBUS IPU KOMMYHHUKAIUN
B Pa3NIUYHBIX cepax KU3HEACATSITHHOCTH C
TTFOIbMH C OTPaHUYEHHBIMU BO3MOXHOCTSIMH
30POBbS YMEET: CO3/IaBaTh TPAaMOTHBIE TEKCTHI
pa3HBIX XKAHPOB B OPUIINATBHO-IEIIOBOM U HAyYHOM
CTHJISIX; UCTIONIB30BaTh PA3JINYHbIC TPHEMBI
apryMEHTAalUu JUTsl pellieHHs 3a1a4
MEKITMYHOCTHOTO B3aUMOJICHCTBUS B KOHKPETHBIX
KOMMYHUKATUBHBIX CUTYalUsX; YIIPABIATh CBOUM
[pEUEBBIM TIOBEJICHNEM; TIPUMEHSATH TIPaBUIIa
PYCCKOT'O PeYeBOr0o 3TUKETA, IPUMEHSITH MTPaBUiIa
[PYCCKOTO pEUeBOTO 3TUKETA MPH B3aMMOJICHCTBHH C
COTPYIHHMKAMH, 3aKa34UKaMH, KIMEHTaMU U
napTHepamH 1o MpoeCCUOHATBHBIM BOTIPOCAM,
TOJIEPAaHTHO BOCIPUHUMATH (PU3HUECKHUE,
COLMANIbHBIC, KYIBTYPHBIC Pa3Indus B OOIICHUH C
ITFOIbMH;, COONTIONATH MPaBUIIa 3TUKETa U HOPMBbI
MOPaJIH TTPU OOIIEHUU U OCYIIECTBICHUH
npogeCCHOHABHON AeTaTbHOCTH C JIFOABMU C
OTpaHUYCHHBIMU BO3MOYKHOCTSIMH 310pOBbs MIMeeT
NPaKTUYECKHUH OTIBIT: CO3/1aHUS YCTHBIX U
MUCHbMEHHBIX (POPM JI€JIOBOTO TEKCTA;
MCIIO0JIb30BaHMsI COBPEMEHHBIX HH(POPMAITMOHHBIX
[PECYPCOB /ISl peIIeHUs] KOMMYHHKATUBHBIX 33/1a4, B

TOM YHCJIC B 00JIaCTH JIEJI0BOM KOMMYHHKAIINH,




KOHCIICKTUPOBATh U aHAJIM3UPOBATH YCTHBIC U
MMChMEHHBIC TEKCTHI TPU TIPOBEICHUH TIEPETOBOPOB,
BBICTPaUBaHUsl KOMMYHHUKALUN, IPOBEICHUS
[IepErOBOPOB, MOJTOTOBKU JIOKYMEHTOB C JTIFOJbMH C
OrpaHUYCHHBIMH BO3MOKHOCTAMHU 300POBBA C
COOJTFOZICHUEM HOPM JICJIOBOTO ATUKETA B
npodeccHoOHANIBHOM 00IacTH

4. O0béM 1 BUIBI YUeOHOIl padoThI

OO6m1ast TpyA0€MKOCTh JUCHUILUIMHBI cocTaBiseT 3 3.e., 108 4., 54,25 4.
KOHTAKTHOU paboThI

Pacnpenenenue
Bcero [0 ceMecTpaM B yacax
Bun yue6HO# paboThI
4acoB Homep cemectpa
3

O6mast Tpy10EMKOCTh AUCIIUTUIMHBI 108 108
AyoumopHvie 3auamusi: 48 48

Jlexuuu (JI) 16 16

[IpakTudeckue 3aHATUS, CEMHUHAPHI U (HITN) IPYTHE BHUIBI 37 37
aynuTopHbIX 3aHsaTHil (I13)

Jlabopatopusie pabotsl (JIP) 0 0
Camocmosmenvuas paboma (CPC) 53,75 53,75

C IPUMEHEHUEM JIUCTAHIIMOHHBIX 00pa30BaTEeIbHBIX 0
TEXHOJIOT Ui

Cucrema 37€KTpOHHOTO JOKyMeHTooOopoTa — EBdpar- 16 16
J10KyMEeHTOOOOPOT.

ABTOMaTH3aIMs] OCHOBHBIX MPOIeyp paboThI C ) )
TTOKyMEHTaMHU.

Mertoauka BHEAPEHHS CUCTEMBI SJIEKTPOHHOTO ) )
TOKYMEHTOO00OpOTA.

ABTOMaTH3aIUs MPOIETyPbl CO3aHMS WU UCTIOTHEHUS 4 4
TTOKyMEHTA.

VYhpaBneHue T0KyMEHTaMH B OpTaHU3aI1H. 3 3

[ToaroroBka k 3auery 15,75 15.75

DBOIONHS IETOMPOU3BOACTBA U OPHUCHBIX TEXHOJIOTHUH. 3 3
CoBpeMeHHBIE 0O(DUCHBIC TEXHOIOTHH.

ITpuHIMIBI OpraHu3anuy J0KyMEeHTO000poTa. 4 4

CucTeMBbl AIEKTPOHHOTO TOKYyMEHTO000pOTA. 4 4
KoHCynbranum v npoMeKyTouHasi aTTeCcTalus 6,25 6,25
Bua konTposs (3adet, qud.3a4ueT, IK3aMeH ) - 3a4eT

5. ConeprkaHue TUCHMIIIIMHBI

O06beM ayTUTOPHBIX

Ne .
HaumeHnoBanue pa3nenoB JUCHUILIMHBI 3aHATHHA 10 BHIAM B yacax

paszaecia Beero |JI| I13 | JIP

:‘)BOJ'IIOI_II/IH JACJIOIIPON3BOACTBA U O(bI/ICHBIX TEXHOJIOTUH.

