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1. llesu u 3212494 AU CIUILIHHBI

N3yunTh KOMIIbIOTEPHBIE TEXHOJIOTUH, IPUMEHSIEMBIE B C(hepe TEXHOIOTHH
XyHI0KeCTBEHHON 00padoTku Marepuanos Llenu nucuuminnsl: 1. OCHOBBI HHPOPMATUKH
2. ApxuTexkTypy nepcoHaibHOro kommnstorepa 3. [Iporpammuoe obecrieueHre KoMnpoTepa
4. TexctoBsle mpoueccopsl 4. Tabnuunble npoueccopsl OCHOBHOM 3ajaueid HH(POpMaTUKU
ABIIETCS] CUCTEMAaTU3alisl IPUEMOB U METOIOB PA0OTHI C alnaparHbIMUA U TPOrPAMMHBIMU
CpEJICTBAMU BBIYUCIUTEIbHON TEXHUKHU

Kparkoe cogepkaHue TUCHMIIIMHBI

N3yuaetcs noHsTue MHGOpMaLUU, CriocoObl IpeIcTaBIeHus HH(pOpMaIuu B
COBPEMEHHBIX 3JIEKTPOHHBIX BBIYUCIUTEIBHBIX MAIIMHAX, YCTPOUCTBO NEPCOHATLHOTO
KoMIibtoTepa. CTyE€HTHI MOTYYaloT HaBbIKA pabOThI ¢ onepalioHHoi cuctemoit Windows
Y OCHOBHBIMHM MPUKJIATHBIMHU MPOrpaMMaMK HaXOXAEHUs, cOopa, 00pabOTKU U
IpeACTaBlIeHUs UHPOPMALUH.

2. Komnerennuu odyuyawuerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS
AUCIHUTIJIMHBI

[TnaaupyemMble pe3yabTaThl OCBOCHUS [Mnanupyemblie pe3yabTaThl
OII BO (kommnieTeH1Iun) 00y4YeHHUs 10 AUCITUTUIHHE

3HaeT: OCHOBHBIC MOHATHS HH()OPMATUKH; METOJIBI
cOopa, nepenadn, 00pabOTKH, HAKOTIIICHUS U
CHCTeMaTH3aluy HH()OPMAIIMOHHBIX MaTepHajoB,
MpPOrpaMMHBIE CPENICTBA peannu3alun
WH()OPMAITMOHHBIX MPOIECCOB

'YMeeT: NCTIO0NIb30BaTh COBPEMEHHYIO
OIIEPALMOHHYIO CUCTEMY, TEKCTOBBIEC TIPOIIECCOPHI U
rpaduuecKuii peakTophl U1t 00ecneyeHHs
mpodecCroHaTBLHON NEeITeTbHOCTH

MeeT npakTUYECKHA OTIBIT: CO3/IaHUsI TEKCTOBBIX
TOKYMEHTOB, BEJICHHsI TPO(eCCHOHATBHON
TOKYMEHTAIIUHN U CO3AaHUS UJUTFOCTPATHUBHO-
MPE3CHTAIMOHHBIX MAaTePHAJIOB

YK-1 CniocoGeH ocymecTBIsTh MOUCK,
KPUTHYCCKUI aHAIIU3 ¥ CUHTE3 HH(DOPMAIUH,
MPUMEHATh CUCTEMHBIN MOAXOJ JJISl PELIEHUS

MIOCTABJICHHBIX 33124

3HaeT: OCHOBHBIC MOHATHUS HH()OPMATUKH; METOJIBI
cOopa, nepenaqyu, 00pabOTKH, HAKOTUICHUS U
cUCTeMaTH3aluu HH()OPMAIIMOHHBIX MaTepPHaJIoOB,
pOrpaMMHBIE CPEACTBA peaau3alun
UH(OPMAITMOHHBIX MTPOIECCOB