2 21 0 0
CoBpemeHHbIE 0(DUCHBIC TEXHOJIOTHH.




2 |YmpaBiieHue TOKyMEHTAMM B OpraHU3aluu. 2 21 0 0
3 |[[IpuHUIMITEI OpraHU3alui JOKYMEHTO000pOTa. 2 21 0 0
ABTOMAaTH3aI1sl OCHOBHBIX MPOLEAYpP PabOTHI C TOKYMEHTaMH.
4 |ABroMaTH3aluUs IPOLEIYPHI CO3JAHUS WM UCTIOTHEHUS 2 210 0
TOKYMEHTA.
5 |CucTtembl 3JEKTPOHHOTO JOKYMEHTO000pOTA. 34 6| 28 0
6  [Meronuka BHEAPECHUS CHCTEMBI AJIEKTPOHHOTO JOKYMEHTO000pOTA. 6 2| 4 0
5.1. Jlekuum
Ne Ne Kox-
HanmeHoBaHMe MM KpaTKOE COAEPKAaHUE JIEKIIMOHHOTO 3aHATUS BO
leKIMulpasaenal
4acoB
VcTopus 1€70MpONU3BOACTBA. DBOIIOLMS KOMIIBIOTEPHBIX IPEAIPUIATUN U
oducHoro I10. Knaccuduxarus [10. JIokyMEHT - OCHOBHOW OOBEKT CUCTEMBI
1 | [YmpaBieHus. CaoiicTBa 1 (PyHKIIMU TOKyMEHTa, HOCUTEIH JOKyMeHTa. CHCTEMBI )
nokymeHToB. CTtannapTuzanus 1 yHu(UKaus 10KyMeHToB. HopMaTuBHBIE aKThI U
WHCTPYKTUBHBIE MaTepUaibl B 0071acTH yIpaBieHus JoKkyMeHTamu. [lonutuka
NPEANPUATHS B 00JIACTH yNIPaBIE€HHs JOKYMEHTaMHU.
TexHnonorust pabotsl ¢ JokymMeHTaMu. CozepkaHre OCHOBHBIX MPOLENYp pabOThI C
TOKyMEHTaMu. ABTOMAaTH3allus IPOLEAYD MOJIyUYEHUs U TIepeaady BXOASAIMNX U
5 5 |[ACXORSUX HOKYMEHTOB. ABTOMaTH3aIMs NPOLEYPhl PETUCTPALIMH JOKYMEHTOB. )
JJEKTPOHHBIEC PETHCTPAIIMOHHbIE (POPMBI. ABTOMAaTH3HUPOBAHHBINA KOHTPOIb
VCTIOJIHEHUSI JOKYMEeHTOB. Busl 1 popMel koHTposa. Apxus. MHpopMarmonHo-
cIpaBoYHas paboTa 10 JOKyMEHTaM.
PeKBHU3UTHI JOKYMEHTA: MIOCTOSHHBIE U IepeMeHHbIe. TpeboBaHus
3 3 [TocymapcTBEHHBIX CTaHAAPTOB K COCTABY PEKBU3UTOB JJOKYMEHTOB U MX 2
odopmienuto. PacrionoxxeHre OCHOBHBIX PEKBU3UTOB Ha JOKYMEHTE.
ABTOMAaTH3aIMsl CO3/1aHUs TOKYMEHTOB. Buibl hopm (671aHKOB) JOKYMEHTOB U MX
4 4 |peKBU3UTHI. DIEKTPOHHBIN TOKyMEHT. PEKBU3UTHI AJIEKTPOHHOTO IOKYMEHTA. 2
OnexrpoHHas nudponas noanuck. [11abmoHbl U GOPMBI ITEKTPOHHBIX TOKYMEHTOB.
5 5 |Heooxomumocts COJI. Onpenenenne CIJI. Permaemble 3a1aun. 2
6 5 |Ouenka 3¢ dexruBaoctu COJI. Kmaccudukamms CI/I. 2
7 5 ECM cucremsl, UX OCHOBHBIE YEPTHI U MeCTO B cTpykType MC npennpusitus. >
WneanpHas apxutekrypa CIJ1. O630p prinka CO/l u ECM.
Ynpasienue BHeapenuem COJI. IlpeanpoektHoe o0cienoBaHue.
Wudpopmarnmonnoe oobcnenopanue u ananus. Betoop CO/I. Temarnueckuii ananus
8 6  [uonmTumu3anMs JoKyMeHToobopoTta. Pazpaborka u HacTpoiika COJI. Kak u3bexars| 2
HeynauHblX BHeApeHuit COJ]. OnbITHO-IPOMBILUIEHHAs YKCIUTyaTallus.
[ TpomblnIIEeHHAs SKCIUTyaTalys. YIPaBIECHUE IIPOEKTOM.
5.2. IlpakTHyecKue 3aHATUSA, CEMUHAPBI
Ne Ne Koa-
HanmeHoBaHMe 1M KpaTKoe coJepyKaHue MPaKTUYECKOTO 3aHATHS, CEMUHApa BO
3aHATHA|pa3IeNa)
9acoB
1 5 |YcranoBka cuctemsl EBpar-nokymentoo6opot. (Hauamo) 2
2 5 |YcranoBka cuctemsl EBdpar-ngokymenToo00pot. (OxoHUaHHE) 2
3 5 Hauano pabotsl B cucteme. Hactpolika CripaBOYHUKOB MPEIPUSTHS )
(oprcTpykTypa, nepcoHal, npasa J0CTyINa, TPYIIbI).
4 5 Havasio paGotsr B cucteme. HacTpoiika cripaBOYHMKOB NPEATPUITHS (POJIH, )
CIHMCKH PACCHUIOK, (hOPMBI, IIOTOKH, CJIOBAPH, KAJICHAAPH).
5 5 |Perucrpanus JOKyMEHTa. 2