'YMeeT: UCIO0Ib30BaTh COBPEMEHHYIO
OTIEPALMOHHYIO CUCTEMY, TEKCTOBBIE TIPOIIECCOPHI U
pEeIaKTOPhI MPEe3eHTAlUN I 00ecTeueHust
poheCCHOHAIBHON eATeIbHOCTH

lMeeT npakTU4eCKH OIBIT: CO3/1aHUS TEKCTOBBIX
TOKYMEHTOB, BEJICHHsI TPO(ECCHOHATBHON
TTOKYMEHTAIUK U CO3JJaHUs WILITFOCTPATUBHO-
NPE3CHTAIMOHHBIX MAaTEPHAJIOB

OIIK-4 CnocobeH mOHMMAaTh MPUHLUIIBI PAOOTHI
COBPEMEHHBIX HH(OPMAIIMOHHBIX TEXHOIOTUH 1
UCIIOJIb30BaTh UX ISl PELICHUs 33134
npodeccHoHaIBHON AesITeNbHOCTH

3. Mecro aucuuninHbl B crpykrype OII BO

HepequL MpeACCTBYIOMUX NTUCIUITIINH, HepequL nocjacayromux JMCUrIlINH,
BUJIOB PabOT yueOHOro iaHa BHJIOB paboT




Her

1.0.27 KoMIiploTepHOE MOJEIUPOBAHUE,
1.0.26 KommnbrotepHas rpaduka,
®J1.02 MHTEepaKTUBHBIE TEXHOJIOTUH B IN3alHE

Her

TpeboBaHUs K «BXOHBIMY» 3HAHUSIM, YMEHUSIM, HABbIKAM CTY/IE€HTA, HEOOXOAUMbIM
IIPY OCBOCHUHU JJAHHOM JIUCIMIUIUHBI U IPUOOPETEHHBIM B PE3yIbTaTe OCBOCHUS
IPEAIECTBYOIINUX TUCIUILIINH:

4. O0bém 1 BUABI YUeOHOI padOTHI

OO6mmast Tpy10eMKOCTh JUCHHUILUIMHBI cocTaBiseT 3 3.¢., 108 4., 20,5 4. KOHTaKTHOM

paboTHI
Pacnpenenenue no cemecrpam
Bcero B Yacax
Bun yue6HO# paboThI
4acoB Howmep cemectpa
1
OO61mas Tpyao€MKOCTh AUCIUTIITMHBI 108 108
AyoumopHvie 3auamusi: 12 12
Jlexuuu (JI) 4 4
[IpakTrdeckue 3aHATHS, CEMUHAPHI U (W) IPYTHE BUIBI 2 2
ayauTopHbIX 3aHaTuil (I13)
Jlabopatopubie padotsI (JIP) 0 0
Camocmosmenvras paboma (CPC) 87,5 87,5
C IPUMEHEHUEM JUCTAHIIMOHHBIX 00pa30BaTeIbHBIX 0
TEXHOJIOTHIA
BrinonHenne KOHTPOJIbHOM paboThI 87,5 87.5
KoHCynbranuu v npoMeKyTouHasi aTTeCcTalus 8,5 8,5
Bua konTposs (3adet, qud.3a4ueT, IK3aMeH ) - JK3aMeH

5. ConeprkaHue TUCHMIIIMHBI

No HaiMeHOBaHHE pasieon AMCLALHHEI O06beM ayTUTOPHBIX 3aHATHI 1O BHIaM B yacax
pasnena Bcero JI 113 JIP
1 |OcHOBBI HHPOPMATHKH 2 2 0 0
2 |ApXHUTEKTypa NEPCOHAIBHOIO KOMIBIOTEPA 1 1 0 0
3 |[IporpammHOe oOecrieueHrne KOMIbIOTEPa 1 1 0 0
4  |TekcTOBbBIE TPOLIECCOPHI 4 0 4 0
5 [TaGnuuHbIE POIIECCOPBI 4 0 4 0
5.1. Jlekuuu
Ne Ne Koin-Bo
e | pasnena HaumeHoBaHMe MM KpaTKOe COAEpKaHUE JIEKIIMOHHOTO 3aHATHUS 4ACOB
1 1 OCHOBBI HHHOPMATHKHI 2
2 2 ApKUTEKTypa NEPCOHATBLHOTO KOMITBIOTEPA 1
2 3 [IporpamMmMHOe obecTieueHre KOMIbIoTepa 1




5.2. IlpakTHyecKne 3aHATHS, CEMUHAPBI

Ne Ne Kos-Bo
HaumenoBanue mim KpaTkoe copiepikaHue MPaKTUIECKOTO 3aHATHS, CEMUHapa
3aHATH|pa3aesna 4acoB
1 4 |BblmojHEeHUE NPaKTUYECKUX 3aJaHuii B mporpamMMe Microsoft Word 4
2 5  |BbInonHEHHE MPAKTHYECKUX 3aaHuii B mporpamme Microsoft Excel 4
5.3. JIaboparopHbie padoThI
He npenycmorpensl
5.4. CamocrosiTesqibHasi padoTa CTyIeHTa
Brimonuenne CPC
Criucok nuTeparypsl (¢ yKkazaHHEM pa3IesioB Koa-
Ioxsun CPC patyp Y P ’ICemecTp| BO
IJIaB, CTPaHUI) / CChIIIKA HA PECypC
JacoB
BrinomHEHNE KOHTPOJIBHOM paOOThI https://edu.susu.ru/course/view.php?id=41429 1 87,5

6. Tekymmii KOHTPOJIb YCIIEBA€MOCTH, IPOMEKYTOYHAS aTTECTAIUA

KoHTpons kauecTBa 0CBOCHUS 00pa30BaTEILHOM MPOrpaMMbl OCYIIIECTBIISICTCS B
cootBeTcTBHH ¢ [TonokeHreM 0 OaJTbHO-PEUTHHTOBOW CHCTEME OIICHUBAHUS PE3YIbTaTOB
y4eOHOM JIeSITEIHHOCTH 00yYaIOIIUXCSI.

6.1. KouTpoabubie meponpusitus (KM)

HasBanue Y u-
Ne | Ce- Bun Makc. THIBA-
KOHTpOJIBbHOIO |(Bec [lopsanox HauncieHus 6aII0B
KM|mectp| xoHTpons Oaimn eTcs B
MEPOTIPUSITHS
ITA
4 OaJlIa - BRIIIOJIHEHBI BCE 3aJIaHUs,
. BKJIIOYAsT MHIUBUAYaILHOE
N [Tpocreiimee FHBILY
Texymni 3 Gasnia - BBIIOJIHEHBI BCE 3aJJaHUsI, KPOME
1 1 penaktupoBanue Bl 1 | 4 DK3aMEH
KOHTPOJIb Word WHIUBUTy AIBHOTO
2 OaJia - BBIITOJHEHO 2 3aJaHus
1 6ann - BEIOJHEHO 1 3amanue
4 OaJlia - BEIITOJIHEHBI BCE 3aaHus,
BKJIFOYAsi MH/IUBUIyaJIbHOE
Texymmit 3 Gania - BBINOJHEHEI BCE 3aJaHMs, KPOME
2 1 yH Ctrnu u crincku | 1 4 a1 - KP DK3aMeH
KOHTPOJIb WHIUBUTyJIBHOTO
2 0ajuia - BBIIIOJIHEHO 2 3aJaHUs
1 6amn - BeIIOIHEHO 1 3amanue
4 Oailia - BEIITOJIHEHEI BCE 3aIaHus,
BKJTFOYAsi MHIUBUTyaJIbHOE
Texymmit CnoxxHoe 3 Oamia - BBIIIOJIHEHEI BCE 3aJaHMs, KPOME
3 1 yi 1 4 2 - KP PK3aMeH
KOHTPOJb | peAaKkTHPOBaHUE WHIUBUTy JIBHOTO
2 OaJuia - BBIITOJIHEHO 2 3aIaHUs
1 6ai - BeimosiHeHO 1 3amanue
4 OaJlIa - BEIIIOJIHEHBI BCE 3aJIaHus,
4 1 Texymuii | Beraucnenus no 1 4 [BIUTIOUAS MHAMBHIyATbHOE S K3AMEH
KOHTpoJb |popmynam B Excel 3 Gasna - BBIIIOJIHEHBI BCE 3aJJaHUsl, KpOME
WHIUBUTyJTBHOTO