6 5 |[locraHoBKa JOKYMEHTa Ha KOHTPOJIb. 2
7 5 Kontpoins HCTIONHEHUS IOKYMEHTa. Coznanue nopy4eHui 0 JOKYMEHTY; )
VCTIOJTHEHHUE TTOPYUYECHUH.
CHatue nopyuyeHuil ¢ koHTpossi. CHATHE TOKyMeHTa ¢ KOHTpoJs. [louck
8 5  |mokymeHTOB. [lonyuenue pa3nu4HbIX OTUETOB. BEINOIHEHNE comIacoOBaHUM 2
JTOKYMEHTOB.
9 5 Co3znaHne MapiIpyTOB COITIACOBaHUM JIOKYMEHTOB C IIOMOIIBIO «JIU3aiiHepa 5
MapuipyToB». Mcronp3oBaHe CO3AaHHBIX paHee MapIIpyTOB TOKYMEHTOB.
WucTannauus cepBepa ApXUBHOTO JTOKYMEHTO0OO0POTa KIMEHTCKUX MECT.
10 5 |Hactpolika NOAKIIOUEHUN KIIMEHTOB K CEPBEPY U CUHXPOHU3ALIUS C CEPBEPOM 2
EB(par-10kyMeHTO000POT.
11 5 |Hacrtpoiika cucremsl ApxuBapuyc. OCBOEHHNE OCHOBHBIX ONEPALIMIA. 2
Pemenue npaktudeckux 3anad Nel-Ne3 no padote B cucteme EBdpar-
12 5  |[1oKyMeHTOOOOpOT U ApxHuBapHyc Ha Oa3e HACTPOCHHOH Ha MpeAbIIYIUX dTanax | 2
CUCTEMbI KOHKPETHOTO IPEAIPUSITHS.
Pemenue npaktrnyeckux 3agad Ned-Ne6 mo pabote B cucreme EBdpar-
13 5 |moKyMeHTOOOOpOT U ApXUBapHycC Ha 0a3e HACTPOSCHHOM Ha MPEABIIYIIHX dTanax | 2
CUCTEMbI KOHKPETHOTO IPEAIPUSATHS.
Pemenue npaktuyeckux 3agad Ne7-Ne9 o pabote B cucreme EBdpar-
14 5 |moKyMeHTOOOOpOT U ApXUBapHycC Ha 0a3e HACTPOSHHOM Ha MPEBIIYIIHNX dTanax | 2
CUCTEMbI KOHKPETHOTO IPEAIPUATHS.
15 6 [Pa3pabotka niana BHenpenus CI/l. [locTpoenne Mozesneil mOTOKOB TOKYMEHTOB. | 2
16 6  [Hactpoiika monenu B COJI. JlemoHCcTparust paboThl CUCTEMBI. 2
5.3. JIaboparopHbie padoThI
He npenycmorpensl
5.4. CamocrosiTesibHasi padoTa CTyIeHTa
Brmonnenne CPC
Crnucoxk nureparypsl (¢ yKa3aHUEM Kon-
IToasun CPC pa3zenos, riaB, cTpaHul) / cceliika Ha  |(CemecTp| BO
pecypc JacoB
Cognitive Technologies. Cuctema
Cucrema >1eKTPOHHOTO JOKYMEHTO0O0POTa [RIIEKTPOHHOTO T0KyMeHTooO0opoTta "EBdpar- 3 16
— EBdpar-/{oKkyMEeHTOOOO0POT. TOKyMeHTO000poT". PyKoBOICTBO
nosib3oBaress. - M.: 2009.
ABTOMATH3AIIHA OCHOBHBIX MOLEAYD [TYM/, OcHoBHas nuteparypa 1 (ctp. 96-
144). DYMJL, OcHoBHas nuteparypa 6 (cTp. 3 2
PaboThI C JOKYMEHTaMH. 68-126).
OVYMJI, OcHoBHas nuteparypa 1 (ctp. 246-
MeTtoaunka BHEAPEHUSI CUCTEMBI 312), lononHurensHas aureparypa 4 (ctTp. 3 )
AJIEKTPOHHOT'O IOKyMEHTO000pOTa. 28-110), lononuurenbHas auteparypa 7
(cTp. 8-64).
ABTOMaTH3a1Ms IPOLIETY Pl CO3AAHUS WIH [TYMII, Ocrosnas ureparypa 1 (ctp. 125-
168). OYM/I, OcHoBHas nuteparypa 6 (cTp. 3 4
VICIIOJTHEHUS! IOKYMEHTA. 127-162).
[TYM/1, OcHoBHas nuteparypa 1 (cTp. 6-
YIpaBiieHuE TOKyMEHTAMH B OpraHU3aluy. o4). OYMI, Ocrosras mmtepatypa 9 (CTp. 3 3
12-127), OcHoBHas nuteparypa 8 (cTp. 13-
137).
[loaroroBka K 3a4ery OYM/I, OcHoBHas nuteparypa 6 (ctp. 11- 3 15,75




304), OcunoBnas nuteparypa 1 (ctp. 16-312).
[TYM/, OcHoBHas nuteparypa 1 (cTp. 6-
249).