2 Gania - BBIMIOTHEHO 2 3aJaHUS
1 Gann - BeimonHEHO 1 3aanue
40 Oanna - BBIIIOIHEHO 3aJaHHUE LIETUKOM
Texymui KonTponbHas 1 B CPOK
5 1 1 | 40 |30 6asa - BeimoiHeHO 75% 3amaHus HK3aMeH|
KOHTPOJIb pabora
20 6anna - BemonHeHo 50% 3anaHus
10 6am - BeImoaHEHO 25% 3a1aHus
CtyneHTy BbIAaeTCs 3a1aHHE ,
conepxkaiiee 11 nmpakruueckux 3aaad,
KaXKaast 3a/1a4a o 2 6asnia.
[Tpome- [IpakTHueckue 3aa4u BHITIOTHSIIOTCS B
OK3aMEHAIlMOHHOE
6 1 KYTOYHASI sananme - | 22 |mporpamme Excel. PK3aMEH
arTecTanus 2 Oanna - 3a/1aHKe BHITIOJTHEHO
MOJIHOCTHIO,
1 Gann - 3a1aHKe BHIMIOJIHEHO YaCTUYHO,
(0 0aJIJIOB - 3aJaHNE HE BBIMIOIHEHO.
6.2. Ilpouenypa nposeaeHusi, KpUTEPHUH OLCHUBAHUS
Bun
MPOMEKYTOUHOH [Ipouenypa npoBenenus Kpurepun
ATTeCTALIH OIICHUBaHUS
B cooTBeTcTBUU C MONOKEHHEM O OaITBHO-PEUTUHIOBOM cucTeMe
OIICHUBAHUS PE3YJAbTATOB YUCOHON ACATEITHHOCTH YUAITUXCS OT
24.05.2019 Nel79 peiitunr 00ydaromierocs onpeaenseTcs Kak
CyMMa PEUTHHTA 10 TEKYIIEMY KOHTPOJIIIO U TIPOMEKYTOTHOMH
arrectanuu. [IpoxoxaeHrne IpoMeKyTOYHOH arTecTaliud He (B cooTBeTcTBHM
JK3aMEH sBisieTcsl o0s3aTenbHbIM. CTy[eHT BlpaBe NPUNHTH Ha dK3aMeH Ui |c T. 2.5, 2.6
YAYYIICHUS CBOETO PEHTHHTA U MOIYYHUTh OI[CHKY C yU4eTOM [TonoxxeHust
TEKYIIEro PEUTHHTA U OaJIOB 32 MPOMEKYTOUHOE UCTTBITAaHUE.
Onenka "otnuuHo" ctaBuTCA Ipu perTurre ot 85 no 100,
"xopomo" npu pertunre ot 75 no 84, "ynosierBoputenbHO" oT 60
10 74, "HeynoBIEeTBOPUTENBHO" 10 59.

6.3. OneHo4YHbIE MATEPUAJIBI

KomrmereHmn

PesynbraTsl 00yueHust

YK-1

3HaeT: OCHOBHbIE MOHATUS UHPOPMATUKH; METOJIbI cOOpa, epeaadH,
00pabOTKH, HAKOIIJICHUS U CUCTEMATU3AI[MH1 HH(POPMALIMOHHBIX MaTepHAJIOB,
[IpOrpaMMHBIE CPEICTBA peain3aluy HH(GOPMAITMOHHBIX ITPOLECCOB

YK-1

'YMeeT: UCTI0Ib30BaTh COBPEMEHHYIO ONEPAllMOHHYI0 CUCTEMY, TEKCTOBbBIE
MpPOILIECCOPBI U TpaduecKUil peaaKkTopsl i odecrnedeHns npopeccuoHaaIbHON
eI TEIIbHOCTH