DBOJTIONHNS JISTOTPOU3BOACTBA U OPUCHBIX

[ITYM/I, OcHoBHas nuteparypa 1 (ctp. 6-
39). OYM/I, OcHoBHas nuteparypa 8 (CcTp.

TexHoJoruii. CoBpeMeHHbIe O(pHUCHbIE 12-84), OcHoBHas miTeparypa 9 (ctp. 13- 3
TEXHOJIOTUU. 52).

[TYM/]I, OcnoBHas nuteparypa 1 (ctp. 40-
[ IpuHLUIIBEI OpraHu3aluu 149). OYM/, OcHoBHas auteparypa 9 (ctTp. 4
TTOKyMEHTO000pOTA. 85-214), OcuHoBHas nuteparypa 8 (cTp. 55-

132).

OVYMJI, OcHoBHas nuteparypa 1 (ctp. 12-
(CHCTEMEI SIIEKTPOHKOTO 120), OcrosHas nuTeparypa 2 (ctp. 11-100), 4

TOKYMEHTOO00OpOTA.

OcHoBHas nuteparypa 3 (ctp. 102-168).

6. Texymuii KOHTPOJIb YCNIEBAEMOCTH, IPOMEKYTOYHAS aTTeCTANMNSA

KonTpons kauecTBa 0CBOCHUS 00pa30BaTEILHOM MPOrpaMMbl OCYIIECTBIISCTCS B
cootBeTcTBHH ¢ [Tonokenrem 0 OaTbHO-PEUTUHTOBON CUCTEME OTICHUBAHUS PE3YIbTATOB
y4eOHOU IeSITENIbHOCTH 00yYarOIIUXCHl.

6.1. KouTpoabHusie meponpusitusa (KM)

HazBanwue
KOHTPOJILHOTO
MEPOIPUATUS

Ce-
KM|mectp

Bun
KOHTPOJISt

Bec

Makc.
Oamn

[Hopsox HauncieHus 6aIoB

Vuu-
THIBA

eTcsl
B [IA

IIposepka
BBINIOJTHEHHBIX
IIPAKTHYECKUX

pabor

Texymmii
KOHTPOJIb

0,6

[1o uToraM BBINOIHEHUS TPAKTUUECKUX
paloT, CTPYKTypa U cofepkKaHue KOTOPhIX
packpsIThl panee B fanHou PIIJI, crynent
(dbopMHpyeT OTUeT, KOTOPBIN OH 3arpyxaet
B Ka4eCTBE pe3yJsibTaTa B " IIEKTPOHHBIN
IOYpI'Y".

Kputepuu onieHHBaHuUs 3arpy>KEHHBIX
OTYETOB I10 MPAKTUYECKUM paboTam:

2 OaJia BBICTABISETCS 33 MOTHOCTBIO
[IPaBUJIBHO BBIOJIHEHHYIO paloTy,
rpaMOTHO O(POPMIIEHHBIN OTYET B
COOTBETCTBUM C TPeOOBAaHUAMM CTaHIAPTA,
JIOTMYHBIN W BEPHBIN JOKJIA/l U HE MEHEe
65% IpaBUIIBHBIX OTBETOB Ha BOIIPOCHI
[IpEroiaBaTesl.

1 6amn BbICTaBIsIETCS 3a PabOTY,
BBITIOJTHEHHE KOTOPOIl HE COOTBETCTBYET
PYKOBOZICTBY WJIM COOTBETCTBYET TOJIBKO B
JacTUYHO, OTYET HE UMEET aHaJIn3a, He
OTBeuYaeT TPeOOBAHUAM, U3JI0KEHHBIM B
METOAMUYECKUX pekoMeHaauusax. B padbore
HET BBIBOJIOB JINOO OHU HOCAT
nexyapaTuBHbIN xapakrep. [Ipu 3amure
pPabOThI CTYIEHT 3aTpyJHsETCS OTBEYaTh Ha
[IOCTaBJICHHbIE BOIIPOCHI 110 €€ TEME, He

3HACT TCOPUH BOIIPOCA, IIPHU OTBCTC

3a4CT




NIOITYCKAeT CYIIECTBEHHBIE OITUOKHU.

0 GamnoB - paboTa coBceM He
[peICTaBICHA.

MaxkcumanbHOE KOJTM4eCcTBO 0aioB — 2.
BecoBoii K03 UIMEHT MEPOTIPUATHUS —
0,6.

Texymmii
KOHTPOJIb

IIpoBepka penreHns
3aj1a4

0,3

[1o utoraM BBINOIHEHHUS 33]1a4, CTPYKTypa
1 coziep’KaHhe KOTOPBIX PacKphIThI paHee B
nanHoit PIIJI, ctyneHT hopMupyeT oT4er,
KOTOPBIN OH 3arpy’kaeT B KauecTBe
pe3ynbrara B "OnekTpoHHsbiil FOYpI'Y".
Kputepuu olleHUBaHMSA 3arpy>KEHHbBIX
OTYETOB IO PEIICHHBIM 3a/1a4aM:

5 06asIoB BBICTABIIAETCS B Clyyae
BBITIOJTHEHUSI BCEX CIICAYIOLIUX
TpeOoBaHuU: 1) MOTHOCTHIO BCE pEIIEHBI U
[paBIWIbHO O()OPMIIEHBI 33]1auH, 2) OTYET
MMEET JIOTUYHOE, II0CIIE0BAaTEIbHOE
M3II0KEHHE MaTepuaa C
COOTBETCTBYIOIIMMHU BBIBOJIAMH U
000CHOBaHHBIMH TIOJIOKEHUSIMH, 3) TIPH
3alUTe CTYICHT MOKa3bIBaeT IIIyOOKoe
3HaHNE BOMPOCOB TEMBI, CBOOOHO
OIepUPYET JaHHBIMH UCCIICAOBAHMS,
BHOCUT O0OOCHOBaHHBIE MTPEIOKEHHUS,
JIerko OTBEYAeT Ha MOCTABJICHHBIE
BOIIPOCHI.

4 GaJiia BBICTABISIETCS MIPU BHITOTHEHUN
BCEX cienyromux TpeboBanuii: 1) He
Menee 70% 3amay perieHsl U 0hOpMIIEHBI C
HE3HAYUTEITLHBIMHU 3aMEYaHUSIMHU, 2) OTYET
MEET JIOTUYHOE, IIOCIIE0BAaTEIbHOE
M3II0KEHHE MaTepuaa C
COOTBETCTBYIOIIMMHU BBIBOJIAMH U
000CHOBaHHBIMH TIOJIOKEHUSIMH, 3) TIPU
3alUTe CTYJACHT IIOKa3bIBAeT 3HAHUE
BOTIPOCOB TEMBI, OTIEPUPYET TaHHBIMHU
MCCIIe/IOBaHMS, OTBEUAET Ha MOCTaBICHHbIE
BOIIPOCHI.

3 Gasuta BbICTaBISIETCA IPU BBITOTHEHUN
BCEX cienyromux TpeboBanuii: 1) He
Menee 50% 3amay perieHsl ¥ 0hOpMIIEHBI C
HECYIIECTBEHHBIMU 3aMEUaHHSIMU, 2)
OTYET UMEET JIOTUYHOE, ITOCIIE0BATEIBHOE
M3II0KEHHE MaTepuaa C
COOTBETCTBYIOIIMMHU BBIBOJIAMH U
000CHOBaHHBIMH TIOJIOKEHUSIMH, 3) TIPU
3alUTe CTYJCHT IOKa3bIBAET HE MOJHOE
3HaHUE BOMPOCOB TEMBbI, HE BCET/a IMOJIHO
OTBEUYAET Ha MOCTABJIEHHBIE BOIIPOCHI.

2 OaJjuia BBICTABIISETCS MIPU BHIIOJTHEHUH
BCEX CIEYIOUINX TpeboBaHuii: 1) meHee
50% 3ama4 pemeHs 1 0OPOPMIIECHBI C
CYIIECTBEHHBIMU 3aMEYaHUSAMHU, 2) OTYET
MMeEeT He JIOTUYHOE U He
[oCJIeI0BaTEIbHOE U3JI0KEHUE MaTepuaa

3a4CT




1 OTBETCTBYIOIINE BBIBOBI, 3) MPH 3aIUTE
CTY/ICHT IOKa3bIBaCT OYCHB CJIa00€ 3HAHKE
BOTIPOCOB TE€MBbI, HE TTPABUIILHO OTBEYAET
Ha MTOCTaBJICHHBIE BOTIPOCHI.

1 Gan BeICTABISIETCS] IPU BBITOJTHEHUH
BCEX CIenyomux TpeboBanuii: 1) MmeHee
30% 3amau pemeHsl 1 0pOPMIIEHBI €
CYIIECTBEHHBIMH 3aMEYaHHUSIMU, 2) OTUET
MMEET HE JOTHYHOE M HE
MOCJIEI0BATEILHOE 3JI0KEHUE MaTepraa
1 OTBETCTBYIOIINE BHIBOBIL, 3) MPH 3aIUTE
CTY/ICHT IOKa3bIBACT MOJTHOE HE3HAHUE
BOIIPOCOB TEMBI, COBCEM HE OTBEYAET Ha
MMOCTaBJICHHBIE BOTPOCHI.

0 6amtoB - paboTa He MpeacTaBlIeHA.
MaxkcuMaJIbHO€ KOJIMYECTBO 0aioB — 5.
BecoBoii K03 UIMEHT MEPOTIPUATHUS —
0,3.

Texymmii
KOHTPOJIb

TectupoBanue

0,1

10

Tekyiee TecTupoBaHre IPOBOIUTCS Ha
KOMITIBIOTEPE B CUCTEME " DIIEKTPOHHBIN
IOYpI'Y" no pesynsraraMm 0CBOCHUS
COOTBETCTBYIOIIETO pasjesa (pa3aeaos)
muctUIIMHBL. CTy/IeHTY NPe10CTaBIseTCs
10 cmyyaifHBIX BOIIPOCOB U3 OaHKa
BOIPOCOB. Bpemst oTBeieHHOE Ha
[IPOBEJEHNE TeCTUPOBaHus - 10 MUHYT.
[Ipu oneHNBaHUM PE3YIBTATOB
MEPONPUATHS UCIIONB3YETCs OaIILHO-
PEUTHHIOBasE CUCTEMA OLIEHUBAHUS
[PE3yJIbTaToOB yUeOHOH NesTeTbHOCTH
oOydarommxcs (yTBepKaeHa MTPUKA30M
pekTopa ot 24.05.2019 . Ne 179).
[IpaBHUIBHBII OTBET HA BOIIPOC
cootBeTcTBYeT 1 Oammy. HenpaBunbHbIiH
OTBET Ha BOIpocC cooTBeTcTBYeT () OasioB.
MaxkcumMasbHOe KonnuecTBo 0anos — 10.
BecoBoit koa¢hduLneHT MeponpusTus —
0,1.