YK-1

Mmeet HpaKTI/I‘-ICCKI/Iﬁ OIIBIT: CO3AaHHA TCKCTOBBIX JOKYMCHTOB, BEACHHUA
HpO(i)eCCHOHaHLHOfI JOKYMCHTAalMKU U CO3AaHUs UIIJIIFOCTPATHBHO-
[MPC3CHTALIMOHHBIX MAaTCPHUAJIOB

OIIK-4

3HaeT: OCHOBHBIE MOHATUS HHPOPMATUKH; METO/IBI cOOpa, mepeaadn,
00pabOTKH, HAKOTJICHUS U CHCTEMAaTU3aINKH HHPOPMAITMOHHBIX MaTEPHAIIOB,
MPOTrpaMMHBIE CPEJICTBA pean3alii HHPOPMAITMOHHBIX MTPOIECCOB

OIIK-4

'YMeeT: NCTI0Ib30BaTh COBPEMEHHYIO ONIEPAIMOHHYIO0 CUCTEMY, TEKCTOBBIC
MPOLIECCOPBI U PEIAKTOPhI IPE3eHTANNH I 0OecnedeHus MPodeCCHOHATBHON
NeSITeTbHOCTH

OIIK-4

MMmeet HpaKTI/I‘leCKI/Iﬁ OIIBIT: CO3JAaHH TCKCTOBLIX JOKYMCHTOB, BEACHU




mpodecCHOHANTBHON TOKYMEHTAIUN U CO3JJaHUS HILTIOCTPATUBHO-
[IPE3EHTALMOHHBIX MATEPUAIIOB

CDOHI[BI OLOCHOYHBIX CPCACTB I10 KAXKAOMY KOHTPOJIIbHOMY MCPOIIPUATHUIO
HaxoOATCA B ITPUITOKCHHUAX.

7. YueOHO-MeTOoAMYEeCKOEe M MH(OPMAIIMOHHOE O0ecredeHue TUCIUIIIMHBI

IeuaTHas y4yeOHO-MeTOAUYECKAS] JOKYMEHTALUS
@) OCHOBHAs TUMepamypa:
1. Hudopmaruka [Tekct] yue0. nocoOue Juist BBICII. TEXH. y4eO.
3aBegenuid nox pen. C. B. Cumonosuua. - 3-e uza. - CII0. u ap.: [utep, 2015. - 637
C. UL
2. Wndopmaruka. bazossiii kypc [Tekcr] yue6. mocobue asist BBICHI. TEXH.
yue0. 3aBenenuit C. B. CumonoBud u ap.; noja pea. C. B. CumoHoBuya. - 2-¢ U3, -
CII6. u np.: [Tutep, 2011. - 639 c. un.
3. Crenanos, A. H. Undopmaruka [Tekcr] yueb. mocodue 115 By30B 110
TYMaHUTAp. U COLIMA.-3KOH. HanpaBjieHusaM U cnenuainbHocTsM A. H. CrenaHoB. -
6-e uzn. - CI16. u ap.: [Turep, 2010. - 719 c.
4. Typeukwuit, B. SI. Maremaruka n uapopmatuka [Tekcr] yue6. mocodue
JUIs1 By30B I10 TYMaHHUTAap. HAMpaBJICHUSAM U criennanbHocTsM B. S. Typeukuit. - 3-¢
u3M., uctp. u gom. - M.: UHOPA-M, 2013. - 557, [1] c. un.

0) OononHumenvHas 1umepamypa:

1. Topusix, E. H. Pabora B MS Office Yue0. nocodue E. H. T'opusbix, JI.
B. lynuna; FOx.-Ypan. roc. yu-1, Kad. Uadopmaruka; FOYpI'Y. - UensOunck:
N3parensctBo FOVYpI'Y, 2000. - 70,[2] c. WII. 31EKTPOH. BEpCUs

2. Topusix, E. H. IIpaktukym mo pa6ore ¢ EXCEL Yu4e6. mocobue E. H.
Topusix, JI. B. Qyauna; FOx.-VYpan. roc. yu-T, Kad. Undopmaruxa; FOYpI'Y. -
Yenabunck: UznarensctBo KOYpI'Y, 2002. - 62,[1] c. Tabi1. 31eKTpOH. Bepcus