3a4CT

ITpome-
KyTOUHAas
aTTecTanus

Meponpusrue
IIPOMEKYTOYHOU
aTTeCcTalyu
(TecTupoBaHue 1O
UTOTaM OCBOEHHUS
JTUCLMILIIUHBI)

35

[IpomexyTouHask aTTecTalus MPOBOIUTCS
B (popme TecTHpOBaHUS B CUCTEME
"Onexrponnsiil OYpI'Y" no ntoram
OCBOEHUS TUCIUTUTMHBI. OCHOBBIBAETCS Ha
BCEX pa3enax JUCHUIUINHBIL.
KoHTpobHBIE MEPOTTPUATHUS
[MPOMEKYTOYHOM aTrTecTaluy MPOBOASTCS
BO BpeMs 3aueTa. [Ipu oneHnBanumn
pE3yJIBTaTOB MEPOIPUATHUS UCIIOJIb3YETCA
OaJTbHO-PEUTUHTOBAS CUCTEMA
OLICHHUBAHUS PE3YyNIbTAaTOB yueOHOU
NesTeNIbHOCTH oOy4aromuxes . Tect
COCTOHUT U3 35 BONPOCOB, MO3BOISIOLINX
OLIEHUTH C(HOPMUPOBAHHOCTh
KOMITETEHIMM. TUIIBI BOIIPOCOB
[PECTABICHBI PA3HOTO TUIIA: OTKPBITHIE,
3aKpBITHIE, COMTOCTaBICHHE, BEIOOPKA,
MHO)KecTBeHHbIE. Ha oTBeTHI oTBOIMTCS 35

3a4YCT]




MUHYT. [ IpaBuiIbHBIN OTBET HA BOIPOC
cootBeTcTBYeT 1 Gamry. HempaBuibHBIM
OTBET Ha BOIIPOC COOTBETCTBYET () GaoB.
MaxkcumanbHOE KOJIMUeCTBO OaJIIOB 3a
MIPOMEKYTOUHYIO aTTECTAIMIO - 35 GaJlIoB.

6.2. Ilpouenypa npoBeaeHusi, KpUTEPHUH OLlEeHMBAHUSA

Bun
IIPOMEKYTOYHOMN IIpouenypa nposeaeHus
arTecTaluuu

Kpurepun
OLCHHUBAaHUA

3ayet (Kak MPOMEXKYTOUHAs aTTeCTallrs) IPOBOAUTCS B opMe
TecTUpoBaHus B cucteme "nekTpoHHslid FOYpI'Y". B aynuropun,
IJI€ IPOBOUTCS 3a4€T, JOJKHO OJTHOBPEMEHHO ITPUCYTCTBOBAThH HE
6onee 6 — 8 ctyneHToB. Kaskaplii CTYI€HT MPOXOAUT
KOMITbIOTEpHBIN TecT u3 35 BonpocoB. Ha orBeTh! oTBOAUTCS 35
MuH. Ha 3a4eTe mpoucxXoauT OLICHUBAHUE 3HAHUMN, YMEHUW U
MPUOOPETEHHOTO OMbITa O0YYAIOIIUXCS 110 AUCHUIUITMHE HA OCHOBE
MOJIYYEHHBIX OIIEHOK 332 KOHTPOJIbHO-PEHTHUHTOBBIE MEPOTIPUATHUS
TEKYLLIEro KOHTPOJISI U POMEXKYTOUHOM artectauuu. B pesynbrare
CKJIQJIbIBA€TCSI COBOKYIIHBIA PEUTUHT CTYJE€HTa, KOTOPHIN
muddepeHIpyercs B OIIEHKY U MPOCTABISETCS B BEIOMOCTb,
3a4ETHYIO KHIDKKY CcTyAeHTa. "3auTeHo": Bennunna peiitunra
obydaromierocs o aucturuinae 65 ...100 % "He3aureno":
Bennuuna peiftunra oOyyaromierocs 1o JucuuIuinae mexee 65%.
Ouenka "3auTeHo" o AucIUIUIMHE BHOCUTCS B «IIpuioxkenue
JTUTIIIOMY OakajaBpay.

B cooTBeTCTBUM C
mm. 2.5, 2.6
[lonoxeuus

3a4cT

6.3. OueHo4YHbIC MaTEePUAJIbI

KommereHnuu Pesysbrarsl 00yueHus KM

3HACT: OCHOBEI ACJIOMMPOM3BOACTBA U ITpaBUJIa JICIIOBOM KOMMYHHKaIlM, OCHOBHBIC
BHUIbI JOKYMCHTOB

YK-4

YMeeT: UCTI0NIb30BaTh U COCTAaBIIATh HOPMATUBHBIE U IPABOBbIE JOKYMEHTHI,
oTHOCSIIUECs K Oyayiei mpopeccuoHanbHON AesITeIbHOCTH; OPUEHTHPOBATHCS B
BUAX IOKYMEHTOB; O()OPMIIATE M COCTABIIATh OPraHU3aLlMOHHO-PACTIOPAIUTEIbHbIE
YK-4 TOKYMEHTBI; OCYIECTBIATh OPraHU3aLINI0 JOKYMEHTO000POTa, B TOM UUCIIE HH [T
HIIEKTPOHHOI'O JOKYMEHTO000POTAa; OPraHN30BbIBaTh APXUBHOE XpaHEHUE
TOKYMEHTOB; 0(OPMIISATH TOKYMEHTBI B COOTBETCTBUU C TPEOOBAHUSAMHU
rOCy/IJapCTBEHHBIX U KOPIIOPATUBHBIX CTAaHAAPTOB