3. MHudopmaruka [Tekcr] yuebnuk b. B. Cob6onb u np. - 5-e uzn. - Pocton
u/J1: ®enunkc, 2010. - 445, [1] c.

8) omeuecmeenHble U 3apy0edtCHble HCYPHANbL O OUCYUNTUHE, UMelowuecs 6 bubnuomexe.
He npenycmorpenst

2) MemoouuecKue yKasaHus 0s Cmy0eHmos8 no 0C80EHUI0 OUCYUNTUHDL:
1. Hudopmaruka: meronuueckue ykazanus / coct.:E.H. Topubix, A.T.
[Taneit, I.A. Tlonnak. — YensOunck: U3narensckuii nentp FOYpI'Y, 2013. — 50 c.

U3 HUX: y4eOHO-Memoouyeckoe obecneyerue camocmosmenpHol pabomsl CmyoeHma:
1. Huadopmaruka: meronuueckue ykazanus / cocT..E.H. Topubix, A.T.

[Taneit, I'A. Tlonnak. — YensOunck: U3narensckuii nertp IOYpI'Y, 2013. — 50 c.

DJIeKTPOHHAs Y4eOHO-MeTOANYeCKAas IOKYMEeHTAIlUs

HaumenoBanue
Bun pecypca B
JUTEPATyphl | SIECKTPOHHOU

bopme

bubnuorpagpuueckoe onvcanue




ononHuTebHas OnextpoHHblid [MH(popMaTuka [DIeKTpOHHBIN pecypce] : yuebd. mocobue no HarpasieHHo 0
1 Teparvpa KaTaJor A. ITomnak u np. - Yensbunck: M3narensckuit ientp IOYpl'Y, 2014 - 113 ¢
patyp IOVpr'y https://lib.susu.ru/ftd?base=SUSU_METHOD&key=000532638?base=SUS
OnextpoHHblid [MH(popmaTuka [DaekTpoHHBIH pecypce] : yueb. nocobue / E. H. [opHBIX . - ¢
OcHoBHas
2 TeDATYDA KaTajor ueHtp FOVpl'Y, 2014. - 100c.
patyp HOYpl'Y https://lib.susu.ru/ftd?base=SUSU_METHOD&key=000532638?base=SUS

IlepeueHb UCTIONIB3YEMOTO IPOIPAMMHOTO 00ECTIEUEHHUS:

1. Microsoft-Windows(6eccpouHo)
2. Microsoft-Office(6eccpouno)

[Tepedenp ncnonb3yeMbIx MpoheCcCHOHABHBIX 0a3 TaHHBIX U WH(DOPMAITMOHHBIX
CIIPABOYHBIX CUCTEM:

1. OOO "T'apantYpanCepsuc"-I'apant(6eccpouHo)

8. MarepuajibHO-TeXHHYECKOe o0ecreYeHne 1 CIUIITHHbI

No OcHoBHOE 000pyI0BaHNE, CTEH/IbI, MAKEThI, KOMITbIOTEPHAS] TEXHHKA,
Bun 3anaruii . I_l IpeayCTaHOBJIEHHOE IPOrpaMMHOE 0OecIieueHHe, UCTIONb3yeMOe JUIs
el Pa3IMYHbIX BUJOB 3aHATHH

114-1
OK3aMeH KOMIIBIOTEPHAsl TEXHUKA, BBIXOJ B CEThb HUHTEPHET

2
[IpakTuueckue 3anarus (114-2
Y CEMUHApPbI (2)

KOMITBIOTCpHAsA TEXHUKA, BBIXO/J B CCTh HHTCPHCT

CamocrositensHas  |114-1
pabora cTyneHTa (2)
428
)

KOMIIBIOTCpHAs TEXHUKA, BBIXOJ B CCTb UHTCPHCT

Jlexuun KOMITBIOTEP, IPOEKTOP, MUKPOPOH