VMeeT npakTUYeCKU OTBIT: COCTABICHUS U YTEHHSI TOKYyMEHTOB, 0()OpMIICHHUS
YK-4 TOKYMEHTOB B paMKax MH()OPMAIIMOHHON CUCTEMBI 3JIEKTPOHHOTO HH
TOKYMEHTO000poTa

3HaeT: COBPEMECHHBIC TCXHOJIOTHHU aBTOMAaTU3allun 6H3H€C-HpOH€CCOB
JACJIOIIPOU3BOACTBA,; COBPEMCHHBIC HOTAalUU MOJACIINPOBAHUS 6H3HeC—HpOI_[eCCOB

T1K-5 +
KOMITAaHUU; PCIIIAMCHT MPOBCACHUA U TOPAAOK JOKYMCHTUPOBAHUSA IIpoHecca
MOICIIMPOBAHUA 6I/I3HCC-HpOHeCCOB.

MK-5 YMmeerT: MOACIUPOBATE U NTOKYMCHTHUPOBATH 6I/ISHGC—HpOHeCCH u I/IH(bOpMaHI/IOHHBIe npnn

I[MOTOKU MPCATIPUATHUA B COBPEMCHHBIX BEPCUAX NTPOTPAMMHOIO obecrieueHus

MMeeT mpakTUYeCKHH OTBIT: MOJASINPOBAHHS OM3HEC-TTPOILIECCOB U
[1K-5 WH()OPMAITMOHHBIX TIOTOKOB MPEANPHUATHS; yCTAHOBKH, HACTPONKU 1 PabOTHI B +H
MPOTPaMMHBIX MPOAYKTAX Il MOAEIHPOBAHUS OU3HEC-TIPOLIECCOB




3HaeT: OCHOBHBIE MMOHATHUS CHCTEM 3JIEKTPOHHOTO JJOKyMEHTO000pOTa; TIpaBuIIa

[1K-6 BbIOOpa U oLleHKH HeoOxoaumoi COJl 1 nopsiok ee BHEAPEHUS Ha NPeIPUATHH; HH
[IpaBHJia OpraHU3alK pabouux MECT COTpyAHUKOB B COJI

‘YMeeT: IMPOCKTUPOBATH aPXUTCKTYPY CHUCTCMBI SJICKTPOHHOT'O IlOKyMeHTOO60pOTa;

[1K-6 YCTaHOBUTb, HACTPOUTH U 3arycTUTh COJl B COOTBETCTBUU C pa3pabOTaHHOU HH
MOJIENBIO JOKYMEHT0000pOTa

NMmeet HpaKTI/I‘leCKI/Iﬁ OIIBIT: OLICHKH, YCTAHOBKH, HaCTpOﬁKH, COIIPOBOXIACHUS U

11K-6 paboTsl B THIIOBOM COJ] ik

@OHIBI OLIEHOYHBIX CPEJCTB MO KAKIOMY KOHTPOJIBHOMY MEPOIIPUSATHIO
HAXOJATCS B IPUJIOKEHHSX.

7. YueOHO-MeTOoAMYEeCKOe 1 MH(OPMAIIMOHHOE 00ecredeHUe TUCHUIIMHBI

IHeuaTHas y4yeOHO-MeTOAUYECKAS] JOKYMEHTALMS
@) OCHOBHAs TUMepamypa:

1.  KupcanoBa, M. B. CoBpemenHoe nenonpou3BoAcTBo [ Tekct] yueo.
nocobue /i1t By30B 10 9KOH. cnienranbHocTsiM M. B. Kupcanoga ; Poc. akaz. roc.
ciyx061 ipu [Ipesunente PO ; Cub. akan. roc. ciyxOsbl. - 4-¢ uza. - M.: UTHOPA-
M, 2015. - 310, [1] c. ni.

0) OononHumenvbHas Iumepamypa:
He nipenycmorpena

8) omeuecmeenHvle U 3apyOedtCHble HCYPHANLL NO OUCYUNTUHE, UMelowuecs: 8 bubiuomexe:
He npenycmoTtpenbt

2) memoouuecKue yKazanus 0l CmyOeHmos8 N0 0C80EHUI0 OUCYUNTIUHDL.

1. POTOCT P 6.30-2003 "YaudunupoBaHHbIE CHCTEMBI JOKYMEHTAIIHH.
VYHubunupoBaHHas ccTeMa OpraHU3allOHHO-PACTIOPSAUTEIbHON JOKYMEHTAIIH.
TpeboBanus Kk 0POpPMIEHUIO JOKYMEHTOB"

2. EB®PAT pykoBoacTBO

3. TOCT P 54471-2011/ISO/TR 15801:2009 Cuctembl 3JI€KTPOHHOTO
nokyMeHTooOopoTa Ynpasinenue nokymentamueil. (Joxunequs: TOCT P 54471-
2011/ISO/TR 15801:2009 Cuctembl 371€KTPOHHOTO JOKYMEHTOOO0OPOTA
VYrpasnenue nokymentanuei. Mudopmanms, coxpansiemas B 3J1€KTPOHHOM BUJIE.
PexoMenaanuu 1o o0ecreyeHuIo JOCTOBEPHOCTH U HAJEKHOCTH)

U3 HUX: Y4eOHO-Memoouyeckoe obecneyenue camocmosmenbHol pabomsl CmyoeHma:

1. PO®TOCT P 6.30-2003 "YaudunupoBaHHbIE CUCTEMbI TOKYMEHTAIIUH.
VYaudunupoBanHas cucTeMa OpraHU3aIlMOHHO-PACTIOPSANTEILHON JOKYMEHTAIIHH.
TpeboBanus Kk 0OPMIIEHUIO TOKYyMEHTOB"

2. EB®PAT pykoBoacTBo

3. TOCT P 54471-2011/ISO/TR 15801:2009 Cuctemsl 37€KTPOHHOTO
noKymMeHToo0opoTta Ynpasinenue gokymeHtanuent. (Joxunenus: TOCT P 54471-
2011/ISO/TR 15801:2009 Cuctembl 3JI€KTPOHHOTO TJOKYMEHTO000pOTa
VYnpasnenue nokymentanuei. Madopmanus, coxpansiemas B 3JI€KTPOHHOM BU/IE.
Pexomenianuu mo oGecrneuyeHuro JOCTOBEPHOCTH U HAJIEKHOCTH)

JJIEKTPOHHAs Y4eOHO-MeTOAMYECKAs JOKYMEeHTAIlUsA




HaumenoBanue

No Bun peeypea s | bubnuorpaduueckoe onrcanue
JUTEPaTyphl AIIEKTPOHHOM
bopme
IeKTPOHHO- Kynses, H. HV KOH(l)I/I)IeHIIIiI'aJ'II)HOC JIGJ'IOHpOI/ISB(.))ICTBO u
SuGmorcanas | FAUWLICHHBIH OIEKTPOHHBIH JTOKyMeHTO00opoT : yueOnuk / H. H.
1 OcHoOBHas cHCTeMa KynsieB ; mon penakmnueit H. H. KynsieBa. — 2-e uzn., nepepad. u
nuTeparypa nor. — Mockaa : Jloroc, 2020. — 500 c. — ISBN 978-5-98704-
W37aTeIbCTBA o
Tans 711-8. — Tekcr : aneKTpOoHHBIH // JIaHb : 3NEKTPOHHO-
oubmoTteunas cucrema. https://e.lanbook.com/book/163041
JNEKTPOHHBIN JOKYMEHTOO0OpOT U obecreueHne 6e30macHOCTH
DNEKTPOHHO- crangaptaeiMu cpeactBamMu WINDOWS : yuebGHOe mocobue /
b OcHoBHas oubmuoreunas  [JI.M. EBnokumona, B.B. KopsiOokun, A.H. I[Tsubkun, O.I.
nuTepaTypa cuctema [[IBeukoBa. - Mocksa : KYPC, 2019. - 296 c. - ISBN 978-5-
Znanium.com 906923-24-0. - TekcrT : 3MeKTPOHHBIN.
https://znanium.com/catalog/product/1001864
Kabamos, C. 0. DnexTpoHHOE MPpaBUTENBCTBO. DIEKTPOHHBIH
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Hepequb HCIIOJIB3YCMOTO IIPOIrpaMMHOIO oOccrIeUeHMS:

N —

. EBOPAT noxymentoobopor-EBDPAT-JlokyMmeHTO000pOT(OECCPOUHO)
-1C:IIpennpusitue 8. KomruiekT nist 00ydeHus B BBICIIUX U CPEIHUX

y4.3aBeJIcHIIX(0eCCpOIHO)
3. EBOPAT nokymentoo0oT-APM ApxuBapuyc(0eccpodHo)

Ilepeuenp ncnonb3yeMbIx NpodhecCHOHANBHBIX 0a3 TaHHBIX U NH()OPMAIIMOHHBIX

CIIpaBOYHBIX CUCTCM:

1. OOO "T'apantYpanCepsuc"-I'apanT(6eccpouHo)

8. MarepuajibHO-TeXHHYECKOE o0ecriedeHue 1 CIUTIITUHBI

Bun 3aparuit

Ne ayn.

OcHoBHOE 000py/IOBaHKE, CTEH/1bl, MAKEThI, KOMIIBIOTEpHAs TEXHHUKA,
IIPEIyCTaHOBJIEHHOE IPOrPaMMHOE 00€ecIeueHHe, UCTI0NIb3yEMOE JUIs
pa3NUYHbIX BUAOB 3aHATHH

HpaKTI/I‘IeCKI/Ie 3aHATHUA

447

KOMITIBIOTCpHAas TEXHUKA, IIPEAYCTAHOBICHHOC IIPOI'paMMHOC

Y CeMHMHAPHI (JLk.) |oGecrieuenue
Sauer, ) sauer 447  [komMIbIOTEpHAs TEXHUKA, IIPEAYCTaHOBIEHHOE IIPOrPAMMHOE
’ ' (JI.x.) |oOecmieuenue
447
Jlexmu (Lk.) KOMIIBIOTEpHAsi TEXHUKA, TPE3EHTALIMOHHOE 000pyI0BaHHE
CamocrostenbHas 447  [KOMIbIOTEpHAs TEXHHUKA, IPEAYCTAaHOBIEHHOE IPOrPaMMHOE
pabora crynenra  |(JL.x.) |oOecmeueHue




